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INVITATION TO BID:
PROJECT ISSUANCE OF PRE-BID DEADLIMNE OF QOPENING OF
BIDOHNG CONFEREMCE | SUBMISSION BIDS
COCUMENTS COF BIDDING
DOCUMENTS

LoT A JAMITORIAL SERVICES FOR
PCE0 MAIM, AND EXTENSION
OFFICES IN THE MATIOMAL CAPITAL Fre= 11, 2014 FeB. 11, 2014
REGION [MCR) FOR THREE (3) (MonDar) {ManDay)
YEARS UMDER CONTRACT MO, G50- G0 Am. 1000 A
JE-Mer-2018
14,857 B03.28)
LOT B: JANITORIAL SERVICES EGR
BRANCH OFFICES 1N LUPON FOR
THREE [3) YEARS UNDER FEB. 11,2019 | FEB. 11, 2019
CONTRAGT MNOL GSD=S=LUZON= rMcrHDaY) (MDA
2018 JAM. 18, 2019 Jam. 282018 130 P 2:00 =0
(4,893 917.69) UPTCR30 [MICHDAY)
oo - AN OF FEB. 130 P.M.
LOT ©: JAMITORIAL SERVICES FOR 11, 2014
THE OFFICE OF THE DEPARTMENT
MANAGER AND ERAMCH OFFIGES 1N FER 12, 20192 | FEB.12, 2010
VISAYAS FOR THREE [3) YEARS {TUEsmaY) (TUESDAY)
UMDER CONTRACT NO. GEOI-J8- TN T 10000 b
ViSaYAs-2018
{1,995,128.35)}
LOT DI JANITORIAL SERVICES FOR
THE OFFICE OF THE DEFARTMENT
MANAGER AND BRAKCH OFEIGES I8 FER, 1%, 2019 | FEB. 12, 2018
MINDANAD FOR THREE (3] YEARS [TUESDAY) {TLESDAY)
UNDER CONTRACT NO. 350-J5- 130 P 200 P
MINDAHAC-201 8
[2,060,199.53)

1. The Fhilippine Charty Sweepstakes Office (PCS0), through the PCS0O Corporate

Operating Budgst intends fo apply the sum stated above, being the Approved Budget for
the Centract (ABC) to payment under the contract for LOT € - Janitorial Services for the
Office of the Department Manager and Branch Offices in Visayas FOR THREE (3} YEARS
under Contract Mo, GE0-J5-VISAYAS-2018.

PCS0 now invites bids for the bidding of the above itemfproject. Delivery of the
Goods/Services is reguired within seven (7) calendar days from receipt of the Notics o
Froceed (NTP). Bidders should have completed, within the fast five (5) years from the date
af submission and receipt of bids, a contract similar to the Project. The description of an
gligible bidder is contained in the Bidding Documents pariculady, in Section |,
Instructions to Bidders,

Bidding for the above item/praject will be conducted through epen competitive bidding
proceduras using a non-discretionary “passtail” criterion as specified in the 2016 Revised
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Implementing Rules and Regulations [IRR) of Republic Act (RA) 9184, otherwise known
as the "Government Procuremeant Refarm Act®.

Bidding is restricted to Filiging citzens/sole proprietorships, parfinerships, or crganizations
with at l=ast sixty percent (80%) interest or outstanding capital stock belonging to citizens
of the Philippines, and to citizens or organizations of a country the laws or regulations of
which grant similar rights or prvileges to Filipino citizens, pursuant to RA 5183,
Interested bidders may obtain further information from the PCSO Bids and Awards
Committes and inspect fhe bidding documents at the address given below frem 8:00 am
to 500 p.m.

A complete set of Bidding Documents for the above items/projects may be acquired by
interasted bidders on January 18, 2019 (Friday) up to 8:30 a.m, of February 12, 2013
(Tuesday) from the address below and upon payment of the applicable fee for the Bidding
Documents, pursuant to the latest Guidelines issuad by the GPPE, in the amaunt of Five
Theusand Pesos (Php 5,000.00),

It may alsc be downloaded free of charge from the following websites: www.peso.gov,ph
and www.philgeps.gov.ph. provided that Bidders shall pay the applicable fee for the
Bidding Docurments nat later than the submission of thair bids.

5. The PC30 will hold a Pre-bid Coenterence for the above temiproject on January 28,
2013 (Monday) at 1:20 p.m. the BAC roam, 3F Conservatory Shaw Plaza Building, 605
Shaw Blvd., Mandaluyong City, which shall be open to prosgective bidders.

7. Bids must be duly received by the Bac Secretariat ai the address below an ar before
8:30 a.m., February 12, 2019 (Tuesday).

Al Bids must be accompanied by a bid secunty in any of the acceptable forms and in
the amount stated in ITB Clauze 18.

Bid opening shall be on 10:00 a.m., February 12, 2019 (Tuesday).

Bids will ba opened in the presence of the bidders' represantatives who choose to attend
at the address below. Late bids shall not he accepted.

8. The PCS0 raserves the right to reject any and all bids, declare a failure of bidding, or
not award the contract at any time pror to contract award in accordance with Section
41 of RA 9184 and its IRR, without thereby incurring any liability to the affected bidder
or bidders,

8. Far furthar intormation, pleage refer to:

THE Bids and Awards Committee

oo The Secretanat

FPCEQ BAC ROOM

3" floor, Conservatory Shaw Plaza Buiding,
BO5 Shaw Boulevard, Mandaluyong City
021 8870247

Emall agdress: bac@pesa.gov oh

ATTY. RO A. PATIAG
EAC Chairparson

|



Section ll. Instructions to Ridders

MNotes on the Instructions to Bidders

This Sectien of e Bidding Documents provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirements of the
Procurnng Entity. It also provides information on bid subrission, eligibility check,
opening and evaluation of bids, post-qualification and on the award of contract.

Thiz Section also contains provisions that are to be used unchanged. Secton il
consists of provisions that supplement, amend. or specify in detail, information or
requirements included in Section || which are specific to each procurement

matters affecting the rizks, rights, and obligations of the parties under the contract
are nolt normaily included in this Seclon, but rather under Section IV, Generai
Londitions of Contract (GCC), andior Section V. Special Conditions of Contract
{SCC). If duplication of a subject is inevitable in other sections of the document
preparad by the Procuring Entity, care must be exercised to avoid contradictions
betwaen clauses dealing with the same mattar,

Matters gaverning performance of the Supplier, payments under the comtract or |

Bl |
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1.

A. General
Scope of Bid

1.1. The Procuning Entity named in the BDS invites bids for the supply and
delivery of the Goods as described in Section VI Technical
Specifications.

1.2, The name, identification, and number of lots specific to this bidding are
provided in the BDS, The contracting stratagy and basis of evaluation
of lots is described in ITB Clause 23,

Source of Funds

The Procuring Entity has a budget or has received funds from the Funding
Source named in the BDS, and in the amount indicated in the BDS. |t intends
to apply part of the funds received for the Project, as defined in the BDS, 1o
cover eligible payrments under the contract,

Corrupt, Fraudulent, Collusive, and Coercive Practices

41, Unless otherwise specified in the BDS, the Frocuring Entity as well as
the bidders and suppliers shall obzerve the highest standard of ethics
during the procursment and execution of the confract. In pursuance of
this policy, the Procuring Entity:

(a)  defines, for purposes of this provision, the terms set forth below
as follows:

(i “conupt practice”™ means behavior on the part of officials in
the pubhc or prvate sectors by which they imprope iy and
uniswfully enrch themselves, others, or induce others to
do 80, by misusing the position in which they are placed,
and includes the offering, giving, receiving, or soliciting of
anything of value to influence the action of any such official
in the procurement process or in contract execution:
entering, on behalf of the government, into any contract or
transaction manifestly and grossly dizadvantagsous to the
same, whether or not the public officer profted or will profit
thereby, and similar acts as provided in RA 2019,

{iiy “frauduient practice” means a misrepresentation of facts in
order to influence a procuremeant process or the axecution
of a contract to the detriment of the Procuring Entity. and
includes collusive practices among Bidders {prior to or
after bid submission) designed to establish bid prices at
artificial, non-competitive levels and to deprive the
Procuring  Enfity of the benefits of free and opern
competition.

ﬁw'fj?.é:
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33,

{b)

(i)

(i)

(V)

‘collusive practices” means a scheme or amrangemnent
betwean two or more Bidders. with or without the
knowledge of the Procuring Entity, designed to establish
bid prices at artificial, non-competitive levels,

“coercive practices” means haming or threatening fo
hamn, directly or indirectly, persons, or their property to
influence their participation in a procurement process or
affect the exacution of & contract:

‘obstructive practice” is

(aa} deliberately destroying, falsifying, alterng or
conceating of evidence material to an administrative
proceedings or investigation or making false
slatements to investigators in order to materially
impede  an  administrative  procesdings  or
investigation of the Procuning Enfity or any foreign
govarnmentforsign  or  international  financing
institution into allegations of a corrupt. fraudulent,
coercive or collusive practice; andfor threatening,
harassing or intimidating any party to prevent it from
dizclosing its knowledge of matters relevant to the
administrative proceedings or investigation or from
pursling such proceedings or investigation; or

{bb) acts intended to materially impede the exercise of
the inspection and audit rghts of the Procuring
Enfity of any foreign govemmentforeign or
international financing insfittion herein.

will reject a proposal for award if it determines that the Bidder
recommended for award has engaged in any of the practices

mentioned in this Clause for purposes of competing for the

ontract.

Further, the Procuring Entity will sesk to impose the maximum civil,
administrative, and/or ciminal penalties available under spplicable laws
on individuals and organizations deemed to be invalved in any of the
practices menticned in ITB Clause 3 1{a).

Furthermore, the Funding Source and the Procuring Entity resane the
nght to inspect and audit records and accounts of a bidder or supplier in
the bidding for and performance of a contract themselves or through
indepandent auditors as reflected in the GCC Clause 3.

Conflict of Interest

4.1,

All Bidders found to have conflicting interests shall be disqualified to
participate in the procurement at hand, without prejudice to the
imposition of appropriate administrative, civil, and eriminal sanctions. A

v

\ B
==



Bidder may be considered to have conflicting interests with another
Bidder in any of the events described m paragraphs {a) through (c) below
and & general conflict of interest in any of the circumstances set out in
paragraphs (d) through (g) below:

(a) A Bidder has controlling shareholders in common with anather
Bidder:

(b} A Bidder receives or has received any direct or indirect subsidy
from any other Bidder,

{c}] A Bidder has the same legal representative =23 that of another
Bidder for purposes of this bid:

{(d) A Bidder has a relationship, directty or through third parties, that
puts them in a position to have access to information about or
influence on the bid of ancther Bidder or influence the decisions
of the Procuring Entity regarding this bidding process;

{e) A Bidder submits more than one bid in thiz bidding process.
However, this does not limit the participation of subcontractors in
more than ane bid:

(f) A Bidder who participated as a consultant in the preparation of
the design or technical specificattons of the Goods and related
sefvices that are the subject of the bid; or

(@) A Bidder who lends, or terporarily seconds, its personnel to firns
or arganizations which are engaged in consulting services for the
preparation related to procurement for or implementation of the
progect, if the parsonnel would be involved in any capacity on the
game project.

In accordance with Section 47 of the IRR of RA 9184, all Bidding
Documents shall be accompanied by a sworn affidavit of the Bidder that
it is not relsted to the Head of the Procuring Entity (HoPE), membaers of
the Bids and Awards Committee (BAC), members of the Technical
Working Group {TWG), members of the BAC Secretariat, the head of the
Project Management Office (PMO) or the end-user unit, and the praject
consultants. by consanguinity or affinity up to the third civil degree. On
ihe part of the Bidder, this Clause shall apply to the following persons

{m)  If the Bidder is an individual or a sole proprietorship, to the Bidder
himseilf;

(k) If the Bidder iz a partnership, to all its officers and members:

{c) If the Bidder is a corporation, to all its officers, directors, and
controlling stockholders;

(d)  If the Bidder is a cooperative, to all its officers, directors, and
controlling shareholders or members; and

0
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If the Bidder i= a joint venture (JV), the provisions of items (a), (b),
{c), or {d} of this Clause shall correspondingty apply to sach of the
members of the said JV, as may be appropriate

Redatonship of the nature described above or failure to comply with this
Clause will result in the automatic disqualification of a Bidder.

5.  Eligible Bidders

= B

a3

Unless otherwise provided in the BDS, the following persons shall be
eligibla to participate in this bidding:

(=)
(k)

(<)

{d)

(e}

Culy licensed Filiping citizens/sole propriatorships;

Fartnerships duly organized under tha laws of the Philippines and
of which at least sixty percent (80%) of the interest belongs to
citizens of the Philippines:

Comporations duly organized under the laws of the Philippines,
and of which at least sixty percent (80%) of the outstanding capital
stock balongs to citizens of tha Philippines:

Cooperatives duly organized under the laws of the Philippines:
and

Personsientities forming themselves into a Joint Venture (Jv),
i.e.. & group of two (2) or more persons/entifies that intend to be
jointly and severally responsible or liable for a particular contract;
Provided, however, that Filipino ownership or interest of the JV
concemed shall be at least sidty percant (60%),

Forgzign bidders may be eligible to participate when any of the fodlowing
circumstances exist, as specified in the BDS:

(a)

(b}

(G}

{d)

When a Treaty or International or Executive Agreement as
provided in Section 4 of RA 8184 and its IRR allow foreign biddars

to participate,

Citizens, corporations, or associations of a country, the laws or
regulations of which grant reciprocal rights or privileges to
citizens, corporations, or associations of the Philippines:

When the Goods sought to be procured are not available from
local suppliers; or

When there is a need to prevent situations that defeat competition
or restrain rade,

Government owned or —controlled corporations (GOCCs) may be
eligible to participate only if they can establish that they (a} are legally
and financially autonomous, (b} operate under commercial law, and {c)
are not attached agencies of the Procuring Entity.

1t
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Unless ctherwise provided in the BDS, the Bidder must have completed
g single Largest Completed Contract (SLCC) simitar to the Fropect and
the value of which, adjusted, if necessary, by the Bidder to current prices
using the Philippine Statistics Authority (PSA} consumer price index,
must be at least equivalent to a percentage of the ABC slated in the

BDS.

For this purpose, contracts similarto the Project shall be those described
in the BDS, and completed within the relevant period stated in the
Invitation to Bid and ITB Clause 12.1(a)(ii).

The Bidder must submit a computation of its Net Financial Contracting
Capacity (NECC), which must be at least equal to the ABC to be bid,
calculated as follows:

NFCC = [{Current assets minus current liabilities) (13)] minus the
value of all outstanding or uncompleted portions of the projects undesr
ongeing contracts, including awarded contracts vet to be startad,
coinciding with the contract to be bid.

The values of the domestic bidder's current assets and current liabilities
shall be based on the latest Audited Financial Staternents submitted to
the BIE.

For purposes of computing the foreign bidders’ NFGC, the value of the
current assets and current liabilities shall be based on their audited
financial statements prepared in accordance with international financial
reporting standards.

If the prospective bidder opts to submit a committed Line of Credit, it
must be at least equal to ten parcent (10%) of the ABRC to be bid. If issuad
by a foreign universal or commercial bank, it shall be confirmed or
authenticated by a local universal or commercial bank,

€. Bidder's Responsibilities

a.l.

6.2

The Bidder or its duly authonzed representative shall submit a sworm
staternent in the form prescribed in Section VIl Bidding Farms as
required in ITB Clause 12 1{b)ii).

The Bidder is responsible for the following:

(a) Having taken steps to carefully examine all of the Bidding
Documents;

{by  Having acknowledged all conditions, local or otherwise. affecting
the implementation of the contract:

(e Having made an estimate of the facilities available and needad
for the contract to be bid, if any;
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(=)

(f)

(9]

{3

(i)

il

Having complied with its responsibility to inquire or secure
suppiermental/Bid Bulletin{s) as provided under ITE Clause 10.4.

Ensunng that it is not “blacklisted” or barred from bidding by the
GOP or any of its agencies, offices, corporations, or LGUs,
including foreign governmentforeign or intemational financing
institution whose blacklisting rules have been recognized by the
GPPE:

Ensuring that each of the documents submitted in satisfaction of
the bidding requirements is an authentic copy of the ofiginal,
complete, and all statements and information provided therein are
true gnd cerect

Authorizing the HoPE or its duly authorized representativa’s to
verify all the documents submitted:

Ensuring that the signatory is the duly authorized representative
of the Bidder, and granted full power and authority to do, exscute
and perform any and all acts necessary and/or to reprasent the
Bidder in the bidding, with the duly notarized Secrstary's
Cedificate attesting to such fact, if the Bidder is a corporation,
parinership, cooperative, or joint venture;

Complying with the disclosure provision under Section 47 of RA
9184 and its IRR in relation to other provisions of RA 3019;

Complying with existing labor laws and standards, in the casze of
procurament of services; Moreover, bidder undestakes to:

{i) Ensure the entitlement of workers to wages, hours of work,
safety and health and other prevailing conditions of work
as established by national laws, rules and regulations; or
collective bargaining agreement; or arbitration award, if
and when applicable

in case there is a finding by the Procuring Entity or the
DOLE of underpayment or non-payment of workers' wage
and wage-related benefits, bidder agrees that the
performance security or portion of the contract amount
snalt be withheld in favor of the complaining workers
pursuant to appropriate provisions of Republic Act No
9184 without prejudice to the institution of appropriate
actions under the Labor Code. as amended, and other
social legislations.

{iy  Comply with occupational safety and health standards and
to correct deficiencies, if any,



0.3,

5,

a8,

In caze of imminent danger, injury or death of the worker,
bigder undertakes to suspend contract implementation
pending clearance to proceed from tha DOLE Regional
Office and to comply with Work Stoppage Order; and

(i} Inform the workers of their conditions of work, labor
clauses under the confract specifying wages, hours of
work and other benefits under pravailing national laws,
rules and regulations; or callective bargaining agreement:
o arbitration award, if and when applicable, through
poesting in two  {2) conspicucus places in the
establishment's premises; and

{K) Ensurnng that it did not give or pay. directly or indirectly, any
commission, amaunt, fee, or any form of consideration. pecLmiany
orotherwise, to any person or official, personnel or representative
of the govemment in relation to any procurement project or
activity

Failure to observe any of the above responsibilites shall be at the risk of
the Bidder concerned,

The Bidder is expected to examine all instructions, forms, terms, and
specncations in the Bidding Documents.

It shall be the sole responsibility of the Bidder to determine and to satisfy
itself by such means as it considers necessary or desirable as to all
matters pertaining to the contract to be bid, including: (a) the location
and the nature of this Project; (b) climatic conditions: (¢ transportation
Faciliies; and (d) other factors that may affect the cost duration. and
execution or implementation of this Project.

The Procuring Entity shall not assume any responsibility regarding
erronecus Interpretations or conclusions by the prospective or eligibie
bidder out of the data fumished by e procuring entity. Howevar, the
Procuring Entity shall ensure that all information in the Bidding
Locuments, including bid/supplemental bid bulletin/s issued, are correct
and congiztent,

Before submitting their bids, the Bidder is deermed to have become
fmmiliar with alt existing laws, decrees, ordinances, acts and regulations
of the Philippines which may affect this Project in any way.

The Bidder shall bear all costs associated with the preparation and
submission of his bid, and the Procuring Entity will in no case be
responsible or llable for those costs, regardiess of the conduct or
outcerme of the bidding process.

The Bidder should note that the Procuring Entity will accept bids only
from those that have paid the applicable fee for the Bidding Documents
at the office indicated in the Invitation ta Big.

G- #



Origin of Goods

Unless otherwise indicated in the BDS, there is no restriction on the origin of
goods other than those prohibited by a decision of the United Nations Sacurity
Council taken under Chapter VIl of the Charter of the United Nations, subject
to ITB Clause 27.1.

Subcontracts

1

82,

8.3.

Unless otherwize specified in the BDS, the Bidder may subcontract
portions of the Goods to an extent as may be approved by the Procuring
Entity and stated in the BDS. However, subcontracting of any portion
shalt not refieve the Bidder from any liability or obligation that may arise
from the contract for this Praject.

Subcontractors must submit the documentary requirements under ITB
Clause 12 and comply with the aligibility crteria specified in the BDS, In
the event that any subcontractor is found by the Procuring Entity to be
inefigible, the subcontracting of such portion of the Goods shall be
disallowed.

The Bidder may identify the subcontractor to whom a portion of the
Goods will be subconfracted at any stage of the bidding process or
during contract implementafion.  If the Bidder opts to.discloze tha name
of the subcontractor during bid submission, the Bidder shall include the
required documents as part of the fechnical component of its bid.

B. Contents of Bidding Documents

Pre-Bid Confergnce

&1,

{a) If so specified in the BDS, a pre-bid conference shall be held at the
venue and on the date indicated therein, to clarify and address the
Bidders' guestionz on the technical and financial components of this
Projeet.

(b} The pre-bid conference shall be held at least twelve {12) calendar
days before the deadline for the submission and receipt of bids, but not
earlier than seven (V) calendar days from the posting of the invitation to
bid/bidding documents in the PhilGEPS website, If the Procuring Entity
determines that, by reason of the method. nature, or complexity of the
contract t© be bid, or when international participation will be more
advantageous to the GOP, a longer period for the preparation of bids is
necessary, the pre-bid conference shall be held at least thirty (30)
calendar days before the deadline for the submission and receipt of bids,
as specified i the BOS.

Bidders are encouraged to attend the pre-bid confarence to ensure that

thay fully understand the Procuring Enfity's requirements. MNon-
attendance of the Bidder will in no way prejudice its bid: however, the

1%
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10.

11.

8.3

Bidder is expected to know the changes andior amendments o the
Bidding Docurments as recorded in the minutes of the pre-hid conferance
and the Supplemental/Bid Bulletin. The minutes of the pre-bid
conference shall be recorded and prepared not later than five (5)
calendar days after the pra-bid conference. The minutes shall be made
available to prospective bidders not later than five (5) days upon written

request,

Decisions of the BAC amending any provision of the bidding documents
shall be issued in writing through a Supplemental/Bid Bulletin at least
seven (7) calendar days before the deadline for the submission and
receipt of bids.

Clarification and Amendment of Bidding Documents

(0.1

0.2,

1493

1414

Prospective bidders may request for clarification on and/or interpretation
of any part of the Bidding Documents. Such requast must be in writing
and submitted to the Procuring Entity at the address indicated in the BDS
at least ten (10) calendar days before the deadline set for the submission
and receipt of Bids.

The BAC shall respond to the said request by issuing a
Supplemental/Bid Bulletin, to be made available to all thosa who have
properly securad the Bidding Decuments, at least seven {7) calendar
days before the deadline for the submission and receipt of Bids.

Supplemental/Bid Bulletine may also be issued upon the Procuring
Entity’s initiative for purposes of clarifying or modifying any provision of
the Bidding Documents not later than seven (7) calendar days before the
deadhne for the submission and receipt of Bids. Any modification to the
Bidding Documents shall be identified as an amendment

Any Supplemental/Bid Bulletin issued by the BAC shall also be posted
In the PhilGEPS and the websita of the Procuring Entity concemed. if
available, and at any conspicuous place in the premizes of the Procuring
Entity concemed. It shall be the responsibility of all Bidders who have
propery securad the Bidding Documents to inquire and secure
Supplemental/Bid Bulletins that may be issued by the BAC. However,
Bidders who have submitted bids before the izsuance of the
Supplernental/Bid Bufletin must ba informed and allowed to rmodify or
withdraw their bids in accordance with ITB Clause 23,

C. Preparation of Bids

Language of Bids

The eligibility reguirements or statements, the bids, and all other decuments to
be submitted to the BAC must be in English. If the sligibility requirements or
statements, the bids, and all other documents submitted to the BAC are in
foreign language other than English, it must be accompanied by & Wanstation

1



12.

of the documents in English. The documents shall be translated by the relevant
foreign government agency, the foreign govemment agency authonzea to
ranslate documents, or a registered transiator in the foreign bidder's country;
and shall be authanticated by the approprate Philippine foreign service
establishment/post or the equivalent office having jurisdiction over the fareign
bidders affairs in the Philippines. The English translation shall govern, for
puposes of intermpretation of the hid.

Documents Compriging the Bid: Eligibility and Technical
Components

12.1.  Unless otherwise indicated in the BDS, the first envelope =hall contain
the foltowing efigibinty and technical documents:

(a) Eligibility Documents —

Class "A" Documents:

{i) FhilGEPS Certificate of Registration and Membership in
accordance with Section 8.5.2 of the IRR, except for
forsign bidders parficipating in the procurement by a
Philippine Foreign Servicea Office or Post which shall
subrmit their eligibility docurnents under Section 23.1 of the
IRR, provided, that the winning bidder shall regiater with
the PhilGEPS in accordance with section 37.1 4 of the IRR.

(i Statement of all its ongoing government and private
contracts, including contracts awarded but not yet atarted,
if any, whether similar or not similar in nature and
complaxity 1o the contract to be bid: and

Statement of the Bidder's SLCC similar to the contract o
ke bid, in accordance with ITB Clausa 54, within the
relavant period as provided in the BDS.

The two statements required shall indicate for each
conbract the following:

{ii.1} name of the contract;
(i1.2) date of the contract;
(i.3) contract duration;

(i4} owner'sname and address;

{ii.5) kinds of Goods;

{i.6) For Statement of Ongoing Contracts - amount of
contract and value of outstanding confracts;

b ¥



(o)

(ii.¥) For Staternent of SLCC - amount of completed
contracts, adusted by the Bidder to cument prices
using PSA’s consumer price index, if necessary for
the purpoze of meeting the SLCC requiremant;

(ii.B) date of delivery; and

{iL8) end user's acceptance or official receipt{s) or =ales
invoice issuad for the contract, if completed, which
shall be attached to tha statements,

iy  MFCC computation in accordance with ITB Clause 55 or
a comnmittad Line of Credit from 2 universal or commercial
bank.

Class "B® Document

(v} if applicable, the Joint Venlure Agresment (JVA) in case
e joint verture is already in existence, of duly polafzed
statements from all the potential joint venture partners in
accordance with Section 23.1(b) of the IRR.

Technical Documents —

(1) Bid security in accordance with ITB Clause 18, If the
Bidder opta to submit the bid security in the form ot

{i.1} a bank draft'guarantee or an irevocable letter of
credit issued by a foreign bank, it shall be
accompanied by a confirmation fram a Universal or
Commersial Bank; or

(1i12) a surety bond, it shall be sccompanied by a
cerfification by the Insurance Commission that the
surety ar insurance company is authorized o issus
such instruments:

(i) Conforrmity with technical specifications, as enumerated
and specfied in Sections V1 and VIl of the Bidding
Cocuments; and

{ii)  Swom statement in accordance with Section 25.3 of the
IRR of RA 8184 and using the form preserbed in Section
YIII. Bidding Forms.

{iv}  For foreign bidders claiming eligibility by reason of thair
country's extension of reciprocal Aghts to Filipinos, a
cartification from the relevant govemment office of their
Sountry stating that Filipinos are allowed to participate in
their govemment procurement activities for the same item
or product.



13.

14.

Documents Comprising the Bid: Financial Component

13.1.

Unless othenvise stated in the BDS, the financial component of the bid
zhall contain the following:

{a)

(b}

(€l

(b

Financial Bid Form, which includes bid prices and the applicable
Price Schedules, in accordance with ITB Clauses 15 1 and 15.4

If the Bidder claims preference as a Domestic Bidder, a
certification from the DTI issued in accordance with ITB Clause
27, unless othenwise provided in the BDS; and

Any other document related to the financial component of the bid
as stated in the BDS.

[al LInless otherwise stated in the BDS, all bids that exceed
the ABC shall not be accepted.

Unless otherwise indicated in the BDS. for foreign-funded
procurament, a ceiling may be applied to bid prices provided the
following conditions are met:

{I) Bidding Docurnents are obtainable frea of charge on a frealy
accessible website. I payment of Bidding Documents |s
required by the procuring entity, payment could be made
upon the submission of bids

(i) The procuring entity has procedures in place to ensure that
the ABC is based on recent estimates made by the
responsible unit of the procuring entity and that the
cstimates reflect the quality. supendsion and fsk and
inflationary factors, as well as prevailing rmarket prices,
associated with the types of works or goods to be procured

{ill) The procuring entity has trained cost estimators on estimating
prices and analyzing bid vanances.

(v} The procuring entity has established a system to monitor and
report bid prices ralative to ABC and engineersiprocunng
entity's estimate.

(v} The procuring entity has established a monitering  and
evaluation system for contract implementation to provide 8
feedback on actual total costs of goods and works.

Alternative Bids

14.1  Alternative Bids shall be rejected. For this purpose, alternative bid is an
offer made by 8 Bidder in addition or a2 a substitute to its ariginal bid

which may be included as part of its odginal bid or submitted separately
therewith for purposes of bidding. A bid with options is considered an

14
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15.

14.2

altemnative bid regardlass of whether =aid bid proposal is contained in a
single envelope or subrmitted in two (2) or maore separate bid envelopes,

Each Bidder shall submit only one Bid, either individually or a2 3 partner
ina.JV. A Bidder who submits or participates in more than one bid (other
than as a subcontractor if a subcontractor is permitted to partcipate in
more than one bid) will cause all the proposals with the Bidder's
participabion to be disgualified. This shall be without prejudice to any
applicalie crmmal, civil and administrative penalties that may be
imposed upon the persons and entities concerned.

Bid Prices

13,1

152

15.3.

15.4.

The Bidder shall complste the appropriate Schedule of Prices included
herein, stating the unit prices, total price per item, the total amount and
the expected countries of origin of the Goods to be supplied under this
FProject.

The Bidder shall fill in ratez and prices for all items of the Goods
described in the Schedule of Prices. Bids not addressing or providing
all of the reguired items in the Bidding Documents including, where
applicable, Schedule of Prices, shall ba considered non-responsive and,
thus, automatically disqualified. In this regard, where a requirad itern s
provided, but no price is indicated, the same shall bs considerad as non-
responsive, but specifying a zero (0) or a dash {-) for the said itern would
mean that it is being offered for frea to the Government, except those
required by law or regulations to be accomplished.

The terms Ex Works (EXW). Cost, Insurance and Freight (CIF), Cost and
Inzurance Paid to (GHP), Deliverad Duty Paid (DDP), and other trade
terms used to describe the obligations of the parties, shall be governed
by the rules prescribed in the current edition of the International
Commercial Terms (INCOTERMS) published by the |ntemational
Chamber of Commerce, Paris.

Frices indicated on the Price Schedule shall be entered separately in the
following manner:

{8)  For Goods offered from within the Procuring Entity's country:

{i) The price of the Goods guoted EXW (ex works, ex factory,
Ex warehouse, ex showroom, or off-the-shelf, as
applicable);

(il The cost of all customs duties and sales and other taxes
already paid or payable;

iy The cost of transportation, insurance, and other costs
incidental to delivery of the Goods to their final destination:
and

H_-L,.l.
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16.

{iv)  The price of other (incidental) services, if any. listed in the
BDS.

(b}  For Goods offered from abroad:

(1) Uniess otherwise stated in the BDS, the price of the Goods
shall be quoted DDF with tha place of destination in the
Fhilippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use ansportation through
carriers registered In any eligible country. Similary, the
Bidder may obtain insurance services from any aligible
BOUFCE courtry.

(i) The price of other {incidental} services, if any, listad in the
BDS.

ic)  For Services, based on the form which may be prescribed by the
Procuring Entity, in accordance with existing laws, rules and
reguiations

Prices quoted by the Bidder shall be fixed during the Bidders
parformance of the contract and not subject to variation or price
escalation on any account A bid submitted with an adjustable price
guotation shall be treated a= non-responsive and shall be rejected,
pursuant to ITE Clauss 24.

All bid prices for the given scope of work in the contract as awarded shall
be considered as fixed prices, and therefore not subject to price
escalation during contract implementation, except under extraordinary
circumstances. Upan the recommendation of the Procuring Entity, price
escalation may be allowed in extraordinary circumstances as may be
determined by the National Economic and Development Authority in
accordance with the Civil Code of the Philippines, and upon approval by
the GFPB. Nevertheless, in cases where the cost of the awarded
contract is affected by any applicable new laws, ordinances, regulations,
or other acts of the GOP, promulgated after the date of bid opening, a
contract price adjustiment shall be made or approprate relief shall be
applied on a no loss-no gain basis,

Bid Currencies

1.1

Prices shall be quoted in the following cumencies;

(@)  For Goods that the Bidder will supply from within the Philippines,
the prices shall be quoted in Philippine Pazos.

(b For Goods that the Bidder will supply from cutside the Philippines,
the prices may be quated m the currency{ies) stated in the BDS.
However, for purposes of bid evaluation, hids denominated in
foreign currencies shall be converted to Philippine currency
based on the exchange rate as published in the Bangko Sentral



6.2,

16.3,

ng Filipinas (BSP) refarence rate bulletin on the day of the bid
opening.

If so allowed in accordance with ITB Clause 16.1, the Procuring Entity
for purposes of bid evaluation and comparing tha bid prices will comvert
tha amounts in various currencies in which the bid price is expressed o
Philippine Pesos at the foregeing excha nge rates.

Unless otherwise specified in the BDS, paymeant of the contract price
shall be made in Philippine Pesos,

17. Bid Validity

171

s

Bids shall remain valid for the penod specified in the BDS which shall
not exceed one hundred twenty {120) calendar days from the date of the
opening of bids.

In exceptional circumstances, prior to the expiration of the bid validity
penod, the Frocunng Entity may request Bidders to extend the period of
validity of their bids. The request and the responses shall be made in
writing. The bid security described in ITB Clause 18 should alzo be
extended comesponding to the extension of the bid validity period at the
least. A Bidder may refuse the request without forfaiting s bid security,
bust hiz bid =hall no longer be considersd for further evalyation and
award. A Bidder granting the request shall not be required or pemitted
to modify its bid.

18. Bid Security

18.1.

The Bidder shall submit a Bid Securing Declaration or any form of Bid
Security In the amount stated in the BDS, which shall be not 1ess than
the percentage of the ABC in accordance with the following schedule:

—— _— ey cpopoe oo

Amount of Bid Security
Form of Bid Security (Mot Less than the Percentage of
tha ABC)

(a) Cash or cashiers/managers =

check issued by a Universal or
Commercial Bank

For biddings conducted by
LG, the
Cashiers/Managers Check
may bea issied by octher banks
certified by (he BSP as

authorized fo  jssue  such
financial instrrment ‘

Two percent (2%)

[
ka



18.2.

[(b) Bank  draftguarantse  or
irrevocable letter of credit
issued by a Universal or
Commercial Bank: Provided,
however, that it shall ba
confirmed ar authenticated by
a Universal or Commercial
Bank, if issued by a foreign
Dank.

LGUs, Bank Draft/Guarantes,
ar lrrevocable Letter of Credit
may be issued by other banks
cerliied by fthe BSP as|
autfionzed fo  fssue such
financial instrument.

‘ For biddings conducted by

(c) Surety bond callabla upon
dermand issusd by a surety or
insurance  company  duly ;
carified by the Insurance P paroat{5%)

|  Commission as authorzed to

| is=ue such securty.

Tha Bid Securing Declaration mentioned above is an undertaking which
states, among others, that the Bidder shall enter into contract with the
procuring entity and furnish the performance security reguired under ITE
Clausa 33.2. within tan {10} calendar days from receipt of the Notica of
Award, and commits to pay the corresponding amount as fine, and be
suspanded for a period of time from being qualified to participate in any
govemment procurement activity in the event it violates any of the
conditions stated therein as provided in the guidslines issusd by the
GPPFB.

The bid secunty should be valid for the period specified in the BDS. Any
bid not accompanied by an acceptable bid security shall be rejectad by
the Procuring Entity as non-responsive.

Mo bid securties shall be retumed to Bidders after the opening of bids
and before contract signing, except to those that falled or declared as
post-disqualified, upen submission of a written walver of their right to file
& request for reconsideration and/or protest, or upon the lapse of the
reglementary perod to file a request for reconsideration or protest,
Without prejudice on its forfeiture, bid securities shall be returned onhy
after the Bidder with the Lowest Calcylated Responsive Bid (L CRE) has
signed the contract and furnished the performance sacurity, but in no
case later than the expiration of the bid security validity perod indicated
in ITB Clause 168.2,
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I8.35.

Upon signing and exscution of the contract pursuant to ITB Clause 32,
and the posting of the performance security pursuant o ITB Clause 33,
the successful Bidder's bid sacurity will be discharged, but in no case
later than the bid security validity period as indicated in the ITB Clause

182

The bid sacurity may be forfeited:
{ay ifa Bidder

(i

(i

(il

()

()

{vi}

(wii)

(wiin}

(i}

()

(i)

withdraws its bid during the penod of bid validity specifiad
inITB Clause 17;

does not accept the correction of errors pursuant to ITE
Clause 28.2(h)

has & finding against the veracity of any of the documents
submitted as stated in ITB Clause 292

submission of eligibility requirements containing false
mformation or falsified documents;

submission of bids that contain false information or falsified
documents, or the concealment of such information in the
bids in order to influence the outcome of eligibility
screening or any other stage of the public bidding;

allowing the use of one's name, or using the name of
another for purposes of public bidding;

withdrawal of a bid, or refusal to accept an award, or enter
into contract with the Government without justifiable causes,
after the Bidder had been adjudged as having submitted
the LCRB;

refusal or failure to post the required performance sCy rity
within the prescribed time;

refusal to clarify or validata in writing itz bid during post-
qualification within a period of seven (7) calendar dlays
fram receipt of the request for clarification:

any documented atternpt by a Bidder to unduly influence
the outcome of the bidding in his favor;

failura of the potential joint venture partners o enter into
the joint venture after the bid is declared succassfyl or

all other acts that tend to defeat the purpose of the
competiive bidding, such as habitually withdrawing from
bidding, submitting late Bids or patently insufficient bid for

14
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18.

20.

at keast three (3) times within a year, except for valid
reqasons.

{by  if the successful Bidder

{iy fails i sign the contract in accordance with ITB Clause 33-
ar

(i) fails to fumish performance securty in accordance with
ITB Clause 32

Format and Signing of Bids

o1,

|92

193

19.4.

2

Bidders shall submit their bids through thair duly authorized
repregentative using the approprate forms provided in Section VI
Bidding Formms on or before the deadline specified in the ITB Clauses 21
in two (2) separate sealed bid envelopes, and which shall be submitted
simultaneously, The first shall contain the technical component of the
bid. including the eligibitity requiraments under ITB Clause 12.1, and the
second shall contain the financial component of the bid. This shall also
ba observed for each lot in the case of lot procuremant

Forms as mentioned in ITB Clause 19.1 must be completed without any
alterations to thedr format, and no substitute form shall be aocceptad, All
blank spaces shall be filled in with the information refuested.

The Bidder shall prepara and submit an original of the first and second
envelopes a5 described in ITB Clauses 12 and 13. In addition, the Bidder
shall submit copies of the first and second anvelopes. In the event of any
discrepancy between the osginal and the copies, the ariginal shall
prevail.

Each and every page of the Bid Form, including the Schedule of Prices,
under Section VIl hareof, shall be signed by the duly authorized
representative/s of the Bidder. Failure to do so shall be a ground for the
rejection of the bid,

Any interlineations, erasures, or overwriting shall be valid only ifthey are
signed or initialed by the duly authorized representative/s of the Bidder.

Sealing and Marking of Bids

2001,

02

Bidders shall enclose their onginal eligibility and technical decuments
described in ITB Clause 12 in one sealed envelope marked "ORIGINAL
- TECHNICAL COMPONENT®, and the original of their financial
component in ancther sealed envelope marked "ORIGINAL -
FINANCIAL COMPOMENT" sealing them all in an outer envelope
marked “ORIGINAL BID",

Each copy of tha first and second envelopes shall be similarly sealed
duly marking the inper envelopas as “COPY NO _ - TECHNICAL



21.

22,

23.

COMPOMENT" and "COPY NO. ___ — FINANCIAL COMPONENT” and
the outer envelope as *COPY NO. _ °, respectively. These envelopes
containing the onginal and the copies shall then be enclosed in one
single envelope.

20.3. The onginal and the number of copies of the Bid as indicated in the BDS
shall be typed or written in ink and shall be signed by the Bidder or it=
duly authorized representativels.

A All envelopas shail:
(@l  contain the name of the contract to be bid in capital etters;
(b}  bear the name and address of the Bidder in capital letters;

(¢]  be addrassed to the Procurng Entity's BAC in accordance with
ITB Clause 1.1

() bear the specific identification of this hidding process indicated in
the ITB Clause 1.2; and

(e}  bear a waming ‘D0 NOT OPEN BEFORE.. " the date and time
for the opening of bids, in accordance with ITB Clause 21,

0.5, Bid envelopes thal are not properly sealed and marked, as requinad in
the bidding documents, shall not be rejected, but the Bidder or its duly
authorized representative shall acknowledge such condition of the bid
a5 submitted. The BAC or the Procuring Entity shall assume no
responsibility for the misplacement of the contentz of the improperly
sealed or marked bid, or for itz premature opening.

D. Submission and Opening of Bids
Deadline for Submission of Bids

Bids must be receivad by the Procuring Entity's BAC at the address and on ar
before the date and time indcated in the BDS.

Late Bids

Any bid submitted after the deadline for submission and recsipt of bids
prescribed by the Procuring Entity, pursuant to ITB Clause 21, shall be declared
“Late” and shall not be accepted by the Procuring Entity. The BAC shall record
in the minutes of bid submission and opening, the Bidders name, its
reprasentabve and the time the late bid was submitted,

Modification and Withdrawal of Bids

23.1. The Bidder may modify its bid after it has been submitted; provided that
the maodification is received by the Procuring Entity prior to the deadline
prescrbed for submission and receipt of bids. The Bidder shall not be



232

53

allowed to retrieve ite original bid, but shall be allowed fo submit ancther
bid equally sealed and properly identified in accordance with (T8 Clause
20, linked to Its original bid marked as "TECHNICAL MODIFICATION"
or "FINANCIAL MODIFICATION and stamped “received” by the BAC.
Bid modifications received aftar the applicable deadline shall not be
considerad and shall be retumed to the Bidder rnopened.

A Bidder may, through a Letter of Withdrawal, withdraw its bid after it
has been submitted, for valid and justifiable reasen: provided that the
Letier of Withdrawal is received by the Procuring Entity prior to the
deadline prescribed for submission and receipt of bids. The Letter of
Withdrawal must ba executed by the duly authorized representative of
the Bidder identified in the Omnibus Swom Staiement, a copy of which
should be attached to the letter,

Bids requested to be withdrawn in accordance with ITB Clausa 23 1 shall
be returned unopenad to the Bidders. A Bidder, who has acquired the
bidding documents, may also express itz intantion not to participats in
the bidding through & letter which should reach and be starnpad by the
BAC before the deadline for submission and receipt of bids. A Bidder
that withdraws its bid shall not be permitted to submit ancther bid,
directly or indirectly, for the same contract

Mo bid may be modified after the deadiine for submission of bids. Mo bid
may be withdrawn m the interval between the deadime for submission of
bids and the expiration of the period of bid val iclity specified by the Bidder
on the Financial Bid Form. Withdrawal of a bid during this intarval shall
ragult in the forfeiture of the Bidder's bid sacurty, pursuant fo ITB Clause
18.5, and the imposition of administrative, civil and criminal 2anctions as
prescribed by RA 9184 and its IRR.

Opening and Preliminary Examination of Bids

24.1.

The BAC shall open the bids in pultdic, immediately after the deadline for
the submission and receipt of bids, as specified in the BDS. Incasethe
Bids cannot be opened as scheduled due to jusfifiable reasong, the BAC
shall take custody of the Bids submitted and reschedyle the opaning of
Bids on the next working day or at the snonest possible time through the
Issuance of a Notice of Postponement lo be posted in the PHIGEPS
websita and the website of the Procuring Entity concamed,

Unless otherwize specified in the BDS, the BAC shall open tha first bid
envelopes and determine each Bidder's compliance with the documents
prescribed in ITEB Clause 12, using a non-discrationary ‘passifaii’
criterion. If a Bidder submits the reguired document, it shall be rated
"paszsed” for that particular requiremant, In this regard, bids that fail to
include any requirement o are incomplete or patently insufficient =hall

27
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244,

24.5.

e Xl

24.7.

be considered as “failed”. Otherwise, the BAC shall rate the said first bid
envelope as "passed”

Unless otherwise specified in the BDS, immediately aftar determmining
compliance with the requirements in the first envelope, the BAC shall
farthwith open the second bid envelope of each remaining eligible bidder
wheose first bid envelope was rated "passed”. The second envelope of
each complying bidder shall be opened within the same day. In case one
or more of the requirements in the second envelope of a particular bid is
missing, incomplete or patently insufficient, andior if the submitted total
bid price exceeds the ABC unless othenwise provided in ITB Clause
13.2, the BAC shall rate the bid concerned as “failed”. Only bids that are
determined o contain all the bid requirements for both componesnts shalf
be rated “passed” and shall immediately be considered for evaluation
and companson.

Letters of Withdrawal shall be read out and recorded during bid opening,
and the envelope containing the comesponding withdrawn bid shall be
returned to the Bidder unopened.

All members of the BAC who are present during bid opening shall initial
every page of the ariginal copies of all bids recaived and opened

In the case of an eligible foreign bidder as described in ITB Clause 5,
the folowing Class "A" Deocuments may be substtuted with the
approprate equivalent documents, if any, issued by the country of the
foreign Bidder concerned, which shall likewise be uploaded and
maintained in the PhilGEP'S in accordance with Section 8.5.2 of the IRR

(@) Registration cerificate from the Securties and Exchange
Commizegion (SEC), Depanment of Trade and Industry (L7T1) for sola
proprietorship, or CDA for cooperatives;

{B) Mayors/Business permit issued by the local govemment whera the
principal place of business of the bidder is located: and

(¢} Audited Financial Staternents showing, among others, the
prospective bidder's fotal and current assets and lighilities stamped
‘received” by the Bureau of Intemal Revenue or its duly accreditad
and authorized institutions. for the preceding calendar year which
should not be earlier than two years from the date of bid submissian

Each parner of a joint venture agreemant shall likewise submit the
requirements in ITB Clause 12.1(a){i). Submissicn of documents
required under ITB Clauses 12.1(g)(i) to 12.1{a)iii) by any of the joint
venture pariners constifutes compliance.

The Procuring Entity shall prepare the minutes of the proceadings of the
bt epening that shall include, as a minimurm: (&) nameas of Bidders, their
bid price (per lot, i applicable, andfor including discount, i any), bid
security, findings of preliminary examination, and whether there i a
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26.

21,

withdrawal or modification; and {b) attendance sheet, The BAC members
shall sign the abstract of pids as read.

24.8 The bidders or their duly authorized representatives may attend the
opening of bids. The BAC shall ensure the integrity, security, and
confidentiality of all submitted bids. The Absiract of Bids as read and the
minutes of the bid opening shall be made available to the public upen
written request and payment of a specified fee fo recover cost of
materials,

249 To ensure franzparency and accurste representation of the bid
submission, the BAC Secretariat shall notify in writing all bidders whaose
bids it has received through its PhilGERS-registerad physical address or
official e-mail address. The notice shall be issued within seven (7)
calendar days from the date of the bid opening.

E. Evaluation and Comparison of Bids

Process to be Confidential

25.1. Members of the BAC, including its staff and personnel, as well as its
Secretariat and TWG, are prohibitad from making or accepting any kind
of communication with any bidder regarding the evaluation of their hids
untit the issuance of the MNotice of Award, unless othenvize allowed in
the case of ITB Clauss 26.

15.2. Any effort by a bidder to influsnce the Procuring Entity in the Procuring
Entity's decision in respect of bid evaluation, bid comparison or contract
award will result in the rejection of the Bidder's bid.

Clarification of Bids

To assist in the evaluation, comparison, and post-qualification of the bids, the
Procuring Entity may ask in writing any Bidder for a clarification of its bid. All
responses 1o requests for claification shall be in writing. Any clarification
submitted by a Bidder in respect to its bid and that is not in response to a
request by the Procunng Entity shall not be considered,

Domestic Preference

27.1. Unless othenwise stated in the BDS, the Procuring Entity will grant a
margin of praterence for the purpose of companson of bids in
accordance with the following:

(@)  The preference shall ba applied when the lowest Foreign Bid is
lower than the lowest bid offered by a Domestic Bidder

(b}  For evaluation purposes, the lowest Foreign Bid shall be
increased by fifteen percent (15%),
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(=) In the event that the lowest bid offerad by & Demestic Bidder does
not excead the |owest Foreign Bid as increased, then the
Procuring Entity shall award the contract to the Domestic Bidder
at the amount of the lowest Foreign Bid.

(e} If the Domestic Bidder refuses to accept the award of contract at
the amount of the Foreign Bid within two (2) calendar days from
receipt of written advice from the BAC, the Procuring Entity shall
award to the bidder offering the Foreign Bid, subject to post-
qualification and submission of all the documentary requirements
under these Bidding Documents.

A Bidder may be granted preference as a Dornestic Bidder subject to the
certifcation from the DT that the Bidder is offenng unmanufactured
articles, materials or supplies of the growth or production of the
Philippines, or manufactured articles, materials, or supplies
manufactured or to be manufactured in the Philippines substantially from
articles, materials, or supplies of the growth, production. or manufacture,
a3 the case may be, of the Philippines.

Detailed Evaluation and Comparison of Bids

281

28.2.

8.3

The Procuring Entity will undertake the detailed evaluation and
comparison of bids which have passed the opening and preliminary
examination of bids, pursuant to ITE Clause 24, in order o detemine
the Lowest Calculated Bid.

The Lowest Calculated Bid shall be determined in two steps:

{8}  The detailed evaluation of the financial component of the bids, to
estabhksh the cormect calculated pnces of the bids; and

(b)  The ranking of the total bid prices as so calculated from the lowest
to the highest. The bid with the lowest price shall be identified as
the Lowest Calculated Bid.

The Procuring Entity's BAC shall immediately conduct a detsiled
evaluation of all bids rated "passed,” using non-discretionary pass/fail
critenia. The BAC shall consider the following in the evaluation of bids:

{a)  Completaneass of the bid. Unless the BDS allows partial bids, bids
not eddressing or providing all of the required iterms in the
Schedule of Requirements including, where applicable, Schadule
of Prices, shall be considered non-responsive and, thus,
automnatically disqualified In this regard, where a required tem is
provided, but no price is indicated, the same shall b2 considered
as non-responsive, but specifying a zero () or a dash (-} for the
said itern would mean that it iz being offered for free o the
Procuring Entity, except those required by law or regulations to
be provided for; and

A



29,

285

286,

(b)  Anthmetical corrections. Consider computational errors and
omissions to enable proper comparison of all eligitle bids. |t My
also consider bid modifications. Any adjustment shall be
calculated in monetary terms to determine the caloulated prices.

Based on the detailed evaluation of hids. those that comply with the
above-mentioned requirements shall be ranked in the ascending order
of their total calculated bid prices, as evaluated and corrected for
computational errors, discounts and other modifications, to identify the
Lowest Calculated Bid. Total calculated bid prices, as evaluated and
corrected for computational errors, discounts and other modifications,
which exceed the ABC shall not be considered, unless otherwise
indicated in the BDS,

The Procuring Entity’s evaluation of bids shall be based on the bid price
quoted in the Bid Form, which includes the Schedule of Prices.

Bids =hall be evaluated on an equal footing b ensure fair competition,
For this purpose, all bidders shall be required to include in their bids the
cost of all taxes, such as, but not limited to, value added fax {(VAT),
income tax, local taxes, and other fiscal levies and duties which shall ba
iternized in the bid form and reflectad in the detailed estimates. Such
bids, including said taxes, shall be the basis for bid evaluation and
COMDSErizon,

If a0 indicated pursuant to ITB Clause 1.2, Bids are being invited for
individual lots or for any combination thersof, provided that all Bids and
combinations of Bids shall be recaived by the zame deadline and opened
and evaluated simultaneously 2o as to determine the Bid or combination
of Bids offering the lowest calculated cost to the Prosuring Entity, Bid
prices quoted shall correspond to all items specified for each ot and o
all guantities specifiad for each item of a lot, Bid security as requirad by
ITE Clause 18 shall be submitted for each contract {lot) separately. The
basis for evaluation of lots is specified in BDS Clause 28 3.

Post-Qlualification

LR

The BAC shall determine to its satisfaction whether the Bidder that is

evaluated as having submitted the Lowest Caleuiated Bid complies with

and is responsive to all the requirements and conditiona specified in ITB
auszes 3 12, and 13,

Within & nan-extendible perled of five (5) calendar days from receipt by
the bidder of the notice from the BAC that it submitted the Lowest
Calculated Bid, the Bidder shall submit its latest income and business
tax returns filed and paid through the BIR Electronic Filing and Payment
Systern (@FPS) and other approprate licsnses and permits reguirad by
law and stated in the BDS.

Failure to submit any of the post-qualification requirements on time, or a
finding against the veracity thereof, shall dizqualify the bidder for award.

11
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203

2494,

29.5,

25k,

Provided in the event that a finding against the veracity of any of the
documents submitted 1s made. it shall cause the forfeiture of the bid
securily in accordance with Section 68 of the IRR of RA 9184

The determination shall be based upon an examination of the
documentary evidence of the Bidder's qualifications submitted pursiant
to ITB Clauses 12 and 13, as well as other information as the Procuring
Entity deems necessary and appropriate, using a non-discretionary
"pass/fail” crterion, which shall be complated within a period of twelve
{12} calendar days.

I the BAC detemnines that the Bidder with the Lowest Calculated Bid
passes &l the criteria for post-qualification, i shall daclsse the said bid
as the LCRB, and recommend to the HoPE the award of contract to the
said Bidder at its submitted price or itz calculated bid price, whichewvar s
lowver,

A negative determination shall result in rejection of the Bidder's Bid, in
which event the Procunng Entty shall proceed to the next Lowest
Calculated Bid with a fresh period to make a similar determination of that
Bidder's capabilites to perform satisfactodly. If the second Bidder
however, fails the post qualification. the pracedure for past qualification
shall be repeated for the Bidder with the next Lowest Caleulated Bid, and
=0 on until the LCRE is determined for recommendation for contract
award.

Within a period not exceeding fifieen (15) calendar days from the
determination by the BAC of tha LCRE and the recommendation to
award the contract, the HoPE or his duly authorized representative shail
approve or disapprove the seid recommendation.

In the event of disapproval, which shall be based on valid, reazonable,
and justifiable grounds as provided for under Section 41 of the |IRR of
RA 3184, the HoPE shall notify the BAC and the Bidder in writing of such
decision and the grounds for it. When applicable, the BAC shall conduct
& posi-gualification of the Bidder with the next Lowest Calculated Bid, &
request for reconsideration may be filed by the bidder with the HoPE in
accordanca with Section 37.1.3 of the IRR of RA 9184,

Reservation Clause

30.1.

Motwithstanding the eligibility or post-qualification of a Bidder, the
Procuring Entity concerned reserves the right to review its qualifications
at any stage of the procurement process if it has reasonable grounds to
believa that & misrepresentation has been made by the said Bidder, or
that there has been a change in the Bidder's capability to undertake the
profect from the tme it submitted its atigibility requirements. Should such
review uncover any misrepresentation made in the sligibility and bidding
requirements, statements or documents, or any changes in the situation
of the Bidder which will affect its capability to undertake the project 2o
that it fails the presat eligibility or bid evaluation criteria. the Procuring



31.

Entity =hall consider the said Bidder as ineligible and shall disqualify it
from submitting a bid or from obtaiming an awsard or contract.

L2 Based on the following grounds, the Procuring Entity reserves the right
to reject any and all bids, declare a Failure of Bidding at any timea prior
to the contract award, or not to award the contract, without thereby
incurnng any liability. and make no assuranca that a contract shall be
entered into &3 a result of the bidding:

{a)  If there is prima facie evidence of collusion between appropriate
public officars or employees of the Procuring Entity, or batwean
the BAC and any of the Bidders, or if tha collusion is between or
ameng the bidders themsalves, or between a Bidder and & third
party, including any act which restricts, suppresses or nullifies or
tends to restrict, suppress or nullify competition:

23] If the Procuring Entity's BAC is found to have failed in foliowing
the prescribed bidding procedures; or

(cl For any justifible and reascnable ground where the award of the
contract will not redound to the benefit of the GOP as follows:

(it If the physical and economic conditions have significantly
changed =0 as to render the project no longer
economically, financially or technically feasible as
detemmined by the HoPE;

(i} If the project is no longer necessary &5 determined by the
HoPE; and

(65} If the soures of funds for the project has been withheld or
reduced through no fault of the Procuring Enfity.

HLE In addiion, the Procuning Entity may likewise declare a failure of bidding
when:

(&) Mo bids are received;
{b) Al prospective Bidders are declared ineligible;

{c) Al bids fail to comply with all the bid requirernents or fail post-
gualification; or

(d)  The bidder with the LCRB refuses, without justifisble cause fo
accept the award of contract, and no award i= made in
accordance with Section 40 of the IRR of R4 9184

F. Award of Contract
Contract Award

A3



32.

ML Subject o ITB Clause 28, the HoPE or its duly authorized representative

shall award the contract to the Bidder whose bid has been determined
to be the LCRE.

il.2. Prior to the expiration of the period of bid validity, the Procuring Entity
shall notify the successful Bidder in writing that its bid has been
accepted, through a Notice of Award duly receivaed by the Bidder or its
representalive personally or sent by registered mail or electronically,
receipt of which must be confirmed in writing within two (2) days by the
Bidder with the LCRE and submitted personally or sent by registered
mail or electronically to the Procuring Entity

1.2, Notwithstanding the issuance of the Motice of Award. sward of contract
shalt be subject to the following conditions:

(@ Submission of the following documents within ten (10) calendar
days from receipt of the Notice of Award:

{f Valid JVa, if applicable; or

{ii) In the case of procurement by a Philippine Foreign Service
Office or Post, the PhilGEPS Registration Number of the
winning foreign Bidder;

ib)  Posting of the performance security in accordance with ITB
Clause 33,

{c) Signing of the contract as provided in ITB Clause 32; and

(d}  Approval by higher autharity, if reguired, as provided in Section
37.3 of the IRR of R4 8184,

3.4 At the tme of contract award, the Procuring Entity shall not increase or
decrease the quantity of goods originally specified in Section Vi
schedule of Requirements.

Signing of the Contract

321, At the same time as the Procuring Entity notifies the successful Bidder
that its bid has baen accepted, the Procuring Entity shall send the
Contract Form to the Bidder, which contract has been provided in the
Bidding Documents, incorporating therain all agreements between the
parties

322 Within ten {10) calendar days from receipt of the Notice of Award, the
successful Bidder shall post the required perforrmance security, sign and
date the contract and return it to the Procusing Entity.

323, The Precuring Entity shall enter into contract with the successiul Biddar
wrthin the same ten (10) calendar day period provided that all the
documentary requirements are complied with.

34
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324, The following documents shall form part of the contract:

(&)
{b)
()

(<}

(2]

L]

Contract Agreement;
Bidding Documents:

Winning biddar's bid, including the Technical and Financial
Fropozals, and all other documents/statements submitted (e.q.,
bidders response to request for clardfications on the bid},
Including corrections to the bid, if any, resulting from the Procuring
Entity's bid evaluation:

Performance Security:
Motice of Award of Contract: and

Other contract documents that may be required by existing |laws
andfor specified in the BDS.

33. Performance Security

331,

A,

To guarantee the faithful pedormance by the winning Bidder of its
obligations under the contract, it shall post a performance secu ity within
3 maximum penod of ten (10) calendar days from the recsipt of the
Metice of Award from the Procuring Entity and in no case later than the
signing of the contract.

The Performance Security shall be denominated in Philippine Pesos and
posted in favor of the Procuring Entity in an amount not less than the
percentage of the total contract price in sccordance with the following
schedule;

" Amaount of Performance Security

Form of Performance Security | (Not less than the Percentage of

the Total Contract Price)

-

(a) Cash or cashiersimanager's

check issued by a Univarsal |
or Commercial Bank,

For biddings conducted by
the LGUs, fhe
CashiersiWanagers Checic
may be issuad by aother banks
ceriited by the BSFP as
authorized o [ssue such

financial instrument, |

Five percant (59) ‘




34.

35.

(b Bank draftiguarantes or
imevocable letter of credit
izzsved by a Universal or
Commercial Bank: Provided,
however, that it shall be
confirmed or authenticated by
a Universal or Commarcial
Bank, if issued by a foraign
bank,

For biddings conducted by |
the LGLs, the Bank Drafif
Guarantee or lmevocable
Letter of Credit may be issued
by other banks certified by the
BSFP as authorized fo issue
such financial instrument.

(c) Surety bond callable upon
demand issued by a surety or
insurance  company  duly
certiied by the Insurance
Commission as authorzed to
issue such security. |

Thirty percent (30%)

313 Failure of the successful Bidder to comply with the above-mentioned
requirernent shall constitute sufficient ground for the annulment of the
award and forfeiture of the bid security, in which event the Procuring
Enfity shall have & fresh perod to inidate and complete the post
qualification of the second Lowest Caleulated Bid. The procedure shall
be repeated until the LCRE i= identified and selacted for
recommendation of contract award. However if no Bidder passed post-
gualification, the BAC shall declare the bidding a failure and conduct &
re-bidding with re-advertisement, if necassary.

Notice to Proceed

Within seven (7) calendar days from tha date of approval of the contract by the
sppropriate govemment approving asuthority, the Procuring Entity shall issue
the Notice to Proceed (MTP) together with a Sopy or copies of the approved
contract to the successful Bidder, All notices called for by the tarms of the
contract shall be effective only at the time of receipt thereof by the successful
Bidder.

Protast Mechanism

Decisions ef the procuring entity at any stage of the procuremant process may
be questioned in accordance with Section 55 of the |BR of RA Y184,

36
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Section lll. Bid Data Sheet

| Notes on the Bid Data Sheet

Section |l is intended to assist the Procuring Entity in providing the specific

information in relation to corresponding clauses in the ITB included in Section |1, and
has to be preparad for each specific procurement

The Procuring Entity should specify in the BDS infarmation and reguiraments
specifiic to the circumstances of the Procuring Entity, the processing of the
procurement, the applicable rules regarding bid price and currency, and the bid
evaluation criteria that will apply to the bids. In preparing Section Il the following
aspects should be checked:

i) infarmaton that specifies and complemeants provisions of Section i must be
incorporated,

b}  Amendments andfor supplements, if any, to provisions of Section || as
necessitated by the circumstances of the specific procuremant, must aiso be
inconrorated

For fareign-assisted projects, the Bid Data Sheet to be used is provided in Section
X-Foreign-Assistad Projects.

i
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Bid Data Sheet

ITB Clause

—I

The Procuring Entity is Philippine Charity Sweepstakes Office
(PL30) cio the General Servicez Department (GSDY with office at |
11" floor, Sunplaza Building, 1507 Princeton St comer Shaw

Boulevard, Mandaluyong City,

‘ LOTA

|LDTE

LOT

The lot{s) and reference isfare:

Area

| JAMITORIAL SERVICES FoR PGSO MAIN, AND

EXTENSION OFFICES IN THE NATIONAL CAPITAL
REGION (NCR] FOR THREE (3) YEARS UNDER
CoNTRACT Mo, GED-JS-NCR-2018

JANITORIAL SERVICES FOR BRANGH OFFICES IN |
LUZON FOR THREE (3} YEARS UNDER

ConNTRACT No. GSD-JS-LUZON-2018

LOTC

LOTD DEPARTMENT MANAGER AND BRANCH OFFICES

JANITORIAL SERVICES FOR THE QFFICE OF THE
DeEPARTMENT MANAGER AND BRANGH OFFICES
IN VISAYAS rFor THREE (2) YEARS UNDER
CONTRACT Mo, GSD-JS5-VISAYAS-2018

JANITORIAL SERVICES FOR THE OFFIGE OF THE

IN MINDANAD FOR THREE (3) YEARS UNDER
ConTrRACT No. GED-JS-MINDANAC-2018

|

The Funding Source is:

RAPINQ, 07-71-170534

The Govemment of the Philippines (GOP) through the 2018
Corporate Operating Budget in the amount of One Million Nine
Hundred Minety-Five Thousand One Hundred Twenty-Eight and
35100 Pezos (Php 1,995,128.35)

33

wd G &

The name of the Contract is Lot ©: JAMITORIAL SERVICES EOR THE
OFFICE OF THE BRANCH MANAGER aND BrRancH OFFICES IN VISAYAS
FOR THREE {3} YEARS UNDER ConTrACT No. GSD-JS-VISAYAS-2018.

The identification number of the Contract is GSD-J5-VISAYAS-2018 |

’___.-"

-
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“The name of the Project /s JANTORIAL BERVICES FOR BRANCH OFFICES |

IN VISAYAS For THREE (3) YEARS UNDER CoONTRACT No. GED-.JS~|
VISAYAS-2018,

31 Mo further instructions. |
51 Mo further instructions. _
52 Foreign bidders, 'em:apt those falling under ITB Clause 5.2(b). may'|
not participate in this Project
5.4 The Bidder must have completed, within the period specified in the
Invitation to Bid and ITB Clause T2.1(aMii}, a single contract that is
sirmitar to this Project, equivalent to at |east fifty percent (50%) of the
ABC.
For this purpose, similar contracts shall refar to provision of janitorial
sanitation services.
T Na further instructions.
| &4 Suboontracting is not allowed.
82 | Motapplicable o . =
81 The Procuring Entity will hold a pre-bid conference for this Project an |
January 28, 2019 (Monday), 1:30 p.m. at the BAC Office 5™ H-:'url
Conservatory Shaw Flara Bufiding, 605 Shaw Bowevard, |
Mandaiuyong Chy
10,1 The Procuring Entity's address is:
PCS0 BIDS AND AWARDS COMMITTEE {BAC)
c/o The Secretariat
3/F  Conservatory Shaw Plazs Building., 605 Shaw Bivd.
Mandaluyong City
(02} 997-0247 (Telefax)
email address: bacfpcso.qoy.ph
42.11a) Pursuant to GPPE Circular No. 07-2017 dated July 31, 2017, if the |

bidder is not yet registered in the PhilGEPS as Platinum Mermber, it
shall submit the following Class A" eligibility documents under
Section 23.1(a) and 24.1 {a) of the same |RE-

* Registration Certificate from Securities  and Exchange
Lommission (SEC), Department of Trade and Industry {TI)
for scle propretorship or Cooperative Development Authority
{CDA) for cooperatives.

a9



» Mayor's Business Parmit issued by the city or municipality
whera the principal place of business of the prospective bidder
is located, or the equivalent document for Exclusive Economic
ZOnes or Areas: and

« Tax Clearance, per E.Q. 398, s. of 2005, as final revised and
approved by the Bureau of Intemal Revenue (BIR). '

If already registered in the PhlGEPS under Platinum category, they

must submit Certificate of Registration and Membership,

In case the Bidder submitted Class *A” documents mentioned above,
the Certificate of PhilGEPS Registration (Platinum Membership) shall |
e a post qualification requirement to be submitted in accordance with
Section 34.2 of the 2016 Revized IRR of RAS154.

compieted within Five (5} Years prior to the deadline for the
submission and receipt of bids.

131 Mo additional requirements.

13.1{h) | No further instructions. ]
[ 13.1{c) Mo additional requirements. i

132 | The ABC is One Million Nine Hundred Ninety-Five Thousand One

Hundred Twenty-Eight and 35/100 Pesos (Php 1,995,128.35). Any
bid with & financial component exceeding this amount shall not be
accepted

15.4{a)(iv) | Mo incidental services required,

15.4(B) | Mo incidental services required.

16.1(b) Mot applicable.
18,3 | Not applicable, ]
(174 Bids will be valid unti 120 calendar days from bid opering.
181 | The bid secunity shall be in the form o a Bid Seciring Deciaraian, or

any of the following forms and amounts:

1. The amount of not less than Php 39,902,587, (2% of the AB ) if bid
security iz in  cash, cashiers/managers check, bank
draft’guarantee or irrevocable |etter of credit; or

2. The amount of not less than Php 99,7566.42, (5% of the ABC) if bid
sacuUrity is in Surety Bond,

443
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The bid security shall be valid unbl 120 calendar days from bid
opening or until the posting of the performance bond.

Each Bidder shall submit GNE (1) aniginal and FOUR (4) photocopies |

of the first and second components of its bid which must be placed in
a mother envelope and in the form descrbed under Section [X.
Appendices. Provided, that each of the envelope contained in the
mother envelope-{the original and 4 copies] — shall gach contain 2
envelopes (Envelope 1 Eligibility and Technical Documents;
Envelopa 2: Financial Proposal) which shall be sealed and must bear
the signature of the bidder. Provided further, that all documents shall
be properly tabbed/marked and arranged according to the seguence
of enumaration of aligibilitytechnical requirements under Item Mios.
12 and 13 of the Instruction to Bidders.

The address for submission of hids is BAC Office 39 foor |
Conservafory  Shaw Flaza Building, 605 Shaw Bowevarg
Marndaluyong City.

The deadline for subrission of bids is February 12, 2019 (Tuesday) |
at 5:30 a.m,

The place of bid opening s BAC Office 3F Conservatory Shaw Plaza
Building. 605 Shaw Boulevarnd Mandaluyang City.

The date and time of bid opening is February 12, 2019 (Tuesday) at
10:00 a.m.

24 2

Mo further instructions,

24.2

Mo further instructions,

871

No further instructions.

28.3 (a)

Fartial bids are allowed. All Goods are grouped in (ofs listed balow.
Bidders shall have the option of submitting a proposal on any or all
lots and evaluation and contract award will be undertaken on a per ot |
basis. Lots shall not be divided further inte sub-lots for the purpose of

bidding, evaluation, and contract award.

In all cases, the NFCC cornputation, if applicable, must be sufficient
for all the lots or contracts to be awardad ta the Bidder.

Lot | Arca |

JANITORIAL SERVICES FOR PCSD MAIN, BND

| LOT A EXTENSION OFFICES IN THE NATIONAL CARITAL
REGION {NCR) FOR THREE {3} YEARS UNDER

CoNTRACT NO. GSD-JS-NCR-2018

L |

11



284

JANITORIAL SERVICES FOR BRANGH DFFICES IN
LOTE |LUZON rfor THREE (3} YEARS UNDER
CoNTRACT No. GSD-JS-LUZON-2018

| JANITORIAL SERVICES FOR THE OFFICE OF THE

LOTC DEPARTMENT MANAGER AND BrRANCH OFFICES
i VISAYAS ror THREE (3) YEARS UNDER

ConTRACT No. GSD-JS-VISAYAS-2018

JANITORIAL SERVICES FOR THE OFFICE OF THE
LOTD DEPARTMENT MANAGER AND BRANCH OFFICES

IN MINDANAD FOR THREE (3) YEARS UNDER
| | | CONTRAGT NO. GSD-JS-MINDANAD-2018

7972

| Mo further instructons.

Submit within five (5) calendar days from receipt of the notice as

Lowest Calculated Bid / Single Caloulated Bid the following:

. Audited Financial Staternent for CF 2017 slamped “received by the BIR or

ifs duly scoredited and authonzad inatitutons,

2. Latest income Tax Retums within the last six (&) months prior to the date
of submissson or Annual Income Tax Retum for 2017, oy fax returs fied
ard faxes pall fhrowgh fhe BIR Electronic Filing and Pspment Sysfem

(eFP3) shall he acoepted)

4. Business Tax (Perceniage Tax or WAT} Relurns within the last six (5
moriths prior 1o the date of submizssion, foniy fax refurns fed and faxes
paid tMrowgh fhe BIR Eectronic Filing and Payment Spstam {@FP5] shalf

be gooepied)
4. Incase of Joint Vienturs, all partiza shal! submit the following:

8. Laetast Income Tax Retums within the [@sl six (8] months prior 1o
[ the date of submizsion of Annual Incomea Tax Retum far 2017,

B Business Tax {Percenlage Tax or WaTh Retuns within the last six

{B) months prior to the date of submission,

fiwe (&) years,

oy

Lames| Complatad Contract (SLCCH

Duly Signed Instruction to Bidgers

Duly Signed Bid Data Sheet

Diuly Signed General Conditionz of the Confract

Cully Signed Soacial Conditans of the Contracd
- Cithers

B T = S|
- ) )

a. Duly kcensed and registered janitodal serice provider, whose
primary purposs: provided in ifs Artickes of Incorporation should be
the: pronesion of janitorial, s2nitation and maintenancs services

S Maotice of Award, Purchase Order (P00 or Nabics to Prosesd to suppan the
List of Al Ongoing Govemment and Private Contracts induding thoss
awardsad but not yet started, =imilar 1o the conbract to be bid within the last

OMicial receipt, sales invoice for completed contracts to support the Single

bo With at least five (5) years’ experience of providing janitorial

sanitation sarvices sa shown by accomplished cenificates of

sehataclory survics from at least heee (2 clisnta;

c. Ligt of jandors to be deployed both regular and on-call (refievers)
| janitors, indcating  the  following  datadinformation i

42



32 4{f)

No additions! requirement.

Labulatadimatn form: nams, age, bith date, highest educational

attainment, clher relevant skills, relevant trainings (litle, datles
taken, training provider), number of yvears as janitar, numbss of

mantha with or have worked for prospactive bidder as janitor, other |

|ob experiences, including Fag-ibig, Phihealth S3% ang TIN
numbars with the fallewing attached decuments. duty preparad or
issued within the last 8ix (8] months from the dale of bidding for this
Project. except diploma and cerdificates of Training

¢« Perzonal! Dada Shest
= Nadical Ceniisies witi

comphets resulta, includging but not |

fimited fo blood test urinalysis,
chesl w-ray, issued by a duly
licensed  Medical Doctor  with
attestation thal thew are phyaically
and madically fit Ie be employed;
¢ Clearance from reputable nediro-
peychiaine test cenier, camiying
that the janitor are menfally and
ermoticnally it to waork;

¢ Copyof Crug Resull with proct of
certificate of accreditation fram
governmant granting offics,

« Copy of Diplorna of the highest
educaticnal  attzinment  andior
transcrigpt of records, if college
levaltundergraduate;

Copy of MBI Clearances; ard,
Copy of Cerfificate of Allendance
an Housskesping Seminar,

d. Compary Profile and Organizetonal setup indicating year

Bstanlished and yaars in the service of janitorial, nams of satisted
clients, numbars of janitors deployed in each client, names of kay
efficials and number of personnel and the reporting ana functional
redationshipe amnng various units within the Service Provider

Housekeening Plan — said pan must be 1ailored-ft for the aercs
requirement of the PCS0, The Service Provider shall
#Hate/anumerate specific mathodology to be emploved for the
exetulion of Housskeeping Plan. The Housekesping Plan should
be mace part of the Senice Pravider siConractor's sabmisaion

43




Section IV. General Conditions of
Contract

Notes on the General Conditions of Contract

| The GCC in Section IV, read in conjunction with the SCC in Section V' and ather
| documents listed therein, should be a complete document expressing all the rights

and obligations of the parties.

The GCC herein shall not be altered. Any changes and complementary information,
which may be needed, shall be introduced only through the SCC in Section V.
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1. Definitions
L1, Inthis Contract, the following termes shall be interprated as indicated:

(a)  “The Contract’ means the agreement entered into betyesn the
Pracuring Entity and the Supplier, as recarded in the Contract
Fom signed by the parties, including all attachments and
appandices thereto and all documents incorporated by referance
therein.

i "The Contract Price” means the price payable to the Supplier
under the Contract for the full and proper performance of its
contraciual obligations.

{c)  "The Goods" means all of the supplies, eguipment. machinary.
spare pans, other materials and/or general support senvices
which the Supplier is required to provide to the Procuring Entity
under the Contract.

{dy  "The Services" means those zarvices ancillary to the supply of the
Goods, such a2 transporsation and insuran ce, and any other
incidental servicas, such as installation, Commissioning, provision
oftechnisal assistance. training, and other such obligations of the
Supplier covered under the Contract

(e} ‘GCC" means the General Conditions of Contract contained in
this Section.

{f) "SCC" means the Special Conditions of Contract

(@) "The Procuring Entity” means the organization purchasing the
Goods. as named in the SCC.

() "The Procuring Entity's country” is the Philippines,

(i) ‘The Supplier” means the individual contractor, manufacturer
distributor, or fimm supplyingimanufacturing the Goods and
Services under thizs Contract and named in the SCC.

{0 The "Funding Source" means the organization named in the SCC.

{k}  "The Project Sita,” where applicable, means the place or places
named in the 8CG.

i ‘Day" means calendar day.

im)  The "Effective Date” of the contract will be the date of signing the
contract, however the Supplier shall commence performance of
its obligations only upon recsipt of the Notice to Proceed and copy
of the approved conbract.

§
Wl



(n)  “"Verfied Report’ refers to the report submitted by the
Implementing Unit to the HoPE setting forth s findings as to the
existence of grounds or causes for termination and explicitly
stating its recommendation for the issuance of g MNofice to
Terminate.

Corrupt, Fraudulent, Collusive, and Coercive Practices

=1, Unless otherwise provided in the SCC, the Frocuring Entity az wall as
the bidders, contractors, or suppliers shall observe the highest standard
of ethics during the procurement and execution of this Coniract. In
pursuance of this policy, the Procuring Entity:

(a)  defines, for the purposes of this provision, the terms sat forth
below as follows:

] "cormupt practice” means behavior on the part of officials in
the public or private sectors by which they improperly and
urlawfully enrich themselves, others. of induce othars to
do =0, by misusing the position in which they are placed,
and it includes the offering, giving, receiving, or goliciting
of anything of value to influence the action of any such
official in the procurement process or in contract axecution;
entering, on behalf of the Government, into any contract or
transaction manifestly and grossly disadvantageous to the
same, whather or not the public officer profited or will profit
thereby, and similar acts as provided in Republic Act 3018

(i} “fraudulent practice” means a misrepresentation of fscts in
order o influsncs 2 procursment process or the axecution
of a contract to the detriment of the Procuring Entity, and
includes collusive practives among Bidders (prior to or
after bid submission) designed to establish bid prices at
arificial, non-competiive levels and to deprive the
Procuring Entity of the benefitz= of free and opEM
coimipetibon.

{iiy  “collusive practices® means a scheme or armangament
betwaan two or more Bidders, with or without the
knowladge of the Procuring Entity, designed to establish
bid prices at artificial, non-competitive levels,

(v} “coercive practices” means hamming or threatening to
hamn, directly or indirectly. persons, or their property to
influence their partcipation in 8 procurement PIOCess or
affect the execution of a contract:

) ‘obstructive practica” is

(aa} deliberately destroying, falsifying, alteing or
concealing of evidence material to an administrative

4k
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proceedings or investigaion or making false
statements to myestigators in order to matarially
mpede  an  administrative proceedings  or
investigation of the Procuring Entity or any foraign
povemmentforsign  or  intemational  financing
instifuticn into allegations of 8 cormupt, fraudulent,
coercive or collusive practice; andior threatening,
harassing or intimidating any party to prevent it from
disclusing ite knowledge of matters relevant to the
administrative proceedings or investigation or from
pursuing such proceedings or investigation: or

{bb)  acts intended to materially impede the exercise of
the inspecton and audt nights of the Procurnng
Entity or any foreign govemmentforeign or
intermational financing institution hersin.

by will reject a proposal for sward if it deternines that the Bidder
recommended for award has engaged in any of the prachces
mentioned in this Clause for purpozes of competing for the
contract

Further the Funding Source. Borrower or Procuring Entity, as
aporopriate, will seek to impose the maximum civil. dministrative andior
criminal penalties available under the applicable law on individuals and
organizations deemed to be involved with any of the practices mentioned
in GCC Clause 2 1(a).

Inspection and Audit by the Funding Source

The Supplier shall permit the Funding Source to inspect the Su ppliers accounts
and records relating to the performance of the Supplier and to have them
audited by auditors appointed by the Funding Source, if 8o required by the
Funding Source,

Governing Law and Language

q.1.

4.2.

This Contract shall be interpreted in accordance with the laws of the
Fepublic of the Philippines,

Thiz Contract has been executed in the English language, which shall
be the binding and controlimg tanguage for all matters relating to the
meaning or interpretation of this Contract, All comespondence and other
documents pertaining to this Confract exchanged by the partes shall be
written in English.

Notices

B

Any notice, request, or consent required or pemited o be given or
made pursuant to this Contract shall be in writing. Any such notice,
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request, or consent shall be deemed to have been given or made when
received by the concemed party, either in person or through an
authonized representative of the Party to whom the communication is
addressed. or when sent by registerad mail telex, telegram, or facsimile
0 such Party at the address specified in tha SCC. which shall be
effective when delivered and duly recelved or on the notice’s effective
date, whichever s later,

3.2 A Party may change its address for notice hereunder by giving the other
Party notice of such change pursuant to the provisions listed in the S3CC
for GCC Clause 5.1.

Scope of Contract

6.1.  The Goods and Related Servicas to be provided shall be as specified in
Section V1. Schedule of Reguirements,

6.2 This Contract shall include all such items although not specifically
mentioned, that can be reasonably inferred as being required for its
completion as if such items were expressly mentioned herein, Any
additional reguirements for the completion of this Contract shall be
provided in the SCC.

Subcontracting

T.1.  Subcantracting of any portion of the Goods, if allowed i the BDS. doas
not redieve the Supplier of any liability or obligation under this Contract,
The Suppler will be responsible for the acts, defaults, and negligence of
any subcontractor, its agents, servants or workmen as fully as if these
were the Suppliers own acts, defaults. or negligence, or those of its
agents, servants or workmen.

_'\-.1
i

If subcontracting is allowed, the Supplier may identify its subcontractor
duning contract implementation, Subcontractors disclosed and identified
during the bidding may be changed during the implementation of this
Centrazt In either case, subcontractors must submit the documentarny
requirements under ITB Clause 12 and comply with the aligibility crteria
specified in the BDS. In the event that any subcontractor is found by tha
Procuring Entity to be ineligible, the subcontracting of such portion of the
Goods shall be disallowed.

Frocuring Entity's Responsibilities

81 Whenever the performance of the obligations in this Contract requires
that the Supplier obtein permits, approvals, import, and other licenses
from local public authorities. the Procuring Entity shall, if so neaded by
the Supplier, make its best effort to gssist the Supplier in complying with
such requirements in 8 timely and expeditious manner.

8.2, The Procuring Entity shall pay all costz involved in the performance of
ite responsibilities in accordance with GCC Clause 6.

)
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10.

11.

Prices

Lt

For the given scope of work in this Contract az awarded, all bid prices
are considered fixed prices, and therefore not subject to price escalation
during confract implementation, except under extmordinary
circumstances and upon prior approval of the GPPE in accordance with
secton 61 of R A, 8184 and its IRR or excent ag provided in this Clause.

Prices charged hy the Supplier for Goods dalivered and/or services
performed under this Contract shall not vary from the prices quoted by
the Supplier in its bid, with the exception of any change in price resulting
from a Change Qrder issved in accordance with GCC Clause 29,

Fayment

1oL

1.2,

10,3,

04

.5,

Fayments shall be made only upon a certification by the HoPE to the
effect that the Goods have been rendered or deliverad in accordance
with the terms of this Contract and have been duly inspected and
avcepled. Except with the prior approval of the Prasident no payrment
shall be made for services not vet renderad or for supplies and materials
not yet dalivered under this Contract, Ten parcent (10%) of the amount
of each payment shall be retained by the Procuring Entity to cover the
Supplier's warranty obligations under this Contract as described in GCC
Clause 17

The Supplier's request(s) for payment shall be made to the Procuring
Entity in writing, accompanied by an invoice describing, as appropriate,
the Goods delivered andfor Services performed, and by documents
submitted pursuant to the SCC provision for GGG Clause 6.2, and upon
fulfiliment of oiher obligations stipulated in this Contract,

Pursuant to GCC Clause 10.2, payments shall be made promptly by the
Frocuring Entity, but in no case later than sixty {BO) days after
submission of an invoice or claim by the Supplier. Payments shall be in
accordance with the schedule stated in the SCC.

Unless otherwise provided in the SCC, the cumency inwhich payment is
made ta the Supplier under this Contract shall be in Philippine Pesos.

Unbzss otherwise providad in the SCC, payments using Letter of Credit
(L), in accordance with the Guidelines issued by the GPPE, is allowsd.
For this purpose, the amount of provisional sum is indicated in the SCC.
All charges for the opening of the LC and/or incidental expenses thereto
shall be for the account of the Supplier.

Advance Payment and Terms of Payment

11.1.

Advance payment shall be made anly after prior approval of the
President, and shall not excesd fifteen percent {15%) of the Contract
amount. unless otherwise directed by the President or in cases allowed
under Annex "D of RA 9184
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12.

13.

112 All progress payments shall first be charged against the advance
payment untit the lattar has been fully exhausted.

I1.3. For Goods supplied from abroad, unless otherwise indicated in the SCC,
the tarms of payment shall be as follows:

(@ On Contract Signature: Fifteen Percent (15%) of the Contract
Prica shail be paid within sixly (B0} days from sigiifg of the
Contract and upon submiszion of a claim and a bank guarantae
for the aquivalent amount valid until the Goods are deliveraed and
in the form provided in Section VI Bidding Forms.

() On Delivery: Sixty-five percent {65%) of the Contract Price shall
be paid to the Supplier within sixty [8) days after the date of
receipt of the Goods and upon submission of the docurments i
through (vi) specified in the SCC provision on Dielivery and
Crocuments,

(€} On Acceptance: The remaining twenty percent (20%) of the
Contract Price shall be paid to the Supplier within sixty (B0) days
after the date of submission of the auceptance and inspection
certificate for the respective delivery issued by the Procuring
Entity's authorized representative. In the event that no inspaction
or acceptance cerificate is issued by the Fracuring Enfity's
autharized representative within forty five (45) days of the date
shown on the delivery receipt, the Supplier shall have the right to
claim payment of the remaining twenty percent (20%) subject to
the Procuring Entity's own verfication of the reason{s) for the
failure to issue documents (vil) and (viily as described in the SCC
provizsion on Delivery and Documents.

Taxes and Duties

The Supplier, whether local or foreign, shall ba entirely responsible for al| the
nacessary taxes, stamp duties, license fees, and other such levies im pozad for
the completion of this Contract.

Performance Security

L3.1. Within ten (10) calendar days from receipt of the Notice of Award from
the Frocuring Enfity but in no case later than the signing of the contract
by both parties, the successful Bidder shall furnish the performance
security in any the forms prescribed in the ITB Clause 33.2.

13.2. The performance security posted in favor of the Procuring Entity shall be
forfeited in the event it is established that the winnhing bidder is in default
in any of its obligations under the contract

133 The performance security shall remain valid until issuance by tha
Pracuring Entity of the Certificate of Final Accaptance.
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14.

15.

16.

12.4.

The performance sacurity may be released by the Pracuring Entity and
retumed to the Supplier after the issuance of the Certificate of Final
Acceplance subject to the following conditions:

ia) There are no pending claims against the Supplier or the SLrety
company filed by the Procuring Entity:

(B} The Supplier has no pending claims for labor and materials filed
against it; and

{c) Other terms specified in the SCC.

In case of a reduction of the contract value, the Procuring Entity shall
aliow & proportional reduction in the arignal peromance security,
provided that any such reduction is mare than ten percant (10%) and
that the aggregate of such reductions is not more than fifty parcent (50%)
of the orginal peformance SECLMtY.

Use of Contract Documents and information

[4.1

The Supplier shall not, excapt for purpeses of performing the obligations
In this Contract, without the Frocuring Entity's prior written consent,
disclose this Contract, or any provision theresf or any specification,
plan, drawing, pattem, sample, or information furnished by or on behalf
of the Progusing Entity. Any such disclosyrs shall be made in confidence
and shall extend only as far as may be necessary for purposes of =such
performance.

Any document, other than this Contract e, enumerated in GCC
Clause 14.1 shall remain the property of the Procuring Entity and shall
be retumed (alf copies) to ihe Frocuring Emtity on completion of the
Suppliers performance under this Contract | so raguired by the
Frocuring Entity.

Standards

The Goods provided under this Contract shall conform to the standards
mentioned in the Section VIl. Technical Specifications; and, when no applicable
standard is mentioned, to the authoritative standards approgriate to the Goods'
country of orgin, Such standards shall be the latest izzued by the institition
concemed

Inspection and Tests

la_l.

The Procuring Entity or its representative shall have the right 1o inspact
andior to test the Goods to confirm thelr conformity to the Contract
specifications at no extra cost to the Procuring Entity. The SCC and
Section V. Technical Specificaions shall specity what inspectons
andior tests the Procuring Entity requires and where they are to be
conducted. The Procuring Entity shall notify the Supplier in writing, in a
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17.

146.2,

1.3,

ifh.4,

16.5.

timely manner, of the identity of any representatives retsined for these
purpozes.

If applicable, the inspections and tests may be conducted on the
premises of the Supplier or its subcontractor(s), at point of dedivery,
and/or at the goods' final destination. If conducted on tha premises of
the Suppiier or itz subcontractor(s). all reasonable facilities and
aszistance, including access to drawings and production data, shall ba
fumished to the inspaclors at no charge to the Procuring Entity. The
Supplier shall provide the Procuring Enfity with results of such
inspections and tests.

The Procunng Entity or its designated representative shall be entitied to
attend the tests and/or mspections referred to in this Clause providad
that the Procuring Entity shall bear all of itz own costs and expenses
incurred in connection with such attendance including, but not limited to.
all treveling and board and lodging expenses,

The Precuring Entity may reject any Goods or any part thereof that fail
to paszs any test andior inspection or do not contarm to the specifications.
The Supplier shall either rectify or replace =uch rejected Goods or parts
thereof or make alterations necessary to meet the specifications at no
cost to the Frocuring Entity, and shall repeat the test andior inspection,
at no cost to the Procyring Entity, upon giving a notice pursuant to GCC
Clause 5

The Supplier agrees that neither the execution of a teet andfar inspection
of the Goods or any part thereof, nor the attendance by the Procuring
Entity or its representative, shall release the supplier from any
warranties or other abligations under this Contract.

Warranty

17.1,

L3

The Supplier warrants that the Goods supplied under the Contract are
new, unused, of the most recent or current modals, and that they
incorporate all recent improverments in design and materials, except
when the technical specifications required by the Frocuring Entity
provides othenwise.

The Supplier further wamants that all Goods supplied under thiz Contract
shall have no defect, arising from design, materials, or warkmanship ar
from any act er emission of the Supplisr that may develep under nonmal
uge of the supplied Goods in the conditions prevailing in the country of
final destination.

In order to assure that manufacturing defects shall be earected by the
Supplier, & warmanty shall be required from the Supplier for & minimum
penod specified In the SCC. The obligation for the wamanty shall be
covered by, atthe Supplier's option, either retention money in an amaunt
aquivalent to at least one parcent (1%) of avery progress payment, or a
special bank guarantee equivalent to at least ane parcent (1%} of the
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18.

19,

total Contract Price or other such amount if so specified in the S5CC. The
said amounts shall only be released after the lapse of the warranty
perod specified in the SCC; provided, however, that the Supplies
deliversd are free from patent and latent defects and all the conditions
imposed under this Contract have been fully met.

17.4. The Procuring Entity shall promptly nofify the Supplier in writing of any
claims arising under this wamanty. Upon receipt of such notice, tha
Supplier shall, within the period specified In the BCC and with all
reasanable speed, repair or replace the defective Goods or parts thersof,
without cost to the Procuring Entity.

17.5 Il the Supplier, having been notified. fails to remedy the defect(s) within
the perod specified in GCE Clause 17.4, the Procunng Entity may
proceed to take such remedial action as may be necessary, at the
Suppliers risk and expenze and without prejudice to any other rights
which the Procuring Entity may have against the Supplier under the
Contract and under the applicable law.

Delays in the Supplier's Performance

I8.1. Delivery of the Goods andior performance of Services shall be made by
the Supplier in accordance with the time scheduls prescrived by the
Procuring Entity in Section V|, Schedule of Requirements

182 If at any time during the performance of this Contract the Supplier or its
Subcontractor{s) should encounter conditions impeding timely delivery
of the Goods and/or performancea of Services, the Su pRlier shall promptly
notify the Frocuring Entity in writing of the fact of the delay, its likely
duration and its cause(s). As scon as practicable after receipt of the
Supplier's notice, and upon causes provided for under GCC Clauze 27
the Procuring Entity shall evaluate the situation and may extend the
Supplier's time for performance, in which case the extension shall b=
ratified by the parties by amendment of Contract.

18.3  Except az provided under GCC Clause 22, a delay by the Supplier in the
performance of its obhgations shall render the Supplier liable to the
imposition of liguidated damages pursuant to GCC Clause 18, unless an
extension of tme is agreed upon pursuant to GCC Clause 29 without the
application of liquidated damages.

Liquidated Damages

Subject to GCC Clauses 16 and 22, if the Supplier fails to satiefactorily deliver
any or all of the Goods and/or o perform the Services within the pernad{s)
specified in this Contract inclusive of duly granted time extensions if any, the
Frocuring Entity shall, without prejudice lo its other remedies under this
Contract and under the applicable |aw, deduct from the Contract Price, 5=
liguidated damages, the applicable rate of one tenth {1110} of one (1) percant
of the cost of the unperformed portion for every day of delay until actual delivery

or performance. The maximum deduction shall be ten percent {10%) of the
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20.

21,

22,

amount of contract.  Once the maximum is reached, the Procuring Entity may
rescind or terminate the Contract pursuant to GG Clause 23, without prajudice
to other courses of action and remadies open to it

Settlement of Disputes

201,

202

20.4

25,

If any dispute or difference of any kind whatsoever shall arise between
the Procuring Entity and the Supplrer m connectian with or arising out of
this Contract, the parties shall make every sffort to resalve amicably
such dispute or difference by mutual consultation.

It after thirty (30) days, the parties have failad to resolve their dispute or
difference by such mutual consultation, then eithar the Procuring Entity
or the Supplier may give notice to the sther party of its intention to
commence arbitration, as hereinafter provided, as to the matter in
dispute, and no arbitration in respect of this matter may be commencead
unless such notice is given,

Any dispute or difference in respect of which a notice of intention 1o
commence arbitration has been given in accordance with this Clause
shall be settled by arbitration. Arbitration may be commenced prior to or
after dalivery of the Goods under this Contract.

In the case of a dispute between the Frocuring Entity and the Supplier,
the dispute shall be resolved in accordsnce with Republic Act 9285
("R.A. B285"), otherwise known as the “Alternative Dispute Resolution
Act of 20047

Motwithstanding any reference to arbitration herein, the parfies shall
continue fo perform their respective obligations under the Contract
unless they ctherwise agres: and the Procuring Entity shall pay the
Supplier any monies due the Supplier

Liability of the Supplier

214

212

The Supplier's liability under this Contract shall be as provided by the
laws of the Republic of the Fhilippines, subject to additonal provisions,
if any, =at forth in the SCC.

Except in cazes of criminal negligence or willful miscondust, and in the
casa of infingement of patent rights, if applicable, the aggregate liability
af the Supplier to the Procuring Entity shall not exceed the tatal Contract
Frice, provided that this limitation shall not apply to the cost of repairing
or replacing defective aquipment,

Force Majeure

221

The Supplier shall not be liable for forfeiture of its performance SECUrity,
liquidated damages, or termination for datault if and to the axtent that the
Supplier's delay in performance or other failure to perform its obligations
under the Contract is the result of & force majeure,



222, For purposes of this Contract the terms ‘force mafeure” and “fortuitous
event” may be used interchangeably. In this regard, a fortuitous event
or force mafeure shall be interpreted o mean an event which the
Supplier could not have foreseen, or which though foreseen, was
inevitable. It shall not include ordinary unfavorable weather conditions.
and any other cause the effects of which could have baen aveided with
the exercise of regsonable diligence by the Supplier. Such events may
Include, bt not limited to, acts of tha Procuring Entity in its SOVersign
capacily, wars or revolutions, fires, floods, epidemics, quarantine
restrictions, and freight embargoes,

213, If a force majeurs situation arises, the Supplier shall promptly notify tha
Frocurng Entity in wriing of such condition and the cause ithereof
Unless otherwise directad by the Procuring Entity in writing, the Supplier
zhall continue to perform its obligations under the Contract as far as iz
reazonably practical, and shall seek all reasonable altarnative means for
parformance not prevented by the force majeurs.

Termination for Default

I31. The Procuring Entity shall terminate this Contract for default when any
of the following conditions attends its implementation:

(@) Outzide of force majevre, the Supplier fails to deliver or perform
any or all of the Goods within the penod(s) specited in the
contract, or within any extension thereof granted by the Procuring
Entity pursuant to a request made by the Supplier prior to the
delay, and such failure amounts to at least ten percant {10%) of
the contact price;

(b)  As a result of force majeure, the Supplier is unable to delivar ar
perform any or all of the Goods, amounting to at least ten percant
{10%) of the contract price, for a period of not less than sixty (80)
calendar days after raceipt of the notice from the Procuring Entity
stating that the cicumstance of force majeure is deemead ta have
ceased, or

{cd  The Supplier fails to perfom any other obligaton under tha
Contract,

[ud

in the event the Procuring Entity terminates this Contract in whole or in
part, for any of the reasons provided under GEC Clauses 23 to 26, the
Procuring Entity may procure, upon such terms and in such mManner as
it deems approprate, Goods or Services similar to those undeliverad,
and the Supplier shall be liable to the Pracuring Entity for any excess
costs for such similar Goods or Services. However. the Supplier shall
confinue perfommance of this Contract to the extent not terminated

)
I

23.3. In case the dalay in the delivery of the Goods andier performance of the
Services exceeds a time duration equivalent to ten percent (10%) of the
zpecified contract time plue any time extension duly granted to the
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24,

25.

26.

Supplier, the Procuring Entity may terminate this Contract, farfeit the
Supplier's performance secunty and award the same to a gualified
Supplier.

Termination for Insolvency

The Procuring Entity shall terminate this Contract if the Supplier is declared
bankrupt or insolvent as detenmined with fmality by a court of competent
jurisdiction. In this event, termination will be without compensation to the
Supplier, provided that such termination will not prejudice or affect any right of
action or remedy which has accrued or will accrue thereafter to the Procuring
Entity and/or the Supplier.

Termination for Convenience

231, The Pracuring Entity may terminate this Lontract, in whole or in part, at
any time for its convenience. The HoPE may terminate g contract for
the convenience of the Governmeant if he has determined the existence
of conditions that maice Project implementation economically, financially
or technically impractical and/or unnecessary, such as, but not limited
to, fortuitous event(z) or changes in law and national govemment
policies,

252, The Goods that have been delivered andior performed or are ready for
delivery or performance within thirty (30) calendar days after the
Suppliers receipt of Notice to Terminate shall be accemed by the
Frocuring Entity at the contract terms and prices. For Goods not yet
performed and/or ready for delivery, the Frocunng Entity may elect:

{a)  to have any portion delivered andior performed and paid at the
contract terms and phces; andior

(b)  to cancel the remainder and pay to the Supplier an agreed
amount for partially completed and/or performed goods and for
materials and parts previously procured by the Supplier.

253, If the Supplier suffars loss in its initial performance of the terminated
contract, such as purchase of raw materals for goods specially
manufactured for tha Procuring Entity which cannot be sold in open
market, it shall be allowed to recover partially from this Contract, on a
quanium menut basis. Befors recovery may be made, the fact of loss
must be established under sath by the Supplier to the satisfaction o the
Procuring Entity before recovery may be made.

Termination for Unlawful Acts

26.1.  The Procuring Entity may terminate this Contract in case it is determined
prima facie that the Supplier has engaged. before or during the
implementation of this Contract, in unlawful deeds and behaviors relative
to contract acquisition and implernentation. U nlewful acts include, but
are not limited to, the following:
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(k)
{ch

(d)

Comupt, fraudulent, and coercive practices as defined in ITB
Clause 3.1(a):

Drawing up or using forged documents;

Using adulterated materials, means ar methods, or engaging in
production contrary 10 rules of science or the trade; and

Any other act analogous to the foregoing.

27. Procedures for Termination of Contracts

271, The following provisions shall govern the procadures for termination of
this Conbrack

(&)

b

(e}

(d)

(e}

Upon receipt of a written report of acts or causes which may
constitute ground(s) for termination as aforermentioned, or Upon
its own intiative, the Implemeanting Unit shall. within a period of
seven (7) calendar days. verify the existencs of such groundis}
and cause the execution of a Verified Report, with all relevant
avidence attached:

Upon recommendation by the Implernenting Unit, the HoPE shall
terminate this Contract only by a written notice ta the Supplier
convaying the termination of this Contract, The notics shal state:

{i that this Contract is being temminated for any of the
ground(s) afore-mentioned, and a statement of the acts
that constitute the ground(s) constifuting the same;

{il}y the extent of termination, whether in whole or in part;

(i} an instruction to the Supplier to show cause as to why this
Contract should not be terminated; and

(W)  special instructions of the Procuring Entity, if any.

The MNotice to Terminate shall he accompanied by a copy of the
Verified Report;

Within a period of seven (7) calendar days from receipt of the
Motice of Termination, the Supplier shall submit to the HoPE g
verfisd position paper stating why thiz Contract should not ba
terminatad. If the Supplier fails to show cause after the lapse of
the seven (7) day period, either by inaction or oy default, the
HoPE shall issue an order terminating this Contract:

The Procuring Entity rmay, at any time before receipt of the
Suppiiers vesfied position paper deserbed in item {d} above
withdraw the Notice to Terminate if it is determined that certain
items or works subject of the notice had been completed,
delivered, or performed before the Suppliar's recsipt of the notice;
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28,

29,

30.

{F) Within a non-extendible perod of ten (1 () cakendar days from
receipt of the venfied position paper, the HoOFPE shall decide
whether or not to terminate this Contract. It 2hall serve a written
notice to the Supplier of its decision and, unkess othemyiss
provided, this Contract is deemead terminated from receipt of the
Supplier of the notice of decision. The termination shall only be
bazed on the groundis) stated in the Motice to Terminate:

(@) The HoPE may create a Contract Termination Raview Committes
(CTRC) fo assist him in the discharge of this function. Al
decisions recommended by the CTRC shall be subject to the
approval of the HoPE; and

{hy  The Supplier must serve a written notice to the Frocuing Entity
of its intention to terminate the contract at least thirty {30) calendar
days before its intended termination. The Contract is deemed
terminated it it is not resumed in thirty (30) calendar days after the
receipt of such notice by the Pracuring Entity,

Assignment of Rights

The Supplier shall not assign his rights or ebligations under this Contract, in
whole or in pant, except with the Procuring Entity’s prier written consent.

Contract Amendment

Subject to applicable laws, no vanation in or modification of the terms of this
Contract shall be made except by written amendmant signed by the parties.

Application

These General Conditions shall apply to the extent that they are not superseded
by provisions of other parts of this Contract,

Gl



Section V. Special Conditions of
Contract

Notes on the Special Conditions of Contract

Similar to the BOS, the dauses in this Section are ntended to assist the Procuring
Entity in providing contract-specific information in relation te corresponding clauses
in tha GCC.

The provisions of this Saction complement the GCC, specifying contractual |
requirements linked to the special circumstances of the Procuring Enfity, the
Procuring Entity's country. the sector, and the Goods purchased. In preparing this
Section, the following aspects should be checked:

(8! Information that complaments provisionz of Section IV must he
incorporated.

(bl Amendmerts andior supplemsnts fo provisions of Section IV, as
necessitated by the circumstances of the specific purchase, must alzo be
incorporated.

However, no special condition which defeats or negates the genaral intent and
purpose of the provisions of Section |V should be Incorporated herein,

For foreign-assisted projects, the special Conditions of Contract to be used is
provided in Section [X-Foreign-Agsistad Projects,
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Special Conditions of Contract

GCC Clause

| 1.1(g)

The Procuring Entity is Philippine Charity Sweepstakes
Office (FCS0) oo General Services Depariment
(GED) — 114 Sun Plaza Bidg., 1507 Princeton comer
Shaw Boulevard, Mandaluyong City

TA(0)

The supplier i

1A

The Funding Source is the Government of the
Fhilippines (GOF) through the 2018 PCS0 Corporale
Operating Budgsat in the amount of One Milion Nine
Hundred Ninety-Five Thousand One Hundred Twenty-
Eight and 35/100 Pesos (Php 1,995,128, 35)

The Project sites are defined in Section Vi, Schedule
of Reguiremants

Mo further instructions.

The Procuning Entity's address for Notices s

PCS0 cio Bids and Awards Committee., 3 floor
Conservatory Shaw  Plaza Building, 805 Shaw
Boulevard, Mandaiuyong City.

Afty. Laure A. Patiag, BAC Chairperson
{02} 567-0248 telafax
Maotices  is:

The  Supplier's address  for

| be deleted, amended or retsined depending on ifs

| meanings assigned to them by the current adition of

List here any additiona! requirements for the
completion of his Confract The following
requirements and the corresponding provisions may

applicabilify to this Contract:

Delivery and Documents —

For purposes of the Contract, "EXW." *FOB," "FCA"
“CIF," *CIP," "DDP" and other trade terms uszed to
describe the obligations of the parties shall have the |

INCOTERMS pulsishiad by the Intemnational Chamber
of Commerce, Paris. The Delivery terms of this
Contract shall be as follows:




(i

i}

{iii}
(iv)

(v)

(i}

(il

(wrin)

| For Goods supplied fram abroad:

| For Goods Supplied from Within the Philippines. state
‘The delivery terms applicable to this Contract are
delivered finsert place of destination]. Risk and tite will
pass from the Supplier to tha Procuring Entity upon
receipt and final acceptance of the Goods at their final
destination.”

Delivery of the Goods shall be made by the Supplierin
| Accordance with the terms specified in Section W,
Schedule of Requirements, The details of shipping
and/or other documents to be fumnished by the Supplier
are as follows:

For Goods supplied from within the FPhifipoines:

For Goods Supplied fiom Abroad. state “The cedlverny |
terms applicable to the Contract are DDP delivered
finsert place of destination]. In accordance with
INCOTERMS."

Upon delivery of the Goods to the Project Site, the
Supplier shall notify the Procuring Entity and present |
the faliiwing documents 1o the Procu Ang Entity:

Crriginal and four copies of the Su ppliers invoice
showing Goods’ description, quantity, unit prce,
and total amount:

Qriginal and four copies delivery recsiptnote,
railwey raceipt, or truck receipt:

Criginal Supplier's factory inspection report;

Qriginal and four copies of the Manufacturar's
andior Suppliers warranty certificata;

Original and four copies of the certificate of
origin (for imported Goods);

Delivery  receipt  detailing  numbsr  and
description of itema received signed by the
authorizad receiving peErsonnel:

Certificate of Acceptance/inspection Feport
signed by the Procuring Entity's represantative
at the Project Site: and

Four copias of the Invoice Recaipt for Propery
signed by the Proowing Entity's represantative
at the Project Site.

Lt



! Upon shipmeint, he Suppher shall Actify the Procuing |

Entity and the insurance company by cable the full

th

(ii)

{iii)
(i}

(v}

(vi)

(i}

[l

For purposes of this Clause ihe Procuring Entity's
Representative at the Project Site s,

Incidental Services -

The Supplier is required to provide all of the following
services, including additional services, If any, specified
in section VI. Schedule of Requiraments:

Select appropriate requirements and delste the rest

details of the shipment, including Contract Number,
description of the Goods, quantity, vessel hill of lading
numier and date, port of loading, date of shipment
port of discharge etc. Upon defivery to tha Project Site,
the Supplier shall notify the Procuring Entity and
present the follkowing documents as applicable with the
documnentary regquirermeants of any letter of credit issued
taking precedance:

Oiginial and four copies of the Supplier's invoice !
showing Goods® description, quantity. unit price,
and total amount;

Qriginal and four copées of the negoliable, clean
shipped on board hill of lading rmarked “freight
pre-paid” and five copies of the non-negatiable
kill of lading ;

Original Supplier's factory inspectian report,

Criginal and four copies of the Manufacturers |

and/or Supplier's warranty cartificate;

Urginal and four copies of the cedificata of
orgin {for imported Goods):

Delivery  receipt detziling number and
descripon of items received signed by the
Procuring Entity’'s representative at the Project
Site;

Cedificate of Acceptance/inspection Report |
signed by the Procuring Entity's representative

at the Project Site; and '
Four copies of the invoice Receipt for Property
signed by the Procuring Entity's representstive
at the Project Site,

R



el

(b

]

(d}

{z}

pefformance or supeivision of on-site assembly
and/or stan-up of the supplied Goods-

fumishing of tools required for assambly andfor '

maintenance of the supplied Goods;

fumishing of a detiled operations and
maintenance manual for each appropriate unit

of the supplied Goods:

perfarmance or supervision or maintenances
andior repair of the supplied Goods, for a periad
of time agreed by the parties, provided that this
service shall not refieve the Supplier of any
warranty obligations under this Contract: and

training of the Procuring Entity's personnel, at
the Supplier's plant andfor on-site, in assembly,

start-up, operation, maintenance, andfor repair |

of the supplied Goods.

The Contract price for the Goods shall include the
prices charged by the Supplier for incidental services
and shall not exceed the prevailing rates charged to
ather parties by the Supplier for similar services,

Spare Parts -

The Supplier iz required to provide all of the fallowing
matenals, notifications, and information pertaining fo
spare parts manufactured or distibuted by the
Supplier;

Select appropriate requirements and delete the rest

{a)

()

such spara pars as the Procuring Entity may
elect to purchase from the Supplier, provided
that this election shall not relieve the Supplier of
any warranty obligations under this Confract:
and

in the avent of fermination of production of the |

spare parts:

i advance notification to the Procuring
Entity of the pending temnination. in
sufficient time to permit the Frocuring

Entity to procure needed requirements;
and

ii. fellowing such termination, furnishing at
no cost to the Procuring Entity, the

[

Do j/"ﬁ
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blueprints, drawings, and spﬂc:dﬁ&atims;
of the spare parts, if requested |

The spare parts required are listed in Section V|, |
Schedule of Requirements and the cost theresf ars
included in the Comract Price |

The Supplier shall camy sufficient inventories to assure
ex-stock supply of consumable spares for the Goods
tor a period of insert here the time period specified. If
rot used insert fime period of three fimes the warranty
period]

Other spare parts and components shall be suppliad
as promptly as possible, but in any case within finsart
gpprogviate fime period] manths of placing the order.

Packaging -

The Supplier shall provide such packaging of the
Goods a3 is required to prevaent their damage or
detencration dunng transit to theair final destination, as
indicated in this Contract. The packaging shall be
sufficient to withstand, without limitaticn, rough
handling during transit and esposure to extrema
temperatures, salt and precipitation during transit, and
Open storage. Packaging case size and weights shall
teke into consideration, whers appropriate, the
remolgness of the GOODS' final destingtion and the |
absence of heavy handling facilities at all points in
transit,

The packaging, marking, and documentation within
and outside the packages shall comply strictly with
such special requirements as shall be expressly |
provided for in the Contract inciuding additional
requirements. if any, specified below, and in any
subsequent instructons ordered by the Procuring
Entity.

The outer packaging must be clearly marked on &t
least four (4) sides as follows:
Mame of the Procuring Entity
Mama of the Supplier
Contract Description
Final Destination

Giross weight

Gt



Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities
of the packege is to be placed on an accessibls poiat

of the outer packaging if practical. If not practical the
packaging list is to be placed inside the outer
packaging but outside the secondary packaging.

Insurance -

The Goods supplied under this Contract shall be fulky
insured by the Supplier in a freely convertible CUrmency
against loss or damage incidental to manufacture or
| @cquisition, transportation. storage, and delvery. The

their final acceptance by the Procuring Entity.

Transportation -

Goods remain at the risk and t#e of the Supnlier uny) |

deliver the Goods CIF, CIP or DDP, tranzport of the
Goods to the port of destination or sueh other named
place of destination in the Philippines, as shall be
=pecified in this Contract, shall be arranged and paid
for by the Supplier, and the cost thereof shall be
included in the Contract Prics.

Where the Supplier iz required under this Contract to
transport the Goods to a specified place of destination

transport to such place of destination in the Philippines.
including insurance and storage, a= shall be spacifiad

Where the Supplier is required under Contract to

within the Philippines, defined as the Froject Site, |

in this Contract, shall be arranged by the Supplier, and
related costs shall be included in the Contract Price.

Wheve the Supplier is reguired under Contract to

| transported on carniers of Philippine ragistry. In the
event that no camier of Philippine registry is available,
(Goods may be shipped by a carrier which is not of

deliver the Goods CIF, CIP or DDP, Goods are to be _

Philippine registry provided that the Supplier obtains
and presents to the Procuring Entity certification to thiz
effect from the nearast Philippine consulata to the port
of dispatch, In the event that carfiers of Philippine
reqistry are available but their schedule delays the

Supplier in its performance of this Contract the pariod
| from when the Goods were first ready for shipment and |

o
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the actual date of shipment the period of delay will be |
considerad force mafeure in accordsnce with GCC
Clausa 22

The Procuring Entity accapts no liability for the damage
of Goods during transit other than those prescribed by

INCOTERMS for DDP Deliveries. in the case of Goads
supplied from within the Philippines or supplied by
domesfic Suppliers risk and title will not be deamed o
have passed to the Procuring Enfity until their receipt
and final acceptance at the final destination.

Fatent Rights —

The Supplier shall indemnify the Procuring Entity
against all third-party claims of infringement of patent,
trademark, or industrial design rights arising from use

of the Goods or any part thereof.

10,4 Not applicable,

[10.5 Payment using LC is not allowed,

11.3 Maintain the GCC Clause.

13.4{c) The performance security shall oy be released after
the issuance of the Certificate of Final Acceptance by
the End-user,

16.1 Mone,

17.3 One (1) year after acceptance by the Procuring Entity
of the delivered Goods.

17.4 Not Applicable,
(211 All partners to the joint venture shall be jaintly and

severally liable to the Procuring Entity.

i1



Section VI. Schedule of Requirements

The delivery schedule expressed as weeks/months st pulates hereaftar a delivery date
which is the date of delivery to the project site.

tem Description | Quantity | Total Dallvered,
| Number | | Weeks/Months

|..|AI".III'DEIA.L SERVICES FOR | 1 Lot | The Confract shall
| THE OFFICE OF THE BRANCH be effected  within
MaNAGER AND BRANCH Sewen (7] catendar
OrFices v VISAYAS For days from receipt of
THREE (3) YEARS uUNDER | the Modice (2]
ConTrRacT No. GSD-IS- Froceed (NTP),

VISAYAS-2018
[The Service
| Pravider shall deploy
its personne! within
saven (7) calendar
days from its receipt
. of the Mofce o
| Froceead. It is |

understood that
tocls, equipment and
supplies  shall be
included in  the
deployment of
lanitorial parsonnel] |

1. The contract shall be for a peried of three (3) years commencing from the
receipt of Notice to Procead (MTP). The Contractor for Janitorial Services
shall, upon receipt of the NTP, render janitordal and deliver senitation
services of high industry standards using environmentally-friendly
cleaning products and supplies, subject to the result of the Annual
Parformance Evaluation of the Janitonal Agancy befare the end of each
year for the 3-year period. Should the Janitorial Services Agency fail o
maintain & satisfactory performance based on the set of paformance
criteria as stated, the PCSO may pre-terminate the Contract for failure by
the Agency to perform its obiigation following the procedure prescribed
under the guidelines on termination of eontract issuad by the Govemment
Procurement Policy Board (GPPB) under Resolution Mo. 018-2004. dated
22 December 2004

2. The Contractor for Janitorial Services shall deploy its personnel within
seven (7) days from its recaipt of the MNotice to Proceed (NTP) provide the
required number of janitors to the following areas of PCSO
premises/proparties, as follows.

&l



: Mo. of
Areas | Location Isiibcrs
2™ Floor , Dsmefia St., Norh Redlamation |
_1. QDM for Visayas Area, Cebu City [ 1
(2 loila lloile Spodts Complex, Magsayeay Vil., La Paz 1
| 3. Biliran | TBA- 1% Quaner 2017 1
4. Levie Leyle Provinclal Social Welfare Devalopment Office 1
¥ (LFSWD). J. Romualdez St Tackban City
| 5. Capiz | Provincial Capitol of Capiz. Roxas City ]
6. Aklan Provincial Capitol Compound, Kaliba, 1
7. Antigue San Jose Trade Town, San Jose de Buenavists =
B Ceby | 18t Flaor PCS0C Bidg,, Osmeria S1. MNarth 1
:  Reclamation Area, Cebu City _
9 Bohol g:: Lapitol Compound, C. Marapat St Taagbilaran .
10 Megros :
E.}gngi dental Paglaum E;:u:.rrrer Complex, Hemaez St Bacalad ity 1
o (Gov. Perdices Sports Complax, Capitel Area, ' ]
| 11. Negros Criental Dumaguets Gity 1 =
12. Southem Leyle | City Wharf Bldg. Demetia Abgao, WMaasin City A
13, Northem Samar Provincial Capitel Complex, Brygy, Dalahi_t, Catamman 1
14. Westem Samar Calbayog Convention Center, Calbayog City 1
I Total Numbar of Janitors: 14

. The fourteen (14} janitors for Branch Offices shall [kewise raport eight (&)
hours a day, six (B} days a week, from 7-00AM. to 4.00PM., except on

| hereby undertake to abide with the
Requirements. Failure to do so shali

regular holidays and special
President of the Philippines,

norn-working days as may be declared by the
uniess otharwise requested in writing by the

concerned Branch Manager and approved by the PCSO Genaral Manager

our bid.

MName of Company/Bidder

Signature over printed name of
Authorzed Represantative

Date

Tih

items stipulated in this Schedule of
result into automatic disqualification of



Section VII. Technical Specifications

| Notes for Preparing the Technical Specifications

A st of precise and clear specifications is a prerequisita for Bidders to respond
realistically and competitively to the requiremants of the Procuring Entity without
qualifying their bids. In the context of Compefitive Bidding, the specifications (e.g,
productionidelivery  schedule, manpower requirements, and after-zales
sarvice/parts) must be prepared to parmit the widest possible competition and, at
the same time, present a clear statemeant of the required standards of workmanship,
materials, and performance of the goods and services io be procured..  Only if this

Iz done will the objectives of transparency, eq uity, efficiency, faimess and economy |

in procurernent be realized, responsiveness of bids e ensured, and the subsequent
task of bid evaluation and post-qualification facilitated. Tha specifications should
require ihat all items, materials and accessories to be included or Incorporated in
the goods be new, unused, and of the most recent or current models, and that they
include or incorperate all recent improvernents in design and materials uniess
otherwise provided in the Contract.

samples of spacifications from previous similar procurements are useful in this
respect. The use of metric units is encouraged. Depending on the complexity of the
goods and the repetitiveness of the typa of procurement, it may be advantageous
to standardize the General Technical Specifications and incorperate them in a
separate subsection. The General Technical Specifications should eover all classes
of workmanship, materials, and eguipment cornmonly involved in manufacturing
simiiar goods. DeleBons o addenda should then adapt the General Technical
Specifications to the parficular procurement.

Care must be taken in drafting specifications to ensure that they are not restrictive.
In the specificaion of standards for equipment materals and workmanship,
recognized Philippine and international standards should be used as much as
possible, Whers other particular standards are used, whether national standards or
| other standards. the specifications should state that equipment, matersials, and
workmanship that meet other authorntative standards, and which ensure at least a
substantially egual quality than the standarnds mentionad, will also be acceptable
The following clause may be inserted in the Special Conditions of Contract or the
Technical Speciflcations.

Sample Clause: Equivalency of Standards and Cades

Wherever reference is made in the Technical Specifications to specific standards

and codes to be mat by the goods and materials to be furrished or tested, the |

provisions of the latest edition or revision of the relevant standards and codes ahall
apply, unless otherwise expressly stated in the Contract. Where such standards
' and codes are national or relate to a partcular country or region, other authoritative




| standards that ensure substantial equivalence to the standards and codes specified |
will be accaptable.

Reference to brand name and catalogue number should be avoided as far as
possible; where unavoidable they should always be followed by the words “or at
least equivalent.” Referances to brand names cannot be used when the Funding
Source iz the GOP.

Where appropriate. d rawings, inciuding site plans as requirad, may ba fumished by
the Procunng Entity with the Bidding Documnents.  Similarly, the Supplier may be
requested to provide drawings or samples either with it= Bid or for prior review by
the Procuring Entity during contract execution.

Bidders are also required. gs part of the technical specifications, to complete their
statement of compliance demonstrating how the items comply with the specification.




" ltem

Technical Specifications

Specification | Statement of Compliance

Bidders must stste here  either |

| “Comply” or "Nat Comply” against each
of the individual parameters of each
Specification stating the corresponding |
peformance  parametar  of  the |
|5quipment offered. Staterments of
| “Comply or "Mot Corply” must be
supported by evidence in 3 Bidders Bid
| and cross-referenced to that evidence
Evidence shall b2 in the form of
manufacturers  un-amended  sales
lterature, unconditional statements of
spedification and compliance issued by
the rmanufacturner, sampies,
independent test data et as
appropriate. A statement that is not
supportad by evidence or s
subsequently found e be contradicted
by the evidence pressnted will render
the Bid under evaluation liable for
rejection. A statement either in the
Bidders staternent of compliance or the
Supporting evidence that is found to be
false either during Bid evaluation, post-
qualification or the execution of the
Contract may be regarded as
| fraudulent and render the Bidder or
supplier liable for prosecution subject to
e provisions of ITB Clause 3.1{a%i)
andior GCC Clause 2.1{a)(ii).

GENERAL REQUIREMENTS

| &.___Eligibility Requirements of the Contragtor for Janitorial

government  Subimission  of Cedificates  of
Clearances from 558, Philhealth and Fag-ibig for the
year 2017 stating therein among others, that the

Services

I'4, The Contractor for Janitorial Services must have the following
minirmum gualifications:

a. Shall have faithfully remitted | COMPLYMOT
and paid its 588, Philhealth, Fag-IBIG, taxes and COMPLY
other payments and other remiftarces required by T e &




lageney i= updated in its paymentremittance of
monthly contributions
(attach copies of Cenificate of Clearanca) |

required/necessary number of janitorial personnel
and relievers at all imes in the absence of the
regularly assigned service parsonnal,

I. Eligibility of Janitorial Personnel

b. ~ Shall have an adequate stock of appropriate || COMPLYINGT
janitorial - and  sanitation  equipment  and COMPLY
paraphemalia (Submission of Certification under| ) |
Cath is required); ok TElRE Sl
I B. MAM R AND OTHER DOCUMENTARY |
REQUIREMENTS
‘The Contracter for Janitorial Services shall provide | N
PCSO  and  maintain  the fourteen  (14) G%“;]F;::“Lrﬂfm

must possess the following qualifications:

1. Physicslly, mertally Mt =nd of good moml
character:

2. Mot less than twenty-ona (21) years of age at the
start of contract implementation, except those
recommended personnel to be absorbed from the
present contractor by reason of trust and confidenca:

3. At least a high school graduate;

4. With minimurn of three (3) years of Experiance in
janitorial and housekesping:

5. Attended basic housekeeping janitorial trainings
and/or seminars:

a. The janitonial parsonnel, including thelr relievers and repfacements,

COMPLYMOT
COMPLY

_C. SCOPE OF WORKS

deemed applicable o su bject covered areas of bid:

Scope of Work shall include but fot limited to the following as may be |

a. Daily Routine Operations — Including, but not
limited to, the following areas (i) common offica
areas, (i) conference roomas:; (i) hallwaysicomdors;
i) slaliways, (v) pantres, (Wi} restrooms, (vii} |
grounds and parking araas.

|.Cleaning, sweeping, mopping,  spot-

COMPLYMNOT
COMPLY

| | mopping, scrubbing, buffing and pofishing |



of floors areas including stairs, waiting
areas, hall ways and walkways;

2 Dusting and palizshing of all vertical and
honzantal surfaces tables, chairs, cabinets,
racks, doors, bookshelves, furniture and
fixtures and the like:

3.Cleaning'dusting/scrubhing of windows and
blinds, walls, glass panes, doors and |
comers;

4. Frequent collection and proper trash
removal such as emptlying wastebaskets
and other waste receptacies. Segregation
of biodegradable and non-hiodegradable
wastas shall be observed;

sCleaning.  scrubbing,  sanitizing and
decdofizing comfort moms and its walls.
floors, water closets, toilet bowls/urinals,
countentops, and mirrars. Only
environmentally  friendly sanitizing and
disinfecting agents shall be used for this
purpose,

6. Vacuuming of carpeted areas, curtaine and
other fabric upholstery;

7.5weeping and cleaning of suroundings
such as grounds, parking areas and the
like;

s.\Watbaring of plants and pulling of weeds
from plants when needed.

b. Weekly Maintenance- General cleaning of all !
Breas avery Saturday.

1.5crubbing, waxing, buffing and phlishing of
floors, stairs, waiting areas and hall WayS;

2. Washing of trash and cigarette bins:

3. Vacuuming and shampooing of carpeted

areas, curtains and other fabric upholsteny:

4. Cleaning/scrubbing of cailings, walls and

comers, and refmoving of cobwebs;

3. Pelishing of signage, markers, logos and |

the like:;

. General cleaning, sanitizing, disinfactng

of comfort rooms;

7. Cleaning of gutter and washing of bullding

dumpsater,

€. Miscellaneous Services to he performed
when required.

=3
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1. Pravide logistical support assistance |
during mestings and conferences:

2. Reporting of leaking faucets, busted
bulbg, and broken fitures that need
immediate rapair or replacement:

3. Cleaning of lighting fixtures, roof gutters
and canals; and

4. Canying and hauling of furniture and
fixtures, supplies, malerals and

Macors.

D. SUPPLIES, MATERIALS, EQUIPMENT/TOOLS I

RE EMENT.

|2, The Contractor must have in its possession |

| Attachmient Required).

1. The Contractor shall provide and ensure the

prompt delivery and availability of minimum
equipment, supplies, materals and r:ieaning|
agents in its designated arcas aliached herslo as |
ANMNEX "A". Al deliveries shall be propery
acknowledged and inspected by an authorized |
representative from the PCSO.

the required tools and equipment, which should be
operational at all times during the period of the
service contract to be utilized by the janitors {Fefer
to ANNEX "A” for the required equipment:

& The Contractor for Janitornal Services
(Frovider) may offset any of the listed supplies that
are not consumed in liey of those that are regulay
Used,

4. The Contractor for Janitorial Services must at |
least have two (2) weeks supply on hand of cleaning
agents,

in the event of breakdown of any of the tools
and eguipment provided by the Contractor for
Janitonal Services to the PCSO, the former shall
within twenty-four (24} hours to replace or repair the
dafective unit assigned to the Branch Office.

GENERAL TERMS AND CONDITIONS

Fls refar ey

COMPLY™MOT
COaP ¥

COMPLYMNOT
COMPLY

COMPLYINOT
COMBLY

COMPLY/NOT
CORPLY

A, The Contractor
for Janitorial Services, at jts
own _cost, shall provide the

COMPLYSNOT COMPLY




janitors  the  nacessary
uniforms and  identification
cards. The janitors shall
always wear their prescribed
complete uniforms, IDs and
bucket bags, and observe
proper appoarance whilo on
duty;

B. The Centractor
for Janitorial Services shall
at its own expense provide

high quality cleaning
supplies,  materals and
equipment necessary for the
efficient performance of the
personnel of the Contractor
for Janitorial Services as
required by the PCSO. For
this purpose, the PCSO shall
provide a storage space for

such supplies, tools and
equipmeant but the
Contractor  for  Janitorial
Senices shall be
responsible for securing and
custody of said supplies,
materials and equipraent:

C. The PCSO |
Department/Branch
Manager andfor authorized
representaiive shall exercise
operational control  over
janitors  assigned at the
Branch Offices:

1. The Contractual Janitorial
Services  shall faithfully
Pay wages, compensation
aned oiher bensfits to its
employees in accordance

with the minimum wage
and other existing laws
relating to the wages and
compensation  of  its |

employees: |

E. The Contractor for
janitonal  servicesz  shall

| @assign an accountant and




bookkeeper who shall
submit the billing
statements to tha PCSO
General Manager thru the
Department Manager of
the General Services
Copanment; CopY
fumished the Assistant
General  Manager for
Branch Operations on or
before the seventh (7

working day after |
reference  pay periud:|

Including copies of proof of
payments and remittances
to Social Securty System,
Pag-IBIG, Emplayees
Compensation
Commission and
Fhilhealth and Summary of
Monthly Attendance
Report and xerox  copies
__ of DTRs duly cerified;

F. The Cantractor|

for Janitorial Services shall
be sodely liable for any claim
made by itz personnel in
connaction with the
provisions of the Labor
Code, Minimum Wage Law,
the Workmen's
Compensation Act  Social
Security System, Medicare
Act and such other laws
which now presently exist
which regulate employes-
ermnployer relationships:

G. The Contractor far
Janitarial Services shall be
fiable for all losses andior
damages directly caused
by the negligence, fault
and dishonesty of s
personnel while
performing  their duties.
except when such lossas
and/or damages are due to

fortuitous evemts or force |

majeure  and  incidents

TE



beyvond the control or
competance of the
personnel of the
Contracter for  Janitorial
Services present;

H. The Contractor for
Janitofial  Services, being
the employer of the janitors,
shall:

1. Be responsible

for any incidant, mishap or
injury of any kind or nature
that may be sustained by the
janitors during their tour of
duty in connection with thefr
senices in PCSO, and,

2, Be liable for all
benefits that said personnel
or their heirs may claim in
connection with their
employment by the
Contractor  for  Janitorial
Senvices:

L The BPCSQ shall not
entertain  cash  advances
from the assigned janitors
with  or without written
approval from the Coniractor
for Janitorial Services:

J. The PCS0 Ganeral |

ManagerManager of the
General Sarvices
Deparfment reserves  the
right to demand in veriting the
immediate replacement of
any of the personnel of tha
Contractor  for  Janitoral
Ser/ices assigned io
designated premises, whoin
the opinion of the
Department/Branch

Manager is incompetent or
undesirable, andior whose
senvices are prejudicial to




the discipline and good order
among PC30's employess.

K. The personnel of

the Contractor for Janitorial
senvices shall automatically
becorneé members of the
PLC30  fire  brigade and
anargy consanvabon team
inat may be created.

L. Tha Confractor for
Janitorial  Services  shall
provide an “Attendance Log
Book {LOG IN and LOG
QUT) and Daily Time
Records™ indicating therein

the date, name and daily |

attendance to be individually
suppliedfilled up by janitors
assigned in the procuring
entity. Daily Time Records
shall ke cerified and verifiad
by the Department/Branch
Manager to be attached to
the contractor's billing.

M. The Contractor for
Janitorial  Services must
submit a copy of it
Guidelines on ifs Code of
Discipline and Conduct for
its employess with
provisions  on  penalfies,
upon assumption of work:

. Under no
circumslances shall  the
Conbracior  for  Janitorial
Services allow trainees or
apprentices to perform any
janitorial services under its
sEnice contract:

H0




O, Janitors shall not be
authorized to leave their
respective work area of
assignment except during
allowable breaks:

the Contractor for Janitorial
Services shall be allowed
access fo the premises of
PCS0-owned properfias
Bna cesignated zizs only
during the employeaa's
respective work schedules,
as approved by the PCS0
Management;

demand, the PCS0 General
Manager with tha
recommendation from the
Manager of the General
sarvices Department, has
the nght to effect changes in
the assignment/deployment
of the janitors at any time
during the contract period

through & written notice ta |

the Contractor.

K. Likewise, PCSO

may increasa the number of
janitors  as  may be
necessary and reserves the
right to increase the scope of
sarvices of the Contractor,
fri such event, ary
corresponding adjustment in
the cost shall not exceed the
Approved Budget of the
Contract,

5. Tha PCSC General |

Manager thru the General
Senvices Department shall
be informed in writing by tha
|__Contractor  for  Janitorial

P. The employeez of

Q. “When  in the
exigancy of the work so|

al




Services of the renewal or
saparation from service of
any of its janitorial personnel
or  supervisors  within  a
period of ten (10) days
thereafter, including the
causals of such remaval or
separation from the service:

T. The Contractor for
Janitorial  Services  shall
ensure that its personnel
perfom their dubies

efficientty, and for this |

purpose the Contractor for
Janitorial  Services  shall
conduct a performance

evaluation of itz janitors and |

supenisors asvery six (8)
months commencing from
date of the implemantation:

L. The Contractor for

Janitorial  Services  shall
maintain a safisfactory level
of performance throughout
the term of the contract. It
shall submit to the PCSO

General Manager, thru the |

General Services
Department a semestral
progress report, indicating
the following:

1. Quality of service|

dellvered;
2. Time management:
3.  Management and

sutahility of personnel
(Please attach the
Performance Evaiuation
Reports of the janitors and
supenvisor assigned at the
designated areas ), and

4. Contract administration
gnd management.

V. The Contracter for
Janitorial Services agrees to
stricly adhere to, and

#d



| | money due ar which may '

| hereby submits itzeff, itz |

representative and all fts
personnel and employees,
to the rubas and regulations
of the PCS0 as regards to
sanitetion, sacurty and

safety.

W. The Contractor for
Jantoral Servicas failure to
deliver services when dus
shall authorize the PCS0
General Manager, to impose
gither of the following
penalies:

1, To deduct one- |
tanth (1110} of cna parcent
(1%) from the contract price
for each day of delay until
actual performance. as
liguidated damages. The
maximum deduction shall be
ten percent {10%) of the
amount of contract. Once |
the cumulative amount of
liquidated damages reaches
ten percent (10%) of the
contract prica. the PCED
General  Manager  shall
rescind the ¢ontract, without
prejudice to other courses of
action and remedies
available to the PCSO;

2. To  make an|
open market purchase of the
iterms  undelivered and
charge the  defaulting
Contractor  for  Janrtorial
Services the excess in price.
if any. The PC30 General
Manager however resenvas
the right to:

I.- Rescind or cancel the
senice contract: and

ii. [Ceductthe value of the
penalty imposad from any

83




become duse W the

Contractor  for  Janitoral
SeMvices, or to recover from
the bond of the Contractor
for Janitenal Services, if any.

X. For the scope of
work awarded in this service
contract, all bid prices are
conziderad fixed prices, and
therefora not subject to price
escalation during contract

implernantaton, excepnt
under extraordinany
circurnstances in |

secordance with Section 61
of Republic Act 8184 and its
Implemanting Rules and
Regulations as follows:

1. Inergase in minirmum daily .

wage pursuant to law or new
wage order issued after date
of bidding;

2, Increase in taxes:

3, If during the term of the
contract, PCSC sess the

nesd for an increase or |
decrease in the number of |

janitors,  provided  the
resylling cost of the said
increase or decrease does
not excesd the Approved
Budget for the Contract
(ABC) for the vear and,

4. In case of a dispute
between the PCSO and the
Contractor  for  Janitorial
Services, the dispute shall
be resclved if accordance
with Republic Act 9285,
ofherwise known as the

“Alternative Dispute
Resolution Act of 2004",
Y. in case of

amendments to the present
minimum wage and cost of

living allowances [(COLA}

e




including other statul:ur'_-,-'[
contributions i.e, Phithealth,
Pag-ibig, ECC etc.) after the
signing of the contract by
subsequent govermrrant
decrees or orders, the
Contractor  for  Janitorial
services shall immediately
| inform the PCSO General
Manager or his  duly
authorized representative of
thase amendments,

The Contractor for Janitorial |
. Services zhall immedistely
pay the concerhed janitors of
the mandated and
applicable waga increase
andfor COLA including other |
statutory contributions (e
Philhealth, Pag-ibig, ECC
ale. ), including other
statutory confributions.
PCS50 shall reimburse the
Contractor  for  Janitorial
Sarvices of the payments
made to concemed janitars
pursuant to said wage order
upon  proper  billing  and
submizsion of complete
suppaorting documents.

the failure of the PCSO
General Manager andfor
General Senvices
Department fo  demand
compliance with any of the
terms and conditicns
stipulated in the senice
contract  shall not  he
conzidered a waiver on
PC30's patt in  the

enforcement of any of its
‘ provisions;

AA.The Contractor for

Janitorial Services  shall

comply  with  reasonable
| | instructions  relatve 1o

‘_ Z.  ltis understood that

e

s
e ¥ L



janitorial operations as may | !
from tirme to time be given by
the PCS0O General
Manager/Mananer of the
General Services
Department or their
authorized represantatives:;

Bl The Contractor for
Janitorial Services shall not
£3sign its obligations under
the service contract or the
performance thereof without
the prior written conformity
of the PCSO General | ‘

Manager,

CC. As a precondition to the

PC50%s acceptance of the

sernvice contract, the

Contractor  for  Janitorial |

Services shall be held liable

to pay the PC.S0 when thera '
iz & finding of overpricing in

the transactions coverad by

the =envice contract.

OTHER REQUIREMENTS:

1. The bidder shall submit during bid submission a certification attesting its
compliance to all the requirements specified in the technical
specifications.

2. Inaddition to the Financial Bid Formm, the bidder must submit the detailed
computation/cost distribution “Annex B” (rate per janitorial personnel),

Name of Company/Bidder

Signature over printad name of
Authorized Representative

Date

Eh




Section VIl Bidding Forms

Notes on the Bidding Forms

The Bidder shall complete and submit with its Bid the Bid Form and Price
Schedules in accordance with ITB Clauss 15 with the requirements of the
Bidding Documents and the format set out in this Section.

| When requested in the BDS. the Bidder should prewide the Bid Security, sither
In the form included hereafter of in another form acceptable to the Entity,
pursuant to ITB Clause 18.1.

The Contract Agreement Form, when it is finalized at the time of contract
award, should incorporate any cormections or modifications to the accapted Bid
resuling from price corections. The Price Schedule and Schedule of
Requirements deemed to form part of the contract should be modified
accordingly,

The Performance Security Form and Bank Guarantee Form for Advance
Payment should not be completad by the Bidders at the time of their Bid
' preparation. Only the suscassful Bidder will be requirad to provide performance
securty and bank guarantee for advance payment in accordancs with one of the
forms indicated herein or in another form acceptable to the Frocuring Entity and
pursuant to GCC Clause 13 and it comesponding SCC provision.

' The sworn affidavit musi be complated by all Bidders in acoordance with iTB |
Clausa 4 2, Failure to do so and submit it with the bid shall result in the rejaction |
of the bid and the Bidder's disqualification,
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Bid Form

Date:
Invitation to Bid® W™

To: [name and address of Procuring Entity]
Gentlemen andior Ladies:

Having examined the Bidding Documents including  Bid  Bulletin
Numbers , the receipt of which is heraby duly acknowledged, we, the
undersigned, offer o supplideliveriperform JANITORIAL SERVICES FOR THE OFFICE OF
THE BRANCH MANAGER AND BRANCH OFFICES IN VISAYAS FOR THREE {3) YEARS UNDER
ConTRacT No. GSD-JS-VISAYAS-2018 in conformity with the said Bidding
Documents for the SLIM of

ftotal Bid amount In words and figures] or such other sums as may be
ascerained in accordance with the Schedule of Prices attached herewith and made
part of this Bid,

We undertake, if our Bid is accepted, to deliver the goods in accordance with the
delivery schedule specified in the Schedule of Requirements,

If our Bid is accepted, we undertake to provide a performance security in the
form. amounts, and within the times specified in the Bidding Documants.

W agree to abide by this Bid for the Bid Validity Period specified in BDS
provision for ITB Clause 18.2 and it shall remain Binding upon us and may be accepted
at any time before the expiration of that pericd.

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this
Bid, and to contract execution if we are awarded the coriract. are listed below®

Mame and Amount and Purpose of
address of agent Currency Commission or
gratuty

(if none, state "None®)

Until a forrmal Contract is prepared and executed, this Bid, together with your
written acceptances thereof and your MNofice of Award, shall be binding upon us.

41F ADR, JICA and WH Tinided projects, we [FR,
2 Applicable nmly if the Funding Source is the ADBE. JICA ar WE.

Ra



We understand that you are not bound to accept the Lowest Calculated Bid or
any Bid you may raceive.

We certify/confirm that we comply with the eligibility requirements as per ITB
Clause 5 of the Bidding Documents.

We likewise certify/confirm that the undersigned, [for sole propneforships, insert:
as the owner and sole proprietor or authorized representative of Name of Bidder. has
the full power and authorty to participate, submit the bid. and to sign and execute the
ensuing contract, on the latter's behaif for the Name of Profect of the Name of the
Frocurirg Entify] [for partnerships, corporations, cooperafives, or joirnt vemtures, insert:
= grantad full power and authority by the Mame of Bidder to paricipate, submit the
bid, and to 2ign and executs the ensuing contract on the latter's behalf for Name of
Froject of the Name of the Procuring Entity].

We acknowledge that failure to sign each and every page of thiz Bid Form,
including the attached Schedule of Prices. shall be 3 ground for the rejection of our
bid.

Drated this day of 20

[signature] firt the capacity off

Duly authorized to sign Bid for and on behalf of




Mame of Bidder

For Goods Offered From Abroad

. Irwitation to Bid® Number FPage
of .
JIE 3 | 4 5 8 | 7 8 )
b= | Dascrigtion | Country | Quanliy | Unit prleeSiF ponof | Toral SFoi | dnit Price LInE price Tokal Fres
at arigin erdfy (snesily porth o | CIF prics per | Dddiverad Culy Lesivvmend Cuny | delnesen
A nared placa ilem Uirgeaid (D) "3kl {OCF Cap
ispeniy Border peict | el 4% 5] (cald s B)
i place o
desfinzbhon}
1
1
]
(signature] fin the capacity off

Culy authorized to sign Bid for and on behalf of

® 3 ADE, HCA and WE fundad projects, use I70
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For Goods Offered From Within the Philippines

Mame of Bidder

. Invitation te Bid? Mumber

Culy authorized to sign Bid for and on behalf of

TIP AR, FICA and WE Tinded projeces, use IFB.

Tryred

Page
= _of
11 2 3 | 4 | 8 T & 7 8 ] 10
ram Ciezzriptinn E.:-Cl.-ll'li'l'g.' Gty nit |r:ru5 ' Trarsportasa | Sules and Coalof latal Fm:ﬂ,' Tetal Erina
| ol i FXaw [ir e Aard alber tanes Irpduertal L T delreanoa Final
‘nsuranoe pepatiia il HRrcAs, IF teol BG4 Jeslination
anc ab achar | Conlract is | applicably, per | (ual & ool &)
et avarded, rain
incsdantal be per Hem [
hulreary, por
EEm:
|
e L | I
fsignaturef fin the capacify o



Contract Agreement Form

THIS AGREEMENT made the day of 20 betwean
[rame of PROCURING ENTITY] of the Philippines {(hereinafter called “the Entity™) of
the one part and fname of Suppher] of feity and country of Supplier] (herelnafier caliad
"the Supplie”) of the other part,

WHEREAS the Entity invited Bids for certain goods and ancillary services, viz.,
[brief description of goods and services] and has accepted a Bid by the Suppler for
the supply of those goods and services in the sum of feontract price In words and
figures] (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1 In this Agreement words and expressions shall have the same Meanings as are
respectively assigned to them in the Conditions of Contract referred to,

2 The following documents shall be deemed to form and be read and construed
a5 part of this Agreement, viz.:

(@  the Suppliers Bid, including the Technical and Financial Proposals, and
all other documents/staternents submitted (e.q. bidder's responza to
clarifications on the bid), including corections to the bid resulting from
the Procunng Entity's bid evaluation:

(b} the Schedule of Requirements;

(e} the Technical Specifications:

{d) the Generai Conditions of Contract:

iy the Special Conditions of Contract;

{f) the Performance Sacurity: and

gy the Entity's Notice of Award.

3 If consideration of the payments to be made by the Entity to the Supplier as
herainafter mentioned, the Suppiier hereby covenants with the Entity to provide the
goods and services and to remedy defacts thersin in confarrmity in all respects with the
provisions of the Contract

4, The Entity hereby covenants to pay the Supplier in consideration of the
provisicn of the goods and services and the remedying of defects therein, the Contract
Frice or such other sum a8 may become payabie under the piovisions of the contract
at the time and in the manner prescribed by the contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be
executed in accordance with the laws of the Republic of the Philippines on the day
and year first above written.

Signed, sealed, delivered by ___the (for the Entity)

a%

Torve

4

/*E.

i



Signed. sealed, deliverad by

_ (for the Supplier).



Omnibus Sworn Statement

REPUBLIC OF THE PHILIPPINES )
CITYMUNICIPALITY OF 8.8

AFFIDAVIT

|, [Name of Affiant], of legal age, [Civi Status], [(Mafionalify], and residing at
(Adaress of Affiani], after having been duly sworn in accordanca with law, do hereby
depose and state that:

1. Select one, delete the other:

If & soie proprietarship: | am the sole proprietar or authorized representative of
[Name of Bidder] with office addrass at faddress of Bidder]:

It a partnarship, corporalion, cooperafive, or foint venfure: | am the duly
authorized and designated representative of [Mame of Biddar] with office
address at faddress of Bidder],

2. Select one, delete the other:

If a sole proprietorship: As the owner and sole proprietor, or autharized
represantative of Name of Bidder!, | have full power and authority to do,
execute and parform any and all acts necessary to paricipate, submit the bid,
and to sign and execute the ensuing contract for Wame of the Project] of the
[Name of the Procuring Entify], as shown in the altached duly notarized Soecial
Fowar of Afformea),

If-a partnership, corporation, cogpearative, or joint venturs: | am granted full
power and authority to do, execute and perform any and all acts necessary to
participate, submit the bid, and to sign and execute the ensuing contract for
(Name of the Project] of tha [Name of the Procuring Entity], as shown in the
attached [state tifte of aftached document showing proof of autharization le.g.,
duly notarized Secretary’'s Certificate, Board/Fartnership Resolufion, or
Special Fower of Altorney, whichever is applicable; )]

3. [Name of Bidder] is not "blacklisted” or bamed from bidding by the Government
of the Philippines or any of its agencies, offices, corporations. or Local
Government Units, foreign governmentforeign or international financing
institution whose blacklisting rules have been recognized by the Government
Frocurement Palicy Board;

4 Each of the documents submitted in satisfaction of the bidding requirements is

an authantic copy of the original, complete, and all statoments and information
provided therein are true and correct:

a5
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5. [Name of Gidder] is authorizing the Head of the Procuring Entity or its duly

authorized representativels) to venfy all the documents submitted,

. Sefect one, delete the resi:

If & sale propnetorship: The owner or sole proprietor is not related to the Head
of the Procuring Entity, members of the Bids and Awards Committee {BAC), the
Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by
consanguinity or affinity up to the third civil degree:

If a partnership or cooperative: None of the officers and members of (Wame of
Siclaer] is related o the Head of the Procuning Entity, membars of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Projact Management Office or the end-user unit,
and the project consultants by consanguinity or affinity up to the third il
degraes;

If & corporafion or joint vanfure: None of the officers, directors, and controlling
stockholders of [Narme of Bidder] is related to the Head of the Procuring Entity,
members of the Bids and Awards Committes (BAC), the Technical Working
Group. and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity or affinity up to
the third civil degres:

[amea of Giddar] complies with existing labor laws and standards; and

[Mame of Bidder] 1s aware of and has undertaken the following responsibiities
as a Bidder:

a) Carefully examing all of the Bidding Documeants;

by Acknowledge all canditions, local or otherwise, affecting the implementation
of the Contract;

o) Made an estimate of the facilities available and needed for the contract to
be bid, if any; and

dy Inguire or secure Supplemental/Bid Bulletin(s) issued for the [Name of the
Frojact].

. Name of Bidder] did not give or pay directly or indirectly, any commission,

amount, fee, or any form of considaration, pecuniary or otherwise, Lo any person
or official, parsonnal or representative of the government in relation to any
procuregment project or activity,

IN WITNESS WHEREOQF, | have hersunto set my hand this __ dayof 20

, Philippines,

Q4 r":‘



Bidder's RepresentativelAuthorized
Signatcry

SUBSCRIBED AND SWORN to before me this ___ day of month] [vear] at
{place of execution|, Philippines. Affiant/s isfare personally known to me and wasfweara
identified by me through competent evidence of identity as defined in the 2004 Rules
on Notarial Practice (A.M. No. 02-8-13-5C). Affiant/s exhibited to me histher [insert
type of government identification card used], with hisfher photograph and signature
appearing thereon, with no. and his/her Community Tax Certificate No.

issued on at

Witness my hand and saal this day of fmanth] [year].

NAME OF NOTARY PUBLIC

Sarial Ma. af Commission
Maotary Public for ki
Raoll of Attarneys Mao.
PFTR Mo, fdate issued] [place
iIssLed]
IBP Mo, [date issved], [place issued]
Do, No
FPage No.
Book Mo.
Series of

* This form will not apply for WE funded projects

oy |_..-‘|""|



Bank Guarantee Form for Advance Payment

To:  [name and address of PROCURING ENTITY]
[nmame of Contract]

Gentlemen and/or Ladies:

In accordance with the payment provision included in the Special Conditions of
Contract, which amends Clause 10 of the General Conditicns of Contract to provide
for advance payment, name and address of Suppher] (hereinafter called the
"Supplier’) shall depasit with the PROCURING ENTITY a bark guarantee to
guarantee its proper and faithful performance under the said Clause of the Contract in
an amount of (amount of guarantes in figures and words].

Wa, the [bank or fnancial insfifufion] as instructed by the Supplier, agree
unconditionally and imevocably to guarantee as primary abligator and not as surety
merely, the payment to the PROCURING ENTITY on its first demand without
whatsoever right of abjection on our part and without its first claim to the Supplier, in
the amaount not exceeding famount of guarantee in figures and words]

We further agree that no change or addition to or other modification of the terms of the
Contract o be performed thereunder or of any of the Contract documents which may
be made between the PROCURING ENTITY and the Supplier, shall in any way
releaze us from any liability under this guaraniee. and we hereby waive notice of any
such change, addition, or madification.

This guarantee shall remain valid and in full effact from tha date of the advance
payment recaivad by the Supplier under the Contract until [dafa].

Yaurs truly.

Signature and seal of the Guarantors

[rarme of bank or financial institution]

[address]

[data]

o
98 M | /,. I}i



BID SECURING DECLARATION FORM

REPUBLIC OF THE PHILIPPINES)

CITY OF

} S5.5.

------------- ;.;

BID SECURING DECLARATION
Invitation to Bid: finsert Reference number]

Ta: [Insert narme and address of the Frocuring Entity]

nwed the undersignad, deciare that

5

3.

e understand that according to your conditions, bids must be
supported by a Bid Security, which may be in the form of a Bid-Securing
Deaclaration.

I'We accept that: (a) lwe will be automatically disqualified from bidding
for any contract with any procuring entity for a period of twa [2) years
upon receipt of your Blacklisting oarder, and, (b} lwe will pay the
applicable fine provided under Section & of the Guidelines on the Use of
Bid Securing Declaration, within fifteen {15) days from receipt of the
written demand by the procuring entity for the commission of acts
resulting to the enfarcement of the bid securing declaration under
sections 23.1(k), 34.2, 401 and 69.1, except §9.1{f), of the IRR of RA
9184, without prejudice to other legal action the government may
undertake.

I"Me understand that this Bid Securing Declaration shall cease to be valid
on the following circumstances:

(&) Upon expiration of the bid validity pericd, or any extension thereof
pursuant to your reguest

() | am/we are declared ineligible or post-disqualified upon receipt
of your notice to such effect, and (i} Ifwe failed to timely file a
requeast for reconsideration or (i} l'we filed a waiver to avail of said
right;

. ; . . ; ; : i
Tl one and delete the crhigr. Aduglt the sowe Insteaciion for sinplar terms siroughiost te doeumen



(c) I amfwe are declared the bidder with the Lowest Calculated
Responsive Bid, and |Mwe have fumished [(he performance
sacurity and signed the Contract.

IN WITNESS WHEREOF. |We have hereunto set my/our hand/s this day
af fmaonth] [vear] at [pface of execubion].

fInzert NAME OF SIDDER'S
AUTHORIZED
REPRESENTATIVE]
lInsert Signatory's Lagal Capacity]
Affiant

SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at
fplace of executicn], Philippines. Affiant/s isfare parsonally known to me and washwere
identified by me through competent evidence of identity as defined in the 2004 Rules
on Notarial Practice (AM. Ne. 02-8-13-5C). Affiant/s exhibited to me hisiher [insert
type of governmeant identification card used], with hisfher photograph and signature
appearing thereon, with no, and hisfher Community Tax Certificate Mo.

Issuad on at

VWitness my hand ang seal this ____ day of [month] fvear]

MNAME OF NOTARY PUBLIC

Serial N, of Commission
Notary Public for Ll
Roll of Attormeys No.
FTR Mo [date issued], [place
issLed]
IBF No. [date issued]. [place issued]
Doc. No.
Fage Nao
Book Ma,
Series of



List of all Ongoing Government and Private Contracts including
those awarded but not yet started, similar or not similar to the
Contract to be bid within the last five (5) years

Business Name:
Business Address:

a. U‘I‘.ll:lﬁr"i

& Daie

. Maria af Biddar's Roda % of Accaomplishment Walue af
Contrast! MNama | Lowarcod Outstarding
Project Cost | b, Address | Nature of | Dascription % | b.DoteStartod | Planned | Actust Werks!
¥vork | Undallvared
a. | . Dabe ot Portica
Telaphone | Campleticn
N | Hos. |
| Goymmiment B
| o
= = ==
Fri & |
| S— S . ok = =
= B e e - i
— I L ————— ——
| Total Cost '
Submitted by
{Printed Name & Signature)
Designation :
Date ;
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Statement Identifying the Single Largest Completed Contract
Similar to the contract to be bid within the last ten (10) years

To the Bids and Awards Committee:

‘s (Company Mame) Single

Largest Completed Contract similar to the contract to be bid is the contract
! project with with the

following details:
MName of the Contract :

Date of the Contract :

Contract Duration :

Owner's Name and Address :

Kinds of Goods:

The Caontract Price is P . which value is

equivalent to or more than fifty percent (50%) of the Approved Budget for
the Contract (ABC) of PhP 1,985,128.35. The Supply and Delivery of

were

delivered and completed on

Note:
+ This statement should be supported with:

(1) a photocopy of end-user's acceptance or Official Receipt(s) or sales
Invoice issued for the contract. if completed; and

{2) any or all of the fallowing:
(&) Motice of Award
{b) Purchase Order/Contract
{c) Notica to Proceed.
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NFCC FORM

A, Summary cf the Applicant Supplier's/Distributor's/Manufaciurers assets

and ligbilities on the basis of the attached Audited Financial Statements,
submitted to the Bureau of Internal Revenue (BIR),

Year 2017 |

Tolal Assets
Current Assets
Total Liabilities
Current Liatelities
Met Worth [1-3)
Met Warking Capital (2-4)

O f B f Lad B

B. The Met Financial Contracting Capacity (NFCG) using the following
formula, must be egual to the ABC to be bid:

NFCC = [icurrent assets — current liabilities) {151 minus value of all
outstanding or uncompleted portions of the projects under ongoing

contracts, including awarded contracts yet to be started coinciding with the
contract to be id.

NFCGC =P

C. Flease reflect your computation on the space provided,

Submitied by

Mame of Supplier/DistributorManufacturer

Signature of Authorized Hepreéentatuue
Date:




Bid Security Form

Date:

To: PHILIPPINE CHARITY SWEEPSTAKES OFFICE
Conservatory Bldg., 605 Shaw Boulevard, Mandaluyong City

Gentlemen andlor Ladies:

Pursuant to the Ravised IRR of RA 8184, enclosed is our bid security in the

form aof:

Lok

2,

By ()

Bid Securing Declaration — No percentage required

Cash or Cashier's/Manager's Check issusd by a Universal
or Commercial Bank (2% of the Approved Budget Contract of
the iterm to be bid)

Bank DraftfGuarantes or irrevocable Letter of Credit

issued by a Universal or Commarcial Bank: Provided,
however, that it shall be confirmed or authenticated by a
Universal or Commercial Bank, if issuad by a foreign bank (2%
of the Approved Budget Contract of the itern to be bid)

Surety Bond Callable upon Demand issued by a surety or
insurance company duly certified by the Insurance Commissian
as authorized to issue such secunty (S%)of the Approved
Budget Cantract of the item to be big)

WVery truly yours,

Signature over printed name of
Authorized Representative

MName of Company/Bidder

- *
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Checklist of the Eligibility and Technical Requirements
{ENVELOPE 1)

A. Eligibility Documents:
CLASS “A" DOCUMENTS

1. PhilGEPS Cartificate of Registration and Membership under Platinum Category
in accordance with Section 852 of the IRR, except for foreign Didders
participating in the procurement by a Philippine Foreign Service Uffice or Post,
which shall submit their eligibility dosuments under Section 23 1 of the IRR,
provided, that the winning bidder shall register with the PhilGEPS in accordance
with Section 37.1.4 of the IRR.

Pursuant to GPPB Circular No. 07-2017 dated July 31, 2017, if the bidder is not
yet reqisterad in the PhiIGEPS as Platinum Member, it shall submit the following
Class ‘A" eligikility documents under Section 23.1(a) and 24.1 (a) of the same
IRR:

+ Registration Certificate from Securities and Exchange Commission
(SEC), Department of Trade and Industry {DTI) for sole proprietarship or
Cooperative Development Autharity (CDA) for cooperatives

+ Mayor's Business Permit issued by the city or municipality where the
principal place of business of the prospective bicder 15 located, or the
equivalent document for Exclusive Economic Zones or Areas; and

» Tax Clegrance, per E.Q. 358, 5. of 2005, as final revised and approved
by the Bureau of Internal Revenue (BIR).

2, (@ Statement of all its on-going government and private contracts, including
contracts awarded but not yet started, if any, whether similar or not similar in
nature and complexity to the contract to be bid; and

(b} Statement of the Bidder's SLCC similar to the confract fo be kid, in
accordance with ITE Clause 5.4, within the last five (5) years (form supplied).
{The single largest contract should have a value of at least 50% of the ABC of the
project to be bid).

3, MWFECC computation in accordance with [TE Clause 55 0OR a committad Line of Cradit
from a universal or commercial bank {form supplied).

K ETEWTH: E’i}



CLASS “B" DOCUMENT

5. If applicable, the JOINT VENTURE AGREEMENT (JVA) in case the joint
venture is already in existence, or duly notarized statements from all the
petential joint venture partners in accordance with Saction 23 1 (D) of the IRR

B. Technical Documents:
1. Bid Security in accordance with ITE Clausa 18, in any of the following forms:

i. Bid Securing Declaration: OR

ll. Cash, Cashiers/Manager's Check issued by a Universal or Commercial
Bank {2% of the ABC); OR

li. Bank Draft'Guarantes or Ivevocable Letter of Credit issued bty a Universal
or Commersial Bank: Provided, however, that it =hall be confirmed or
authenticated by a Universal or Commercial Bank. if issued by a foreign
bank (2% of the ABC); OR

w. Surety bond callable upon demand issued by a surety or insurance
company duly cerfified by the Insurance Commiszion as authorized to
135U€ such security- (5% of the ABC).

2. Duly accomplished Schedule of Requirements
3. Duly accomplished Technical Specifications (with attachment/s)
4. Duly notarized Omnibus Swom Statement

NOTE: SUBMIT ONE (1) ORIGINAL AND FOUR {4) PHOTOCOPIES OF ALL
THE REQUIREMENTS STATED ABOVE.

PLEASE PUT A LABEL (TABBINGS) FOR EACH DOCUMENT FOR
EASY BROWSING.
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NOTE :

The Financial Proposal shall contain the:
{ENVELOPE 2)

Financial Bid Form {in prescribed form)
In addition to the Financial Bid form, the Contractor/Bidder shall submit the
Detalied Computation/Cost Distribution of Janitorial Services per attached
format hareof marked as ANNEX “B".
Certificaticn from the DT issued in accordance with ITB Clause 27, if
applicable.

SUBMIT ONE (1) ORIGINAL AND FOUR {4) PHOTOCOPIES OF ALL THE
REQUIREMENTS STATED ABOVE.

PLEASE PUT A LABEL (TABBINGS) FOR EACH DOCUMENT FOR
EASY BROWSING,

i



POST-QUALIFICATION REQUIREMENTS

After the Bid Opening, the PCS0 Bide and Award Committes (BAC) and Techrical
wWorking Group (TWiG) shall conduct evaluation of the Technical and Financial
components of the aligible bids to determine the Lowest Calculatad Bid/Singie
Calculated Bid (SCEB/LCE).

Only the bidder with the LCB/SCB shall be notified to submit the following post-
qualification docurments within five {5) calendar days from receipt of the Notice of Post-
Qualification:

p

2.

Others:

Culy signed Instructions to Bidders

Duly signed Bid Data Sheet

Duly signed Special Conditions of tha Contract
Duly signed General Conditions of Contract

Latest Income Tax Retums within the last six (8) months prior to the date of
submission or Annual Income Tax Retum for 2017, (only fax refurns filed
and taxes paid through the BIR Elecironic Filing and Paymernt Sysfem
feFP3) shall be accepled)

Business Tax (Percentage Tax or VAT) Returns within the last six [{=3]
months prior to the date of submission. (only tax retumns filed and faxes paid
through the BIR Electronic Filing end Payment System [(eFPS) shall be
accepfecd)

In casa of Joint Venture, all parties shall submit the foliowing:

g, Latest Income Tax Returns within the last six (8} months prior to
the date of submission of Annual Income Tax Return for 2017,

b. Business Tax {Percentage Tax or VAT) Returns within the last six
(8} months prior to the date of submission,

a. Duly licensed and registered janitorial sanvice provider, whose primary purpose
providad in its Aricles of Incorporation should be the provision of janitorial
sanitation and maintenance services

b. With at least five (5) years' exparience of providing janitorial sanitation sarvicss as
shown by accomplished certificates of satisfactory sarvice from at least thiee (3
clients:

. Listof janitors to be deployed both regular and on-call (relievers) [anitors, indicating
the following datafinformation in a tabulated/matrix form' name. age, birth dale,
highest educational attainment, other relevant skills, relevant tralinings title, dates
takan, training provider), number of years as janitor, number of manths with or have

.

7

/

Is



worked for prospective bidder as janitor, other |ob experiences, including Pag-ibig,
Philhesith, 555 and TIN numbers with the following attached documents, duly
prepared or issued within the last six {8) months from the date of bidding for this
Project, except diploma and cerificates of training:

«  Personal Data Shest

» Medical Certificates with complete results. including but not limited to
blood test, urinalysis, chest x-ray, izsued by a duly licensed Medical
Doctor with attestation that they are physically and medically fit to be
emploved;

» Clearance from reputable neurc-psychiatric test center, cerifying that
the janitor are mentally and emotionally fit fo work:

= Copy of Diug Result with proof of cerfficate of accreditation from
government granting office;

= Copy of Diploma of the highest educational attainment and/or transcript
of records. if college levellundergraduate:

+ Copy of NBI Clearance; and,

+ Copy of Certificate of Attendance on Housekeeping Seminar

. Company Profile and Organizational =at-up indicating year establizhed and YEars
in the service of janitorial, name of satisfied dients, numbers of janitars deployed
in each client, names of key officials and number of personnel and the reporting
and functional relationships among various units within the Service Provider,

. Housekeeping Plan — =aid plan must be tailored-fit for the service requirermnent of
the PCS0. The Servica Provider shall state/enumerate specific mathodology to be
amployed for the execution of Housekeeping Plan. The Housekesping Plan should
be made part of the Service Provider's/Contractor's submission.

*NOTE: TO BE SUBMITTED WITHIN FIVE (5) CALENMDAR DAYS FROM
RECEIPT OF THE NOTICE FROM THE BAC DECLARING YOUR BID AS THE
LOWEST/SINGLE CALCULATED BID (LCB/SCB).



ILLUSTRATION: Format and Marking of Bid Envelopes

A. The Mother Envelope

Front View {Mother Envelope)

HAME OF PROJECT

NAME OF COMPANY

O e e S ] i i e o e et o i i e -

-

! box for emphasis only)

TECHYICAL DOCUMENTS

GRS - Finarmosl Gamponem
Flanredial Rerpiirresinne

Mother envelope to contain sealed &
duly =igned original, copy 1 - 4 |
envelopes (no preferred calor, shaded !

I

i i e i e e o e e i

Eront View {Sriginal Envelopes}
2. ENVELOPE 1 TO COMTAN THE “CRIGINAL" IUGIBILITY AND

LA L A IS E D LR TTIE

HAHDALEHEE 7Y

TrHy P, 7 M

o Al G Tad mam

ORI HAL - Tevtdeal Gosmpeamal
EEglbd By mrvd Tochnbz sl R nen dnisa

FoE SHERITT ENEEPSTARID 07 OO0

= DETEEEAATORY SO0 . CHEsY 00T

TRECHMCAL DOCUNENTS

mE ==

: THE CORRECT FORMAT AND
! PROPER WAY TD SEAL AND
1

MARK YOUR BID ENVELOPES

e
1. ENVELOPE 1 TG o Tam THE “ORIGIMNAL" ELENSILITY AND

e B o i e [ e o s ) e e o - e i i e i A

ORIGINAL BID

—— W B S e e e s




. Four {4) envelopes {copies 1 - 4} and its contents

e e e e e e e T T S ———

! Front View {C = 4 Envelopes i
T e R P P e e e e e i
. MAIN ENVELOPES TO '
2 ENVELOPE 2 TO GONTAM THE “COPY (MLWE !
FINSNGIAL DOCUMENTS b ! CONTAIN ENVELOPES 1 AND 2
. (COPIES 1 - 4) !

Frii CosHITT SYLa Firanky LFFIsE

LENVELOPE 1 TO COMTAM THE “GOPY nUWEER"
ELIGIEILITY AND TECHNICAL DOIURMENTS

R B S em e e e o

i
]

i

1

i

i

i

i

i

i

i

n

I -
; _ B T T e ————
: ol
[

]

i

i

i

i

i

i

]

]

1

i

i

I

o W WS S e

|  THECORRECTFORMATAND | .
i PROPERWAYTOSEALAND ~~" "~
! MARK YOUR BID ENVELOPES :‘ e

N e e e, e e e T L L

ALL envelopes must be properly sealed and marked/labeled The marking/label shall
contain the fallowing details:

= Name of the contract to be bid;
Mame and addrass of the prospective bidder,
= Be addressed to the following

PHILIPPINE CHARITY SWEEPSTAKES OFFICE (PCS0)
c/o BIDS AND AWARDS COMMITTEE (BAC)

3FEFLOOR CONSERVATORY BLDG.. SHAW BLVD.
MANDALUYONG CITY

= Bear a warning "DO NOT OPEN BEFORE..." the date and tima for the opening
of bids.
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