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INVITATION TO BID:
I PROJECT ISSUANCE OF | FRE-BIC DEADLINE OF OPENING OF
BIDDING COMFERENCE | SUBMISEION BIDS
DOCUMENTS OF BIDDIMG
DOCUMENTS
| —
Lot A JAMITORIAL SERVICES FOR
PGL0 MAIN, AND EXTENSION
DFFIGES I THE NATIONAL GAPITAL | FER. 11,2019 FEE, 11, 20159
REGION [NCR) FOR THREE {3) (MIONDAY) [MICmAY)
YEARS UNDER CONTRAGT NOLGED- 0:30 a0 TG ah
JE-ncr-201B
(4,957 BO3.28)
[ LaT B: JANITORIAL SERVICES FOR ’
BRAMCH OFFICES IM LLZOM FOR
THREE [3} YEARS UNDER FEB. 11,2012 | FEB. 11, 2015
CONTRACT MO, GR0=J5-LIUZON- [ RAONDAY) L L TR
2013 JAN 18 208 | Jan, 25, 2018 130 P 200 Pm
{4,853 817.69) WP TO 2:30 [MoKDaY]
_ AM. CF FEB. 1.30 P.w.
LOT C: JANITORIAL SERVICES FOR 11,2019
THE OFFICE OF THE DEPARTMENT
MANAGER AND BRANCH OFFICES [N FE=, 12, 2078 FEB. 12, 2018
VISAYAS FOR THREE [3) YEARS (TUESDAY] [TUESDAY]
UNDER CONTRAGT HO. GS0-J3- Q30 A 1000 8 M.
visayas-2018
(1,995,128.36)
LOT D:JANITORIAL SERVICES FOR
THE OFFICE 0OF THE DEPARTMENT
MANAGER AND BRANCH DFFICES IN rce. 12, 2014 FEs, 12, 20149
MINDANAG FOR THREE (3) YEARS [TUESDAY) ITU=SAY)
LINDER CONTRACT MO, GSD=J15= 1:30 P.m. 200 P,
MiNpARAS- 2018
{2.080,193.53)

1.

The Philippine Charity Sweepstakes Office (FCS0), through the PCSO Corparate Operating
Budget intands to apply the applicable sum stated above, being the Approved Budget for the
Cantract {ABC) ta payment under the contract for LOT D - Janitorial Services for the Office of
the Department Manager and Branch Offices in Mindanao for Three (3} Years under Contract
Mo, GSO-JS-MINDAMAT-Z015.

BCSO now invites bids for the bidding of the above itemiproject.  Delivery of the
GoodsfServices is required within seven (7) calendar days from receipt of the Molice lo
Proceed (NTP). Bidders shauld have completed, within the fast five {3) years from the dale of
subrmisstan and receipt of bids, a contract similar to the Project. The description of an eligible
bidder is cantained in the Bidding Documents, particularky, in Section |1 Instnuctions to Sidders.

Bidding for the above itemiproject will be cenducted through open competitive  bidding
procedures using a non-discretionary “passifail” criterion as specified in tha 2016 Revised
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9.

Impiementing Rules and Regulations {IRR) of Republic Act (RA) 8184, otherwise known a5 the
"Government Pracuremant Baform Act

Bidding iz restricted to Filipino citizens/sole propriaterships, partnerships, or organizations with
af least sixty percant {B0%) interest or outstanding capital stock belonging te ctizens of the
Philippines, and 1o ciizens or arganizations of 8 country the laws ar regulations of which grant
similar rights or privileges to Filipine citizens, pursuart fo RA 5183,

Interestad bidders may cblain further information from the PCS0 Bids and Awards Commitlaa
and inspact the bidding dacurnents at the address given below from 8:00 a.m. to 5:00 p.m.

A complete set of Bidding Documants for the above itemsiforojects may be acquired by
interested bidders on January 18, 2019 (Friday) up to 8:30 a.m. of February 12, 2019
(Monday) from the address below &nd upon payment of the applicable fee for the Bidding
Cocuments, pursuant to the latest Guidelines issued by the GPPH, in the amount of Five
Thousand Pesos (Php 5,000,00).

it may slso be downloaded free of charge from the following websites: www.pcso.gov.ph and
www.philgeps.gov.ph. provided that Bidders shall pay the applicable fee for the Bidding
Documents not later than the submission af heir bids.

Tha PCSO0 will hald a Pre-bid Conference for the above procuramont on January 28, 2018
{Menday) at 1:30 p.m. the BAC room, 3F Consenatony Shaw Plaza Building, 505 Shaw Blvd,
WMandaluyong City, which shall be open to prospactive bidders

Bids must be duly receved by the BAC Sccretanat at the address below on or before 1:20
p.m., February 12, 2018 (Tuesday).

Al Bids must be accompanied by a bid sacurity in any of the acceptable forms and in the
armount stated in ITB Clause 18,

Bid opaning shall be on 2:00 p.m. February 12, 2018 (Tuesday).

Bids will ba ppened in the presence of the bidders’ representatives who choose (o attend al
the addrass below. Late bids shall not be acceptad

The PCS0 resarves the right o reject any and all bids, declare a failure of bidding, or not
award the contract at any time prar to contract award in accordance with Section 41 of A
2184 and itz IRR, without thereby incurring any lability 1o the affected bidder or bidders.,

For further informnation, please refer io;

THE BIDS AND AWARDS COMMITTEE
oo Tha Secratarial

FCS0 BAC ROOM

37 foor, Consetvatony Shaw Plaza Building,
a05 Shaw Bowlevand, Mandaluyang City
(02 897-0247

Emall address: baci@pcso.gov_ph

ATTY AAURD A. PATIAG
C Chirperson

T e
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Section ll. Instructions to Bidders

Notes on the Instructions to Bidders

Thiz Section of the Bidding Documents provides the information necessary for
bidders to prepare responsive bide, in accordance with the requirements of the
Procuning Entity. It also provides information on bid submission, eligibility check,
apening and evaluation of bids, post-qualification and on the award of contract,

This Sechion also contains provisions that are to ba used unchanged Section (Il |
congiete of provisions that supp}an'renl, amend, or specify in detail, information or
requiremeants included in Section Il which are spamﬁ-:; fo each procurement,

| Matters governing performance of the Supplier, payments under the contract, or
matters affecting the riske, rights, and obligations of the parties under the contract
are not normally inciuded in this Section, but rather under Seciion iV, Generai
Conditions of Contract {GCC), andfor Section V. Special Conditions of Contract
(SCC). I duplication of a subject is inevitable in other sections of the document
| prepared by the Procuring Entity, care must be exercised to avoid contradictions
between clauses dealing with the same matter.
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A. General

Scope of Bid

I.1.  The Procuring Entity named in the BDS invites bids for the supply and
delivery of the Goods as described in Section VI, Technical
apecifications.

12 The name, identification, and number of lots specific to this bidding are
provided in the BDS. The contracting strategy and basis of evaluation
of lots is described in ITB Clause 28,

Source of Funds

The Procuring Enlity has a budget or has received funds from the Funding
Source named in the BDS, and in the amount indicated in the BDS. It intends
to apply part of the funds received for the Project, as defined in the BDS. to
cover eligible payments under the contract,

Corrupt, Fraudulent, Collusive, and Coercive Practices

il.  Unless otherwise specified in the BDS, the Procuring Entity as well as
the bidders and suppliers shall obsenve the highest standard of sthics
during the procurement and execution of the contract. In pursuance of
this policy, the Procuiing Entity:

{a)  defines, for purposes of this provision, the terme set forth below
as follows:

(1) “comupt practice” means behavior on the part of officials in
the public or private sectors by which they impropery and
unlawiully enrch themselves, others, or induce others to
do so, by misusing the position in which they are placed,
and includes the offering, giving, receiving, or soliciting of
anything of value to influence the action of any such official
in the procurement process or in contract execution:
antering, on behalf of the government, into any contract or
transaction manifestly and grossly disadvantageous to the
same, whether or not the public officer profited or will profit
theraby. and similar acts as provided in RA 3018,

(i) “fraudulent practice” means a misrepresentation of facts in
order to influence a procurement process or the execution
of & contract to the detriment of the Procuring Entity, and
includes collusive practices among Bidders (prior o or
after bid submission) designed to establish bid prices at
artificial, non-competitive levels and to deprve the
Procunng Entity of the benefits of free and apen
competition.



() “collusive practices” means a scheme or arrangement
between two or more Bidders, with or without the
knowledge of the Procuring Entity, designed to establish
bid prices at artificial, non-competitive levels.

(v} ‘coercive practices” means haring or threatening to
hamn, directly or indirectly, persons. or thair property to
influence their participation in a procurement POCess, or
affect the execution of a contract:

vl “obstructive practice” is

{aa) deliberately destroying, faksifying, alterding or
concealing of evidence material fo an administrative
proteedings or investigation or making false
statements to investigators in order to materially
impede an  administrative  proceedings  or
investigation of the Procuring Entity or any foreign
gavernmentforeign  or  infemational  financging
institution into allegations of a comupt, fraudulent,
coefcive or collusive practice: and/or threatening,
harassing or intimidating any party to prevent it from
disclosing its knowledge of matters relevant to the
administrative proceedings or investigation or from
pUrsUing such proceedings or investigation; or

(b} acts intended to materally impede the exercize of
the inspection and audit rights of the Procurng
Entity or any foreign governmentforeign or
intermaticnal financing institution herein.

(&) will reject a proposal for award if it detemmines that the Bidder
recommended for award has engaged in any of the practices
mentiohed in thi=s Clause for purposes of competing for the
contract.

L
| ]

Further, the Procuring Entity will seek ta impose the maximum civil,
administrative, and/or criminal penalties available under applicable laws
on individuals and organizations deemed to be invalved in any of the
practices mentioned in ITB Clause 3.1(a),

33, Furthermore, the Funding Source and the Frocuring Entity reserve the
right to inspect and audit records and accounts of a bidder or supplierin
the bidding for and performance of a eontract thamselves or through
independent auditors as reflected in the GCC Clause 3,

Conflict of Interest
4.1 All Bidders found to have conflicting interests shall be disqualified fo

paiticipate in the procurement at hand, without prgjudice lo the
imposition of appropriate administrative, civil. and criminal sanctions A

&
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Bidder may be considered to have conflicting interests with another
Bidder in any of the events described in paragraphs (a) through {c) betow
and a general conflict of interest in any of the circumstances set out in
paragraphs (d) through {g) below:

{8) A Bidder has controlling shareholders in commen with another
Bidder:

(b} A Bidder receives or has received any direct or indirect subsidy
from any other Bidder;

(ch A Bidder has the same legal reprasentative as that of another
Bidder for purposas of this bid:

(d} A Bidder has a relationship, directly or through third parties, that
puts them in a pesition to have access to information about or
influence on the bid of ancther Bidder or influence the decisions
of the Procuring Entity regarding this bidding process:

(2} A Bidder submits more than one bid in this bidding process,
However, this does not limit the participation of subcontractors in
maore than one bid:

{f A Bidder who participated as a consultant in the preparation of
the design or technical specifications of the Goods and related
servicas that are the subject of the bid; or

(9) A Bidder who lends, or temporarily seconds, its personnel to firms
or organizations which are engaged In consulting servicas for the
preparation related to procurement for or implementation of the
project, if the personnal would be involved in any capacity on the
same project.

In accordance with Section 47 of the IRR of RA 9184, all Bidding
Documents shall be accompanied by a sworn affidavit of the Bidder that
it is not related to the Head of the Procuring Entity (HoPE), members of
the Bids and Awards Committee (BAC), members of the Technical
Warking Group (TWSE), members of the BAC Secretariat, the head of the
Project Managemsant Office (PMO) or the end-user unit, and the project
consuitants, by consanguinity or affinity up to the thirdg civil degree. On
the part of the Bidder, this Clause shall apply to the foilowing persons:

{a) If the Bidder is an individual ar a sole proprietorship, to the Bidder
hirmaelf;

(b}  If the Bidder is & partnarship, to all its officers and mambears:;

(c)  If the Bidder is a corporation, to all its officers, directors. and
controliing stockholders:

(d}  If the Bidder is a cooperative, to all its officers, directors, and
controfling shareholders or members: and

18



(&) If the Bidder is & joint venture (JV), the provisions of items fa), (),
{c}, or {d) of this Clause shalf corespondingly apply to each of the
members of the said JV, as may be appropriate.

Relationship of the nature described above or failure to comply with this
Clause will result in the automatic disqualification of a Bidder

5. Eligible Bidders

5.1

R
E-a

Sk

Unless otherwise provided in the BDS, the following persons shall be
eligible to participate in this bidding:

{a)  Duly licensed Filipino citizens/sole proprietorships;

(b} Parinerships duly organized under the laws of the Phillppines and
of which at least sixty percent (80%) of the interest belongs to
cifizens of the Philippines:

{c]  Corporations duly organized under the laws of the Philippines,
and of which at least sixty percent (804%) of the outstanding capital
stock belongs to citizens of the Philippines;

(d)  Cooperatives duly organized under the laws of the Philippines;
and

(e}  Personslentities forming themselves into a Joint Verture (JV),
Le., a group of two (2) or more persons/entities that intend to be
jointly and severally responsible or liable for & particular cantract:
Frovided, however, that Filipino ownership or interest of the Jv
concemed shall be at least sixty percant (60%).

Foreign bidders may be eligible to participate when any of the following
circumstances exist, as specified in the BDS:

{a) When a Treaty or Intemational or Executive Agreement as
provided in Section 4 of RA 9184 and #s IRR allow fareign bidders
to participate;

(B}  Citizens, corporations, or associations of a country, the laws or
regulations of which grant reciprocal rights or privileges o
citizens. comporations, or associations of the Fhilippines;

ey When the Goods sought to be procured are not available from
local suppliers; or

{d)  Whenthere is a need to prevent situations that defeat competition
or reslrain trade.

Govarnment owned or —controfled corporations {GOCCs) may be
sligible to participate only if they can establish that they (a) are legally
and financially autonomous, (b) operate under commercial law, and {c)
are not attached agencies of the Procuring Entity.

11
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55,

Unlass othenwvise provided in the BDS, the Bidder must have completed
a Single Largest Completed Contract (SLCC) similar to the Project and
the valua of which, adjusted, if necessary, by the Bidder to cumrent prices
using the Philippine Stabistics Authorty (PSA) consumer price index,
must be at least equivalent to a percentage of the ABC stated in the
BDS.

For this purpose, contracts similar to the Project shall be those described
in the BDS, and completed within the relevant period stated in the
Invitation to Bid and ITB Clause 12.1(2)(i.

The Bidder must submit a computation of its Net Financial Contracting
Capacity (NFCC), which must be at least equal o the ABC to be bid,
calculated as follows:

MFCC = [[Current assets minus current llabilities) (15)] minus the
vaiue of all outstanding or uncompleted portions of the projects undear
ongoing contracts, including awarded contracts yet to be staried,
comeciding with the contract to be bid.

The values of the domestic bidder's current assets and cument liabilites
shall be based on the latest Audited Financial Statements submitted o
the BIR.

For purposes of computing the foreign bidders' NFCC, the value of the
current assets and cument liabilities shall be based on their audited
financial statements prepared in accordance with intemational financial
reporting standards.

If the prospective bidder opts to submit a committed Line of Credit. it
must be at least equal to ten percent (10%) of the ABC o be bid. Ifissued
by a foreign universal or commercial bank, it shall be confirned or
authenticated by a local universal or commercial bank.

6. Bidder's Responsibilities

6.1

02

The Bidder or its duly authonzed representative shall submit a swom
staternent in the form prescribed in Section VIIL Bidding Forms as
required in ITB Clause 12.1{b){iii).

The Bidder iz responsible for the following:

(&  Having taken steps to carefully examine all of the Bidding
Cocurnants;

% Having acknowledged all conditions, local or otherwise, affecting
the implernentation of the contract:

(c) Having made an estimate of the facilities available and needed
for the contract to be bid, if any,

Wi~

é{-



(d)

(e}

(f)

(g

(R)

(i)

ii}

Having complied with its responsibility 1o Inguire or secure
Supplemental/Bid Bulletings) as provided under ITEB Clause 10.4.

Ensuning that it is not "blacklisted” or barred from bidding by the
GOF or any of its agencies, offices, corporations, or LGUs,
including foreign governmentforeign or intemational financing
institution whose blacklisting rules have been recognized by tha
GPPE;

Ensuring that each of the documents submitted in satisfaction of
the bidding requirements is an authentic copy of the orginal,
complete, and all staternants and information provided therein are
true and corract

Authorizing the HoPE or its duly authorized represantativels to
varify all the documents submitted:

Ensuring that the signatory is the duly authorized representative
of the Bidder, and granted full power and authority to do, execute
and perform any and all acts necessary andfor to reprasent the
Bidder in the bidding, with the duly notarized Secretary's
Certificate attesting to such fact, if the Bidder is a corporation,
partnership, cooparative, or joint venture;

Complying with the disclosure provision under Saction 47 of RA
9184 and itz IRR in relation to other provisions of RA 3018

Complying with existing labor laws and standards, in the case of
procurament of senvices; Moreover, bidder undertakes to:

{i) Ensure the entitliement of workers to wages, hours of work,
satety and health and other prevailing conditions of work
as established by national laws, rules and regulations: or
collective bargaining agreement; or arbitration award, if
and when applicable.

In case there is a finding by the Procuring Entity or the
DOLE of underpayment or non-payment of workers’ wage
and wage-related benefits, bidder agrees that the
performance security or portion of the contract amount
shall be withhald in favor of the complaining workers
pursuant to approprate provisions of Republic Act Mo.
9184 without prejudice to the institution of approprate
actions undaer the |abor Code, as amendad, and other
social legislations.

(i)  Comply with occupational safety and health standands and
to correct deficiencies, if any.



.4,

.5,

0.0,

6.7

6.8,

In case of imminent danger, injury or death of the worker,
bidder undertakes to suspend contrect implementation
pending clearance to proceed from the DOLE Ragional
Crffice and o comply with Work Stoppage Qrder; and

(i)  Inform the workers of their conditions of work, labor
clauses under the contract specifying wages, hours of
work and other benefits under prevailing national laws,
rules and regulations; or collective bargaining agreemant;
or arbitration award, if and when applicable, through
posting in two (2} conspicuous places in the
establishment's premises; and

(k) Ensuring that it did not give or pay, directly or indirectly, any
cormmission. amount, fee, or any form of consideration, pecuniary
or otherwise, to any person or official, personnel or representative
of the government in relation to any procurament project or
activity,

Failure to obzarve any of the above responsibilities shall be at the risk of
the Bidder concarnead.

The Bidder is expected to examine all instructions, forms, terms, and
specifications in the Bidding Documents.

It shall be the sole responsibility of the Bidder to determine and to satisfy
itself by such means as it considers necessary or desirable as to all
matters pertaining to the contract to be bid, including: (a) the location
and the nature of this Project, (b) climalic conditions; (c) transportation
facilities; and (d) other factors that may affect the cost. duration, and
execution or implementation of this Project,

The Procuring Entity shall not assume any responsibility regarding
erroneaus interpretations or conclusions by the prospective or eligible
bidder out of the data fumished by tha procuring eniity. Howewver, the
Procuring Entity shall ensure that all information in the Bidding
Documents, including wdfsupplementai bid bulletins issued, are correct
and conzsistent.

Before submitting their bids, the Bidder is desmed to have become
familiar with alf existing laws, decrees, ordinances, acts and regulations
of the Philippines which may affect this Project in any way.

The Bidder shall bear all costs aszociated with the preparation and
submission af his bid, and the Procuring Entity will in no case be
responsible or liakle for those costs, regardiess of the conduct or
outcome of the bidding process.

The Bidder should note that the Procuring Entity will accept bids only
from thosa that have paid the applicable fee for the Bidding Documents
at the office indicated in the Invitation to Bid

W
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Origin of Goods

Uniess otherwise indicated in the BDS, there is no restriction on tha onigin of
goods other than those prohibited by a decision of the United Nations Sacurity
Council taken under Chapter VIl of the Charter of the United Mations, subject
to ITB Clause 27.1.

Subcontracts

&1

LIS

Unless otherwise specified in the BDS, the Bidder may subcontract
portions of the Goods to an extent as may be approved by the Procuring
Entity and stated in the BDS. However, subcontracting of any portion
shall not relieve the Bidder from any liability or obligation that may arise
from the contract for this Project.

Subcontractors must submit the docurnentary requirements under ITB
Clause 12 and comply with the eligibility criteria specified in the BDS. In
the event that any subcontractor is found by the Procuring Entity to be
ineligible, the subcontracting of such portion of the Goods shall be
disallowed,

The Bidder may identify the subcontractor to whom a portion of the
Goods will be subcontracted at any stage of the bidding process or
during contract implementation. i the Bidder opts fo disclose the namea
of the subcontractor during bid submission, the Bidder shall include the
required documents as part of the technical component of its bid.

B. Contents of Bidding Documents

Pre-Bid Conference

a.1.

B2

{a) If s0 specified in the BDS, a pre-bid conference shall be held at the
venua and on the date indicatad therein, to darify and address the
Bidders’ gquestions on the technical and financial components of this

Project.

{B) The pre-bid conference shall be held at least twelve (12) calendar
days before the deadline for the submission and receipt of bids, but not
eartier than seven (7) calendar days from the postng of the invitation to
bid/bidding documents in the PhilGEPS website. If the Procuring Entity
determines that, by reason of the methed, nature, or complaxity of the
contract to be bid, or when intamational participation will be maore
advantageous to the GO, & longer period for the preparation of bids is
necessary, the pre-bid conference shall be hald at |east thirty {30)
calender days before tha deadiine for the submission and receipt of bids,
a8 specified in the BDS.

Bidders are encouraged to attend the pre-bid conference to ensure that
they fully understand the Procuring Entity's requirements.  Mon-
attendance of the Bidder will in no way prejudice its bid; however, the



10.

g &

8.3

Bidder s expectad to know the changes andor amendments to the
Bidding Documents as recorded in the minutes of the pre-bid conference
and the Supplemental/Bid Bulletin, The minutes of the pre-bid
conference shall be recorded and prepared not later than five 5y
calendar days after the pre-bid conference. The minutes shall be made
available to prospective bidders not later than five (5) days upon written
regquest.

Decisions of the BAC amending any provision of the hidding documents
shall be issued in writing through a Supplemental/Bid Bulletin at least
seven (F) calendar days before the deadline for the submission and
receipt of bids,

Clarification and Amendment of Bidding Documents

10.1.

105,

1.4,

Prospective bidders may request for clarification on and/ior interpratation
of any part of the Bidding Documents. Such request must be in writing
and submitted to the Procuring Entity at the address indicated in the BDS
at keast ten (10) calendar days before the deadline set for the submission
and receipt of Bids.

The BAC shall respond to the said request by issuing a
Supplemental/Bid Bulletin, to be madse available to all those who have
properly secured the Bidding Documents, at least ssven (7) calendar
days before the deadline for the submission and recaipt of Bids.

Supplemental/Bid Bulietins may also be issuad upon the Procuring
Entity’s initiafive for purposes of clarifying or modifying any provision of
the Bidding Documents net later than seven (7) calendar days before the
deadline for the submission and receipt of Bids. Any madification to the
Bidding Documents shall be identified as an amendment.

Any Supplemental/Bid Bullefin issusd by the BAC shall slso ba posted
in the PhIlGEPS and the website of the Frocuring Entity concernad, if
available, and at any conspicuous place in the premizes of the Procu ring
Entity concerned. It shall be the respansibility of all Bidders who have
properly secured the Bidding Documents to inguire and secura
suppfernental/Bid Bulleting that may be issued by the BAC, However,
Bidders who have submitted bids before the issuance of the
SupplementaiBid Bulletin must be informed and aliowed to modify or
withdraw their bids in accordanes with ITB Clause 23,

C. Preparation of Bids

Language of Bids

The aligibility requiremants or statements, the bids, and all ether documents to
be submitted o the BAC must be in English, If the eligibility requirements or
statements, the bids, and all other documents submitted to the BAC are in
foreign language other than English, it must be accompanied by & translation
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12,

(1.4)

of the documents in English. The documents shall be translated by the refevant
forsign government agency, the foreign govemmeant agency authorzed to
translate documents, or a registered transiator in the foreign bidder's country;
and shall be authenticated by the appropriate Philippine foreign service
establishment/post or the equivalent office having jurisdiction over the foreign
bidders affairs in the Philippines. The English translation shall govern, for
purposes of interpratation of the bid.

Documents Compriging the Bid: Eligibility and Technical
Components

12.1. Unless otherwise indicated in the BDS, the first envelope shall contain
the foltowing eligibility and technical documeants:

(3}  Eligibility Documents —

Class "A” Documents:

i) FhilGEPS Certificate of Registration and Membership in
accordance with Section 8.5.2 of the IRR, excapt for
foreign hidders participating in the procurement by &
Fhilippine Foreign Service Office or Post, which shall
submit their eligibility documents under Section 22,1 of the
IRR, provided, that the winning bidder shall register with
the PhilGEPS in accordance with section 37.1.4 of the IRR.

(i)~ Statement of all its ongoing government and private
contracts, including contracts awarded but not yet started,
if any, whether similar or not similar in nature and
complexity to the contract to be bid- and

Statement of the Bidder's SLCC similar to the contract to
be bid. in accordance with ITE Clause 54, within the
relevant pericd as provided in the BDS.

The two staterents required shall indicate for each
contract the following:

(.1} name of the contract:

(i.2) date of the contract:

(1.3} contract duration;
owners name and address;

(i.5) kinds of Goods;

(i8] For Staterment of Ongoing Contracts - amount of
contract and value of owtstanding contracts;
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(i}

(L7} For Statement of SLCC - amount of completed
contracts, adiusted by the Bidder to cumrent prices
using FPSA's consumer price index, if necessary for
the purposs of meeting the SLCC requirement;

(ii.8) date of delivery; and

(iL%) end user's acceptance or official receipt(s) or sales
invoice issued for the contract, if completed, which
shall be attached o the statements.

NFCC computation in accordance with |TB Clause 5.5 or
a committed Line of Credit from a universal or commercial
brank.

Class "B" Document:

()

If applicable, the Joint Yenture Agreement (JVA) in case
the joirtt venture is already in existence, or duly notarized
stataments from all the potential joint venture parmers in
accordancs with Section 23.1(b) of the IRR.

Technical Documents —

(i)

i

i}

(Iv)

Bid security in accordance with ITB Clause 18. i the
Bidder opts to submit the bid security in the form of

(.1} a bank draft/guarantee or an irevocable letter of
credit issued by a foreign bank, it shall be
accompanied by a confirmation from a Universal or
Commercial Bank; or

{i.2} a surety bond, it shall be accompanied by a
certification by the Insurance Commission that the
suraty of insurance company is authorized to issue
such instruments;

Conformity with technical specifications, as enumerated
and specified in Sections V| and VIl of the Bidding
Documents; and

Swom staternent in accordance with Section 25.3 of the
IRR of RA 9184 and using the form prescribad in Section
VIIl. Bidding Forms.

For foreign bidders claiming eligibility by reason of their
country's extension of reciprocal rights to Filipinos, a
certiication from the relevant government office of their
country stating that Filipinos are allowed to participate in
their government procurement activities for the same item
o product,



13. Documents Comprising the Bid: Financial Component

13.1.

Unless otherwise stated in the BDS. the financial component of the bid
shall contain the following;

(a)

(k)

(b}

Financial Bid Form, which includes bid prices and the applicable
Price Schedules, in accordance with ITB Clauses 15.1 and 15.4

If the Bidder claims preference as a Domestic Bidder, a
certification from the DT| issued in accordance with ITB Clause
27, unless otherwise provided in the BDS; and

Any other document related to the financial component of the bid
ag stated in the BDS.

(a) Unless otherwise stated in the BDS, all bids that excesd
the ABC shall not be accepted.

Unless otherwise indicated in the BDS, for foreign-funded
procurement, a cailing may be applied to bid prices provided the
following conditions are met:

(it Bidding Documents are obtainable free of charge on a fresly
acceszsible website.  If payment of Bidding Documents s
required by the procuring entity, payment could be made
upon the submission of bids.

(i} The procurng entity has procedures in place to ensure that
the ABC is bazed on recent estimates made by the
rezponsible unit of the procuring entity and that the
estimates reflect the quality, supervision and risk and
inflationary factors, as well as prevailing market prices,
associated with the types of works or goods to be procured.

(i} The procuring entity has trained cost estfimatars on est mating
prices and analyzing bid variances.

{iv} The procuring entity has established a system to monitor and
report bid prices relative to ABC and enginesr's/procurning
erntity’s estimate.

(v} The procuring entity has established a monitoring and
avaluation system for contract implementation to provide a
feadback on actual fotal costs of goods and works.

14. Alternative Bids

14.1

Alternative Bids shall ba rejected. For this purpose, alternative bid is an
offer made by & Bidder in addition or a2 a substitute to its original bid
which may be included as part of its original bid or submitted separately
therawith for purposes of bidding. A bid with options is considered an
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15.

alternative bid regardless of whether said bid proposal is comtained in a
single envelope or submitted in two {2) or more separate bid envelopes.

14.2 Each Bidder shall submit only one Bid, either individually or as a partner
inaJV. ABidder who submits or participates in more than one bid (other
than as a subcontractor if & subcontractor is permitted to participate in
more than one bid) will cause all the proposals with the Bidder's
participation to be disqualfied. This shall be without prejudice to any
applicable criminal, civil and administrative penalties that may be
imposed upon the persons and enfities concerned.

Bid Prices

5.1, The Bidder shall complete the appropriate Schedule of Prices included
herein, stating the unit prices, total price per item, the total amount and
the expected countries of origin of the Goods to be supplied under this
Froject,

152, The Bidder shall fill in rates and prices for all tems of the Goods
described in the Schedule of Frices. Bids not addressing or providing
all of the required items in the Bidding Documents including, where
applicable, Schedule of Prices, shall be considered non-rezponsive and,
thus, automatically disqualified. In this regard, where a requirad itern is
provided, but no price is indicated, the same shall be considered as non-
responsive, but specifying a zero (0) or a dash (-) for the said item would
mean that it is being offered for free to the Government, except those
required by law or regulations to be accomplished.

155 The terms Ex Works (EXW), Cost, Insurance and Freight {CIF), Cost and
insurance Paid to (CIP). Delivered Duty Paid (BDP), and ather trade
terms used to describe the obligations of the parties, shall be govemed
by the rules prescribed in the current edition of the Intemational
Commercial Tarms (INCOTERMS) published by the International
Chamber of Commerce, Paris,

15.4.  Prices indicated on the Price Schedule shall be entered saparately in the
following manner,

(@) For Goods offered from within the Procuring Entity’s country:
{i) The price of the Goods quoted EXW (ex works, ex factory,
Bx warehouse, ex showroom, or off-the-shelf, as
applicable);

(i) The cost of all customs duties and sales and other taxes
already paid or payable:

{iiy  The cost of transportation, insurance, and other costs
incidental io delivery of the Goods to their final destination;
and

\Prﬁ {
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(W]  The price of other (incidental) services, i any, listed in the
BD3.

(B}  For Goods offered from abroad:

{iy Unless othenwise stated in the BDS, the price of the Goods
shall be quoted DDF with the place of destination in the
Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use transportation through
carriers registered in any aligible country.  Similarly, the
Bidder may obtain insurance services from any eligible
SOUMCE country.

(i)  The price of other (incidental) services, if any, listed in the
ED3

(¢)  For Bervices, based on the form which may be prescribed by the
Frocuring Entity, in accordance with existing laws, rules and
reguiations

155 Prices quoted by the Bidder shall be fixed during the Bidder's
performance of the contract and not subject to varation or price
escalation on any account, A bid submitted with an adjustable prce
quotation shall be treated as non-responsive and shall ba rejected,
pursuant to ITB Clause 24.

All bid pncas for the given scope of work in the contract as awarded shall
be considered as fived prices, and therefors not subject to price
escalation during contract implementation, except under axtraordinany
circumeatances. Upon the recommendation of the Frocuring Entity, price
escalation may be allowed in extraordinary circumstances as may ba
determined by the Mational Economic and Development Authority in
accordance with the Civil Code of the Philippines, and upon approval by
lhe GPPB. Nevertheless, in cases whera the cost of the awarded
contract is affected by any applicable new laws, ordinances, regulations,
or other acts of the GOP, promulgated after the date of bid opening. a
contract price adjustment shall be made or appropriate relief shall be
applied on a no loss-no gain basis,

16. Bid Currencies
1%.1.  Prices shall be quoted in the following currencies:

(&) For Goods that the Bidder will supply from within the Philippines,
the prices shall be quotad in Philippine Pesos.

(b} For Goods that the Bidder will supply from outside the Philippines,
the prices may be quoted in the currency(ies) stated in the BDS.
However, for purposes of bid evaluation, bids denominsted in
foreign cumrencies shall be converted to Philippine currency
based on the exchange rate as published in the Bangko Sentral
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ng Pilipinas (BSP) reference rate bulletin on the day of the bid
opaning.

16.2.  If so allowed in accordance with ITB Clause 16.1, the Procuring Entity
for purposes of bid evaluation and comparing the bid prices will canvert
the amounts in various cumencies in which the bid price is expressed ta
Philippine Pesos at the foregoing exchange rates.

163 Unless ctherwise specified in the BDS, payment of the contract price
shall be made in Philippine Pesos.

17. Bid Validity

17.1. Bids shall remain valid for the period specified in the BDS which shall
not excead one hundred tweanty (120) calendar days from the date of the
opening of bids.

7.2, In exceptional circumstances, prior to the expiration of the bid validity
pernod, the Frocuring Entity may request Bidders to extend the peniod of
validity of their bids. The request and the responses shall b2 made in
writing. The bid security described in ITB Clausze 18 should also be
extended corresponding to the extension of the bid validity period at the
least. A Bidder may refuse the request without forfeiting its bid security,
but his bid shall no lenger be considersd for further evaluation and
award. A Bidder granting the request shall not be required ar permitted
to madify its bid.

18. Bid Security

I%.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid
Security in the amount stated in the BDS, which shall be not less than
the percentage of the ABC in accardance with the following schedule:

Amount of Bid Secunty
Fowrrn of Bid Security | (Mot Less than the Percentage of
{(2) Cash or cashiers/manager's
check issued by a Universal ar
Commercial Bank.

For biddings conducted by

LGUE. rh,e
CashiersManager's  Check Two percent (2%)
may be issued by other banks

cartified by fhe BSFP ss
authorized fto issie such ‘

financial instrurment
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8.3

imevocable letter of cradit
issued by a Universal or
Commercial Bank: Provided,
however, that it shall be |
confirmed or authenticated by
a Universal or Commarcial
Bank, If issued by a foreign
bank.

{b) Bank  draftiguarantee  or| “

For biddings conducled by
LGUs, Bank Draft'Guarantee,

| or frrevocable Letter of Credit
may be issued by ofher banks
cerfiffied by fthe BSFP as
authonzed fo jssue such
financial instrument.

(c) Surety bond callable upon
demand issued by a surety or
insurance  company  duly
certified by the Insurance
Commizsion as authorzed to
issue such security. .

Five percent (5%)

The Bid Secuning Declaration mentioned above is an undertaking which
states, among others, that the Bidder shall enter into contract with the
procuring entity and furmnish the performance security required under ITE
Clause 33.2, within ten {10) calendar days from racelpt of the Notice of
Award, and commits to pay the carresponding amount as fine, and be
suspended for a period of time from being qualified to participate in any
govemment procurement activity in the event it violates any of the
conditions stated therein as provided in the guidelines issued by the
GPPB.

The bid security should be valid for the period specified in the BDS. Ay
bid not accompanied by an acceptable bid security shall be rejectad by
the Procuring Entity as non-responsive.

Mo bid securities shall be returned to Bidders after the opening of bids
and before contract signing, except to those that failed or declared as
posi-disqualified, upon submission of a written waiver of their right to file
a request for reconsideration and/or protest, or upon the lapse of the
reglementary perod to file a request for reconsideration or protest,
Without prejudice on its forfeiture, bid securities shall be returned only
after the Bidder with the Lowest Calculated Responsive Bid (LORE) has
signed the contract and furnished the performance sacurity, but in no
case later than the expiration of the bid security validity period indicated
in ITB Clause 18.2.
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18.4.

Upon signing and exscution of the contract pursuant to ITE Clause 32
and the posting of the perfformance security pursuant to ITB Clause 33,
the successful Bidder's bid security will be discharged, but in no case
later than the bid security validity pariod as indicated in the ITEB Clausze

18.2

The bid security may ba forfeited:

{@y if a Bidder:

{i)

(ii}

(i)

(i)

i)

(vi)

i)

fiii)

(ix)

()

(xi

(i}

withdraws its bid during the period of bid validity specified
in ITB Clause 17,

does not accept the correction of errors pursuant to ITB
Clause 28.3(b);

has a finding against the veracity of any of the docurments
submitted as stated in ITB Clause 29.2;

submizsion of eligibility requirements containing false
information or falsified documents:

submission of bids that contain false information or falsified
documents, or the concealment of such information in the
bids in order to influence the outcome of edigikility
screening or any other stage of the public bidding;

allowing the use of one's name, or using the name of
another for purposes of public bidding;

withdrawal of a bid, or refusal to acocept an awsard, or anter
into contract with the Govemment without justfiable cause,
after the Bidder had been adjudged as having submitte
the LCRB;

refusal or failure to post the required performance security
within the prescribed irme;

refusal o clarify or validate in writing its bid during post-
qualification within a period of seven (7) calendar days
from receipt of the request for darification:

any documented attempt by a Bidder to unduly influence
the outcome of the bidding in his favor;

failure of the potential joint venture pariners to enter into
the joint venture after the bid is declared successful or

all other acts that tend to defeat the purpose of the

competitive brdding, such as habitually withdrawing from
bidding. submitting late Bids or patently insufficient bid, for

e
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19.

at least three {3) Umes within a year, except for valid
MEEas0ns.

{b) i the successful Bidder:

(i fails to sign the contract in accordance with ITB Clause 32-
ar

[ii) fails to fumish performance securty in accordance with
ITB Clause 33.

Format and Signing of Bids

151,

19.2.

[%.4

155,

Bidders shall submit their bids through their duly authorized
representative using the appropriate forms provided in Section VI
Bidding Forms on or before the deadline specified in the ITB Clauses 21
in two (2) separate sealed bid envelopes, and which shall ba submitted
simuttaneously. The first shall contain the technical component of the
bid, Including the eligibility requirements under ITB Clause 12.1, and the
second shall contain the financial component of the bid. This shall also
be observed for each lot in the case of lot procurement.

Forms as mentioned in ITB Clause 19.1 must be completed without any
alterations to their format, and no substitute form shall be accepted. Al
blank spacas shall be filled in with the information requested,

The Bidder shall prepare and submit an original of the first and second
envelopes a5 described in ITB Clauses 12 and 13, In addition, the Biddar
shall submit copies of the first and second envelopas, In the event of any
discrepancy bebween the original and the copies. the original shall
pravail,

Each and every page of the Bid Form, including the Schedule of Prices,
undar Saction Vil herecf, shall be signed by the duly authorized
representative/s of the Bidder. Failure to do so shall be a ground for tha
refection of the bid.

Any interlineations, erasuras, or overwriting shall be valid only if they are
signed or initialed by the duly authorized representativels of the Bidder,

Sealing and Marking of Bids

2001,

202

Bidders shall enclose their original eligibility and technical documents
described in ITB Clause 12 in one sealed envelope marked “ORIGINAL
- TECHNICAL COMPOMNENT", and the orginal of their financial
component in anoiher sealed envelope marked ‘ORIGINAL -
FINANCIAL COMPOMENT", sealing them all in an outer envelope
marked “ORIGINAL BID",

Each copy of the first and second envelopes shall be similarly sealed
duty marking the inner envelopes as “COPY NO. - TECHNICAL
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21.

22,

23.

COMPOMENT" and "COPY NO. __ — FINANCIAL COMPONENT" and
the outer envelope as *COPY NO. ___ " respectively, These envelopes
containing the original and the copies shall then be enclosed in one

single envelope.

0.3 The onginal and the number of copies of the Bid as indicated in the BDS
shall be typed or written in ink and shall be signed by the Bidder or its
duly authorized representativels.

204, All envelopes shall:
(a}  ocontain the name of the contract to be bid in capital letters;
(b) bear the name and address of the Bidder in capital letters:

{c}  be addressed to the Procuring Entity's BAC in accordance with
ITB Clause 1.1;

(dy  bear the specific identification of this bidding process indicated in
the ITE Clause 1.2; and

()  bear a warning "DO NOT OPEN BEFORE..." the date and time
for the opening of bids, in accordance with ITB Clause 21.

215 Bid envelopes that are not properly sealed and marked, as required in
the bidding documents, shalt not be rejected, but the Bidder or its duly
authonzed representative shall acknowledge such condition of the bid
as submitted. The BAC or the Procuring Entity shall assume no
responsibility for the misplacement of the contents of the impropery
sealed or marked bid, or for ite premature opening.

D. Submission and Opening of Bids
Deadline for Submission of Bids

Bids must be recaived by the Procuring Entity's BAC at the address and on or
before the date and time mdicated in the BDS.

Late Bids

Any bid submitted after the deadiine for submission and receipt of hids
prescribed by the Procuring Entity, pursuant to ITB Clause 21, shall be declared
“Late’ and shall not be accepted by the Procuring Entity, The BAC shall record
in the minutes of bid submission and opening, the Bidder's name, its
representative and the time the late bid was submitted.

Modification and Withdrawal of Bids
231, The Bidder may meodify its bid after it has been submitted: provided that

the modification is received by the Procuring Entity prior to the deadline
prescribed for submission and recaipt of bids. The Bidder shall not be
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24,

allowed o retrieve its original bid, bt shall be allowead to submit another
bict equally sealed and properly identified in accordance with ITE Clause
20, linked to its original bid marked as *“TECHNICAL MODIFICATION®
or "FINANCIAL MODIFICATION" and stampead “received” by the BAC,
Bid modifications received after the applicable deadiine shali not be
considered and shall be retumed to the Bidder unopened.

23.2 A Bidder may. through a Letter of Withdrawal, withdraw its bid after it
has been submitted, for valid and justifiable reason; provided that the
Letter of Withdrawal is received by the Procuring Entity prior to the
deadline prescribed for submission and receipt of bids. The Letter of
Withdrewal must be executed by the duly autharized representative of
the Bidder identified in the Omnibus Swom Statement, a copy of which
should be attached to the letter.

23.3.  Bids requested to be withdrawn in accordance with ITB Clause 23.1 shall
be retumed unopened to the Bidders. A Bidder, who has acquired the
bidding documents, may aleo express its intention nat to partcipata in
the bidding through a letter which should reach and be stamped by the
BAC before the deadline for submission and receipt of bidz. A Bidder
that withdraws its bid shall not be permitted to submit another bid,
directiy or indirectly, for the sarme contract.

23.4. Mo bid may be modified after the deadline for submission of bids. No bid
may be withdrawn in the interval between the deadiine for submission of
bids and the expiration of the perod of bid validity specified by the Bidder
on the Financial Bid Form, Withdrawal of a bid during this interval shall
resultin the forfeiture of the Bidder's bid security, pursuant to ITB Clause
18.3, and the Imposition of administrative, civil and criminal sanctions as
prescribed by RA 9184 and its IRR.

Opening and Preliminary Examination of Bids

24.1. The BAC shall opan the bids in public. immediately after the deadline for
the submission and receipt of bids, as specified in the BDS. In case the
Bids cannot be opened as scheduled due to justifiable reasonsz, the BAC
shall take custody of the Bids submitted and reschedule the opening of
Bids on the next working day or at the soonest possible time through the
issuance of & Notice of Postponement to be posted in the PhilGEPS
websita and the website of the Procuring Entity concermed.

24.2. Unless otherwize specified in the BDS, the BAC shall apen the first bid
envelopes and determine each Bidder's compliance with the documents
prescribed in ITB Clause 12, using a non-discretionary ‘passiail’
crterion. If a Bidder submits the reguired document, it shall be rated
“pazsed” for that particular requirement, In this regard, bids that fail to
include any requirement or are incomplete or patently insufficient shall

27
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4.3

24.4.

24,6

24.7,

24 8.

be considerad as “failed”. Otherwize, the BAC shall rate the said first bid
envelope as “passed”,

Unless otherwise specified in the BOS, immediately after detarmining
comphance with the requirements in the first envelope, the BAC shall
forthwith open the second bid envelope of each remaining eligible bidder
whose first bid envelope was rated “"passed”. The second envelope of
each complying bidder shall be opened within the same day. In case one
or more of the requirements in the sacond envelope of a particular bid is
missing, incomplate or patently insufficient, and/ior if the submitted tetal
bid price exceeds the ABC unlesz otherwise provided in ITB Clause
13.2, the BAC shall rate the bid concemed as “failed”. Oniy bids that are
detemined to contain all the bid requirements for both components shatt
be rated “passed” and shall immediately be considered for evaluation
and comparison

Letters of Withdrawal shall be read out and recorded during bid opering,
and the envalope containing the corresponding withdrawn bid shall be
returned to the Bidder unopenad,

All members of the BAC who are present during bid opening shall initial
every page of the original copies of all bids received and opened.

In the case of an eligible foreign bidder as described in ITB Clausza 5,
the foliowing Class "A® Documents may be substituted with the
appropnate equivalent documents, if any, issued by the country of the
foreign Bidder concemed, which shall likewise be uploaded and
maintained in the Phil3EPS in accordance with Section 8.5.2 of the |IRR-

(a) Registration centificate from the Securities and Exchange
Commizsion (SEC), Department of Trade and Industry {BT1) for sole
proprietorship, or CDA for cooperatives:

{b) Mayor's/Business pemit issued by the local govermmeant where the
principal place of business of the bidder is located: and

(¢} Audited Financial Statements showing, among others, the
prospective bidder's total and current assets and liabilities stamped
‘received” by the Bureau of Intermal Revenue or its duly accredited
and authonized institutions, for the preceding calendar year which
should not be earlier than two years from the date of bid submission.

Each partner of a joint venture agreement shall likewize submit the
requirements in ITB Clause 12.1{a){i). Submizsion of documents
required under ITB Clauses 12 1(a)ii} to 12.1(a)(iii} by any of the joint
wvaenture partners constitutes compliance.

The Procuring Entity shall prepare the minutes of the proceadings of the
bidf openng that shall include, az a minimurm: (8) names of Bidders, their
bid price (per lot, if applicable, andior including discount, if any), bid
security, findings of preliminary examination, and whether thare is a
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25,

26,

27.

withdrawal or modification; and (b) attendance sheet. The BAC members
shall sign the abstract of bids a= read,

24.8 The bidders or their duly authorized representatives may attend the
opening of bids. The BAC shall ensure the intagrity, security, and
confidentiality of all submitted bids. The Abstract of Bids as read and the
minutes of the bid opening shall be made available to the public upon
written request and payment of a specified fee to recover cost of
matenals,

2489 To ensure transparancy and accurate representation of the bid
submission, the BAC Secretariat shall notify in wiiting all bidders whose
bids it has received through its PhilGEPS-registersd physical address of
official e-mail address. The notice shall be issued within seven (7)
calendar days from the date of the bid opening.

E. Evaluation and Comparison of Bids
Process to be Confidential

23.1. Members of the BAC, including its staff and personnel, as well as its
Secretaniat and TWG, are prohibited from making or accepting any kind
of communication with any bidder regarding the evaluation of their bids
untit the issuance of the Notice of Award, uniess otherwise allowed in
the caze of ITB Clause 26.

252 Any effort by a bidder to influsnce the Procuring Entity in the Procuring
Entity's decision in respect of bid evaluation, bid comparnison or contract
award will result in the rejection of the Bidder's bid,

Clarification of Bids

To assist in the evaluation, comparizon, and post-qualification of the bids, the
Procuring Entity may ask in writing any Bidder for a clarification of its bid. All
responses to requests for clanfication shall be In wiiting. Any clasification
submitted by a Bidder in respect to its bid and that is not in response to a
request by the Procuring Entity shall not be considered.

Domestic Preference

1.1, Unless oferwise stated in the BDS. the Procuring Entity will grant a
margin of preference for the purpose of companson of bids in
accordance with the following:

(8)  The preference shall be applied when the lowest Foreign Bid is
lower than the lowest bid offered by a Domestic Bidder.

{b) For evaluation purposes, the lowest Forsign Bid shall be
increased by fifteen percent (15%).
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28,

272

{cl  Inthe event that the lowest bid offered by a Domestic Bidder does
not exceed the lowest Foreign Bid as moreassd, then the
Procuring Entity shall award the contract to the Domestic Bidder
at the amount of the lowest Foreign Bid.

(d) If the Domestic Bidder refuses to accept the award of contract at
the amount of the Foreign Bid within two (2) calendar days from
receipt of written advice from the BAC, the Procuring Entity shall
award to the bidder offering the Foreign Bid, subject to post
qualification and submission of all the documeantary requirements
under these Bidding Documents.

A Bidder may be granted preference as a Domestic Bidder subject to the
certification from the BT that the Bidder is offering unmanufactured
articles, materials or supplies of the growth or production of the
Fhilippines, or manufactured articles, materials, or supplies
manufacturad or to be manufactured in the Philippines substantially from
articles, materials, or supplies of the growth, production, or manufactura,
as the caze may be, of the Philippines.

Detailed Evaluation and Comparison of Bids

28.1.

282,

The Procuring Enfity will undertske the detailed evaluation and
companson of bids which have passed the opening and prefiminary
examination of bids, pursuant to ITB Clause 24, in order to determine
tha Lowest Calculated Bid.

The Lowest Calculated Bid shall be determined in two steps:

(@)  The detailed evaluation of the financial component of the bids, to
establizh the corect calculated prices of the bids; and

(k) The ranking of the total bid prices as so calculated from the lowest
to the highest. The bid with the lowest price shall be identified as
the Lowest Calculated Bid.

The Procuring Entity's BAC shall immediately conduct a detailed
evaluation of all bids rated “passed,” using non-discretionary pasa/fail
criteria. Tha BAC shall consider the following in the avaluation of bids:

(@} Completeness of the bid. Uniess the BDS allows partial bids, bids
nof addressing or providing all of the required items in the
schedule of Requirements including, where applicable, Schedule
of Prices, shall be considered non-responsive and, thus,
automatically disqualified. In this regard, where a required item iz
provided, but no price is indicated, the same shall be considered
85 non-responsive, but spmfymg a zero (D) or a dash (-} for the
said item would mean that it is being offered for free to the
Procuring Entity, except those required by law or regulations to
be provided for; and

30
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287

(b}  Anthmetical corrections. Consider computational errors and
omissions to enable proper comparison of all eligible bids. It may
alzo consider bid modifications. Amy adjustment shall be
calculated in monetary terms to determine the calculated prices.

Based on the detailed evalustion of bids, those that comply with the
above-mentioned reguirements shall be ranked in the ascending order
of thesr total calculated bid prices, as evalusted and corrected far
computational erars, discounts and other modifications to identify the
Lowest Calculated Bid. Total calculated bid prices, as evaluated and
cormected for computational errors, discounts and other modifications.
which exceed the ABC shall not be considered, unfess octhenise
indicated in tha BDS.

The Procuring Entity's evaluation of bids shall be based on the bid price
quoted in the Bid Form, which includes the Schedule of Prices.

Bids shall be evaiuated on an equal footing to ensure fair competition.
For this purpose. all bidders shall be required to include n their bids the
cost of all taxes, such as, but not limited to, value added tax (WAT),
income tax, local taxes, and other fizcal lavies and duties which shall be
itemized in the bid form and reflectad in the detailed estimates.  Sych
bids, including said faxas, shall be the basis for bid evaluation and

COMmparison

If so indicated pursuant to ITB Clause 1.2, Bids are being invited for
Individual lots or for any combination thereof, provided that all Bids and
combinations of Bids shall be receivad by the same deadline and opened
and evaluated simultanecusly so as to datermine the Bid or combination
of Bids offering the lowest calculated cost to the Procuring Entity. Bid
prices guoted shall correspond to all items specified for each lot and o
all guaniities specified for each item of a [ot. Bid Sacurity as requirad by
ITE Clause 18 shall ba submitted for each contract (lot) separately. The
basis for evaluation of lots is specified in BOS Clause 28,3,

29. Post-Qualification

231

0.2

The BAC shall determine to its satisfaction whether the Bidder that is
evaluated as having submitted the Lowest Caleulated Bid complies with
and is responsive o all the requirements and conditions specified in ITB
Clauses 5, 12, and 13

Within a non-extendible perod of five (5} calendar days from receipt by
the bidder of the notice from the BAC that it submitted the Lowest
Calculated Bid, the Bidder shail submit its Iatest income and business
tax retums filed and paid through the BIR Electronic Filing and Payment
System (eFPS) and other appropriate licenses and permits required by
law and stated in the BDS.

Failure to submit any of the post-qualification requirerments on time, or a
finding against the varacity thereof, shall disqualify the bidder for award.
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283,

204,

23

2496

Provided in the event that a finding against the varacity of any of the
documents submitted i= made, it shall cause the forfeiture of the bid
sacurity in accordance with Section 88 of the IRR of RA 9184,

The determination shall be based upon an examination of the
documentary evidencs of the Bidder's qualifications submitted pursuant
e ITB Clauses 12 and 13, as well as other information as the Procuring
Entity deems necessary and appropriate, using a non-discretionary
‘pass/fail” criterion, which shall be completed within & period of twelyve
(12} calendar daye.

If the BAC detarmines that the Bidder with the Lowest Calculated Bid
passes all the critena for post-qualification, it shall declare the said bid
as the LCRE, and recommend to the HoPE the award of contract to the
said Bidder at its submitted price or its calculated bid price, whichever iz
[ower.

A negative determination hall result in rejection of the Bidder's Bid, in
which event the Procuring Entity shall proceed o the next Lowest
Calculated Bid with a fresh period to make a similar determination of that
Bidder's capabiliies to perform satisfactorily. If the second Bidder,
however, fails the post qualification, the procedure for post qualification
shall be rapeated for the Bidder with the next Lowest Calculated Bid, and
50 an until the LCRE iz determined for recommendation for contract
award.

Within a period not exceeding fifteen (15) calendar days from the
determination by the BAC of the LCRB and the recommiendation to
award the contract, the HoPE or his duly authonzed representative shall
approve or disapprove the said recommendation.

In the avent of disapproval, which shall be bazed on valid, reasonable,
and justifiable grounds as provided for under Section 41 of the IRR of
RA 3184, the HoPE shall notify the BAC and the Bidder in writing of such
decision and the grounds for it. When applicable, the BAC shall conduct
a post-gualification of the Bidder with the next Lowest Calculated Bid. A
request for reconsideration may be filed by the bidder with the HoPE in
accordance with Section 37.1.3 of the IRR of RA 9184,

Reservation Clause

1,

Motwithstanding the eligibility or post-qualification of a Bidder, the
Procuring Entity concemed reserves the right to review its qualifications
at any stage of the procurement process if it has reasonable grounds to
believe that a misrepresantation has been made by the said Bidder, or
that there has been a change In the Bidder's capability to undertake the
project from the time it submitted its eligibility requirements. Should such
review uncover any misrepresentation made in the eligibility and bidding
requirements, statements or documents, or any changes in the situation
of the Bidder which will affect its capability to undertake the project so
that it fails the preset eligibility or bid evaluation criteria, the Procuring

i
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31.

Entity =hall consider the said Bidder as ineligible and shall dizqualify it
fram submitting a bid or from obtaining an awarcd or contract,

3il2.  Based on the following grounds, the Procunng Entity reserves the right
to meject any and all bids, declare a Failure of Bidding at any time prior
to the contract award, or not to award the contract without thersby
ncuring any liability, and make no assurance that a contract shall ba
enterad into as a result of tha bidding:

(a)  Ifthere is prima facie evidenca of callusion between appropriate
public officers or emplovess of the Procuring Entity, or betwesan
the BAC and any of the Bidders, or if the collusion is between or
among the bidders themselves, or between a Bidder and s third
party, including any act which restricts. suppresses or nullifies or
tends to restrict, suppress or nullify competition:

(b}  if tha Procuring Entity's BAC is found to have failed in following
the prescribed bidding procedures: or

{c)  Forany justifiable and reasonable ground where the award of the
contract will not redound to the benefit of the GOP as follows:

(i} If the physical and economic conditions haye significantly
changed so0 as to render the project no Ir:rnger
economically, financially or technically feasible as
determined by the HoPE:

(i} If the project is no longer necessary as determined by the
HoPE; and

(i} I the source of funds for the project has been withheld or
reduced through no fault of the Procuring Entity.

30.3. In addifion, the Procuring Entity may likewise declare a failure of bidding
whern:

(@) Mo bids are received:

(b} Al prozpective Bidders are declared ineligible;

{€) Al bids fail o comply with all the bid requirements or fail post-
qualification; or

{d)  The bidder with the LCRE refuses, withaut justifiable cause o
accept the award of contract, and no award is made in
accordance with Section 40 of the IRR of RA 9184

F. Award of Contract
Contract Award

F3
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312

Subject to ITB Clause 29, the HoPE or its duly authorized representative
shall award the contract to the Bidder whose bid has been detarmimed
to be the LCRE.

Prior to the axpiration of the period of bid validity, the Procuring Enfity
shall notify the successful Bidder in writing that its bid has been
accepted, through a Notice of Award duly received by the Bidder or its
representative personally or sent by registered mail or electronically,
receipt of which must be confirmed in writing within bwo (2) days by the
Bidder with the LCRE and submitted personally or sent by registered
mail or ekectronically to the Procuring Entity.

Notwithstanding the issuance of the Notice of Award, eward of contract
shall be subject to the following conditions:

fa}  Submission of the following documents within ten (10) calendar
days from receipt of the Notice of Award:

(i} Valid JWA, if applicable; ar

{i}  Inthe case of procuremant by a Philippine Foreign Service
Office or Post, the PhilGEPS Registration Number of the
winning foreign Bidder,

(b} Fosting of the performance security in accordance with ITB
Clausa 33;
{c}  Signing of the contract as provided in ITB Clause 32- and

(dy  Approval by higher authority, if reguired, as provided in Section
a7 .3 ofthe IRR of RA D184,

At the ime of contract award, the Procuring Entity shall not increass or
decrease the gquantity of goods originally specified in Section VI,
Schadule of Requiremeants,

Signing of the Contract

221

2.3

At the same time as the Procuring Entity notifies the successul Bidder
that its bid has been accepted, the Procuring Entity shall send the
Contract Form to the Bidder, which contract has bean provided in the
Bidding Documents, incorporating therein all agreements between the
panies.

Within ten (10) calendar days from receipt of the Notice of Award, the
successful Bidder shall post the required performance security, sign and
date the contract and retum it to the Procuring Entity.

The Procunng Entity shall enter into contract with the successiul Bidder
wrthin the same ten (10) calendar day pericd provided that all the
documentary requirements are complied with.

Vo
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324 The following documents shall form part of the contract:

(a}  Contract Agreement:

(b} Bidding Documents:

{c) Winning bidder's bid, including the Technical and Financial
Froposals, and all other documents/statements submitted {e.q.,
bidder's response to request for clarfications on the bid},

inciuding corrections tethe bid, if any, resulting from the Procuring
Entity's bid evaluation;

(dy  Performance Security;
(@)  Motice of Award of Contract; and

() Other contract documents that may be required by axisling laws
andfor specified in the BDS.

33. Performance Security

A3 1.

33.2,

To guarantee the faithful perdormance by the winning Bidder of its
obligations under the contract, it shall post a peformance secarity within
g maximum period of ten {10) calendar days from the receipt of the
Motice of Award from the Procuring Entity and in no case later than tha
signing of the contract,

The Performance Security shall be denominated in Philippine Pesos and
posted in favor of the Procuring Entity in an amount not less than the
percentage of the total contract price in accordance with the following
schedule:

Amount of Performance Security
Farm of Perfformance Security | (Not less than the Parcentage of
the Total Contract Price)

' {a) Cash or cashiersimanagers
check issued by a Universal
or Commercial Bank,

For biddings conducted by |
the LGl s, the
Cashiers'Manager's Check
may be issued by other banks
certified by the BSF as
authorfzed fo  issue such
financial instrumeint.

Five percent (5%)

Ja



35.

() Bank draftfguarantee o |
imavocabie letter of credit
issuved by a Universal or
Commercial Bank: Pravided, |
however, that it shall ba
confirmed or authenticated by
a Universal or Commercial
Bank, if issued by a foreign
bank,

For biddings conducied by‘
the LGUs, the Bank Orafif
Guarantee or Irevocable
Leller of Credit may be issued
by other banks certified by the
B5F as authorzed fo issue
such financial instrument:

(c) Surety bond callable upon
demand issued by g surety or

insurance  company  duly )
cerified by the Insurance Thirty percent (30%)
‘ Commission as authorized to |

___issue such security. P P _

13.3. Fallure of the successful Bidder to comply with the above-mentionad
requirement shall constitute sufficient ground for the annuiment of the
award and forfeiture of the bid security, in which ayent the Procuring
Entity shall have a fresh pariod to initiate and complete the post
qualification of the second Lowest Caloulated Bid. The procedure shall
be repeated untl the LCRE is identified and selected for
racommendation of contract award. However if no Bidder passed post-
qualification, the BAC shall declare the kidding a fallure and conduct a
re-bidding with re-advertisement, if necessary.

Notice to Proceed

Within seven (7) calendar days from the data of approval of the contract by the
appropriste govemment approving authority, the Procuring Entity shall issue
the Motice to Procead (MTP) together with = copy or copies of the approved
contract to the successful Bidder, All notices called for by the terms of the
contract shall be effective only at the time of receipt theraof by the successful
Bidder.

Protest Mechanism

Decisions of the procuring entity at any stage of the procurement Process may
be questioned in accordance with Section 55 of the IRR of RA 9184,

in
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Section lll. Bid Data Sheet

Notes on the Bid Data Sheet

Section Il is intended to assist tha Procuring Entity in providing the specific
information in relation to corresponding clauses in the ITE included in Section Il, and
has to be prepared for each specific procurement.

The Procuring Entity should specify in the BDS information and requirermnents
speciic to the circumstances of the Procuring Entity, the processing of the
procurement, the applicable rules regarding bid price and currency, and the bid
evaluation criteria that will apply to the bids, |n preparing Section I, the fallowing
aspects should be checked:

@l  Information that specifies and compiements provigions of Section iF must be
incorporated.

{b)  Amendments andior supplements, if any, to provisions of Section Il as
necessitated by the circurnstances of the specific procurement, must also be
incorporatad,

For foreign-assisted projects, the Bid Data Sheet to be used s provided in Section
IX-Foreign-Assistad Projects.




ITE Clauze

1A

1.2

Bid Data Sheet

| The Procuring Entity is Philippine Charity Sweepstakes Office
(PCS0) cfo the General Services Depariment (GSD) with office at
11" floor, Sunplaza Building, 1507 Princeton St comer Shaw
Boulevard, Mandaluyang City.

The name of the Contract is Lot D: JANITORIAL SERVICES FOR THE
OFFICE oF THE BRANGH ManaGeER anD BrancH OFFICES in MINDANAO
FoOR THREE (3) YEARS UNDER ConNTRACT MO, GED-JSMMINDANAD-
2018.

. The identification number of the Contract 13 GSD-JS-MINDAMNAC-
|ED15

‘ The lotis) and referance isfare:

LOT | Area

JAMITORIAL SERVICES For PCSO Maid, AND
LOTA EXTENSION DFFICES IN THE NATIONAL CaPITAL

REGION (NCR) FOR THREE (3} YEARS UNDER

CONTRACT No. GSD-JS-NCR-2018

JANITORIAL SERWVICES FOR  BRANCH
OFFices IN LUZON For THREE (3) YEARS
unoeEr GonTRACT No. GSD-JS-LUION- |
2018

LOTE

JaniToriaL SERVICES FOR THE OFFICE oF

THE DerarTMENT MANAGER AND BrRANCH
LOTC | OrFrmcesin VISAYAS For THREE (3) YEARS |
UEER ConTRACT Mo, GS0-JS-VISAYAS-
2018

JANITORIAL SERVICES FOR THE OFFICE OF
THE DEFARTMENT MANAGER aND BRANCH
LOTD OrfFices in MINDANAQ FOR THREE (3)
YEARS UNDER ComnTRacTt No. GSD-JS-
‘ MINDANAD-2018

RARPINQ, 07-11-170534

The Government of the Philippines (GOP) through the 2018
i Corporate Operating Budget in the amount of Two Million Eighty

38



Thousand One Hundred Ninety-Mine and 53/100 Pesos {Php |

2,080,199.53)

The name of the Project js: JAMITORIAL SERVICES FOR THE OFFICE OF
THE BRANCH MANAGER AND BRANCH OFFICES ™ MINDANAD For THREE
{3) YEARS FOR THREE {3) YEARS UNDER ConTrRacT No. GSD-JS-
MINDANAC-2018.

3.1

Mo further instructions.

3.1

No further instructions.

.2

Foreign bidders, except those falling under ITB Clause 5.2{b), may
not participate in this Project.

54

The Bidder must have completed, within the period spagified i the |

Invitation to Bid and ITB Clayse T2.1(a)i), a single contract that is
similar to this Project, aquivalent to at |east fifty percent {(50%) of the
ABC.

For this purpose, similar contracts shall refer to provizsion of janftoral
zanitation services.

Mo further instructions.

Subcontracting is not allowed,

Mot applicable,

10,1

 The Pracuring Entity will hold a pre-bid conference for s Project on

January 28, 2019 (Monday), 1:30 p.m. at the BAC Office 37 foar
Conservalory  Shaw  Flaza Building, 605 Shaw Souevard,
Marndaiuyong Cify.

The Procuring Entity's address is:

PCSO BIDS AND AWARDS COMMITTEE (BAC)

&fo The Secretariat

F Conservatory Shaw  Plazg Building., BD5 Shaw Bhvd
Mandaiuyong City

(02} 987-0247 (Telefax)

email address: bac 0.Q0ov.

12 1(a)

Pursuarnt to GPPB Circular No. 07-2017 dated July 31, 2017, if the
bidder is not yet registerad in the FPHIGEPS a= Platinum Member, |t
shall submit the following Class “AF eligibility documents under
Section 23.1{a) and 24 1 (&) of the samea IRR:

|-
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« Registration Certificate from Securities and Exchange
Commission (SEC). Department of Trade and Industry (OT1)
for sole proprietorship or Cooperative Development Authority
(CDA) for cooperstives.

= Mayors Business Permit issued by the city or municipality |
where the principal place of business of the prospective bidder
is located, or the equivalent document for Exclusive Economic
fones or Areas; and

« Tax Clearance, per E.0. 398, s. of 2005, as final revised and
approved by the Bureau of Intermal Revenue (BIR).

it already registered in the PhilGEFS under Platinum category, they
rmust submit Cerificate of Registration and Membership.

In case the Bidder submitted Class "A” documents mentioned above,
the Certificate of PhilGEPS Registration (Platinum Membership) shall

be a post gualification requirement to be submittad in accordance with
Section 34.2 of tha 2016 Revised IRR of RAS184,

12.1(a)(iiy | The hidder's SLCC similar to the contract to be bid should have been
completed within the last five (§) yvears prior to the deadiina for the
submission and receipt of bids,

131 Submit one (1) onginal and four (4) photocopies of all the
requirements stated herein, Please put a label {tabhings) for each
docurment for easy browsing.

13.1(b) | No further instructions,

13.1(c) N additional requiraments.

13.2 The ABC is Two Million Eighty Thousand One Hundred Ninety-Nine
and 531100 Pesoz (Php 2,080,199.53). Any bid with a financial
component exceeding this amount shall not be accepted.

15.4(2)(v] | No incidental services required,

15.4(0) No incidental services requlred. By

16.1(b) Mot applicable. '

16.3 Mot applicabla.

ETR Bids will be valid until 120 calendar days from bid opening,
| 18.1 Tha bid security shall be in the form of a Bid Securing Declaration, or

i

any of the fallowing forms and amounts:
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1. The amount of not less than Php 41,604.00, (2% of tho ABC) if |
bid security is in cash, cashier'simanagers check, bark
draftiguarantee or irevacabie letter of cradit: or |

2. The amount of not less than Php 104,010.00, (5% of the ABC) if
Did security is in Surety Bond. ‘

16.2

The bid security shall be valid untl 120 calendar days from bid |
opening or until the posting of the performances bond

[ 20.3

12 and 13 of the Instruction to Bidders,

| Each Bidder shall submit ONE (1) eriginal and EOUR {4} photocopies

of the first and second components of its bid which must be placed in |
8 mother envelope and in the form described under Section 1%,
Appendices, Provided, that each of the emvelope contained in the
mother envelope-(the original and 4 copies) — shall each contain 2
envelopes (Envelope 1 Eligibility and Technical Docurmnents;
Envelope 2. Financial Proposal) which shall be sealed and must bear
the signature of the bidder. Provided further, that all documents shall
be propery tabbed/marked and arranged according 1o the sequence
or anumeration of eligibility/technical requirements under lterm Nes.

1

The address for submission of bids is at the BAC Ofice 3F|
Lonservatory Shaw Plaza  Building, 605 Shaw Boulavard,
Mandaluvong City,

The deadline for submission of bids iz February 12, 2019 (Tuesday)
at 1:30 p.m.

241

242

| The place of bid opening is at the BAC Office 3F Conservatony Shat

Flaza Building. 605 Shaw Bowlevard, Mandaiuyong Cify.,

The date and time of bid opening is February 12, 2019 (Tuesday) at
2:00 p.m,

Mo further instructions.

24.3

Ma further instructions.

A
283 (a)

' basis. Lots shall not be divided further into sub-lots for the purpose of

Mo further instructions.

Bidders shall have the option of submitting a proposal on any or all
lots and evaluation and contract award will be urdertaken on a per lot

bidding. evaluation. and contract award,

In all cases, the NFCC computation, if applicable, must be sufficient
for all the lots or contracts to be awarded to the Bidder

41



LOT Area

JANITGRIAL SERVICES FOR PCSO Main, AND
EXTENSION QFFICES IN THE NaTIONAL CaPiTaL |
HeEGION (NCR} FOR THREE (3) YEARS UNDER
CONTRACT No. GSD-JS-NCR-2018

LOTA

" JANITORIAL SERVICES FOR BRANCH OFFICES IN
LOTEB LUZON For THREE (3) YEARS UNDER
[ ConNTRACT No. GSD-JS-LUZON-2018

| - | JanITORIAL SERVICES FOR THE OFFICE OF THE
DEPARTMENT MANAGER aND ERANCH OQFFICES

SR N VISAYAS FOR THREE {3) YEARS UNDER
CONTRACT Mo, GSD-JSVISAYAS-2018
JANITORIAL SERVICES FOR THE OFFICE OF THE
LOTD DEPARTMENT MAMNAGER AND BRANCH OFFICES
IN MINDANAC FOR THREE {3) YEARS UNDER
CoNTRACT Mo, GSD-JS-MINDANAC-2048 _
e _ )
284 Mo further insfructions.
202 Submit within five {5) calendar days from receipt of the notice as |

Lowest Calculated Bid / Single Calculated Bid the following:

1. Audited Financial Statement for OY 2017 starmped “received by the BIR or
ite duly accredied and authorized instiulicns.

2 Lzlest Income Tax Retums within the 1281 six (8] months price to the date
of submiszion or Annual Income Tax Retum for 2097, foniy fax refurns fiad
and fawes paid throwgh the 818 Eectronic Fling and Payment Syslem
(BFPS} shal be socepod)

4. Business Tax (Perceniage Tax or WAT! Returns within the laat six 18)
mondhs prior fo the date of submission, {only tax retuns filed and taxes
pand WMrgugh e BIR Electranic Fillng ard Payment Syatem (eEPE) shal
o goceptod) [

4. Incase of Joint Venture, all parties shall submit the followng

a. Lawst income Tax Retums within the laal six (6) mordhs pricr to
the data of submissan of Annual Incomes Tax Retam for 2017,

b, Business Tax (Parcantage Tax ar VAT Rewme withiin the jast six
(B monthg prior b the date of submission.

8 Motice of Award, Purchase Order (PO} or Notice 1o Proceed fo support the
List of Al Ongoing Govemment and Private Contracts including those
swarded but nod et started. similar 1o the confract to be bid within the last
five (5) years [

6. Oficial receipt, sales invoice for completed contracts o suppor the Single

Largas! Completed Contract {SLCC)

Ciuly Sigred Instruction to Bidders

Duly Signed Bid Data Sheel

Duly Ssgned General Conditions of the Contract
. Duly Signed Special Condittons of the Candrec
. Cthers

SgPeN



32.44f)

3,

 No additional requirement

Duly Boensed and registered janitorial sendce provider, whoss |
primary purpose provided in s Arficles of Incorporation shauld be
the provislon of janitorial, sanifation and mastenarce services

Wiith at least five (5) years' experience of providing Janitorgal
sanitation services as shown by accomplished certificstes of
satisfactory service from at least three (35 disnts,

Ligt of janitors to be deployed both regular and on-call (raliavers)
janitors,  indicsting  the  following  datainformalion in &
tabulatedimatrix form: name, age, bith date. higheat educational
atteinmer, other relevant skifs, relevant trainings {hile. dates |
taken, traicing provider), number of vears @5 janifor. numsar of
moths with or have worked for prospective bidder as janitor, other
b ewperences, incuding Pag-ibig, Ehilheaity, 355 and TIM
nurnibers with the following atached documents, duly prepared or
izsued within the laat six (B} menths from the date of bidding for shis
Froject, except diploma and certficates of training:

=  Parsonal Daeta Sheet

«  [Medicsl Cerlificates with
complets results, including but not
limited to blood tesi, winalves.
chaest xray, issued by a duly
licensed Medical Doclor  wilh
atteslalion that they are physically
and rmed2dy fit to be employed,

s Clearance from reputable meum- |
payvehisfric best canter cerifying
that the janiler ase mentally and
arnotiorally fif 1o work

= Copyaf Drug Result with prood of
canttcate of acieditation: from
government granling office;

= Copy of Dipforma of the highest
sducalional  atdainment  andfor
franscripl of records, i cofage
lzvallundergraduate:;

= Copy ol MBIl Clearance; and,

s Copy of Certificate of Aftendance
On Housekesping Semenar

Company Frofile and Organizational selup indicating year
established and vears in e senios of janitaral, name of satisfied
clents, nurmbers of janitars deployed in sach dient, names of key
officiale and nuimbe: of personnel and Fe reporting and functicaal
relalicnehips amMong vanous unita within the Service Provider,

Hewsekesping Plan — said plan must be tallored-fit for the sandics
requirersant  of I PCEC. The Service Provider shall
statefenumerate specific methodology 10 be employed for lhe
exgcution of Housekesning Plan. The Housekesping Plan should
be made part of the Service ProviderafContraclers submisson
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Section IV. General Conditions of
Contract

Notes on the General Conditions of Contract

The GCC in Section IV, read in conjunction with the SCC in Section V and other
documents listed tharain, should be a complete document expressing all the rights

and obligations of the parties.

The GCC herein shall not be altered. Any changes and complementary infomation,
which may be needed, shall be introduced only through the SCC in Section

4
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1.

Definitions
In this Contract, the following terms shall be interpreted as indicated:

l.1.

{a)

()

(<)

()

(&)

(f)
(a)

{h)

(i)

il
(k)
i

{m)

“The Contract” means the agreement entered into between the
Procuring Entity and the Supplier, as recorded in the Contract
Form signed by the partiss, including all attachments and
appendices thereto and all documents incorporated by referance
therein.

"The Contract Price” means the price payable to the Supplier
under the Contract for the full and proper performance of its
contraciual obligations.

“The Goods” maans all of the supplies, equipment, machinery,
spare parts, other materials and/or general support services
which the Supplier s required to provide to the Procuring Entity
under the Confract.

“The Senvices” means those services ancillary to the supply of the
Goods, such as transportation and insurance, and any other
incidental services, such as installation, commissioning, provision
of technical assistance, training, and other such obligations of the
Supplier covered under the Contract,

"GCCT means the Genaeral Conditions of Contract contained in
this Section,

“8C0C" means the Special Conditions of Contract.

“The Frocuring Entity” means the trganization purchasing the
Goods. as narmed in the SCC.

"The Procuring Entity's country” is the Philippines.

‘The Supplier' means the individual contractor, manufacturer
distrbutor, or firm supplying/manufacturing the Goods and
Services under this Contract and named in the SCC.

The "Funding Source™ means the organization narmed in the SCC.

"The Project Site," where applicable, means the place or places
named in tha SCC.

"Day” means calendar day,

The *Effective Date” of the contract will be the date of signing the
coniract, however the Supplier shall commence performance of
its obligations only upon receipt of the Motice to Proceed and Copy
aof the approved contract.

\o
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(M) "Werified Report® refers fo the report submitted by the
Implementing Unit to the HoPE setting forth its findings as to the
existence of grounds or causes for termination and explicitly
stating its recommendation for the issuance of a Notice to
Terminata

2. Corrupt, Fraudulent, Collusive, and Coercive Practices

2.1

Unless otherwise provided in the SCC, the Frocuring Entity as weall as
the bidders, contractors, or suppliers =hall sbsernve the highest standard
of ethicz during the procurement and execution of this Coniract. In
pursuance of this policy, the Procuring Entity:

(a}  defines, for the purposes of this provision, the terms set forth
below as follows:

(1)

i}

ity

(iv)

(v

‘comupt practice” means behavior on the part of officials in
the public or private sectors by which they improparly and
uniawiully enrich themselves, others, of induce others to
do =0, by misusing the position in which they are placed,
and it includes the offering, giving, receiving, or zoliciting
of anything of value to influence the action of any such
official in the procurement process or in contract execution:
entering, on behalf of the Government, into any contract or
transaction manifestly and grossly disadvantageous fo the
same, whether or not the public officer profited or will profit
theraby, and similar acts as provided in Republic Act 3019

“fraudulent practice" means a misrepresentation of facts in
arder to influence a procurement process or the execution
of a contract fo the detiment of the Procuring Entity, and
includes collusive practices among Bidders (prior fo or
after bid submission) designed to establish bid prices at
arfificial, non-competitive levels and to deprive the
Procuring Entity of the benefite of free and open
competitron,

‘collusive practices” means a scheme or arrangement
between two or more Bidders, with or without the
knowledge of the Procuring Entity, designed to establish
id prices at artificial. non-competitive |evels.

‘coercive practices” means harming or threatening to
ham, directly or indirectly. persons. or their property to
influence their participation in a procurement process, or
affect the execution of a contract;

“obstructive practice” 15

{aa} deliberately destroying, falsifying, aller ng or
soncealing of evidence material to an administrative

44
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proceedings or investigation or making false
statements to investigators in order to matenally
impade an  administrative  proceedings  or
investigation of the Procuring Entity or any foreign
governmentforeign  ar  international  financing
institution into allegations of a corrupt, fraudulent.
coercive or collusive pragtics; andior threatening,
harassing or intimidating any party to prevent it from
dizclosing its knowledge of matters relevant to the
administrative proceedings or investigation or from
pursuing such proceedings or investigation; or

{bb) acts intended to matedally impede the exercise of
the inspection and audit rights of the Procusing
Entity or any foreign govemmentforeign or
intemational financing instiition heresin.

(b} will reject a proposal for award if it determines that the Bidder
recommended for award has engaged in any of the practices
mentionad in this Clause for purposes of competing for the
contract,

2.2 Further the Funding Socurce, Bomower or Procuring Entity, as
appropriate, will sesk to impose the maximum civil, administrative andfor
criminal penalties available under the applicable law on individuals and
organizations deemed to be involvad with any of the practices mentioned
in GCC Clausge 2 1{a).

ingpection and Audit by the Funding Source

The Supplier shall pemit the Funding Source to inspect the Supplier's accounts
and records relating to the performance of the Supplier and to have them
audited by auditors appointad by the Funding Source, if so required by the
Funding Source,

Governing Law and Language

4.1. This Confract shall be interpretad in accordance with the laws of the
Republic of the Philippines.

4.2, This Contract has been executed in the English languags, which shall
2 the binding and controlling language for all matters refating to the
meaning of interpretation of this Contract. All comespondence and other

documents partaining to this Contract exchanged by the parties shall be
written in English

MNotices

5.1, Any notice, request, or consent required or permitted to be given or
made pursuant to this Contract shall be in writing. Any such notice,

4
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request, or consent shall be deemed to have been given or made when
received by the concemed party, either in person or through &n
authornzed representative of the Party to whom the communication iz
addressed, or when sent by registered mail, telex, telegram, or facsimile
to such Party at the address specified in the 8CC, which shall be
effective when delivered and duly received or on the notice’s effective
date, whichever is later,

3.2 A Party may change its address for notice hereunder by giving the other
Party notice of such change pursuant to the provisions fisted in the SCC
for GCC Clause 5.1,

Scope of Contract

&, 1 The Goods and Related Services to be provided shall be as specified in
Section VI, Schedule of Requirements.

f.2. This Contract shall include all such items, aithough not specifically
mentionad, that can be reasonably inferred as being required for its
cormplation as if such items were expressly mentionad herein. Any
additional requirements for the completion of this Contract shall be
provided in the SCC_

Subcontracting

£ Subcontracting of any portion of the Goods. if allowed in the BDS, does
not relieve the Supplier of any lability or obligation under this Contract.
The Supplier will be responsible for the acts, defaults, and negligence of
any subcontraclor, ks agents, servantz or workmen as fully as if these
were the Supplier's own acts, defaults, or negligence, or those of its
agents, servants or workmen.

7.2, If subcontracting is allowed, the Supplier may identify its subcontractor
during contract implementation. Subcontractors disclosed and identfied
during the bidding may be changed during the implementation of this
Contract. In either case, subcontractors must submit the decumentary
requirements under ITB Clause 12 and comply with the eligibility criteria
specified in the BDS. In the event that any subcontractor is found by tha
Frocuring Entity 1o be insligible, the subcontracting of such portion of the
Goods shall be disaliowead.

Procuring Entity’s Responsibilities

d.1.  Whenever the performance of the obligations in thiz Contract requiras
that the Supplier obtain pemmits, approvals, import, and other licenses
from local public authorities, the Frocuring Entity shall, if so needed by
the Supplier, make its best effort to assist the Supplier in complying with
sUch requirements in a imely and expeditious manner.

#.2.  The Procuring Entity shall pay all costs involved in the performance of
its responsibilities In accordance with GCC Clause 6.

Lg o
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10.

11.

Prices

2 o8

G2

For the given scope of work in this Contract as awarded, all bid prices
are considered fixed prices, and therefors not subject to price escalation
during contract  implemeantation. axcept under exiraordinary
circumstances and upon prior approval of the GPPE in accordance with
Section 61 of R.A. 8184 and its IRR or excapt as provided in this Clause.

Frices charged by the Supplier for Goods delivered andior sanvices
performed under this Contract shall not vary from the prices quoted by
the Supplier in its bid, with the axception of any change in price resulting
from & Change Qrder issued in accordance with GCC Clause 79

Payment

101

1.2,

10.3.

104,

10.5.

Fayments shall be made only upon a certification by the HoPE o the
effect that the Goods have been rendered or defivered in accordance
with the terms of this Contract and have been duly inspected and
accepled. Except with the prior approval of the President no payrment
shall be made for services not yet renderad or for supplies and materials
not yet delivered under thizs Contract. Ten parcent (10%) of the amount
of each payment shall be retained by the Procuring Entity to cover the
Supplier's wamanty obligations under this Contract as described in GCC
Clause 17,

The Supplier's request{s) for payment shall be made to the Procuring
Entity in writing, accompanied by an invoice describing, as appropriate,
the Goods defivered andior Services performed, and by documents
submitted pursuant to the SCC provision for GCC Clause 5.2, and upon
fulfiliment of other obligabions stiputated in #is Contract.

Pursuant to GCC Clause 10.2, payments shall be made promptly by the
Procuring Entity, but in no case later than sixty (60) days after
submission of an invoice or claim by the Supplier. Payments shall be in
accordance with the schedule stated in the SCC.

Unless otherwise provided in the SCC, the currency inwhich payment is
made to the Supplier under this Contract shall be in Philippine Pesos.

Unless otharwise provided in the SCC, paymeanls using Letter of Credit
(L), in accordance with the Guidelines issusd by the GPPB., is allowed.
For this purpose, the amount of provisional sum is indicated in the SCC.
All charges for the opening of the LG andior incidental expenses thereto
shall be for the account of the Supplier.

Advance Payment and Terms of Payment

LI

Advance payment shall be made only after pror approval of the
President, and shall not exceed fifteen percent (15%) of the Contract
amaount, unless otherwise directed by the President or in cazes allowed
under Annex “0" of RA 94184,

Lo o
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12.

13.

11.2. All progrese payments shall first be charged against the advance
payment until the fatter has beean fully exhaustad

113,

For Goods supplied from abroad, unless otherwise indicated in the SCC.
the terms of paymant shall be as follows:

()

(B)

(c)

On Contract Signature: Fifteen Percent (15%) of the Contract
Price shall be paid within sixty (80) days from signing of ihe
Contract and upon submission of a claim and a bank guarantea
for the eqguivalent amount valid until the Goods are delivered and
in the form provided in Section Vill. Bidding Fomns.,

Cin Delivery: Sixty-five percent (65%) of the Contract Price shall
be paid to the Supplier within sixty (60} days after the date of
receipt of the Goods and upon submission of the documents (i)
through (vi} specified in the SCC provision on Delivery and
Cocuments.

On Acceptance. The remaining twenty percent (20%) of the
Contract Price shall be paid to the Supplier within sixty (80) days
after the date of submission of the acceptance and inspection
caificate for the respectve delivery issuad by the Procunng
Entity's authorized representative. In the event that no inspection
or acceptance certificate is issued by the Procuring Entity's
authorized reprasentative within forty five {(45) days of the date
shown on the delivery raceipt, the Supplier shall have the right to
claim payment of the remaining twenty parcent (20%) subject to
the Procuring Entity's own verification of the reason(s) for the
failure to issue documents {vii) and (viif) as described in the SCC
provision on Delivery and Documents.

Taxes and Duties

The Supplier, whether local or foreign, shall be entirely responsible for all the
necessary taxes, stamp duties, license fees, and ather such levies imposed for
the completion of this Contract.

Performance Security

3.1

13.3

Within ten (10) calendar days from receipt of the Notice of Award from
the Procuring Entity but in no case [ater than the signing of the contrast
by both parties, the successful Bidder shall fumnish the performanca
securty in any the forms prescribed in the ITB Clause 33.2.

The performance security posted in favor of the Procuring Entity shall be
forfeited in the event it is established that the winning bidder is in default
In amy of its obligations under the contract.

The parformance security shall remain valid until issuance by the
Procuring Entity of the Certificate of Final Accaptance.



14.

15.

16.

134

The performance sacurity may be released by the Procuring Entity and
returmed to the Supplier after the issuance of the Cenificate of Final
Acceptance subject to the following conditions:

{8)  There are no pending claims against the Supplier or the sursty
company filed by the Procuring Entity;

(b} The Supplier has no pending claims for labor and materials filed
against it; and

(¢} Other terms specified in the SCC,

In case of a reduction of the contract value, the Procuring Entity shall
aliow a proportional reduction in the original performance security,
provided that any such reduction is more than ten percent (10%) and
that the aggregate of such reductions is not more than fifty percent (50%)
of the original performance security.

Use of Contract Documents and Information

14,1

[4.2

The Supplier shall not. except for purposes of perfarming the obligations
in this Contract, without the Procuring Entity's pricr written consent,
disclose this Contract, or any provision thereof. or any specification.
pian, drawing, pattern, sample, or information fumished by or on behalf
of the Procuring Entity. Any such disclosure shall be made in confidence
and shail extend conly as far as may be nacessary for purposes of such
parformance.

Any document, other than this Contract itself, enumerated in GCC
Clause 14.1 shall remain the property of the Procuring Entity and shall
be returned (ali copies) to the Procuring Entity on completion of the
Suppliers performance under this Contract if =0 required by the
Pracuring Enfity,

Standards

The Goods provided under this Contract shall conform to the standards
mentioned in the Section Vil. Technical Specifications: and, when no applicable
standard 13 mentioned, to the authoritative standards appropriate to the Goods'
country of ongin.  Such standards shall be the latest issued by the institution
concamed,

Inspection and Tests

1.1

The Procuring Entity or its representative shall have the right to inspect
andior o test the Goods to confinm their conformity to the Conftract
specifications at no extra cost o the Procuring Entity. The SCC and
Section VI, Technical Specifications shall specify what inspactions
andior tests the Procuring Entity requires and where they ara o bhe
conducted. The Procuring Entity shall notify the Supplier in writing, in a
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17.

16.2,

I3,

164

16.5,

timely manner, of the identity of any representatives retained for these
PUIPDSES.

If applicable, the inspections and tests may be conducted on the
premises of the Supplier or its subcontractor(s), at point of delivery,
and/or gt the goods' final destination, If conducted on the premizes of
the Supplier or its subcontractor(s), all reasonable facilities and
assistance, including access to drawings and production data, shall be
furnished to the inspectors at no chame to the Procuring Entity. The
Supplier shall provide the Procuring Entity with resulie of such
inspectons and teats.

The Procuring Enfity or ite designated representative shall be entitied to
attend the tests andior inspections referred to in this Clause provided
that the Procuring Entity shall baar all of its own costs and expenses
incurred in connection with such attendance including, but not limited to,
all traveding and board and lodging expenses.

The Procuring Entity may reject any Goods or any part theraof that fail
to pass any test and/or inspection or do not conform to the specifications
The Supplier =hall either rectify or replace such rejected Goods or parts
thereof or make alterations necessary to mest the specifications at no
cost to the Procuring Entity, and shall repeat the test andfor inspection,
at no cost to the Procuring Entity, upon giving a notice pursuant to GCC
Clause 5.

The Supplier agrees that neither the execution of a test and/or inspection
of the Goods or any part thereof. nor the attendance by the Procuring
Entity or its representative, shall release the Supplier from any
warranties or other abligations under this Contract,

Warranty

171

17.2

The Supplier warrants that the Goods supplied under the Contract are
new, unused, of the most recent or curent models, and that they
incorporata all recent improvements in design and materials, axcept
when the technical specifications required by the Procuring Entity
provides otherwiss,

The Supplier further warants that all Goods supplied under this Contract
shall have no defect, arising from design, materials, or workmanship or
from any act or emission of the Supplier that may develop under normal
use of the supplied Goods in the conditions prevailing in the country of
final destination.

In order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier for a minimum
period specified in the 8€C. The obligation for the warranty shalt be
covered by, at the Supplier's option, either retention meney in an amount
equivalent to at least one percent (1% of avery progress payment, ora
special bank guarantee equivalent to at least one percent (1%) of the



18.

19.

total Contract Price or other such amount if 50 specified in the SCC. The
said amounts shalt only be released after the lapse of the wamanty
period specified in the SCC; provided, however, that the Supplies
delivered are free from patent and latent defects and all the conditions
imposad under this Contract have been fully met

|74, The Procuring Entity =hall promptly notify the Supplier in wiiting of any
claims arising under this wamanty. Upon receipt of such notica, the
Supplier shall, within the perod specified in the SCC and with all
reasonable speed. repair or replace the defective Goods or parts thereof,
without cost to the Procuring Entity,

17.5. If the Supplier, having been notified, fails to remedy the defect(s) within
the period specified in GCC Clauze 17.4. the Procuring Entity may
proceed to take such remedial action as may be necsssary, at the
Suppliers risk and expense and without prejudice to any other rights
which the Procuring Entity may have against the Supplier under the
Contract and under the applicable law.

Delays in the Supplier’s Performance

181, Delivery of the Goods and/or performance of Services shall be made by
the Supplier in accordance with the time schedule prescribed by the
Procuring Entity in Saction Wi, Schedule of Reguirements.

%2, If atany time during the performance of this Contract, the Supplier or its
Subcontractor(s) should encounter conditions impeding timely delivery
af the Goods andfor perfarmance of Services, the Supplier shall promptly
notify the Procuring Entity in writing of the fact of the delay, its ikefy
duration and s cause(s). As soon as practicable after receipt of the
Suppliers notice. and upon causes provided for under GCC Clause 22,
the Procuring Entity shall evaluate the situation and may extend the
Suppliers time for performance, in which case the extension shall be
ratified by the pariez by amendment of Contract

183, Except as provided under GCC Clause 22, a delay by the Supplier in the
parformance of its obligatione shall render the Supplier lisble to the
imposition of liguidated damages pursuant to GCC Clause 19, unless an
extension of time is agreed upon pursuant to GCC Clause 29 without the
appdication of liguidated damages.

Liguidated Damages

Subject to GCC Clauses 18 and 22, if the Supplier fils to satsfactorily dalivar
any ar all of the Goods and/or to perform the Services within the pariod(s)
specified in this Contract inclusive of duly granted time extensions if any, the
Frocuring Entity shall, without prejudice fto its other remedies under this
Contract and under the applicable law, deduct from the Contract Price, as
liquidated damages, the applicable rate of one tenth (1/10) of one {1} percent
of the cost of the unperformed portion for every day of delay until actual delivery
or parformance. The maximum deduction shall ba ten percent (109%) of the



20.

21,

22,

amount of contract. Once the maximum is reached, the Procuring Entity may
rescind or terminate the Contract purstant to GEC Clause 23, without prejudice
to other courses of action and remedies opan o it,

Settlement of Disputes

20070,

20.3.

20.4,

205,

If any dispute or difference of any kind whatsoever shall arise between
the Procuring Entity and the Supplier in connection with or arising out of
this Contract, the parties shall make every effort to resclve amicably
such dispute or difference by mutual consultation.

If after thirty (30} days, tha parties have failed o resolve ther dispute or
difference by such mutual consultation, then either the Procuring Entity
or the Supplier may give notice to tha other party of its intenton to
cormmence arbitration, as hereinafier pravided, as to the matter in
dispute, and no arbitration in respect of this matter may be commenced
unless such notice iz gen

Any dispute or differenca in respect of which a notice of intention to
commence arbitraion has been given in accordance with thiz Clause
shall be settled by arbitration, Arbitrabion may be commenced pricr to or
after delivery of the Goods under this Contract

In the case of a dispute between the Procuring Enfity and the Supplier,
the dispute shall be resolved in accordance with Republic Act 9285
{"F.A. 82857, otherwise known as the “Altemative Dispute Resolution
Act of 2004.°

Motwithstanding any reference to arbitration herein, the parties shall
continue to perform their respective obligations under the Contract
unlass thay otherwise agree; and the Procurng Entity shall pay the
supplier any monies dus the Supplier,

Liability of the Supplier

211

21.2.

The Supplier's liability under this Contract shall be as provided by the
taws of the Republic of the Philippines, subject to additional provisions,
if any, set forth in the SCC,

Except in cases of criminal negligence or willful misconduct, and in the
case of infingement of patent rights, if applicable, the aggragate liability
of the Supplier to the Procunng Entity shall not exceed the total Contract
Price, provided that this limitation shall not apply to the cost of repairing
or replacing defective equipment,

Force Majeure

22.1.

The Supplier shall not be liable for forfeiture of its performance security,
liquidated damages, or termination for default if and to the extent that the
Supplier's delay in performancs or other failure o parform it obligations
under the Contract is the result of a force majsure.



222

22,3

For purposes of thiz Contract the terms “force majeure” and *fortuitous
event” may be used interchangeably. In this regard. a fortuitous event
or force majeure shall be interpreted to mean an event which the
Supplier could not have foreseen, or which though foreseen, was
inavitsble. [t shall not include ordinary unfaverable weather conditions:
and any other cause the effects of which could have been avoided with
the exercise of reazonable diligence by the Supplier. Such events may
include, but not limited to, acts of the Procuring Entity in its sovereign
capacity, wars or revolutions, fires, floods, epidernics, quarantine
restrictions, and freight embanoes.

If a force majeure situation arises, the Supplier shall promptly notify the
Procuring Entity in writing of such condition and the cause thereof
Linless otherwise directed by the Procuring Entity in writing, the Supplier
shall continue to perform its obligations under the Contract as far as is
reasonably practical, and shall seek all reasonable altemative means for
performance not prevented by the force majeure.

23. Termination for Default

231

2313

The Procuring Entity shall terminate this Contract for default when any
of the following conditions attends its implementation:

(@)  Dutside of force majewre, the Supplier fails to deliver or perform
any or all of the Goods within the perod(s) specified in the
contract, or within any extension thereof granted by the Procuring
Entity pursuant to a request made by the Supplier prior to the
delay, and such failure amounts fo at least ten percent (10%) of
the contact price;

{B)  As a result of force majeure, the Supplier i= unable to daeliver ar
perfarm any or all of the Goods, amount ng to at least ten percant
(10%) of the contract price, for a period of not less than sixty (50}
calendar days after receipt of the notice from the Procuring Entity
stating that the circumstance of force majeure is deamed 1o have
ceased; or

(ch The Supplier fails to perform any other obligation under the
Contract.

In the event the Procuring Entity temminates this Contract in whole or in
part, for any of the reasons provided under GCE Clauses 23 to 28, the
Frocuring Entity may procure, upon such terms and in such manner as
it deems approprate, Goods or Services similar to those undeliverad,
and the Supplier shall be liable to the Procuring Entity for any excess
costs for such similar Goods or Services. However, the Supplier shall
continue performance of this Contract o the extent not feminated.

In casea the delay in the delivery of the Goods and/or performance of the

Services exceeds a time duration eguivalent to ten parcent {10%) of the
specified contract time plus any time extension duly granted to the

37



24,

23.

26,

Supplier, the Procuring Entity may terminate this Contract, forfeit the
Supplier's performance securty and award the same to a gqualified
Supplier.

Termination for Insolvency

The Procuring Entity shall terminate this Contract if the Supplier is declared
bankrupt or insolvent as determined with finality by & count of competant
jurisdiction.  In this event, termination will be without compensation to the
Supplier, provided that such termination will not prejudice or affect any right of
action or remeady which has accrued or will accrue thereafter to the Procuning
Entity and'or the Supplier.

Termination for Caonvenience

25.1. The Procuring Entity may terminate thizs Contract, in whole er in par, at
any time for its convenience. The HoPE may terminate a contract for
the convenience of the Govemment if he has determined the existence
of conditions that make Project Implementation economicatly, financiatly
or technically impractical and/or unnecessary, such ag, but not limited
to, fortuitous event{s) or changes in law and nafional govemment
policies,

252 The Goods that have been delivered andfor performed or are ready for
delivery or performance within thirty (30) calendar days afier the
Supplier's receipt of Notice to Terminate shall be accepted by the
Frocuring Entity at the contract terms and prices. For Goods not yet
parfarmed and/or ready for delivery, the Procuring Entity may elect;

(g} o have any porfion delivered andfor performed and paid at the
contract terms and prices; andfor

ib) to cancel the remainder and pay to the Supplier an agreed
amount for partially completed andfor performed goods and for
materials and parts previously procured by the Supplier.

253 If the Supplier suffers loss in ite initial performance of the terminated
comtract, such as purchase of raw materials for goods specially
manufactured for the Procuring Entity which cannot be sold in open
rarket, it shall be allowed to recover partially from this Contract, on a
quaritim meruit basis. Before recovery may be made, the fact of lnss
must be established under oath by the Supplisr to the satisfacton of the
Frocuring Entity before recovery may be made,

Termination for Unlawful Acts

6.1, The Procuring Entity may terminate this Contract in case it iz determined
prima facie that the Supplier has engaged, before or during the
implamentation of this Contract, in unlawful deeds and behaviors relative
o contract acquisition and implementation.  LUinlawful acts include, but
are not limited to, the following:

=1



(a)  Corrupt, fraudulent, and coercive practices as defined in ITR
Clause 5.1(a);

(b  Drawing up or using forged documents;

€y  Using adulterated matarials, means or methods, or engaging in
production contrary to rules of science or the trade; and

{d)  Any other act analogous o the foragoing.

27. Procedures for Termination of Contracts

27.1. The following provizions shall govern the procedures far termination of
this Contract:

(@) LUpen receipt of a written report of acts or causes which may
constitute ground(s) for termination as aforementioned, or upan
its own initiative, the implementing Unit shall, within & periad of
saven (7) calendar days, venfy the existence of such groundrs)
and cause the execution of a Verifiad Report, with all relevant
avidence attached;

(b)  Upon recommendafion by the Implementing Unit, the HoPE shall
terminate this Contract only by a written notice to the Supplier
conveying the termination of this Contract. The notice shall state:

(i} that this Contract is being terminated for any of the
ground(s) afore-mentioned, and a statement of the acts
that constitute the ground(s) constituting the same;

i) the extent of tarmination, whether in whole or in part;

(i} an instruction to the Supplier to show cause as o why this
Contract should not be terminated. and

{iv) specal instructions of the Procuring Entity, if any,

(ch The Motica to Terminate shall be accompaniad by & copy of the
Yernfied Report

{d)  Within a period of seven (7) calendar days from receipt of the
Notice of Termination, the Supplier shall submit to the HoPE a
verified position paper stating why this Contract should not be
terminated. If the Suppilier fails to show cause after the lapse of
the seven (¥) day period, either by inaction or by default, the
HoPE shall issua an order terminating this Contract:

(e}  The Procuring Entity may, at any time before receipt of the
Supplier's verified position paper deseribed in item (d) above
withdraw the Motice to Terminate if it is determined that certain
items or works subject of the notice had been completed,
delivered, or performed before the Supplier's receipt of the notice ;
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28.

29,

30.

() Within a non-extendible period of ten (10) calendar days from
racaipt of the verified position paper, the HoPE shall decide
whether or not to terminate this Contract. It shall serve g written
notice to the Supplier of its decision and, unless othemise
provided, this Contract is deemed terminated from receipt of the
Supplier of the nofice of decision. The termination shall only be
based on the ground(s) stated in the Notice to Terminate:

i@y  The HoPE may create a Contract Termination Review Committee
(CTRC) to assist him in the discharge of this function. Al
decisions recommended by the CTRC shall be subject to the
approval of the HoPE: and

{h)  The Supplier must serve a written notice to the Procuring Entity
of its intention to terminate the contract at least thirty (30) calendar
days before its intended termination. The Contract iz deemed

temminated if it is not resumed in thirty (30) calendar days after the
receipt of such nabice by the Procuring Entity.

Assignment of Rights

The Supplier shall not assign his rights or obligations under this Contract, in
whole or in part, except with the Procuring Enfity's prior written consent.

Contract Amendment

Subject to applicable laws, no varation in or modification of the terms of this
Contract shall be made axcept by written amendment signed by the partias

Application

These General Conditions shall apply to the extent that they are not superseded
by provisions of other parts of this Contract.

ili
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Section V. Special Conditions of
Contract

Motes an the Special Conditions of Contract

| Similar to the BDS, the dauses in this Section are intended to assist the Procuring
| Entity in providing contract-specific information in relation to corresponding clauses
Linthe GOC,

The provigions of this Sectionh complement the GCC, specifying contractual
requirements linked to the specal circumstances of the Procuring Enfity, the
Procuring Entity's country, the sector, and the Goods purchased. In preparing this
Section, the following aspects should be checked:

{a} Information that complemerts provisions of Section [V must be
incorporated,

()  Amendments andor supplements to provisions of Section |1V, as
necessitated by the circumstances of the specific purchase, must also be
incorporated. [

However. no special condition which defeats or negates the general intent and
purpose of the provisions of Section IV should be incorporated herein,

For foreign-assisted projects, the Special Conditions of Contract to be used s
provided in Secbon [X-Foreign-Assisted Projects.
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Special Conditions of Contract

GCC Clause
1.1(g)

RRT
I

| The Precuring Entity is Philippine Charity Sweepstakes

Office (PCSC) cfa General Services Department
(GE0) — 11/F Sun Plaza Bidy., 1507 Princeton comer

| Shaw Bowevard, Mandaluyorg City

The ~ Supplier i

1.1

The Funding Sourmce i the Government of the
FPhilippines {GOP) throwgh the 2018 PCE0 Corporatke
Operating Budget in the amount of Twe Million Eighty |
Thousand One Hundred Ninety-Mine and 53100
Pesos (Php 2,080,199.53)

1.1(k)

The Project gites are defined in Section V|, Schedule
of Requirements

Fad

Mo further instructions.

2.1

' The  Supplier's address for  MNotices s

6.2

The Procuring Entity's address for Notices |s:

PC50 cfo Bids and Awards Committse, 3V floor
Consenvafory Shaw Plaza Building, 605 Shaw
Boufevard, Mandaluyong Cify.

atty. Lavro A, Patiag, BAC Chairperson

(02) DO7-D24B telefax

Dealivery and Documents -

For purposes of the Contract, "EXW.” "FOB,” "FCA,®
"CIF," "CIP." "DDP" and other trade terms used to
describe the obligations of the parties shall have the |
meanings assigned to them by the current edifion of |
INCOTERMS published by the Intemational Chambear
of Commerce, Paris. The Delivery terms of this
Contract shall be as follows

For Goods Suppfied from Abroad, stafe “The delivery

terms applicable to the Contract are DOF defivered
finsert place of destination]. n accordance with
INCOTERMS."




For Goods Supplied from Within the Philippines, siate
‘The delivery terms applicable o this Contract are
delivered [inserd place of destination]. Risk and fitle will
pass from the Supplier to the Procuring Entity upon
receipt and final acceptance of the Goods at their final
destination,"

Delivery of the Goods shall be made by the Supplier in
accordance with the terms specified in Section V).
Schedule of Requirements. The details of shipping |
andior other documents to be fumished by the Supplier
are as follows:

Far Goods supplied from within the Fhilippines;

Upon delivery of the Goods to the Project Site, the
Supplier shall notify the Procuring Entity and present
the following documents to the Procuring Entity.

i) Criginal and four copies of the Supplier's invoice
showing Goods’ description, quantity, unit prica.
and total amount;

{ii} Criginal and four copies delivery recaiplinote,
railway receipt, or truck receipt:

(i} Onginal Supplier's factory inspection report;

(v Original and four copies of the Manufacturers
andier Supplier's warranty cerdificate;

() Onginel and four copies of the cerificate of
origin (for imported Goods),

{vi) Delivery receipt detailing number and
description of items received signed by the
authorzaed receiving parsonnet:

{vii) Cartificate of Acceptancalinspection Report
signed by the Procuring Entity's representative
at the Project Site: and

(wiil) Four copies of the Inveice Recaipt for Property
signed by the Procuring Entity's representative
at the Project Site,

For Goods supplied from abroad

Upen shipment, the Supplier shall netify the P rodurng
Entity and the insurance company by cable the full
detailz of the shipment, including Contract Mumber,
description of the Goods, quantity, vessel, bill of lading
number and date, port of loading, date of shipment, |

i



port of discharge etc, Upon delivery to the Project Site, |
the Supplier shall notify the Procuning Entity and
present the following documents as applicable with the
documentary requirements of any letter of credit issued
taking precedence; :

Ry

(1)

(i)

(i)

{v)

(vi)

{wii)

| it

For purposes of this Clause the Procuring Entity’s
Reprezantative at the Project Site s,

Incidental Services -

Tha Supplier is required to provide all of the following
sarvices, including additional services, if any, specified |
in Saction V1. Scheduls of Requirements:

Select appropriate requirements and delete the rest.

{a)

(b

Ornginal and four copies of the Supplier's invoice
showing Goods' description, quanfity, unit price,
and total amount;

Orniginal and four copies of the negotiable, clean

shipped on board bill of lading marked “freight |
pre-paid” and five coples of the non-negotiable
hill of lading ;

Original Suppliers factory inspection report;

Qriginal and four copies of the Manufacturer's
and/or Supplier's warranty certificate;

Original and four copies of the cerificate of
origin {for imported Goods);

Delivery  receipt  detaifling number  and
description of items received signed by the
Procuring Entity's representative at the Froject |
Site:

Certificate of Acceptancelinspection Report
signed by the Procuring Entity's repres.entatwe
at the Project Site; and

Four copies of the Invoice Receipt for Propenty

signed by the Procuring Entity's representative
at the Project Sita.

performance or supefvision of on-site assembly
and/or start-up of the supplied Goods;

furnishing of tacls required for assembly andior

maintenancea of the supplied Goods, |



i{e}  fumishing of a detailed operations and
' maintenance manual for each appropriate unit
of the supplied Goods:

id)  performance or supervision or maintenance
and/or repair of the supplied Goods, for a period
of time agreed by the parties. provided that this
sarvice shall not relieve the Supplier of any
warranty obligations under this Contract; and

(e} training of the Procuring Entity's personnel, at
the Supplier's plant andfor on-site, in assembly,
start-up, operation, maintenance, and/or rapair
of the supplied Goods.

| The Contract price for the Goods shall include the
prices charged by the Supplier for incidental sarvices
and shall not exceed the pravailing rates charged tn]

other parties by the Supplier for similar services.
Spare Parts -

The Supplier is required to provide all of the foliowing |
materials, netifications, and information peraining to
Spare parts manufactured or distributed by the
Supplier;

Select appropriate requirernents and delete the rest

{a}  such spare parts as the Procuring Entity may |
elect to purchase from the Supplier. provided
that this election shall not relieve the Supplier of
any warranty obligations under this Contract ‘
and

{b)  in the event of termination of production of the
spare parts:

i. advance nofification to the Procurng
Entity of the pending termination, in
sufficient time to permit the Procuring
Entity to procure needed requirements;
arnd

i following such termination, fumishing at
no cost to the Procuring Entity, the
blueprints, drawings, and specifications
of the spare parts, if requested.

The spare parts required are listed in Section I,
Schedule of Requirements and the cost thersof are
| included in the Contract Price

Lﬁ'ﬁ i
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|take info consideration, where approprate, the

| least four (4) sides as follows:

' Ary relevant HAZCHEM classifications

The Supplier shaill carry sufficient inventores o assure
ex-3tock supply of consumable spares for the Goods
for a period of [insert here the time period specified. If
not used insert time period of three fimes the warranty
penod],

Other spare parts and compenents shall be supplied
as promply as possible, but in any case within insert
apprapriate time perod] months of placing the order.

Packaging -

The Supplier shall provide such packaging of the
Goods as iz required to pravent their damage or |
deterioration during transit to their final destination, as |
indicated in this Contract. The packaging shall be
sufficient to  withstand, without limitation, rough
handling during fransit and exposure to exreme
temperafures. salt and precipitation during transit, and |
open storage. Packaging case size and weights shall

remotaness of the GOODS' final destination and the
absence of heavy handling faciliies at all points in
transit

The packaging, marking, and documentation within
and outside the packages shall comply strictly with
such special requirements as shall be expressly
provided for in the Contract, including additional
requirements, if any, specified below, and in any
subsequent instructions ordered by the Procuring
Entity,

The ouler packaging must be deary marked on at

Mame of the Procuring Entity
MName of the Supplier

Contract Description

Final Destination

Gross waight

Any special lifting instructions
Any speeial handling instructions

A packaging list identifying the contents and gquantities
of the package is to be placed on an accessible point
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of the outer packaging if practical. If not practical the
packaging fist is o be placed inside the outer
packaging bul outside the secondary packaging.

Insurance —

The Goods supplied under this Contract shall be fully
insured by the Supplier in a freely convartible currency
against loss or damage incidental to manufacture or

| acquizition, transportation, storage, and delivery. The
Goods remain at the risk and fitle of the Supplier untii
their final acceptance by the Procuring Entity,

Transportation -

Where the Supplier is required under Contract to
deliver the Goods CIF, CIP or DOP, transport of the
Goods to the port of destination or such other named
place of destingtion in the Philippines, as shall be
specified in this Confract, shall be aranged and paid
for by the Supplier, and the cost thereof shall be
inciuded in the Contract Price,

Where the Supplier is required under this Contract to ‘
transport the Goods to a specified place of destination |
within the Philippines, defined as the Project Site,
transport to such place of destingtion in the Philippines,
including insurance and storage, as shall be specified |
in this Conlract, shall be arranged by the Suppliar, and
related costs shall be included in the Contract Price,

Where the Supplier is requirsed under Contract to
delivar the Goods CIF, CIP or DDP, Goods are to be
transportad on camiers of Philippine registry. In the
event that no carner of Philippine raegistry is available,
Goods may be shipped by a carrier which is nol of
Fhilippine registry provided that the Supplier obtains
and presents to the Procuring Entity certification ta this
effect from the nearest Philippine consulate to the port |
of dispatch. In the event that carrers of Philippine

registry arz available but their schedule delays the

- Supplier in itz performance of this Contract the pericd

from when the Goods were first ready for shipment and

the actual date of shipment the period of delay will be

considered force majeure in accordance with GCC

| Clausa 22,

The Procuring Entity accepts no liability for the damage
of Goods during transit other than those prescribed by
INCOTERMS for DDP Deliveries. In the case of Goods |

A
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supplied from within the Philippines or supplied by
domastic Suppliars rigk and litle will not ba dearmad 1o
have passed to the Procuring Entity until their receipt
and final acceptance at the final destination.

Patent Rights -

The Supplier shall indemnify the Procuring Entity
against all third-party claims of infringement of patent,
trademark, or industrial design rightz arising from use
of the Goods or any part theraof,

10.4 Mot applicable.
10.5 | Payment using LC is not allowed.
¥1:3 Maintain the GCC Clause. B
13.4{c) The performance secunty shall only be released after
the issuance of the Cerificate of Final Acceptance by
i the End-user.
| 16.1 Mone.
i7.3 One (1 ]_yﬂaf after acceptance by the Procurnng Entity
of the delivered Goods.
i7.4 Not Applicable.
21.1 All partners to the joint wenture shall ba jointly and

- saverally liable to the Procuning Entity.
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Section VI. Schedule of Requirements

The delivery echedule exprassed as weeaks/months stipulates hereafter a delivery date
which is the date of delivery to the project site.

Item Description " Quantity | Total | Delivered,
| Number | f Weeks/Months
JANITORIAL SERVICES FOR | 1 Lot The Contract shall
THE OFFICE OF THE be effected within
DEPARTMENT  MANAGER zevert (V) calendar
| AND BRANCH OFFICES IN days from receipt of |
MINDANAD ForR THREE the MNokice o
(3) YEARS LUNDER Froceed (NTP).
ContrRacT No. GBD-JS-
MINDANAD-2018 | [The Service
| Provider shall deploy

its personnel within
sayen (7)) calendar
days from its receipt
| of the MNobice fo
| Froceed. It s
undarstoad that
tools, equipment and
supplies shall be |
included in the
daployment of
| Janitorial personnel]

1. The contract shall be for a penod of three (3) years commencing from the
receipt of Motice to Proceed (NTF). The Contractor for Janitorial Services
shall, upon receipt of the NTP, render janitorial and deliver sanitation
services of high industry standards using environmentally-friendly
cleaning products and supplies, subject to the result of the Annual
Performance Evaluation of the Janitorial Agency before the end of sach
year for the 3-year period. Should the Janitorial Services Agency fail 1o
maintain a satisfactory performance based on the set of perfarmance
criteria as stated, the PCS0 may pre-terminate the Contract for failure by
the Agency to perform its obligation following the procedure prescrbed
under the guidelinas on termination of contract izsued by the Govemmant
Procurement Policy Board {GPPE) under Resolution No. 018-2004. dated
22 December 2004 .

2. The Contrackor for Janitorial Services shall deploy its personnel within
seven (7} days from its recsipt of the Notice to Proceed (NTP) provide the
required number of janitors to the following areas of PCSO
premises'properies, as follows:

il
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No, of ki

Areas Location E
1, DDM For ' ;
Wlind e Maharlika Center, J. P. Cabaguic St., Davac City 1
Ground Fir. Maharlikka Center,
| 2 Davao Del Sur J. P, Cabaguio 5t., Davao City 1
4. Davao Oriemal | Fomer PENR Cffice. Capitol Hill, Mati . 1
& ﬁﬂ;‘“ﬂ“ﬂﬂ Pel | 01d Prov. Hosp. Bidg.. PDDRMO, Biasang, Dipalag City 1
5. ‘E—ﬁ?‘““"‘"ﬂﬂ Dl | cGHR Bidg. Vilalobos St Zone [V ;
| 8. Zamboanga = i x
| Sihuga I_melda Gymnas:mm, Tilay _ 1
; ABAF Eldg., comer Corales Ave. and Mabuhay St
_?_. I'L.1|HE!|.T|IS Orienia| Cagayan de Oro City 1
8. Mizamis Agora Bus Terminal Complex, Ozamiz Clty, Misamis 1
| Occidental Decidental _ ]
4. MNorth Cotabato Provincial Capitol Compound, Amas Kidapawan Cily 1
: Gen. Santos City Hosp, Compound, E, Fernandoz St,
_1|:I. Soulh Cotatsto Lagan, General Santos City 1
11. Lanao Del Norte | 1 BA-1% Quarter 2017 = = 1 ]
12. Agusan Del Note | City Hall Basemani.Doongan, Butuan City _ 1
13 Sunigao Del Norte | Surigao del Norte Sports Complex, Surigao City 1
14. Bukidnon Provincial Capitol Compound, Malaybalay City 1
| Total Number of Janitors: 14 ,

4. The fourtean(14) janitors for Branch Offices shall likewlse report eight (8)

hours a day. six (6) days a weesk, from 7:D0AM. to 4:00PM., except on
reqular holidays and special nen-working days as may be declared by the
Prasident of the Philippines, unless otherwise requestad in writing by tha
concemed Branch Manager and approved by the PCS0 General Manager.

| herchy undentake to abide with the items stipulated in this Schedula of

Requirements.

cur bid,

Mame of Company/Bidder

Swgnature over printed name of
Authorized Representative

Ciate

[LH]

Failure to do so shall result into automatic dizqualification of



Section VIi. Technical Specifications

Notes for Preparing the Technical Specifications

A set of precise and clear specifications iz a prerequisite for Bidders to respond
realistically and competitively to the requirements of the Procuring Entity without
qualifying their bids. In the context of Competitive Bidding, the specifications (e.g.
production/delivery  schedule, manpower requirements and  afler-sales
service/paris) must be prepared to permit the widest possible competition and, at
the same time, present a clear statement of the required standards of workmanship,
materals, and performance of the goods and services to be procured.. Onty if this
% clone will the objectives of transparency, equity, efficiency, faimess and economy
in procurement be realized, responsiveness of bids be ensured, and the subsequent
task of bid evaluation and post-qualification facilitated. The specifications should
require that alf items, materials and accessories to be included or incorparated in
the goods be new, unused, and of the most recent or curent models, and that they
include or incorporate all recent improvements in design and materials unless
otherwize provided in the Contract.

Samples of specifications from previous similar procurements are useful in this
respect The use of metric units is encouraged. Depending on the som plexity of the
goods and the repetitiveness of the type of procurement, it may be advantageous
10 standardize the General Technical Specifications and incorporate them in a
separate subsaction. The General Technical Specifications should cover all classes
of workmanship, materials, and equipment commonly invelved in manufactunng
similar goods. Delelions or addenda should then adapt the General Techpical
Specifications to the particular procurement.

In the specification of standards for equipment, materials, and workmanship,
recognized Philippine and international standards should be used as much as
possible. Where other particular standards are used, whether national standards or
other slandards, the specifications should =state that equipmeant, materdals, and
workmanship that meet other authoritative standards, and which ensure at least a
substantially equal quality than the standards mentioned, will also be acceptable
The following clause may be Insered in the Special Conditions of Contract ar the
Technical Specifications.

Sample Clause: Equivalency of Standards and Codes

Wherever reference is made in the Technical Specifications to specific standards
and codes o be met by the goods and materals to be fumished or tested. the

apply, unless othenwise expressly stated in the Contract. Where such standards
| and codes are national of relate to a particular country or region, other autharitative

Care must be taken in drafting specifications to ensure that they are rot restrictive,

provisions of the latest edition or revision of the relevant standards and codes shall |
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standards that ensure substantial equivalence to the standards and codes speciied
will be acceptable,

Reference to brand name and catalogue number should be avoided as far as
possible; where unavoidable they should always be followed by the words “or at

least equivalent.” References to brand names cannot be used when the Funding |

Source is the GOP.

Where appropriate, drawings, including site plans as required, may be furnished by
the Procuring Entity with the Bidding Documents. Similarly, the Supplier may be
requested o provide drawings or samples either with its Bid or for prior review by
the Procuring Enfity during contract execution.

Bidders are also required, as part of the technical specifications, to complete their
statement of compliance demonstrating how the iterns comply with the specification.

T2



Technical Specifications

ITtmﬂ | specification

Statement of Compliance

Bidders must state here  aither
‘Comply” or "Not Comply” against each
of the individual parameters of each
Specification stating the corresponding
performance paramster  of  the
equipment offered. Statements of
“Comply” or *Net Comply” must be
supported by evidence in a Bidders Bid
and cross-referenced to that evidence,
Evidence shall be in the form of
manufacturer's un-amended  sales
literature, unconditional statements of
specification and compliance issued by
the manufacturer, samples,
independent test data efc, as
approprate. A statement that is not
supported by evidence aor s
subsequently found 1o be contradieted
oy the evidence presented will render
the Bid under evaluation liable for
rejection. A statement either in the
Bidders statemant of compliance or the
Supportng evidence that is found to be
false either during Bid evaluation, post- |
gualification or the execution of the
Contract may be regarded as
fraudulent and render the Bidder or |
supplier liakde for prozecution subject to
the provisions of ITB Clause 3. 1{a)(ji)
andior GCC Clause 2. 1(a){ii).

. GENERAL REQUIREMENTS

A, Eligibility Requirements of the Contractor for Janitorial

Services

minimurn gualifications:

1. The Contractor for Janitorial Services must have the following

8. =hall have faithfully remitted and paid its 5585, COMPLY/MNOT
Philhealth, Pag-1BIG, taxes and other payments and COMPLY
ofher  remittances  required by govermment

Submission of Cerfificates of Clearances from SS8, Fa: et I
Philhealth and Pag-ibig for the year 2017 slating
therein among others, that the agency is updated in |

its paymentiremittance of menthly contributions |




{sftach copies of Cerificales of Clearance) |
b. Shall have an adequate stock of appropriate | COMPLY/MOT
janitoriall  and  sanitation  equipment  and COMPLY
paraphernalia (Submission of Cerfification under
Oath is required);

Pls. refar ko

e — . T
B. MANFOWER AND OTHER DOCUMENTARY
REQUIREMENTS

The Contractor for Janitorial Services shall provide -
PCSO  and  maintsin  the fourtean (14p| COMPLYMOT
required/necessary number of janitorial personnel

and relievers at all times in the absence of the
regularly assigned service personnel.

1, Eligibility of Janitorial Personnel

a. The janitorial personnel, including their relievers and replacaments.
must possass the following qualifications:
__(Procf to be submitted during Post-Quaification)

1. Physically, mentally fit and of good moral |
character:

2. Notless than twenly-one (21} years of age ai the
start of contract implementation, except those
recommended personnel (o be absorbed from the

present contractor by reason of trust and confidence: Cﬂcrmcl::ﬂi!ﬁiﬂr

3. At least a high school graduate;

4. With minimum of three {3) years of experience in
jenitorial and housekeeping;

5. Attended basic housekeeping janitorial trainings
and/or seminars;

C. SCOPE OF WORKS i
Scope of Work shall include but not limited to the faliowing as may be
deamed applicable to subject covered areas of bid:

{(Housekeeping Plan and Methodology to be submitted during Post-
Gualification) _

a. Dally Routine Operations — Including, but nat |
fimited to. the following areas: (i) common office
areas, (/i) conferance rooms; (jii) haliwaysicorndors:; COMPLY/MGT
(v} stairways; (V) pantries; (vi) FESFOOMS; [} GO Y |
grounds and parking areas.

I Cleaning, sweeping, mopping,  spot- |
mapping, scrubbing, buffing and polishing

4
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of floors areas inciuding stairs, waiting
areas, hall ways and walkways:

2.Dusting and polishing of all vertical and
harizontal surfaces tables, chairs, cabinets,
racks doors, bookshelves, fumiture and
fixtures and the like:

3.Cleaning/dusting/scrubbing of windows and
blinds, walls, glass panes, doors and
COMmers;

4.Frequent collection and proper trash
removal such as emplying wastebaskets
and other waste receptacies, Segregation
of biodegradable and non-biodegradable
waztas shall be observed:

3.Cleaning, scrubbing, sanitizing and
decderizing comfort moms and its walls,
floors, water closets, toilst bowlsiuringls,
countertops, and MikTors, Only
environmentally friendly =anitizing and
disinfecting agents shall be used for this
purpose;

6. Macuuming of carpeted areas, curtains and
other fabric upholstery;

{.oweeping and cleaning of surroundings
such as grounds, parking areas and the
like;

8\Watering of plants and pulling of weeds
from plants when needed.

b. Weekly Maintenance- General cleaning of all
areas every Saturday,

1.5Scrubbing, waxing, buffing and polishing of
floors, stairs, waiting areas and hall ways;

2. Washing of trash and cigarette bins:

3. Vacuuming and shampooing of carpeted

areas, curtains and other fabric upholstery;

4. Cleaning/zcrubbing of ceilings, walls and

corners, and remaving of cobwebs:

2. Polishing of signage, markers, logos and

the like:

6. General cleaning, santizing, disinfecting
of comfort rooms;

7. Cleaning of gutter and washing of building
dumpster.

¢. Miscellaneous Services to be performed
when requirad.
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L.

1. Provide l|ogistical support asssistance
during meetings and conferences:

2 Reporting of leaking faucets, busted
bulbs, and broken fixtures that need
immediate repair or replacement;

3. Cleaning of lighting fixtures, roof gutters
and canals, and

4. Camying and hauling of furniture and
fintures, supplies, matenals  and

reconds,

REQUIREMENTS

D SUPPLIES, MATERIALS, EQUIPMENT/TOOLS

1. The Contractor shall provide and ensure the
prompt delivery and availability of minimum

equipment, supplies, materials and cleaning
agents in its designated arsas attached hereto a=
ANNEX “B". All deliveries shall be properly
acknowledged and inspected by an authorized
represantative from the PCSO.

the required tools and eguipment. which should be
operational at all times during the period of the
sernvice confract to be utilized by the janitors (Refer
to ANNEX “B" for the required squipment:

Attachment Reguired), '

3. The Contracter for Janitoria!  Services

2. The Contractor must have in fis possession

(Provider) may offsst any of the listed supplies that |
are not consumed in lieu of those that are requlary |
used.

COMPLYMOT
COMPLY

Pl= rmfer T

COMPLY M OT
COMPLY

Pls, rafar le

COMPLYINGT
COMPLY

4. The Contractor for Janitorial Services must at
least have two (2) weeks supply on hand of cleaning
agents, -

and equipment provided by the Contractor for

Janitorial Services to the PSSO, the former shall
within forty-eight (48) hours to replace or repair the

In the event of breskdewn of ary of the tools |

defective unit assigned to the Branch Offica.

COMPLYMNOT
COMPLY

GENERAL TERMS AND CONDITIONS

A The Contractor COMPLY/NOT COMPLY

for Janitorial Services, at its |
own cost, shall provide the |

e
ot

L
Y



janitors the  necessary
umifiorms and  identification
cards. The janitors shall
always wear their prescribed
complete uniforms, IDs and
bucket bags, and observe

profeer appearance while on
duty;
E. The Contractor

for Janitorial Services shall
at s own expense provide
high quality cleaning
supplies, materals and
equipment necessary for the
efficient performance of the
personnel of the Contractor
for Janitorial Services as

requirad by the PCSO. For |

this purpose, the PCSO shall
provide a storage space for
such supplies, tools and
equipment but the
Contractor  for  Janitorial
Services shall be
responsible for securing and
custody of said supplies,
materals and eguipmeant:

C. The FCSO
Department/Branch
Manager andfor authorized
represartaive shall exemise
operational control  over
janitors  assigned at the
Branch Offices; )
. The Contractual Janitorial
Servicez  shall faithfully
pay wages, compensation
and ofher benefits to its
employees in accordance
with the minimum wage
and other existing laws
relating to the wages and
compensation  of s
employees,

F. The  Contractor  for

|anitorial  services  shall

__&ssign an accountant and |

T




bookkeeper who  shall
submit the billing |
statements to the PCSO
General Manager thru the
Department Manager of
the Ganeral Services
Depatmant: copy
fumished the Assistant
General  Manager for
Branch Operations on or
before the seventh (7
working day after
reference pay penod,
including copies of proof of
paymants and remittances
to Social Security Syatem,
Pag-IBIG, Employees
Compensaton
Commission and
Fhithealth and Summary of
Monthly Attendance
Report and xerox copies
of DTRs duly certified;
F.  The Contractor |
for Janitonal Services shall
be solely liable for any claim
mada by its parsonnel in
connection with the
provisions of the Labor
Code, Minimum Wage Law,
the Workmen's
Compensation Act, Social
Security System, Medicare
Act and such other |laws
which now presently exist
which regulate employee-
employer relationships;

G. The  Contractor  for |
Janitonal Services shall be
liable for all losses andior
damages directly caused
by the negligence, fault
and dishonesty of its
personnel while |
perferming  their duties,
except when such losses
and'or damages are due to
fortuitous events or force
majeure  and  incidents

3




H. The Cortractor for

bayond the control or |

competence of the
personmnel of the
Contractor for Janitorial
Services present;

Janitorial Services. being
the employer of the janitore,
shall:

1. Be responsible
for any incident, mishap or
injury of any kind or nature
that may be sustained by the |
janitors during their tour of

duty in connection with their

services in PCE0; and,

2, Be liable for all
banefits that said personnel
or teir heirs may claim in
connection with their
employmeant by the
Contractor  for  Janitorial
SErvicas:

i, The RPCS0 shall not
entertain cash  advances
from the assigned janitors
with or without  written
approval from the Contractor
for Janitoral Senvicas:

J. The PCS0 Genaral
ManagerManager of the
Gensral Senvices
Department reserves  the
rigghit o demand in writing the |
immediate replacement of
any of the personnel of the
Contractor  for  Janitorial
Senvices  assigned o
designated premizes, whoin !
the opinion of the
Departmant/Branch
Manager iz incompetent or
undesirable, and/or whose
services arg prejudicial to

Tl




| the discipline and good order
| among PCS0's employess

tha Contractor for Janitoral

Servicas shall automatically |

become members of the

PCSC  fire brigade and

anergy conservation team
‘ that may be created,

‘ K. The personnel of

L

| The Caontractor for
Janitorial  Services  shall
provide an *Aftendance Log
Book (LOG IN and LOG
| OUTy and Dally Time
Records” indicating therein
the date, name and daily
attendance to be individually !
suppliedfilled up by janitors
assigned in the procuring
entity. Daily Time Records
shall be certified and venfied
by the DOepartmentBranch
Manager to be attached 1o
the contractors billing.

ML The Contracior for
Janitorial  Services  must
submit a ocopy of its
Guidelines on ifs Code of
Discipline and Conduct for
its empioyees with
pravisions  on  penalfies,
upon assumption of work;

N, Under Me |
crcumstances  shall  the
|  Contractor for  Janitorial |
Services allow trainees or
apprentices to perform any
janitorial sernvices under its
senice contract;

HEH



L Janitors shail not be
authonzed to leave their
respective work area of
assignment except during
sllowable braaks:

P. The employees of
the Contractor for Janitorial
Services shall be allowed
accese 1o the premises of
PCS0-owned properties
and designated =sites only
during the employesa's
respective work schedules,
as approved by the PCS0D
Managearnent;

Q. When n the

exigency of the wark so
demnand, the PCS0 General
Manager with the
recommendation from the
Manager of the General
Services Department, has
the nght to effect changes in
the assignment'deployment
of the janitors al any time
during the contract period
through a written notice to
the Contractor.

K. Likewse, PCS0
may increase the number of
janitors a3 may be
necessany and raserves the
right to increase the scope of
services of the Contractor.
In swch  event, any
comesponding adjustment in
the cost shall not excesd the
Approved  Budget of the
Contract.

5. The PCE0 Genaral

Manager thry the General
aenvices Department, zhall
be informed in writing by the
Contractor  for  Janitorial

i1




Services of the renewal or
separation from service of
any of its janitorial personnel
or supefvisors  within &
period of ten (10) days
thereafter, including the
cause’s of such removal or
separation from the service:

T. The Contractor for
Janitorial Services  shali
ensure that its personnel
perfarm their duties
efficiently, and for this
purpose the Contractor for
Janitorial  Services  shall
conduct a performance
evaluation of its janitors and
supervisors every six (6)
months commencing from
date of the implementation:

L., The Contractor for |
Janitorial  Sesvices  shall
maintain a satsfactory level
of performance throughout
the term of the contract. |t

‘ progress report, indicating

shall submit o the PCSO
General Manager, thiu the
General Senvices
Department a semestral

the following:

1. Quality of service
delivered;

2. Time management

3.  Management and
suitability of persennel
(Pleasa attach the
Ferformance Evaluation
Reporis of the janitors and
supervisor assigned at the
designated areas.); and

4.  Contract administration
and management.

V. The Contractor for

Janitorial Services agrees o

strictly adhere to, and

HZ




hereby submits iteelf, itz
representative and all it
personnel and emplovees,
to the rules and regulations
of the PCSO az ragards to
sanitation, securty and
safety.

W. The Contractar  For
Janitorial Services tailure to
deliver services when due
shall authorize the PCSO
General Manager, to impose
either of the following
penalties;

i: To deduct one-
tenth {1/10} of one percent
(1%) from the contract price
for each day of delay until
actual performance, as
liguidated damages. The
maximum deduction shall be
ten percent (10%) of the
amount of contract Once
the cumulative amount of
liquidated damages reaches
ten percent (10%) of the
contract price. the PCSO
General  Manager  shall
rescind the contract, without
prejudice to other coursas of
action and remadies
available to the PCSO;

2. To make an
open market purchase of the
iterns  undelivered  and
charge  the  defaulling
Contractor  for  Janitorial
sefvices the excess in prica,
if any. The PCSO General
Manager however reserves
the right ko

i Rescind or cancel the
service contract and

i, Deduct the valua of the
penalty imposed from any
meney due or which may

&l




become dus ] thye

Contractor for  Janitorial
Services, or o recover from
the bond of the Contractor
for Janitorial Services, if any.

A For the scope of
work awarded in this service
contract, all bid prices are
considered fixed prices, and
therefare not subject to price
escalation during contract
implementation, except
under extraordinans
circumstances in
accordance with Secton 61
of Republic Act 9184 and its
Implementing Rules and
Regulations as follows:

1. Insrgase in minirmum daily
wage pursuant to law ar new
wage order issued after date
of bidding;

2, Increass in taxes

3. If during the term of the |

cantract, PCS0 sess the
nead for an increase or
decrease in the numbar of
janitors, provided the
resulting cost of tha said
increase or decrease does
not excesd the Approved
Budget for the Contract
{ABC) for the year: and,

4. In case of a dispute
hetween the PCSO and the
Contractor  for  Janitorial
Services, the dispute shall
be resoived in accordance
with Republic Act 9285,
otharwise known a= the
‘Altarmative Dispule
Rasolution Act of 2004",

Y, In case of
amendments to the present
minimum wage and cost of
living allewances (COLA)

B




including  other  statutory
contributions (i.e. Philhaalth,
Fag-ibig, ECC etc.) after the
signing of the contract by
subsequent governmerit
decress  or orders, the
Confractor  for  Janitodal
Services shall immediately
inform the PCSO Ganeral
Manager or his duly

authorized representative of

theze amendments.

The Contractor for Janitosial
servicas shall immediately
pay the concerned janitors of
the mandated and
applicable wage increase
andfor COLA including othar
statutory contributions (ie,
Philhealth, Pag-ibig, ECC
etc.), including ather
statutory contributions.
FCE0 shall reimburze the
Contractor  for  Janitorial
cervices of the payments
made to concemed janitors
pursuant to said wage order
upon  propar  billing  and
submizsion of complete
supporting documents.

¥ It is understood that

the failure of the PCSO
General Manager andior
Seneral Senvices
Department fo  demand
compliance with any of the
terms and condiions
stipulated in the senvice
contract  shall not  be
considersed a  waiver on
PC50's part in the
anforcement of any of it
provisions;

AA.The Contractor for |

Janitorial  Servicez  shall
comply  with reasonable
instructions  relative  to

b




janitonal operations as may
from time to time be given by
the PCSO General
Marager'Manager of the
General Services
Dapartment or their
authorized representatives:

BB. The Contracks for
Janitoral Services shall not
assign its obligations under
the service contract or the
perfomance thereof without
the prior written conformity
of the PCEQ General
‘ Manager,

CC. As a precondition to the
' PCS0's acceptance of the
BEMVICe contract, the
Contractor  for  Janitorial

| Services shall be held liable |

15 a finding of overpricing in |

‘ ‘ to pay the PCS0 when there

the transactions covered by
the service contract.

OTHER REQUIREMEMNTS:

1. The bidder shall submit during bid submission a certification
attesting its compliance to all the requirements specified in the

technical specifications.

2. |n addition to the Financial Bid Form, the bidder must submit the detziled
computaboni/cost distibubion “Annex A" (rate per janitorial personnel).

Mame of Company/Bidder

signature over printed name of
Authorized Representative

K



Section Vili. Bidding Forms

B 7
Notes on the Bidding Forms

The Bidder shall complete and submit with its Bid the Bid Form and Price
Schedules in accordance with ITB Clause 15 with the requirernents of the
Bidding Documents and the format set out in this Section.

Vihen requested in the BDS, the Bidder should provide the Bid Security, either
in the form included hereafter or in another form acceptabla to the Entity,
pursuznt to ITB Clauss 18,1,

The Contract Agreement Form. when it is finalized at the time of contract
. award, should incorporate any corrections or modifications to the accepted Bid
| resuling from price corrections. The Price Schedule and Schedule of
Requirements deemed fo form part of the contract should be modified
accordingly.

The Performance Security Form and Bank Guarantee Form for Advance
Fayment should not be completed by the Bidders at the tme of their Bid
preparation. Only the successful Bidder will be required to provide perfarmance
securty and bank guarantea for advance payment in accordance with one of the
forms indicated herein or in another form acceptable to the Frocuring Entity and
pursuant to GOC Clause 13 and its correzponding SCC provision.

The sworn affidavit must ba completed by all Bidders in accordance with ITB |
Clause 4.2, Failure to do so and submit it with the bid shall result in the rejection
of the bid and the Bidder's disgualification.
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Bid Form

Datea:
Invitation to Big® W™

Ta: [name and address of Procuring Entity]
Gentlernen andlor Ladias:

Having examined the Bidding DOocuments including  Bid  Bulletin
MNumbers . the receipt of which is hereby duly acknowledged. we, the
undersigned, offer to supplwideliverperform JANITORIAL SERVICES FOR THE OFFICE OF
THE BRANCH Manacer anND BramcH OfFrFicEs IN MINDANAO For THREE {3) YEARS
UNDER CONTRACT Mo. GSD-JS-MINDANAQ-2018 in conformnity with the said Bidding
Documents for the SUM of

ftotal Bid amount in words and figures/ or such other sume as may be
asceramned in accordance with the Schedule of Prices attached herawith and made
part of this Bid.

We undertake, if our Bid is accepted, to deliver the goods in accordanca with the
delivery schedule specified in the Schedule of Reguirements.

If our Bid is accepted, we undertake to provide a performance security in the
form, amounts, and within the imes specified in the Bidding Documents.

We agree to abide by this Bid for the Bid Validity Period specified in BDS
provision for ITB Clause 18.2 and it shall remain binding upan us and may be accepted
at any time before the expiration of that peried.

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this
Bid, and o contract execution if we are awarded the contracl, are listed below:S

Mamea and Armount and Purpose of
address of agent Currency Commission ar
gratuity

(if none. state “None™

Until & formal Contract is prepared and executed, this Bid, together with WL
written acceptance thereof and your Notice of Award, shall be binding LIpo LS,

41r ADB, JICA and WH funded ooz, ase IFB.
* Applicslle enly iFthe Funding Seusce = (he ADB, JICA or WH
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Ve understand that you are not bound to accept the Lowest Calculated Bid or
any Bid you may receive.

We cerify/confirm that we comply with the eligibility requirements az per ITB
Clause 5 of the Bidding Documents.

We likewizse certify/confirm that the undersigned, ffor soie progrietorships, insert:
as the owner and sole proprietor or authorized representative of Mame of Bidder has
the full power and authority to participate, submit the bid, and to sign and execute the
2nsuing contract, on the latter's behalf for the Mame of Project of the Name of the
Frocunng Enfity] ffor partnerships, corporations, cooperatives, or joint veniures, insert:
15 granted full power and authority by the Mame of Bidder to participate, submit the
bid. and to sign and execute the ensuing contract on the latter's behalf for MName of
Froject of the Name of the Procuring Entity]

We acknowledge that failure to sign each and every page of this Bid Form
including the attached Schedule of Prices, shall be a ground for the rejecticn of our
bid.

Dated this day of 20

Es.rr'_gna!um} fin the capacity off

Puly authorized ta sign Bid for and an behalf of

1



For Goods Offered From Abroad

MName of Bidder . Invitation to Bid® Number Fage
_of .
1 2 3 4 5 B 7 8 ]
fem | Oessdplion | Couetry | Cuanbty | Lol once cr pad of | Tolal cF o Upit Friga Unit prci Tila Frice
ot angin anmry (spectly perfyor | GF pricz per | Cdiversd Daly | Dosveored Dty defivaren
i Nl place [i=g1] Ui (COL Pald (D0 LiuF
[aprcily boder point | jond 4 w0 54 jonld x 8
ar phasse ot
| cesenatian)

[signature]

[in the capacity of]

Duly authenzed to sign Bid for and on behalf of

OFADB, ICA and WH funded projcees, wse [FB,

af




Mame of Bidder

For Goods Offered From Within the Philippines

Cuby authorized ta sign Bid for and on behalf of

TIF AR, B A and WB funded projects, uss 171

- Irwitation to Bid” Number ; FPage
of ___.
1.1 2 | 3 4 | 5 B [ 7 ] g 10
lem | Cssenpnean | Cournry | Duantiby it onee Transpuriabc | Sales el . st af T|:|.‘:H:-F."ri;.=: Fofal Price
of arigin Ea) P el nand cthe taxes Ineikanial per unif risdiveresd Final
Irsurancs wayahla if Sy, (f ool E+EFTHE) Destirabon
ard all plher | Corrractin | sppicable, par tond 5w fegl )
costs Awre s Ibern
inzidental sa pa deim
teliveiy, pur
iberm
L e————— 1
[signature] fin the capacity off

|;|z



Contract Agreement Form

THIS AGREEMENT made the day of 20 between
frame of PROCURING ENTITY] of the Philippines {hersinafter called “the Entity™ of
the ene part and fname of Suppler] of feily and country of Supplierd {herzinafter called
‘the Suppliar’) of the other part;

WHEREAS the Entity invited Bids for certain goods and arcillary senvicas, viz_,
[brief description of goods and services] and has accepted a Bid by the Supplier for
the =upply of those goods and services in the sum of jconfract price in words and
figures] (hereinafter called “the Contract Price™)

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1 In this Agreement words and expressions shall have the same meanings as are
respectivaly assigned to them in the Conditions of Contract refarred to,

2, The following documents shall be desmed to form and be read and construed
as part of thiz Agreement, viz.:

(&) the Suppliers Bid, including the Technical and Financial Propozals, and
all other documents/staternents submitted (e.g bidder's response to
clarificationz on the bid}, including corrections to the bid resulting from
the Procuring Entity's bid evaluation:

(B} the Schedule of Requirements;

€y  the Technical Specificatons:

[cd) the General Conditions of Contract;

{g)  the Special Conditions of Contract:

{Fy the Performance Security; and

fgy  the Entity's Notice of Award,

3. In consideration of the payments to be¢ made by the Entity to the Supplier as
nereinafter mentioned, the Supplier hereby covenants with the Entity to provide the
goods and services and to remedy defacts therein in canformity in all raspacts with the
provisions of the Contract

4. Tha Entity hersby covenants to pay the Supplier in consideration of the
pravision of the goods and services and the remedying of defaects therein, the Contract
Price or such other sum as may become payable under the provisions of the contract
at the time and in the manner prescribed by the contract.

IN WITNESS whereof the parties hereto have caused this Agreament to be
executed in accordance with the laws of the Republic of the Philippines on the day
and year first above written.

E k]



Signed, sealed, delivered by

Signed, sealed, delivered by

the

Hi

the

{for the Entity)

(for the Supplier),



Omnibus Sworn Statement

REPUELIC OF THE PHILIPPINES )
CITYMUNICIPALITY OF )35

AFFIDAVIT

|, [Name of Affant] of legal age, [Civil Status), (MWafiorality], and residing at
[Address of Affiant], after having been culy swom in accordance with law, do hereby
depose and state that:

1. Sefect one, delete the other:

If a sole propnetorship: | am the sole proprigtor of authorized reprasentative of
[Wame of Bidder] with office address at faddrass of Bidder].

If a partnership, corporalion, cocperative, ar joint venfure: | am the duly
authorized and designated representative of Mame of Bidder] with office
address at [adadress of Bidaar];

2 Select one, defete the other:

if & sole proprieforshio: As the owner and sole proprietor, or authorized
representative of Neme of Bidder] | have full power and authority to do,
axecute and perform any and all acts necessary to participate, submit the bid,
and to sign and execute the ensuing contract for (Mame of the Frojed] of the
Name of the Procuring Entity], as shown in the altached duly notarized Special
Fower of Attarney;

If & partnership, corporation, cooperative, or joint venlure! | am grantad full
power and authority to do, execute and perform any and all acts necessary to
participate, submit the bid, and to sign and execute the ensuing contract for
[Name of the Project] of the [Name of the Procuring Enfity], as shown in the
attached [sfale title of affached document showing proof of autharization (e.g.,
duly notanzed Secretary’s Certificale, Board/Fartnership Resolufion,  or
Special Power of Atfarney, whichever is applicable; ),

3. [Name of Bidder] is not *blacklisted” or barred from bidding by the Government
of the Philippines or any of itz agencies. offices, corporations, or Local
Government Units, foreign governmentforeign or international financing
institution whose blackhisting rules have been recognized by the Government
Procurement Palicy Board,

4, Each of the documents submitted in satisfaction of the bidding requirements is
an authentic copy of the original, complete, and all statements and information
pravided therein are true and comract;

oz Hyred *{;1 L
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at

5. [Wame of Bidder] is autharizing the Head of the Procuring Entity or its duly

authorized representative(s) to verify all the documents submitted.

. Select one, defefe the rest:

If a safe proorieforshin: The owner or sale proprietor 1s not related to the Head
of tha Frocuring Entity. members of the Bids and Awards Committee [BAC). the
Technical Working Group, and the BAC Secretanat, the head of the Project
Management Office or the end-user unit, and the project consultants by
consanguirty or affinity up to the third civil degree;

If a partnership ar cogperative, None of the officers and members of [Wame of
Hidder] is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee {BAC) the Technical Working Group, and the BAC
Secretariat, the head of the Project Managemeant Office or the end-user unit,
and the project consultants by consanguinity ar affinity up to the third civil
degres;

If @ carporafion ar joint venture: None of the officers, directors, and contrafling
stockholders of [Narme of Bidder] is related to the Head of the Procurning Entity,
members of the Bids and Awards Committes (BAC), the Techrical Working
Group, and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity or affinity up to
ihe third civil degres:

. [Name of Biddar] complies with eisting labor laws and standards: and

. [Name of Bidder] iz aware of and has undertaken the following responsibilities

as a Bidder:
a) Carefully examine all of the Bidding Documents,

b} Acknowledge all conditions, local ar otherwise, affecting the implamentation
of tha Contract;

&) Made an estimate of the facilities available and needed for the contract to
be bid, it any; and

d) Inguire or secure Supplemental/Bid Bulletinis) issued for the NMame of the
Froject).

. [Name of Bidder] did not give or pay directly or indirectly, any commissicn,

amount, fee.or any farm of consideration, pecuniary or otherwise, to any person
or official, personnel or representative of the government in relation to any
procurement project or activity.

IN WITNESS WHEREOF, | have hereunto set my hand this __ day of ___ 20__

, Philippines.

% 2
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Bidder's Represantative/Authorized
Signatory

SUBSCRIBED AND SWORN to before me this _ day of [month] [vear] at
[piace of execution], Philippines. Affiant/s is/are personally known to me and wasiwers
identified by me through compeatent evidence of identity as defined in the 2004 Rules
an Motarial Practice (A M. No. 02-8-13-5C). Affiant/s exhibited to me hisiher [insert
type of government identification card used], with his/her photograph and sigrature
appearing thereon, with no. and hisfher Community Tax Certificate Na.

issued on at

Witness my hand and seal this ___ day of fmonth] [year]

NAME OF NOTARY PUBLIC
Seral Mo af Cammission
Naotary Public for urdil
Raoll of Attormeys Mo,
PTR MNo. _ [dale issued] [place
issued]
IBP Ma. [date issued], [place issuad]
Do, Mo.
Page No.
Book No.
saries of

* This form will not apply for WB funded projacts.

i v ﬂL/,



Bank Guarantee Form for Advance Payment

To:  [name and addrass of PROCURING ENTITY]
[rarme of Contract!

Gentlemen andlor Ladies:.

In accordance with the payment provision included in the Special Conditions of
Contract, which amends Clause 10 of the General Conditions of Contract to provide
for advance payment, [name and address of Supplier] (hereinafter called the
“Supplier') shall deposit with the PROCURING ENTITY a bank guarantee to
guarantee its proper and faithful performance under the said Clause of the Contract in
an amaunt of famount of guarantee in fgures and words).

We. the [pank or financial (nsfitution], as instructed by the Supplier, agree
uncenditionally and irrevocably to guarantees as primary obligator and not as surety
meraly, the payment to the PROCURING ENTITY on its first demand without
whatsoever right of objection on our part and without its first claim to the Suppler, in
the amaount not exceeding famotnt of guarantes in figures and words].

We further agree that no change or addition to or other modification of the terms of the
Contract to be perfarmed thereunder or of any of the Ceontract documents which may
he made between the PROCURING ENTITY and the Supplier. shall in any way
relagsze us from any liability under this guarantes, and we hereby waive notice of any
such change. addition, or modification.

This guarantee shall remain valid and in full effect from the date of the advance
payment received by the Supplier under the Centract until [date].

Yaurs truly

Signature and seal of tha Guarantors

[name of bank or financial institution]

faddress]

[date]



BID SECURING DECLARATION FORM

REFPUBLIC OF THE PHILIPFINES)
CITY OF } §.5.

P e e e . o

BID SECURING DECLARATION
Invitation to Bid: [(nsert Reference numbar!

To: [ingert name and addrass of the Frocuring Enfify]

IWeal, the undersigned, declare that:

1 IZMe understand that, according to your conditions, bids must be
supportad by a Bid Security, which may be in the form of a Bid-Securing
Declaration.

2 IWVe aceept that: {a) lhwe will be automatically disqualified from idding

for any contract with any procuring entity for a period of two (2] years
upon receipt of your Blacklisting order; and, (b} Ihwe will pay the
applicable fine provided under Section 6 of the Guidelines on the Use of
Bid Secunng Declaration within fifteen {15) days from receipt of the
written damand by the procuring entity for the commission of acts
resulting to the enforcement of the bid securing declaration undar
Sactions 23.1{0), 34.2, 401 and 9.1, excapt 89.1(f), of the IRR of RA
9184 without prejudice to other legal action the governmant may
undertaka,

& IWve understand that this Bid Securing Declaration shall ceass to be vaiid
on the following circumstances:

(&) Upon axpiration of the bid validity penod, or any extension thereof
pursuant 1o your reguest;

(b | amiwe are declared inaligible or post-disqualified upon receipt
of your rotice lo such effect and (i) fwe failed to timely file a

request for reconsideration or {ii) [fwe filed a waiver to avail of said
right;

B Sordersst canee coaed cletete the ciber, Aupt v sanpe instrsrction G similar Jerms BProughont the ducsiseit

’ e A\ ;
1)



(€] | amiwe are declared the bidder with the Lowest Calculated
Responsive Bid, and lwe have fumished the performance
security and signed the Contract.

IN WITNESS WHEREOF, |ifve have hareunto set mylour handfs this day
of fmonin] [year] at [place of execulion]

fingart MAME OF BIDDER'S
AUTHORIZED
REPRESENTATIVE]
finsert Signatory’s Legal Capacily]
Affiant

SUBSCRIBED AND SWORN to bafore me this _ day of fmonth] [year] al
[place of execution], Philippines. Affiant/s is/are persenally known 1o me and wasiwers
identified by me through competent evidence of identity as defined in tha 2004 Rules
on Motarial Practice (A M. No. 02-8-13-8C). Affiant/s exhibited to me hisfher [insert
type of government identification card used], with hisfer photograph and signature
appearing theraon, with no. and histher Community Tax Certificate No.

IssLed on at

Witness my hand and seal this __ day of [month] [year).

NAME OF NOTARY PUBLIC

Serial Mo af Commission
Naotary Public for uritil
Rall of Attorneys Mo, =
PTR No _ [dafe issued] [place
issued!
IBP Mo. [dale issued], [place issued)
Dac. No.
Page No.
Book Mo
Series of
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List of all Ongoing Government and Private Contracts including
those awarded but not yet started, similar or not similar to the
Contract to be bid within the last ten (10) years

Busine=ss Mame:

Business Address:

Wasmar of
Cantracl!

#. CIWNers
Manna

Project Cost | b, Address

[
Telephons
Mo

Ieature of
Work

Bitdder's Role

a, Date

Description e

Aaarded
. Date Started

c. Date of
Coomiplefion

% ol Accomplishment

Value of |
Cutstanding |

Planned | Actusl

Woarks!
Unadeliversd

Porfian

Pl iz

| yotal cosi

This statement should be supported with any or all of the following:
{a) Motice of BAwarnd
(b} Purchase Crder'Contract
(c} Motice 1o Proceed

Submitted by

Designation :

Date :

{Printed Name & Signature)

1011
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List of all Ongoing Government and Private Contracts including
those awarded but not yet started, similar or not similar to the

Contract to be bid within the last five {5) years

Business Mame:

Business Address:

Submitted by

| Mamaal | & Ownere Bidder's Rola | &, Dt % of Accomplishment Value of
Confrack Name Aarded Dutskandi
Prajact Cast | b, Adcdress Hafture of | Description LA la. Dates Sarted | Plapned BActuad Warks!
L _ | Undelivared |
[} &, Binbs ol Poetion
Telephone CGompleticn
L Pl
_Government -
[ £
F'-rll.li'E =
| e
i :
| Totsl Coat

Designation :

Date :

{Printed Mame & Signature)

142



NFCC FORM

A summary of the Applicant Supplier s/Distributors/Manufacturers assats
and liablities on the basis of the attached Audited Financial Statements.
submitted to the Bureau of Internal Revenue (BIR).

Year 2017

| Total Assets

Current Assats

Total Liakilities

Current Liabilities

Met Waorth (1-3}

| Met Working Capital {2-4)

30 LSUE SR Lt b

B. The Net Financial Contracling Capacity {(NFCC} using the following
formula, must be egual to the ABC to be bid;

NFCGC = [{current assets — current liabilities) (15)] minus value of all
outstanding or uncompleted porbons of the projects under ongoing
contracts, including awarded contracts yet to be started coinciding with the
contract to be bid.

NFCC = P

[ Please reflect your computation on the space provided.

Submitted by;

Name of Supplier/Distributor/Manutacturer

Signature of Authorized Kepresentative
[ate:

03

7
5
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Bid Security Form

Date:

To: PHILIPPINE CHARITY SWEEPSTAKES OFFICE
Conservatory Bldg., 605 Shaw Boulevard, Mandaluyong City

Gentiemen and/or Ladies:

Pursuant 1o the Revized IRR of RA 2184, enclosed is our bid security in the

form of:

b)

Bid Securing Declaration — No percentage requirad

Cash or Cashier's/Manager's Check issued by a Universal
or Commercial Bank (2% of the Approved Budgst Contract of
the itern to be Did]

Bank Draft/Guarantee or irrevocable Letter of Credit

issued by a Universal or Commercial Bank: Provided,
however. that it shall be confirmed or authenticated by a
Universal or Commercial Bank, if issued by a foreign bank (2%
of tha Approved Budget Contract of tha itam to be bid)

Surety Bond Callable upon Demand issued Dy a surety or
insurance company duly certified by the Insurance Commission
as authorized to issue such security (S%)of the Approved
Budget Contract of the item to be bid)

Very truly yours,

Signature over printed name of
Authorized Representative

Mame of Company/Bidder

10 W él\f 2
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Checklist of the Eligibility and Technical Requirements
(ENVELOPE 1)

A. Eligibility Documents:

CLASS “A" DOCUMENTS

1. PhiGEPS Certificate of Registration and Membership under Platinum Category
in accordance with Section 852 of the IRR. except for foreign bidders
participating in the procurement by a Philippine Foreign Service Office or Post,
which shall submit their eligibility documents under Section 23.1 of the IRR.
provided, that the winning bidder shall register with the PhilGEPS in accordance
with Section 37.1.4 of the IRR.

Pursuant to GPPB Circular No, 07-2017 dated July 31, 2017, if the bidder is not
yel registered in the PhIlGEPS as Platinum Member, it shall submit tha following
Class "A" eligibility documents under Section 23.1(a) and 24.1 (a) of the sama
IRR:

# Registration Certificate from Secunbies and Exchange Commission
{SEC). Department of Trade and Industry (DTI) for sole proprietorship or
Cooperative Development Authority (CDA) far cooperatives.

« Mayor's Business Permit issued by the cty or municipality where the
principal place of business of the prospective bidder is located, or the
aquivalent document for Exclusive Economic Zones or Areas; and

« Tax Clearance, per E.O. 388 s of 2005, as final revised and aporoved
by the Bureau of Internal Revenue (BIR).

2. (a) Statement of all its on-going government and private contracts, including
contracts awarded but not yet started, if any, whather similar ar not similar in
nature and complexity to the contract to be bid (This statement should be
supported with any or all of the following; and

{by Statement of the Bidder's SLCC similar to the contract to be bid in
accordance with ITB Clause 5.4, within the last five (3] years (form supplied).
i The singie largest contract should have a value of at least 50% of the ABC of the
project to ba bid),

3. NFCC computation in accordance with ITE Clause 5.5 OR a committed Line of Credit
from a universal or commercial bank form supplied}.

i | 5 % I



CLASS "B" DOCUMENT

4. If applicable, the JOINT VENTURE AGREEMENT (JVA) in case the joint
venture is already in existence, or duly notarized statements from all the
potential joint vanture partners in accordance with Section 23.1(k} of the IRR

B. Technical Documents:

1. Bid Security in accordance with ITB Clauss 18, in any of the foliowing forms:

I. Bid Secunng Declaration; OR

ii. Cash. Cashier's/Manager's Check issued by a Universal or Commercial
Bank (2% of the ABC). OR

i, Bank DraftiGuarantes or Irrevocable Letter of Credit izsued by & Universal
or Commercial Bank. Provided, however, that it shall be confirmed or
authenticated by a Universal or Commercial Bank, if issued by a foreign
bank (2% of the ABC); OR

iv. Burety bond callable upon demand issued by a surety or insurance
company duly certfied by the Insurance Commussion as authorized to
issue such securty- (5% of the ABC).

2 Duly signed Bid Data Sheet

3. Duly signed Special Conditions of Contract

4. Duly accomplished Schedule of Requirements

5. Duly accomplished Technical Spacifications (with attachment/s)
&. Duly notarized Omnibus Sworn Statemeant

NOTE: SUBMIT ONE (1) ORIGINAL AND FOUR (4) PHOTQCOFPIES OF ALL
THE REQUIREMENTS STATED ABOVE.

PLEASE PUT A LABEL (TABBINGS) FOR EACH DOCUMENT FOR
EASY BROWSING.



NOTE :

The Financial Proposal shall contain the:
{ENVELOQPE 2)
Financial Bid Form [in prescnbped form)
I addition to the Financial Bid farm, the Contractorn/Bidder shall submit the

Detailed Computation/Cost Distribution of Janiforial Sendices per attached
faormat herecf marked as ANNEX “A".

SUBMIT ONE (1) ORIGINAL AND FOUR (4) PHOTOCOPIES OF ALL THE
REQUIREMENTS STATED ABOVE.

PLEASE PUT A LABEL (TABBINGS) FOR EACH DOCUMENT FOR
EASY BROWSING.

|8



POST-QUALIFICATION REQUIREMENTS

Aftar the Bid Opening, the PCS0 Bids and Award Commitiee (BAC) and Technical
Working Group (TWG) shall conduct evalustion of the Technical and Financial
components of the eligible bids to determine the Lowest Calculated Bid/Single
Calculated Bid (SCB/LCE).

Only the bidder with the LCB/SCB shall be notified to submit the following past-
qualfication documents within five {5} calendar days from recsipt of the Notice of Past-
Qualification:

1. Duly signed Instructicns to Bidders
2. Duly signed General Conditions of Contract

3. Latest Income Tax Returns within the last six (8} manths prior W0 the date of
submission gr Annual Income Tax Retumn for 2017, {oaly fax returns fled
and taxes paid through the BIR Electronic Filing and Fayment System
(eFEE) shall be sccepfed)

4. Business Tax (Percentage Tax or YAT) Returns within the last six (6)
maonths prior to the date of submission. [anly fax refurns filed and faxaes paid
through the BIR Electronic Filing and Fayment System (eFFP5) shall be

accepted)

5 In casa of Joint Venture, all parties shall submit the following:

a. Latest Income Tax Returns within the last six {6) manths prior (o
the date of submission of Annual Income Tax Return far 2017,

b, Business Tax (Percentage Tax or VAT) Returns within the last six
i8] months prior to the date of submission.

g. Others:

a. Company profile including list of clients/customers within the last five (3} years,
both public and private.

b, Duly licensed and registered janitorial service provider, whose pnmary purpose
provided in its Adicles of Incorporation should be the provision of janitorial,
ganitation and maintenance services

e \With at least five {5) years' experience of providing jamitonial sanitation services as
shown by accomplished certificates of satisfactory service from at least three (3)
clients;

d. List of janitors to be deployed both regular and on-call (relievers) janitors, indicating
the following datalinformation in a tabulated/matrix form. name, age, birth date,
highest educational attainment. other relevant skills, relavant traimings (title, dates
taken. training provider), number of years as janitor, number of manths with or have
worked for prospective bidder as janiter, other job expeariencas. including Pag-ibig,

109 {mT“J L//JE \J/ [||(‘



Philhealth, S35 and TIN numbers with the following attached documents, duly
praparad of issued within the last six (8) months from the date of bidding for this
Frojact, axcept diploma and cerificates of training:

Personal Data Sheet
Medical Certificates with complete results, including but not limited to
plond tast, urinalysis. chest x-ray, ssued by a duly licensed Medical
Doctor with attestation that they are physically and medically fit to be
employed;

&+ Clearance from reputable neuro-psychiatnc test center, certifying that
the janitor are mentally and emotionally fit to work:

« Copy of Drug Result with proof of cedificate of accreditation from
government granting office,

« Copy of Diploma of the highest educational attainment andfor transcript
af records, if college level/lundergraduate;
Copy of NB| Clearance; and,
Copy of Certificate of Attendance on Housekseping Seminar.

. Company Profile and Organizational set-up indicating year established and years
in the service of janitonal, name of satisfied clients, numbers of janitors deployed
in each chent, names of key officials and number of persannel and the reporting
and functional relationships among various units within the Service Provider,

f. Housekesping Plan — said plan must be taillored-fit for the service requirement of
the PCS0. The Service Provider shall statelenumerate specific methodalogy to be
amployed for the execution of Housekeeping Plan. The Housekeeping Plan should
be made part of the Service Provider's/Contractor's submissian.

*MOTE: TO BE SUBMITTED WITHIN FIVE (5) CALENDAR DAYSs FROM
RECEIPT OF THE NOTICE FROM THE BAC DECLARING YOUR BID AS THE
LOWEST/SINGLE CALCULATED BID (LCBISCE),

110 | / \'r



ILLUSTRATION: Format and Marking of Bid Envelopes

A. The Mather Envelope

Front Wiew (Mother Envelope)

NAME OF PROJECT

NAME OF COMPANY

box for emphasis only)

2. ENVELICSE 1 TO CONTAIN THE “CRIZGHAL™ ELIBIELITY ARD-

TECHNIGRL DDTIMENTS

. Mother envelope to contain sealed & :
‘Ilill.lhl' signed original, copy 1 - 4 |
 envelopes (mo preferred color, shaded !
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C. Four (4) envelopes (copies 1 - 4) and its confents

e

Front View (Copies 1 - 4 Envelopes]

s

. MAIM ENVELOPES TO ;
! CONTAIN ENVELOPES 1 AND 2 |
i

L EWVELCRR 2 TO CONTAM THE "COPY [NulseERr
FINARCIAL DOCLIMENTS

i
i

|

i

i

1

i

i

i

i

1

i

I -

i - D L —
I | (Ebgibil by arvd Tachnical Begsd remm e
‘I b ] P AR S 5T R O b

i

I

i

1

i

i

i

1

I

i

i

i

1

1. ENVELGPE | To CONTAIN THE “COFY (WUHBERT"
ELKSHILITY AND TECHNICAL DOCUNENTS

!  THECORRECTFORMATAND | .

i FPROPER WAY TO SEAL AMND e ey
| R

i

MARK YOUR BID ENVELOPES Tl

ALL envelopes must be properly sealed and marked/labeled. The marking/label shall
contain the following details:

Mame of the contract to be bid,;
MName and address of the prospective bidder;
Be addressead o the following:

PHILIPPINE CHARITY SWEEPSTAKES QOFFICE (PCSO)
o/o BIDS AND AWARDS COMMITTEE (BAC)

FFPFLOOR CONSERVATORY BLDG., SHAW BLVD.
MAMDALUYONG CITY

» Bear awarning ‘DO NOT OPEN BEFORE .. the date and time for the opening
of bids.
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