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1. The Philippine Charity Sweepstakes Cffice (PCSO), through the PCSO Cowporats
Crperating Budget intends to apply the sum stated above, being the Apgroved Budget for
the Contract (ABC) to payment under the contract for LOT B - JANITORIAL SERVICES FOR
BRANCH OFFICES IN LUZON FOR THREE (3) YEARS UNDER CONTRACT No, GSD-JS-

LUZON-2018.

€ PL30 now invites bids for the bidding of the above item/project

Delivery of the

GoodsiSarvices is required within seven (7) calendar days from receipt of the Notice to
Proceed (NTF). Bidders should have completed, within the last five {5) years from the date
af submission and receipt of bids, a contract similar to the Project. The description of an
aligible bidder is contaired in the Bidding Documents, particulady, in Section 1.

Instructions to Bidders.

4. Bidding for the above item/project will be conducted through open compeditive bidding
praceduras using a non-discretionary “pagsifail’ critarion as specified in the 2018 Revised
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Implementing Rules and Regulations (IRR) of Republic Act (RA} 9184, otherwise known
as the “‘Govarnmeant Procurement Reform Act®

Bidding is restricted ta Filipina citizensfzole propristorships, partherships, or organizations
with at least sixty percent (80%) interest or cutstanding capital steck belonging to citzens
of the Philippines, and to citizens or organizations of a country the laws or regulations of
which grant similar rights or privileges to Filiping citizens, pursuant to RA 5183,

. Interested bidders may obtain furher information from the PCS0O Bids and Awards
Cammittes and inspect the bidding documents at the address given below from 8:00 a.m.
to 5:00 p.m.

A complete sat of Bidging Documents for the above items/projects may be acquired by
interested bidders on January 18, 2019 (Friday) up to B:30 a.m. of February 11, 2013
{Menday) from the address below and upen payment of the applicable fee for the Bidding
Documents, pursuant to the latest Guidelines izsued by the GFFB, in the amount of Five
Thousand Pesos [Php 5,000.00)

It may also ba downleaded free of charge from the following websiles: www.pcso.gov.ph
and www philgeps.gov.ph, provided that Bidders shall pay the applicabls fee for the
Bidding Documents not later than the submission of their bids.

£ The PCSO will hald a Pre-hid Canfarence for the above ilemdproject on January 28,
2018 (Monday) at 1:30 p.m. at the BAC room, ¥F Conservatory Shaw Plaza Building,
BOS Shaw Bivd., Mandaluyang City. which shall be open to prospective bidders.

7. Bids must be duly received by the BAC Secretariat at the address below on or before
1:30 p.m., February 11, 2019 {(Monday).

All Bids must be accompanied by a bid security in any of the acceptable forms and in
the amount stated in ITB Clause 18

Eid apaning shall be on 2:00 p.m. February 11, 20192 (Monday).

Bids will be opsned in the presence of the bidders' representatives who choose ta attend
at the address below. Late buds shall not be accepled.

8. The PCSO reserves the right to reject any and all bids, declare a failure of bidding, ar
not award the contract at any time prior to contract award in accordance with Seclion
41 of RA 9184 and its IRR, without thersby incurring any liability to the affected bidder
or biddears.

9. For further information. please refer ta:

THE Bids and Awards Commriittos

c/o The Secretarat

PCEC BAC ROOM

3 floor, Conservatory Shaw Plazs Buiding,
G085 Shaw Bowlevard, Mandaluyang City
(02) 997-0247

Emall address: bac@peso.gav.ph

ATTY LAURO A. PATIAG
BAC CRalperson
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Section Il. Instructions to Bidders

-
Motes on the Instructions to Bidders

This Section of the Bidding Documents provides the information necessary for
bidders to prepare responsive bids, in accordance with the requirements of the
Prescuring Entity. It also provides information on bid submissian, aligibitity check,
opening and evaluation of bids, post-qualification 2nd on the award of contract,

This Section also containe provisions that are to be used unchanged. Sectian (I
consists of provisions that supplement, amend, or specify in detail, information or
requirements included in Section || which are spacific to 2ach procurement.

Matters goveming performance of the Supplier, payments under the contract, or
matters affecting the risks, rights, and obligations of the parties under the contract
ara not nomally Included in this Section, but rather under Section V. Ganeral
Conditions of Contract {GCC), andior Section . Spacial Conditions of Contract
(SCC). If duplication of a subject iz inevitable in other sections of the document
| prepared by the Procuring Entity, care must be exercised o avoid contradictions
betwaen clauses dealing with the same matter.
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1.

A. General
Scope of Bid

1.1 The Procunng Entity named in tha BDS invites bids for the supply and
delivery of the Goods as described in Section Vil Technical
Specifications.

12 The name, dentification. and number of lots spacific to this bidding are
provided in the BDS. The contracting strategy and basis of evaluation
of lots is described in ITB Clause 28,

Source of Funds

The Procunng Entity has a budget or has received funds from the Funding
Source named in the BDS, and in the amount indisated in the BDS. It intends
to apply part of the funds received for the Project. as defined in the BOS, to
covar aligible payments under the contract

Corrupt, Fraudulent, Collusive, and Coercive Practices

31 Unbess othemise spacified in tha BDS, the Procuring Entity as well as
the bidders and suppliers shall observe the highest standard of ethics
during the procurement and execution of the contract. In pursuance of
this policy, the Procuring Entity:

(a)  defines, for purposes of this provizion, the terms set farth below
as follows:

(i} ‘comupt practice” means behavior on the part of officials in
the public or private sectors by which thay impropery and
unlawfully enrich themselves, others, or induce others to
do 50, by misusing the pasition in which they are placed,
and includes the offering, giving, receiving. or soliciting of
anything of value to influencs the action of any such official
in the procurement process or in contract axacution;
entenng, on behalf of the govemment, into any contract or
Iransaction manifestly and grossly dizadvantageous to the
same, whather or not the public officer profited or will profit
thereby, and similar acts as provided in RA 3019,

{iy  “fraudulent practice” means a misrepresentation of facts in
order to influence a procurement process or the execution
of & contract to the detriment of the Procuring Entity, and
includes collusive practices among Bidders {prior t& or
after bid submission) designed to establish bid prices at
artificial, non-competitive levels and to deprive the
Frocurng Entity of the benefits of free and OpEd
competition.

Tﬁmr*l



(i) “collusive practices™ means a scheme or arrangement
between two or more Bidders, with or without the
knowledge of the Procuring Entity, designed to establish
id prices at artificial, non-competitive layvels.

(v} “coemcive practices” means hamming or threatening to
ham, directly or indirectly, persons, or their property to
influence their participation in a procunement process, or
affect the execution of a contract;

(v} "obstructive practice” s

(aa) deliberately destroying, falsifying, altering or
concealing of evidence material to an administrative
proceadings or investigation or making false
staternents lo investigators in order to rnatarially
impeda an  administrative proceedings  or
investigation of the Procuring Entity or any foreign
governmentforeign  or  international  financing
institution into allegations of a cormupt, fraudulent.
coercive or coliusive practice; andior threatening,
harassing or intimidating any party to pravent it from
disclosing its knowledge of matters relevant to the
administrative proceedings or investigation or from
pursuing such proceedings or investigation: or

(bb} acts intended to materially impede the exercise of
the inspection and audit rights of the Procuring
Entity or any foreign govemmentforeign or
intermnatienal financing institution herein.

{B)  will reject & proposal for award if it determines that the Bidder
recammended for award has engaged in any of the practices
mentioned in thiz Clause for purposez of competing for the
confract.

32, Further, the Procuring Entity will seek to impose the maximum civil
administrative. andfer criminal penalties availahie under applicable laws
on individuals and organizations deemed to be involved in any of the
practices mentioned in ITB Clausa 3.1 (&)

3.2 Furthermore, the Funding Source and the Frocuring Entity reserve the
right to inspect and audit records and accounts of a bidder or supplier in
the bidding for and performance of a contract themselves or through
independent auditors as reflected in the GGG Clause 3.

Conflict of Interest

4.1 All Bidders found to have confiicting interests shall be disgualified to
participate in the procurement at hand, withaut prejucice to the
impasition of appropriate administrative, civil, and criminal sanctions. A



Bidder may be considersed to have conflicting interests with another
Brdder in any of the events described in paragraphs {a) through () below
and a general conflict of interest in any of the circumstances set out in
paragraphs (d} through (g) below:

(g} A Bidder has controlling sharsholders in common with another
Bidder;

(b} A Bidder receivas or has received any direct or indirect subsidy
from any other Bidder:

(¢} A Bidder has the same legal representative as that of anothar
Bigder for purposes of this hid-

(d} A Bldder has a relationship, directly or through third parties, that
puts them in a position to have access to information about or
influence on the bid of another Bidder or influence the decizions
of the Procuring Entity regarding this bidding process;

(el A Bidder submits more than one bid in this bidding process,
Howeaver, this does naot limit the participation of subcontractors in
more than one bid;

(] A Bidder who participated as a consultant in the preparation of
the design or technical specifications of the Goods and related
sefvices that are the subject of the bid; or

(@) A Bidder who lends, or temporarily seconds, its personnal to firms
or organizations which are engaged in consulting services for the
preparation related o procurement for or implermentation of the
project, if the personnel would be involved in any capacity on the
same project.

In accordance with Section 47 of the IRR of RA 91 84, all Bidding
Documents shall be accompanied by a sworn affidavit of the Bidder that
itis not related to the Head of the Procuring Entity (HoPE}, members of
the Bids and Awards Committee (BAC), members of the Technical
Warking Group (TWG), members of the BAC Secretariatl, the head of the
Project Managerment Office (PMO) or the end-user urit, and the project
consultants, by consanguinity or affinity up to the third civil degree On
the part of the Bidder. this Clause shall apply to the fallowing persons:

(&) If the Bidder iz an individual or a sole proprietorship, to the Bidder
himszelf:

(b} I the Bidder is a partnership, to all its officers and members:

(¢} If the Bidder iz a corporation, to all jts officers, directors, and
controlling stockholders:

(d}  If the Bidder is a cooperative, to all ite officsrs directors, and
controfling shareholders or members: and

|1}
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{e)

If the Bidder is a joint venture (W), the provisions of items (a), (b,
(c), or {d} of this Clause shall corraspondingly apply to each of the
members of the said JV. as may be appropriate.

Relationship of the nature described abova or failure to comply with this
Clause will result in the autematic disqualification of a Bidder,

5.  Eligible Bidders

Unless otherwise provided in the BD3, the following persons shall be
eligible to participate In this bidding:

&
(b)

(c)

(d)

{e)

Duly licensed Filipino citizens/sole proprietorships;

Partnerships duly organized under the laws of the Philippines and
of which at least sixty percent (80%) of the interest belongs to
citizens of the Philippines:

Corporations duly organized under the laws of the Philippines,
and of which at least sixty percent (580%) of the outstanding capital
stock belongs to citizens of the Philippines;

Cooperatives duly organized under the |laws of the Philippines;
and

Persons/entities forming themselves into a Joint Venture (W),
.2, & group of two (2) or more persons/entities that intend to be
jointly and severally responsibie or liable for a particular contract:
Provided, howaver, that Filipino ownership or interest of the JV
concemed shall be at least sixty percent (60%).

Foraign bidders may be eligible to pa ricipate when any of the following
circumstances exist, as specified in the BDS:

{a)

(b}

{cl

(d)

When a Treaty or International or Executive Agreament as
provided in Section 4 of RA 9184 and itz IRR allow foreign bidders
1o participate;

Citizens, corporations, or associations of a country, the laws or
regulations of which grant reciprocal rights or privileges to
ciizens, corporations, or associations of the Philippines;

VWhen the Goods sought to be procured are not available from
local suppliers: or

When there is @ need to prevent situations that defeat competition
or restrain trade.

Government owned or —controlled corporations (GOCCs) may be
aligible to participate only if they can establish that they {a} are legally
and financially autonomous, (b) operate under cormmercial law, and {c)
are not attached agencies of the Procuring Entity,



4.

Unless otherwise provided in the BDS, the Bidder must have completed
3 Single Largest Completed Contract {SLCC) similar to the Project and
the value of which, adjusted, if necessary, by the Bidder to current prices
using the Philippine Statistics Authority (PSA) consumer price index,
must be at least equivalent to a parcentage of the ABC stated in the

BDS.

For this purpose, contracts similar to the Project shall be those described
in the BDS, and completed within the relevant period stated in the
Invitation to Bid and ITB Clause 12.1{a)(ii).

The Bidder must submit a computation of its Net Financial Contracting
Capacity (NFCC), which must be at least equal to the ABC to ba bid,
calculatad as follows,

NFCC = [(Current assets minus current habilities) (15)] minus the
value of all outstanding or uncompletad portions of the projects under
ongeing contracts, including awarded contracts yet to be started.
coinciding with the contract ta be bid.

The values of the domestic bidder's current assets and current liabilites
shall be based on the latest Audited Financial Statements suUbmitted o
the BIR

For purposes of computing the foreign bidders’ NFCC. the value of the
current assets and current liabiliies shall be based on their audited
financial statements prepared in accordance with international financial
reporting standards

It the prospective bidder opts to submit a committed Line of Credit, it
must be at |east equal to ten percent (10%) of the ABC to be bid. If issued
by a foreign universal or commercial bank, it shall be confirmed or
authenticated by & local universal or commercial bank.

6. Bidder's Responsibilities

f.l.

The Bidder or its duly authorized representative shall submit a swom
staternment in the form prescribed in Section VL Bidding Forms as
required in ITB Clause 12 1{bj jii).

The Bidder is responsible for the following:

{a) Having taken steps to carefully examine all of the Bidding
Documants:

(b)  Having acknowledged all conditions, local or otherwise, affecting
the implementation of the contract:

{c) Having made an estimate of the faciliies available and needead
for the contract to be bid, if any;



()

(e}

{f}

o]}

{h

il

Having complied with its responsibility to imguire or securs
Supplemental/Bid Bulletin(s) as provided under ITB Clause 10,4,

Ensuring that it is not *blacklisted” or barred from bidding by the
GOF or any of ite agencies, offices, carperations, or LGls,
including foreign governmentiforeign or international financing
institution whose blacklisting rules have been recognized by the
GPPB;

Ensuring that each of the documents submitted in satisfaction of
the bidding requirements is an authentic copy of the original,
complete, and all statements and information provided therein are
true and correct;

Authorizing the HoPE or its duly authorized representative’s to
verify all the docurnents submitted:

Enszuring that the signatory is the duly authorzed representative
of the Bidder, and granted full power and authority o do, execute
and perform any and all acts necassary andfor to represent the
Bidder in the bidding, with the duly notarized Secretary's
Certificate attesting to such fact. if the Bidder iz a corporation,
partnership, cooperative, or joint venturs:

Complying with the disclosure provision under Section 47 of RA
89184 and its IRR in relation to other provisions of R4 a019;

Complying with existing labor laws and standards, in the case of
procurament of sarvices; Moreover, bidder underakes to-

{i) Ensure the entitiement of workers to wages, hours of work,
safety and health and other prevailing conditions of work
as established by national laws, rules and regulations: or
collective bargaining agreement: or arbitration award it
and when applicable.

In case there is a finding by the Procuring Entity or the
DOLE of underpayment or non-payment of workers' wage
and wage-related benefits, bidder agregs that the
performance security or portion of the contract amount
shall be withhald in favor of the complaining workers
pursuant to appropnate provisions of Republic Act Mo.
9184 without prejudice to the institution of appropnate
actions under the Labor Code, as amendad, and other
social legislations.

() Comply with occupational safety and health standards and
to correct deficiencies, if any.

g
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6.5

o,

f.8.

In case of imminent danger, injury or death of tha waorker,
bidder undertakes to suspend contract implementaton
pending clearance to proceed from the DOLE Regional
Office and to comply with Work Stoppage Order: and

(i} Inform the workers of their conditions of work, labor
clauses under the contract specifying wages, hours of
work and other bensfite under prevailing national lenws,
rules and regulations: or collective Dargaining agreement:
or arbitration award, if and when applicable, thraugh
posting in  two () conspicuous places in  the
establishment’s premises; and

(K} Ensuring that # did not give or pay, directly or indirectly, any
commession, amount. fee, or any form of considerati of, pecuniary
or otherwize, to any person or official, personnel or representative
of the government in relation to any procurement project or
activity.

Failure to observe any of the above responsibilities shall be at the risk of
the Bidder concemed,

The Bidder is expected to examing al| instructions, forms, terms. and
speciiications in the Bidding Documents.

It shall be the sole responsibility of the Bidder to determing and to satisfy
itself by such means as it considers necessary or desirable as to all
matters pertaining to the contract © be bid, including: (a) the |ocation
and the nature of this Project; (b) climatic conditions: {c) transportation
faciliies, and (d) other factors that may affect the cost, duration, and
execution or implementation of this Project.

The Procuring Entity shall not assume any responsibility regarding
Sfronacts interpretations or conclusions by the prospectiva ar eligible
idder out of the data fumizhed by the procuring entity. Howaver, the
Procuring Entity shall ensure that all information in the Bidding
Documents, including bidfsupplemental bid bulletinds issued, are correct
and consistent.

Sefore submitting their bids, the Bidder iz deemed to have Become
familiar with all existing laws, decrees ordinances, acts and regulations
of the Philippines which may affect this Project in any way'.

The Bidder shall bear all costs associated with the preparation and
submission of his bid, and the Procuring Entity will in no case be
responsible or lisble for those costs, regardless of the conduct or
outcome of the bidding process.

The Bidder should note that the Procuring Entity will accept bids only
from those that have paid the applicable fee for the Bidding Docurnents
at the office indicated in the Invitation o Bid.

ﬁﬁ"ﬁﬁ _.J. .-r’fr/.‘." _
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Origin of Goods

Unless otherwise indicated in the BDS. there is no restriction on the origin of
goods other than those prohibited by a decision of the United MNations Security
Council taken under Chaptar VIl of the Charter of the United Nations, subject
to ITB Clause 27 1.

Subcontracts

.1, Unless otherwise specified in the BDS, the Bidder may subcontract
portions of the Goods to an extent as may be approved by the Procuring
Entity and stated in the BDS. Howewer, subcontracting of any portion

shall not relieve the Bidder from any lkability or obligation that may arnse
from the contract for this Project.

8.2 Subcontractors must submit the documentary requirements under ITB
Clauze 12 and comply with the eligibility criteria specified in the BDS. In
the event that any subcontractor is found by the Procuring Entity to be
ineligible, the subcontracting of such portion of the Goods shall be
disallowed

83, The Bidder may identify the subcontracter to whom a portion of the
Goods will be subcontracted at any stage of the bidding process or
dunng contract implementation.  If the Bidder opts to disclose the name
of the subcontractor during bid sy brmission, the Bidder shall include the
reqquired documents as part of the technical component of its bid.

B. Contents of Bidding Documents

Pre-Bid Conference

1. (&) If 50 specified in the BDS, a pre-bid conference =hall be held at the
venue and on the date indicated thersin, to clarify and address the
Bidders' questions on the technical and financial components of this
Froject.

(b) The pre-bid conference shall be held at least twelve {12) calendar
days before the deadline for the submission and receipt of bids, bul not
aarlier than seven (7) calendar days from the posting of the invitation 1o
bidfbidding documents in the PhIIGEPS website. If the Procuring Entity
datermines that, by reasen of the method, nature, or complexity of the
contract to be bid, or when intemational participation will be more
advantageous to the GOP, 3 longer period for the preparation of bids js
necessary, the pre-bid conference shall be hald at |east thirty ({30
calendar days before the deadiing for the subrmission and recaipt of bids,
as specified in the BDS.

9.2.  Bidders are encouraged to attend the pre-bid conference to ensure that
they fully understand the Procuring Entity's requirements.  MNon-
allendance of the Bidder will in no way prejudice its bid however, the

Fg :
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10.

11.

Bidder is expected to know the changes andfor amendments to the
Bidding Documents as recorded in the minutes of the pre-bid conference
and the Supplemental/Bid Bulletin. The minutes of the pre-bid
conference shall be recorded and preparad not kater than five (5)
calendar days after the pra-bid conference. The minutes shall be made
available to prospeciive bidders not later than five 15) days upon written
request.

#.3 Decisions of the BAC amending any provision of the bidding documents
zhall be issued in writing through a Supplemental/Bid Bulletin at jegst
seven (7) calendar days before the deadline for the submission and
receipt of bids.

Clarification and Amendment of Bidding Documents

10.1. Prospective bidders may request for clarification on andior interpretation
of any part of the Bidding Documents. Such requast must be in writing
and submitted to the Procuring Entity at the address indicated in the BDS
at least ten (10) calendar days before the deadline set for the submission
and receipt of Bidz.

ld. The BAC shall respond to the said request by issuing a
Supplemental/Bid Bulletin, to be made available to all thase who have
properly secured the Bidding Documents, at least seven {7) calendar
days before the deadline for the submission and receipt of Bids,

10,5, Supplemental/Bid Bulletine may also be izsyed upen the Procuring
Entity's initiative for purposes of clarfying or maodifying any provision of
the Bidding Documents not latar than seven (7) calendar days bafore the
deadline for the submission and receipt of Bids, Any modification to the
Bidding Documants shall be identified as an amendment

104, Any Supplemental/Bid Bulletin issued by the BAC shall also be posted
in the PhIIGEPS and the website of the Procuring Entity concemed, if
available, and at any conspicuous place in the premises of the Procuring
Entity concemed. It shall ba the responsibility of all Biddars who have
properly secured the Bidding Documents to inquire and securs
Supplemental/Bid Bullsting that may be issued by the BAC. However,
Bidders who have submitted bids before the issuance of the
Supplemental/Bid Bulletin must be informed and allowed to modify or
withdraw their bids in accordance with ITB Clause 23,

C. Preparation of Bids

Language of Bids
The eligibility requiremeants or staternents, the bids, and all other documents to
ke submitted ko the BAC must be in English. If the eligibility requirements or

stalements, the bids, and all other documents submitted to the BAC are in
foreign language other than English, it must be accompanied by a translation
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of the documents in English. The documents shall be tra nslated by the relavant
foreign government agency, the foreign govemment agency authorized to
translate documents, or a registered translator in the foreign bidder's country;
and shall be authenticated by the appropriate Philippine foreign service
establishment/post or the equivalent office having jurisdiction over the foreign
bidder's affairs In the Philippines, The English translation shall govern. for
purposes of interpretation of the bid.

12. Documents Comprising the Bid: Eligibility and Technical
Components

12.1  Unless otherwise indicated in the BDS, the first envelope shall contain
the fallowing eligibility and technical documeants:

{8)  Eligibility Documents -
Clags "A” Documents:

{0 PhIlGEPS Cerfificate of Registration and Membership in
accordance with Section 852 of the IR, except for
foraign bidders participating in the procurement by a
Fhilippine Foreign Service Office or Post, which shail
submit their eligibility documents under Section 23,1 of the
IRR, provided, that the winning bidder shall register with
the PhilGEFS in accordance with =ection 37.1.4 of the IRR

(il  Statement of all its ongoing government and private
contracts. including conbracts awarded but not yet started,
if any, whether similar or not similar in nature and
complexity to the contract to be bid: and

Staterment of the Bidder's SLCC similar to the contract to
be bid, in accordance with ITE Clausze 5.4, within the
relevant period a5 provided in the BDS.

The two statements required shall indicate for aach
contract the following:

{ii.1)  name of the contract

{i.2) date of the contract;

(i.3) contract duration:
(i.4}  owners name and addrezs;

(i.3) kind= of Goods;

{ii8} For Staternent of Ongoing Contracts - amount of
contract and value of outstanding contracts-
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(k)

(i.7) For Statement of SLCC - amount of completed
contracts, adjusted by the Bidder to currant prices
using PSA's consumer price index. if necassary for
the purpose of meating the SLCC requirement;

(ii.8) date of delivery, and

{(iL8) end user's acceptance or official recaipt(s) or sales
involce issued for the contract, if completed, which
shall be attached o the statermnents,

(i}  NFCC computation in accordance with ITB Clause 5.5 or
8 committed Line of Credit from a universal or commercial
bank,

Class "B" Document:

(vl If appiicable, the Joint Venture Agreement (JVA) In case
the joint venture is already in existence, or duly notarized
staternents from all the potential joint venture partners in
accordance with Section 23.1(b) of the IRR.

Tachnical Docurments —

{i) Bid security in accordance with ITB Clause 18. If the
Bidder opts to submit the bid sacurity in the form of:

(i.1) & bank draft'guarantee or an irevocable letter of
credit izsued by a foreign bank, it shall he
accompanied by a confirmation from a Universal or
Commercial Bank: or

(L2} & surety bond, it shall be accompanied by a
cerfification by the Insurance Commission that the
surety or insurance company is autharized fo issue
such instrumesnts:

(k) Conformity with technical specifications, as enumerated
and specified in Sections V| and Vil of the Bidding
Decuments; and

(i) Swom statement in accordance with Section 25.3 of the
IRR of RA 8184 and using the form prescribed in Section
VIIl, Bidding Formms.

(v} For foreign bidders claiming eligibility by reason of their
country's extension of reciprocal rights to Filipinos, a
cerfificaion from the relevant government office of Hheir
country stating that Filipinos are allowed to participate in
their government procuremant activities for the same itam
or product,

o



13. Documents Comprising the Bid: Financial Component

121, Unkess otherwise stated in the BDS, tha financial componeant of the bid
shall contain the follewing:

(a)

(k)

{c)

132,

(b}

Financial Bid Fomn, which includes bid prices and the applicable
Price Schedules, in accordance with ITB Clauses 151 and 15.4;

If the Bidder claims preference as a Domestic Bidder, a
cerfification from the DTI issued in accordance with ITB Clause
27, unless otherwise provided in the BDS: and

Any other document related to the financisl eomponent of the kad
as stated in the BDS.

(&) Unlsss otherwise stated in the BDS, all bids that excesd
the ABC shall not be accepted,

Unless otherwise indicated in the BDS, for foreign-funded
procurernent, a ceiling may be applied to bid prices provided the
following conditions are met:

{i} Bidding Documents are obtainable fres of charge on a freely
accessible website. If payment of Bidding Documents is
required by the procuring entity, payment could be made
upon the submission of hids.

(i} The procuring entity has procedures in place to ensure that
the ABC is based on recent estimates made by the
responsible unit of the procuring entity and that the
estimates reflect the quality, supervision and risk and
inflationary factors, as well a=z prevailing market prices,
associated with the types of works or goods to be procured.

(ili} The procuring entity has trained cost estimators on esbmating
prces and analyzing bid varances.

{v) The procuring entity has established & system to menitor and
report bid prices relative to ABC and enginear's/procurning
entity’s estimate.

{v} The procuring entity has established s monitoring  and
evaluation system for contract implementation to provide a
feedback on actual total costs of goods and works.

14. Alternative Bids

14.1  Alternative Blds shall be rejectad. For this purpose, altemative bid is an
offer made by a Bidder in addition or as a substitute to jfe original bid
which may be included as part of its original bid or submitted separately
therewith for pumoses of bidding. A bid with options is considered an
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15.

alternative bid regardless of whether said bid propocsal s contained in a
single envelope or submitted in twa {2) or more separate bid envelopes.

14.2  Each Bidder shall submit only one Bid, either individ ually or as a partner
inaJV. A Bidder who submits or participates in mere than ene bid (other
than a= a subcontractor if a subcontractor is permitted to participate in
more than one bid) will cause all the proposals with the Bidders
participation to be disqualified. Thiz shall be without prejudice to any
applicable criminal, civil and administrative penalties that may be
imposed upon the persons and entities concemed,

Bid Prices

L3.1, The Bidder shall complete the appropriate Schedule of Prices included
hersin, stating the unit prices, total price per itern, the total amount and
the expected countries of origin of the Goods ta be supplied under this
Project.

15.2. The Bidder shall fil in rates and prices for all items of the Goods
described in the Schedule of Prices. Bids not addressing or providing
all of the required iterns in the Bidding Documents including, where
applicable, Schedule of Prices, shall be considered non-responsive and,
thus, automatically disqualified. |n this regard, where a required item is
provided, but no price is indicated, the same shall be considerad as non-
responsive, but specifying a zero (0} or a dash {-) for the said item would
mean that it is being offered for free to the Government, excepl those
required by law or regulations to be accomplizhed,

13.3. The terms Ex Works (EXW)}, Cost, Insurance and Freight {CIF), Cost and
Insurance Paid to (CIF), Deliversd Duty Paid (DDP), and other trade
temns used to describe the obligations of the parties, shall be govemead
by the rules prescribed in the current edion of the Intemational
Commercial Tarms (INCOTERMS) publizhed by the Imternational
Chamber of Commerce, Paris.

15.4. Prices indicated on the Price Schedule shall ba entered sepa rately in the
following rmanner;

(@) For Goods offered from within the Procuring Entity's country:

(i) The price of the Goods quoted EXW (ex works, ex factory,
ax warshouse, ex showroom, or off-the-shelf, as
applicable);

{ii} The cost of all customs duties and sales and other taxes
already paid or payabie:

(i) ~ The cost of transportation, insurance, and other costs
incidental to delivery of the Goods to their final destination:
and
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(v} The price of other (incidental) services, if any, listed in the
BDS.

(B For Goods offered from abroad:

(i) Unless otherwise stated in the BDS, the price of the Goods
shall be quoted DDF with the place of destination in the
Philippines as specified in the BDS. In quoting the price,
the Bidder shall be free to use transportation through
carriers registered in any eligibde country, Similarty, the
Bidder may obtain insurance services from any eligible
S0Urce country.

{ii}  The price of other (incidental) services, if any. listed in the

BDS.

{c}  For Services, based on the farm which may be prascrbed by the
Procuring Entity, in accordance with existing laws, rules and
requlations

Prices quoted by the Bidder shal be fixed during the Bidder's
performance of the contract and not subject to variation or price
escalation on any account. A bid submitted with an adjustable price
quotation shall be treated as non-rezponsive and shall be rejectad,
pursuant i ITB Clause 24.

All bid prices for the given scope of work in the contract as awardead shall
be considered as fixed prices, and thersfore not subject to price
escalation during contract implementation, excepl under extraordinany
circumstances, Upon the recommendation of the Procuring Entity, price
escalation may be allowed in extraordinary circumstances as may be
detarmined by the National Economic and DCevalopment Authority in
accordance with the Civil Code of the Philippines, and upon approval by
the GFPB. Nevertheless, in cases where the cost of the awarded
contract s affected by any applicable new laws. ordinances, regulations.
or other acts of the GOP, promulgated after the date of bid opening, a
contract price adjustment shall be made or appropriate relief shall be
applied on a no loss-no gain basis.

16. Bid Currencies

Li.1. Prices shall be quoted in the following currencies

(@)  For Goods that the Bidder will supply from within the Philippines,
the prices shall be guoted in Philippine Pesos,

{B)  For Goods that the Bidder will supply from outside the Philippines,
tne prices may be guoted in the au rrency(ies) stated in the BDS.
However, for purposes of bid evaluation, bids denominated in
foreign cumencies shall be converted to Fhilippine currency
based on the exchange rate as published in the Bangko Sentral
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17.

18.

ng Filipinas (BSP) reference rate bulletin on the day of the bid

opsning.

162, If so allowed in accordance with ITB Clause 16.1. the Frocuring Enity

16,3

Bid Validity

Bid Security

15.1.

Form of Bid Security

(8) Cash or cashier'simanager's

check issued by a Universal or
Commercial Bank.

For biddings conducted by
LGUs, the

for purposes of bid evaluation and comparing the bid prices will convert
the amounts in various currencies in which the bid price is expressad o
Fhilippine Pesos at the foregoing exchange rates,

Unless otherwise specified in the BDS, payment of the contract price
shall ba made in Philippine Pesos.

Bids shall remain valid for the period specified in the BDS which shall
not excesd one hundred twenty (120) calendar days from the date of the
opening of bids,

In exceptional circumstances, prior to the expiration of the bid validity
peried, the Procuring Entity may request Bidders to extand the period of
validity of their bids. The request and the responses shall be made in
writing. The bid security described in ITB Clause 18 should also be
extended comesponding to the extenzion of the bid validity period at the
least. A Bidder may refuse the reguest without forfeiting its bid security,
but his bid shall no longer be considered for further evaluation and
award. A Bidder granting the request shall not be reaquired or permitied
to modify its bid,

The Bidder shall submit & Bid Securing Daclaration or any form of Bid
Security in the amount stated in the BDS, which shall ba not lesa than
the percentage of the ABC in accordance with the following schedule;

 Amountof Bid Security |
(Mot Less than the Percentage of

the ABC)

CashiersManagers Check
may be issued by other banks
cerfited by fhe BSF as
authorized fo isspe such

financial insfrurnent.

Two percant (2%)

Thooee
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18.2.

18.3;

{b) Bank  draftguarantee  or
irevocable letter of cradit
izsued by a Universal or
Commercial Bank: Provided,
however, that it shall be
confirmed or authenticated by
8 Universal or Commercial
Bank, if issuad by a foreign
bank.

For biddings conducted by
LGUSs, Bank Draft'Guarantee,
or Irrevocable Lelter of Crecht
may be issued by other banks
certified by fthe BSP as
authorized fo  jssue such
financial instrument,

{c} Surety bond callable upon .
demand issued by a surety or
Insurance  company  duly
certified by the [Insurance
Commission as autharized to

Five percent (5%)

issue such security. ,

The Bid Securing Declaration mentioned above is an undertaking which
slates, among others, that the Bidder shall enter into contract with the
procunng entity and fumish the performance sacurity required under (TB
Clause 33.2, within ten (10) calendar days from receipt of the Notica of
Award, and commits to pay the comesponding amount as fine, and be
suspended for a perod of time from being qualified to participate in any
fovemment procurement activity in the event it violates any of the
conditions stated therein as provided in the guidelings issued by the
GPFB,

The bid security should ke valid for the period specified in the BDS, Ay
bid not eccompanied by an acceptabla hid security =hall be rejectad by
the Procuring Entity as non-responsive.

Mo bid securities shall be returned to Bidders after the opening of bids
and before contract signing, except to those that failed or declaned as
post-disqualified, upon submizsion of a8 written waiver of thair right to file
a request for reconsideration and/or protest, or upon the lapze of the
reglementary period o file a request for reconsideration or protest.
Without prejudice on fts forfeiture, bid securities shall be returmed only
after the Bidder with the Lowest Caleulated Responsive Bid (LCREB) has
signed the contract and fumished the performance security, but in no
case later than the expiration of the bid security validity period indicated
inITB Clause 18.2.

23



15.4.

Lpen signing and execution of the contract pursuant to ITB Clause 32,
and the posting of the perfornance security pursuant to ITB Clayse 33,
the successful Bidders bid security will be discharged, but in no case
later than the bid security validity period as indicated in the ITB Clauze
8.2

The bid securty may be forfeited:
{a)  ifa Bidder

(i} withdraws its bid during the period of bid validity specified
in ITB Clause 17:

i}  does not accept the correction of errors pursuant o ITB
Clause 28.3(b);

(fi}  has a finding apainst the veracity of any of the documents
submitted as stated in ITB Clause 29.2:

(Wl submission of eligibility requirements containing false
information or falsified documents:

{vI  submission of bids that contain false information o falsified
documents, or the concaalment of such information in the
bids in order to influence the ouwtcome of eligibility
scraening or any other stage of the public bidding;

(vi}  allowing the use of one's name, or using the name of
another for purposes of public bidding;

(wiiy  withdrawal of 5 bid, or refusal to accept an award, or enter
into contract with the Government without justifiable cause,
after the Bidder had been adjudged as having submitted
the LCRB;

(wiii) refusal or failure to post the requirad performance secu ity
wititin the prescribed time:

{ix)  refusal to clarify or validate in writing its bid duping post-
qualification within a period of seven (7} calandar tays
from receipt of the request for clarfication;

(x)  any documented attempt by a Bidder to unduly influence
the outcome of the bidding in his favor

(xi) failure of the potential joint venture pariners to enter into
the joint venture aftar the bid is declared successful or

(xii) all other acts that tend to defeat the purpose of the
competitive bidding, such as habitually withdrawing from
bidding, submitting |ate Bids or patently insufficient bid. for
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19.

20.

at least three (3) times within a year, except for valid
regasons,

{2}  ifthe successful Biddar:

(i) fails to sign the contract in accordance with ITB Clayse a3z
ar

{iiy failz o furnish perfoarmance security in accordance with
ITB Clausa 33

Format and Signing of Bids

151

192

193

[9.4.

o

Bidders shall submit their bids through their duly authorized
representative using the appropriate forms provided in Section VI,
Bidding Forms on or before the deadline specified in the ITB Clauzes 21
in two (2) separate sealed hid envelopes, and which shall be submitied
simultaneously. The first shall contain the technical component of the
bid, including the eligibility requiremeants under ITB Clausa 12 1 ,and the
zacond shall contain the financial component of the bid, This shall alse
be observed for each lot in the case of lot procurement,

Forms as mentioned in ITB Clause 15.1 must be completed without any
alterations to their format, and no substitute form shall be accepted. All
biank spaces shall be filled in with the information requested.

The Bidder shall prepare and submit an original of the first and second
envelopes a5 describad in ITB Clauses 12 and 13, In addition, the Bidder
shall subrmit copies of the first and second envelopes. In the event of any
discrepancy between the onginal and the copies, the original shall
prevail.

Each and every page of the Bid Form, including the Schedule of Prices,
under Section VIl hereof szhall be signed by the duly authorized
representative’s of the Bidder. Failure to do so shall be a ground for the
rejection of the bid.

Any interlineations, erasures, or overwriting shall be valid only if they ars
signed or initialed by the duly authorized represantative’s of the Bidder,

Sealing and Marking of Bids

20.1.

02,

Bidders shall enclose their cnginal eligibility and technical documents
descnbed in ITB Clause 12 in one sealed envelope marked "ORIGINAL
- TECHMNICAL COMPONENT®, and the ariginal of their financial
component in another sealed envelope marked “ORIGINAL -
FINANCIAL COMPONENT". sealing them all in an outer anvelope
marked "ORIGINAL BID.

Each copy of the first and second envelopes shall be similarly ssaled
duly marking the inner envelopes as "COPY MNO. _ - TECHNICAL
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21.

23.

COMPOMNENT" and “COPY NO. _ = FINANCIAL COMPONENT® and
the outer envelope as "COPY NO. __ *, respectively. These envelopes

containing the original and the copies shall then be enclozed in sne
single envelope.

2.3 The original and the number of copies of the Bid as indicated in the BDS
shall be typad or writtan in ink and shall he signed by the Bidder or its
duly authorized representativals,

204, All envelopes shall:
{a)  contain the name of the contract to be bid in capital letters;
(B]  bearthe name and address of the Bidder in capital letters:

{c) be addressed to the Procuring Entity's BAC in accordance with
ITB Clause 1.1;

(d}  bear the specific identification of this bidding process indicated in
the ITB Clause 1.2; and

{e)  bear a warning ‘DO NOT OPEN BEFORE..." the date and time
for the opening of bids, in accordance with ITB Clauze 21,

20.5. Bid envelopes that are not properly sealed and marked, az required in
the bidding documents, shall not be rejected, but the Bidder or its duly
authorized representative shall acknowledge such condition of the bid
as submitted. The BAC or the Procuring Entity shall assume no
responsibility for the misplacement of the contents of the improperty
sealed or marked bid, or for its premature opaning

D. Submission and Opening of Bids

Deadline for Submission of Bids

Bids must be received by the Procuring Entity's BAC at the address and on or
before the date and time indicated in the BDS.

Late Bids

Any bid submitted after the deadline for submission and receipt of bids
prescribed by the Procuring Entity, pursusant to ITE Clause 21, shall be declared
“Late” and shall not be accepted by the Procuring Entity. The BAC shall recard
in the minutez of bid submission and opening, the Bidder's name. its
reprasentatve and the time the late bid was subrmitted.

Modification and Withdrawal of Bids
251 The Bidder may modify itz bid after it has been submitted. provided that

the modification is received by the Procuring Entity prior to the deadiine
prescrbed for submission and receipt of bids. The Bidder shall not be



24,

allowed to retrieve its original bid, but shall be allowed to submit another
bid equally sealed and propery identified in accordance with ITE Clause
20, linked to its original bid marked as “TECHNICAL MODIFICATION®
or “FINANCIAL MODIFICATION" and stamped "received” by the BAC.
Bid modifications receivad after the applicable deadline shall not be
considerad and shall be retumed to the Bidder unopenesd.

23.2 A Bidder may, through a Letter of Withdrawal, withdraw its bid after it
has been submited, for valid and justifiable reason; provided that the
Letter of Withdrawal is recsived by the Procuring Entity prior to the
deadline prescribed for submission and receipt of bids. The Lelter of
Withdrawal must be executed by the duly authonzed representative of
the Bidder identified in the Omnibus Sworn Staterment a copy of which
should ba attached to the leter.

Fot
G
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Bids raquested to be withdrawn in accordance with ITB Clause 23.1 shall
be retumed unopened to the Bidders, A Bidder, who has acguired the
pidding documents, may also express its intention not 1o participate in
the bidding through a letter which should reach and be stamped by the
BAC before the deadline for submission and receipt of bids. A Bidder
that withdraws its bid shall not be permitted to submit another bid,
directty or indirectty, for the same contract.

23.4. Mo bid may be modified after the deadline for submission of bids. No bid
may be withdrawn in the interval between the deadline for submission of
bids and the expiration of the period of bid validity specified by the Bidder
on the Financial Bid Form. Withdrawal of a bid du fing this interval shall
result in the forfeiture of the Bidder's bid Security, pursuant to ITB Clayse
18.3, and the imposition of administrative, civil and criminal sanctions as
prescribed by RA 8184 and its IRR.

Opening and Preliminary Examination of Bids

24.1. The BAC shall open tha bids in public, immediately after the deadline for
the submission and receipt of bids, as specified in the BDS. Incasetha
Bids cannot be opened az scheduled due to justifiable reasons, the BAC
shall take custody of the Bids submitted and reschedule the opening of
Bids on the next working day or at the soonest possible fime through the
issuance of & Notice of Postponement to be posted in the PhilGEPS
websits and the websits of the Procuring Entity concerned,

242, Unless othamwise specified In the BDS, the BAC shall open the first bid
anvelopes and determine each Bidder's compliance with the documents
prescribed in ITB Clause 12, using a non-discretionary “passfail”
criterion. If a Bidder submits the required document, it shall be rated
‘passed” for that particular requirement. In this regard. bids that fail to
include any requirement or ara incomplete or patently insufficient shall
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243

24.4,

245,

246

24.7,

248,

be considered as “failed”. Otherwise, the BAC shall rate the said first bid
anveiope as "passed”.

Unless otherwise specified in ths BDS, immediately after determining
comphance with the requirements in the firet envelopa, the BAC =hall
forthwith apen the second bid envelope of each remaining eligible bidder
whose first bid envelope was rated "passed”, The second envelope of
each complying bidder shall be opened within the same day. In case one
or more of the requirements in the second envelope of & particular bid iz
missing, incomplete or patently insufficient andior if the submitted total
bid price axceeds the ABC unless otherwise provided in ITB Clause
13.2, the BAL shall rate the bid concerned as failed”, Only bids that are
determined to contain all the bid requirements for both components shall
e rated “passed” and shall immediately be considered for evaluation
and comparson.

Lettars of Withdrawal shall be read out and recorded during bid apening,
and the envelope containing the corresponding withdrawn bid shall be
returnad to the Bidder unopened.

All mambers of the BAC who are present during bid opening shall initial
every page of the original copies of all bids received and opened.

In the case of an eligible foreign bidder as described in ITB Clause 5.
the following Class "A" Documents may be substituted with the
appropriate equivalent documents, if any, issued by the country of the
foreign Bidder concerned, which shall likewise be uplogded and
maintained in the PhilGEPS in accordance with Section 8.5.2 of the IRR:

{a) Registration cerificate from the Secyrities and Exchange
Commissian (SEC), Department of Trade and Industry (OTI) for sole
proprietorship, or COA for cooperatives:

1) Mayors/Business permit issued by the local govemment where the
principal place of business of the bidder is located: and

(c) Audited Financial Statements showing, among others, the
prospective bidder's total and current assetz and liabilities stamped
‘receivecd”’ by the Bureau of Intemal Revenue or its duly accradited
and authorized institutions, for the preceding calendar year which
should not be earlier than two years from the date of bid submission

Each partner of & joint vanture agreement shall ikewise submit the
requirerments in ITB Clause 12.1{a)}(i). Submission of documents
required under ITB Clauses 12.1{a){i) to 12.1{ajiii) by any of the joint
venture partners constitutes compliance.

The Procuring Entity shall prepare the minutes of the proceedings of the
bid opening that shall include, as a minimum: () names of Bidders, their
Bid price {per lot, if applicable, and/ior including discount, if any), bid
secunty, findings of preliminary examination, and whether there iz 3
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25.

26.

27.

withdrawal or modification; and (b) attendance sheet. The BAC mermbers
shail sign the abstract of bids as read.

24.8 The bidders or their duly authorized representatives may attend the
opening of bids. The BAC shall ensura the inteqrity, security, and
confidentiality of all submitted bide, The Abstract of Bids a= read and the
minutes of the bid opening shall be made available to the public upon
written request and payment of a specified fee to recover cost of
materials.

245 To ensure fransparency and accurate representation of the bid
subrnission, the BAC Secretariat shall notify in writing all biddars whose
bids it has received through its PhilGEPS-reqistered physical address or
official e-mail addreas. The notice shall be issued within seven {7}
calendar days from the date of the bid opening.

E. Evaluation and Comparison of Bids

Process to be Confidential

25.1. Members of the BAC, including its staff and personnal. as well as its
Sacretanat and TW3E, are prohibited from making or accepting any kind
of communication with any bidder regarding the evaluation of their bids
until the issuance of the Motice of Award, unless otherwise allowed in
the case of ITB Clause 26,

232, Any effort by a bidder to influence the Procuring Entity in the Procuring
Entity's decision in respect of bid evaluation, bid companson of contract
award will rasult in the rejection of the Bidder's hid

Clarification of Bids

To assist in the evaluation, comparsan, and post-qualification of the bids, tha
Procuring Entity may ask in writing any Bidder for a clarification of its bid. Al
responses to requests for clarfication shall be in writing. Any clarification
submitted by a Bidder in respect to its bid and that is not in reasponse to a
request by the Procuring Entity shall not be considered.

Domestic Preference

27.1. Unless otherwise stated in the BDS, the Procuring Entity will grant a
margin of preference for the purpose of comparson of bids in
accordance with the following:

(@)  The preference shall be applied when the lowest Foreign Bid is
lower than the lowest bid offered by a Domestic Bidder.

)] For evaluation purposes, the |owest Foreign Bid shall be
increased by fifteen percent (15%).
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28,

(€)  Inthe eventthat the lowest bid offered by 8 Domestic Bidder does
not excead the lowest Foreign Bid as increased, then the
Procuring Entity shall award the contract to the Domestic Bidder
at the amount of the lowest Foreign Bid,

(d}  If the Domestic Bidder refuses to accept the award of contract af
the amount of the Fersign Bid within two (2) calendar days from
receipt of written advice from the BAG, the Procunng Entity shall
award to the bidder offering the Fareign Bid, subject to post
qualification and submission of all the documantary requiremants
under these Bidding Documents.

2711, A Bidder may be granted preference as a Domestic Bidder subject to the
certfication from the DT| that the Bidder i= offering unmanufactured
arkcles, materials or supplies of the growth or production of the
Philippines, or manufactured aricles, materials. or supplies
manuiactured or to be manufactured in the Philippines substs ntially frorm
articles, matenals. or supplies of the growth, production, or manufacture,
as the case may be, of the Philippines.

Detailed Evaluation and Comparison of Bids

&1 The Procuring Entity will undertake the detailed evaluation and
comparison of bids which have passed the apening and prefiminary
examination of bids, pursuant to ITB Clause 24. in order to determing
the Lowsest Calculated Bid.

28.2 The Lowest Calculated Bid shall be determined in two steps:

(8l  The detailed evaluation of tha financial component of the bids, to
establish the correct calculatad prices of the bids: and

{b)  The ranking of the total bid prices as so cakulated from the lowest
to the highest, The bid with the lowest price shall be idantified as
the Lowest Calculated Bid.

283, The Procuning Entity's BAC =shall immediately conduct a detailed
evaluation of all bids rated "passed,” using non-discretionary pass/fail
criteria. The BAC shall consider tha following in the evaluation of bids:

(2}  Completenass of the bid, Unless the BDS allows partial bids. bids
not addressing or providing all of the required items in the
Schedule of Requirements including, whera applicable, Schedule
of Prices, shall be considered non-responsive and, thus,
automatcally disqualified. In this regard, where a required iterm is
provided, but no price is indicated, the same shall be considerad
83 non-responsive, but specifying a zero (0) or a dash (-) for the
said tem would mean that it is being offered for free b the
Frocuring Entity, except those reguired by law or requlations to
be provided for; and

Torved \Mj’? 0y
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29,

8.4,

285

28,6

287

(b)  Arthmetical comections. Consider computational erors and
omissions to enable proper comparison of all eligible bids. It rEy
also consider bid modifications. Any adjustment shall be
calculated in monetary terms to detemine the caleulated pricas,

Based on the detailed evaluation of bids, those that comply with the
above-mentionad requirements shall be ranked in the ascending order
of their tetal calculated bid prices, as evaluated and corrected for
computational errors, discounts and other moditications. to identfy the
Lowest Calculated Bid. Total calculated bid prices, as evaluated and
corrected for computational errors, discounts and other modifications.
which excead the ABC shall not be considered, uniess otherwise
indicated in the BDS.

The Procuring Entity's evaluation of bids shall be based on the bid price
quoted in the Bid Fomm, which includes the Schedule of Prices.

Bids shall be evaluated on an equal footing to enzura fair competition.
For this purpose, all bidders shall be reguired to include in their bids the
cost of all taxes, such as. but not limited to, value added tax (WAT),
income tax, local taxes, and other fiscal levies and duties which shall be
itemnized in the bid form and reflected in the detailed estimates, Such
bids, including said faxes, shall be the basis for bid evalustion ard
COMpanson.

If g0 indicated pursuant to ITB Clause 1.2, Bids are being invited for
individual lots or for any combination thereof, provided that all Bids and
combinations of Bids shall be received by the 2ame deadline and opensd
and evaluated simultaneously =0 as to determine the Bid or combination
of Bids affering the lowest calculated cost to the Procuring Entity, Bid
prices quoted shall correspond to all items specified for each lot and to
all quantities specified for each item of a lot. Bid Secy rity &= required by
ITB Clause 18 shall be submitted for each contract {lot) separately. The
basis for evaluation of lots is specified in BDS Clause 28.3.

Post-Qualification

291,

29.2.

The BAC shall determine to its satisfaction whether the Bidder that is
evaluated as having submitted the Lowest Calculated Bid complies with
and is responsive to all the requirements and conditions spacified in ITB
Clauses 5, 12, and 13.

Within a non-extendible period of five (5) calendar days from recaipt by
the bidder of tha notice from the BAC that it submitted the Lowest
Calculated Bid, the Bidder shall submit its latest income and business
tax returns filed and paid through the BIR Electronic Filing and Payment
System (eFPS) and other appropriate licenses and permits required by
law and stated in the BDS.

Failure to submit any of the post-qualification requirements on time., or a
finding against the veracity thereof, shall disqualify the bidder for award.

21
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30.

29.3,

294

29:-T.

Provided in the event that a finding against the veracity of any of the
documents submitted is made, it shall cause the forfeiture of the bid
security in accordance with Saction 89 of the IRR of RA 9184

The detsmination shall be based upon an examination of the
documentary evidence of the Bidder's gualifications submitted pursuant
@0 ITB Clauses 12 and 13, as well as other information a= the FProcuring
Entity deems necessary and appropriate, using & non-discreionary
“passffail” criteron, which shall be completed within a perod of twehe
(12} calendar days.

if the BAC determines that the Bidder with the Lowest Calculated Bid
passas all the criteria for post-gualification, it shall declare the said bid
as the LCRB, and recommend to the HoPE the award of contract to the
said Bidder at it submitted prica or its calculatad bid prica, whichever is
fowveT.

A negative determination shall result in rejection of the Bidder's Bid, in
which event the Procunng Entity shall proceed to the next Lowest
Calculated Bid with a fresh period to make a similar determination of that
Bidder's capabiliies to perform satizfactorily. If the =second Bidder,
howaver, fails the post qualification, the procedure for post qualification
shall be repeated for the Bidder with the next Lowest Calculated Bid. and
s0 on until the LCRB is determined for recommendation for contract
award.

Within & period not exceeding fifteen (15) calendar days from the
determination by the BAC of the LCRB and the recommendation to
award the contract, the HoPE or his duly authorized representative shall
approve or disapprove the said recommendation.

In the event of disapproval, which shall be based on valid regsonabla,
and justifiable grounds as provided for under Section 41 of the IRR of
RA 2184, the HoPE shall notify the BAC and the Bidder i writing of such
decision and the grounds for it. When applicable, the BAC shall conduct
a8 post-gualification of the Bidder with the next Lowest Calculated Bid. A
request for reconsideration may be filed by the bidder with the HoPE in
accordance with Section 37.1.3 of the IRR of RA 8184,

Reservation Clause

1L

Motwithetanding the eligibility or post-qualification of a Bidder, the
Procuring Entity concemed reserves the right to review its qualifications
at any stage of the procurement process if it has reasonable grounds to
believe that a misrepresentation has been made vy the =said Bidder, or
that there has been a change in the Bidder's capability to undertake the
project from the time it submitted its eligibility requirerments. Should such
review uncover any misrepresentation made in the eligibility and bidding
requiremants, statements or documents, or any changes in the situation
of the Bidder which will affect its capability to undertake the project so
that it fails the preset eligibility or bid evaluation criteria, the Procuring

v \ 9



31.

Entity shall consider the said Bidder as inaligible and shall disgualify it
from submitting a bid or frorm obtaining an award or contract,

N2, Baszed on the following grounds, the Procuring Entity reserves the right
to reject any and all bids, declare a Failure of Bidding &t any time pricr
to the contract award. or not to award the contract, without theraky
incurring any fiability. and make no assurance that a contract shall be
enterad into as a result of the bidding:

{a) If thera iz prima facke evidence of collusion between appropnate
public officers or employees of the Pracuring Entity, or batween
the BAC and any of the Bidders, or if the collusion is between ar
among the bidders themselves, or between a Bidder and a third
party, including any act which restricts, suppressss or nullifies or
tends to restrict, suppress or nullify competition:

(b}  If the Procuring Entity's BAC is found to have failed in following
the prescribed bidding procedures: ar

cl For any justifiable and reasonable ground where the award of the
contract will not redound 1o the benefit of the GOP as follows:

(i} If the physical and economic conditions have significantly
changsed so as to render the project no longer
aconomically, financially or technically feasible as
determined by the HoPE;

(i) If the project is no longer necessary as determined by the
HoPE; and

{iiy  If the source of funds for the project has been withheld or
reduced through no fault of the Procuring Entity.

0.5 Inaddition, the Procuring Enfity may likewise declare a failure of bidding
when:

(&) Mo bids are received:

{bY Al prospective Bidders are declared ineligible;

(c) Al bids fail to comply with all the bid requiremeants or fail posl-
qualification; or

{d)  The bidder with the LCRB refuses, without justifiable cause to
accept the award of contract, and no award is made in
accordance with Section 40 of the IRR of RA 0184,

F. Award of Contract

Contract Award

gl L

:

/”/

!‘.;I"_

%



2.

3.1

1.3

il4.

Subject to ITE Clause 29, the HoPE or its duly suthorizad representative
shall award the contract to the Bidder whose bid has been determined
to ba the LCRB.

Prior to the expiration of the period of bid validity, the Procuring Entity
shall notify the successful Bidder in writing that itz bid has been
accepted, through a Notice of Award duly received by the Bidder or jts
representative parsonally or sent by registered mail or electronically,
receipt of which must be confirmed in writing within two {2) days by the
Bidder with the LCRE and submitted personally or sent by registered
mail or electronically to tha Procuring Entity,

Neotwithstanding the issuance of the Notice of Award, award of contract
shall be subject to the following conditions;

(@)  Submission of the following documents within ten {10) calendar
days from recaipt of the Nofice of Award:

{i Valid JVA, if applicable; or

{11 In the case of procurament by a Philippine Foreign Senvice
Office or Post, the PhiIlGEFS Registration Number of the
winning foreign Bidder:

{b)  Posting of the performance security in accordance with ITB
Clauze-33:

(=] Signing of the contract as provided in ITB Clauze 32 and

(d)  Approval by higher authority, if required, a= provided in Section
37 3 of the IRR of RA 91584,

At the time of contract award, the Procuring Entity shall not increase or
decrease the gquantity of goods originally specified in Section VI,
schedule of Requirements.

Signing of the Contract

321,

FZud

323

At the same time a3 the Procunng Entity notifies the successful Bidder
that its bid has been accepted, the Frocuring Entity shall =end the
Contract Form 1o the Bidder, which contract has heen provided in the
Bidding Documents, incorporating therein all agresments between the
parties,

Within ten (10) calendar days from receipt of the Notise of Awsard, the
successful Bidder shall post the required performance security, sign and
date the contract and retumn it to the Procuring Entity.

The Procuring Entity shall enter into contract with the successiul Bidder
within the same ten (10) calendar day period provided that afl the
documentary requirements are complied with.

34



il4.  The following documents shall form part of the contract:

(a)
(k)
(c)

(d)
(e]
{f}

Contract Agreement;
Bidding Docurments:

Winning bidder's bid, including the Technical and Financial
Froposals. and all other documents/staternents submitied {e.q.,
bidder's response to request for clanfications on the bid),
including corrections to the bid, if any, resulting from the Procu rng
Entity's bid evaluation:

Performance Security;
Motice of Award of Contract: and

Cther contract documents that may be required by existing laws
andfor specified in the BDS.

33. Performance Security

EXN

To guarantee the faithful performance by the winning Bidder of its
obligations under the condract, it shall post a performancs security within
a maximum period of ten (10) calendar days from the receipt of the
Motice of Award from the Procuring Entity and in no case |ater than the
signing of the contract.

The Perfomance Security shall be denominated in Philippine Pesos and
posted in favor of the Procuring Entity in an amount not less than the
percentage of the total contract price in accordance with the following
schedule:

Amount of Performance Security

Form of Performance Security | {Not less than the Percentage of

the Total Contract Price)

(a) Cash or cashiers/manager's |

check issued by a Univarsal
or Commercial Bank.

For biddings conducted by

the LGUs, thre .
CashiersManager's Check e parseht o5y
may be issued by other banks

certiied by fthe BSP as
autharized o issue such
fnancial nstrument.

s




35.

' (b} Bank draftiguarantea or
irrevocable |etter of credit
issued by & Universal or
Commercial Bank: Provided,
however, that it shall be
confirmed or authenticated by
a Universal or Commercial
Bank, if issued by a foreign
bank.

For biddings conducted by
the LGUs the Bank Orafty
Guaramtes  or imevocabile
Letter of Credit may be issued
by other banks certified by the
5P as authorzed fo fﬁue‘
such financial instrument

fc) Surety bond callable upon
demand issued by a surety or |
insurance  company  duly 3
certited by the Insurance TR pROent L30%)
Commission as authorized to
issue such security

33.3. Failure of the successful Bidder to comply with the above-menticned
requirement shall constitute sufficient ground for the annulment of the
award and forfeiture of the bid security. in which event the Procuring
Entity ghall have a fresh period to initlate and complete the post
qualification of the second Lowest Calculated Bid The procedure shall
be repeated untl the LCRE is identified and selected for
recommendation of confract award, However if no Bidder passed post-
qualification, the BAC shall declara the bidding a failure and conduct a
re-bidding with re-adverisement, if necessary.

Notice to Proceed

Within seven (7} calendar days from the date of approval of the contract by the
appropriate govemment approving authority. the Procuring Entity shall Issue
the Notice to Froceed (NTP) together with a copy or copies of the approved
contract to the successful Bidder. Al notices called for by the terms of the

contract shall be effective only at the time of recsipt theneaf by the successful
Bidder.

Protest Mechanism

Decisions of the procuring entity at any stage of the procurement process may
ba quastioned in accordance with Section 55 of the IRR of RA 9184,

0
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Section lli. Bid Data Sheet

Motes on the Bid Data Sheet

Section Il is intended to assist the Proecuring Entity in providing the specific
information in relation to coresponding clauses in the ITE included in Section I, and
has to be prepared for each specific procurement.

The Procuring Enfity should specify in the BDS information and requirements
specific to the circumstances of the Procuring Entity, the processing of the
procurament, the applicable rules regarding bid price and currency, and the bid
evaluation citeria that will apply to the bids. In preparing Section 11l the following
aapects should be checked:

(g}  Information that specifiss and complements provisions of Section || must be
incorporated.

(b} Amendments andior supplements, if any, to provisions of Section || as
necessitated by the circumstances of the specific procurement, must also be
incorporated.

For fareign-assisted projects, the Bid Data Sheet to be used is provided in Section
|X-Foreign-Assisted Projects

el \.\



Bid Data Sheet

ITB Clause

1.1

The Procunng Entity is Philippine Charily Sweepstakes Office
\PLS0) cfo the General Services Departmeant (GSD) with office at

117 floor, Sunplaza Building, 1507 Frinceton St cormer Shew |

Boulevard, Mandaluyong City.

The name of the Contract is Lot B: JANITORIAL SERVICES FOR BRANCH
OFFICES IN LUZON For THREE (3) YEARS UNDER CONTRACT NoO. GSD-
JS-LUZON-2018.

The identification number of the Contract is GSD-JS-LUZON-2018

1.2

The lot(s) and reference is/are:

| LOT Area
JANITORIAL SERVICES FOR PCSO MaiN, AND

LOTA EXTENSION OFFICES 1N THE MATIONAL CaPITAL
| REGHN (NCR) For THREE (3] YEARS UNDER
‘ CONTRACT NO. GSD-JS-NCR-2018

JANITORIAL SERVICES FOR BRANCH OFFICES IN
LOTE |LUZON ForR THREE (3] YEARS UNDER
ConNTRACT No, GSD-JS-LUZON-2018

" | JANITORIAL SERVICES FOR THE OFFICE OF THE

LOTC DEPARTMENT MANAGER AND BRANCH DFFICES
N VISAYAS FOR THREE (3) YEARS UNDER

ConTRACT Mo, GSD-JS-VISAYAS-2018

JANITORIAL SERVICES FOR THE OFFICE OF THE
DEPARTIENT MANAGER AND BRANCH OEFICES

| LOTD N MINDANAO FOR THREE {3) YEARS UNDER

' ConTRAGT No. GSD-JS-MINDANAO-2018

RAPI NO. 07-11-170534 ‘

The Funding Source is:

The Government of the Philippines (GOP) through the Approved |
Corporate Operating Budget in the amount of Four Million Eight
Hundred Minety-Three Thousand Nine Hundred Seventeen and
G9/100 Pesos (Php 4,893,517.69)

1k
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The name of the Praject is: JANITORIAL SERVICES FOR BRANCH OFFICES
i LUZON For THRee (3) Years UNDER ConTrRAcT No. GED-JS-
LUZOMN-2018.

Forsign bidders, except those falling under ITB Clause 5.2{(b), may
not participate in this Project

The Bidder must have completad, within the period specified in the
Invitation to Bid and ITB Clause 12_1(a){ii), a single contract that is
gimilar to thiz Project, equivalent to at least fifty percent (50%) of

For this purpose, similar contracts shall refer to provigion of janitonal

Subcontracting is not allowed

The Procuring Entity will hold a pra-bid conference for this Project on
January 28, 2019 (Monday), 1:30 p.m. at the BAC Office 37 floor |
Conservafory Shaw Plaza Building, 605 Shaw Boulevard,

The Procuring Entity's address is:

A'F Conservatory Shaw Plaza Building, 605 Shaw Boulavard,

Email address; baci@pcso.gov.ph

31 Mo further instructions.
51 Mo further instructions.
.
5.4
the ABC.
sanitation services.
7 Wo further instructions.
' 8.1
52 Mot applicable,
g1
Mandaiuyong Ciy
101
Atly. LAURO A. PATIAG,
BAC Chairperson
Mandaluyang City
(02) 807-0247 (Telefax)
12.1{g}

Fursuant to GPPB Circular No. 07-2017 dated July 31, 2017, if the

| bidder is not yel registerad in the PhilGERPS a2 Platinum Member. it

shall submit the following Class “A" eligibility documents under
Section 23.1(a) and 24.1 (a) of the samea IRR!

» Registration Corificate from  Secunties and  Exchange
Commission (SEC), Department of Trade and Industry (DT
for sole proprieforship or Cooperative Development Authority
(CDA) for cooperatives.

3%



13.1(b)

13.1(c) [

13.2

12100 |

| . Mayor's Business Permit issued by the cily or municipality |
where the principal place of business of the prospective bidder
i$ located, or the equivalent document for Exclusive Economic
Zones or Areas; and
= Tax Clearance, par E.Q. 398, s. of 2005, as final revized and
approved by the Bureau of Intemal Revenue (BIR).

If already registered in the PhIIGEPS under Platinum category, they |
must submit Certificate of Raegistration and Membership,

In case the Bidder submitted Class "A” documents mentioned above,

the Certificate of PhiIlGEPS Registration (Platinum Membearship) shall |

be a post qualification requirement to be submitted in accordance with
Section 34.2 of the 2016 Revised IRR of RAS184

The biddar's SLCC similar to the contract to be bid should have been
completed within Five (5) Years prior to the deadline for the
submission and receipt of bids,

Submit one (1) original and four (4) photocopies of all the

requirements stated herein. Please put a label (tabbings) for each
document for easy browsing. '

Mo further instructions.

No additional requirements.

The ABC is Four Million Eight Hundred Ninety-Thrae Thousand Mine
Hundred Seventeen and 69/100 Pesos (Php 4,893,917.89) Any bid
with a financial component exceeding this amount shall not be

“15.4{a)(jv)

15.4(b)

Mo incidental services required.

| acceptad.

Mo incidental services required.

The Bid prices for Goods supplied from outside of the Philippines shal

16.3
17.1

18.1

be quoted in Philippine Pesos.

' Mot applicable.

The bid security shall be in the form of a Bid Securing Declaration. or
any of the following forms and amounts:;

1. The amount of not less than Php 97,878.35,(2% of the ABC) il bid
sscunty is in  cash, cashiers'managers check, bank

| drafiguarantae or imrevocable letter of credit; or

-
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| 2. The amount of not less than Php 244,695.88 (5% of the ABC) if
bid secunty is in Surety Bond,
18.2 The bid security shall be valid until 120 calendar days fom bid
opening or until the posting of the parformance bond,

20.3 Each Bidder shall submit ONE (1) original and FOUR (4} photocopies
of the first and second components of its bid which must be placed in
, a mother envelope and in the form described under Section X
| Appendices. Provided, that each envelope contained in the mother
_ anvelope-ithe orginal and 4 copies) — shall each contain 2 envelopas
| (Envelope 1: Eligibility and Technical Documents; Envelops 2:
Financial Proposal) which shall be sealed and must bear the signature
of bidders. Provided further, that all documents shall be properly
tabbed/marked and amanged according to the sequence or
enurneration of eligibilitytechnical requiremants under ltem Mes, 12
and 13 of the Instruction to Bidders.

21 ‘The address for submission of bids i= BAC Office 3F Conservalory
shaw Plaza Building, 605 Shaw Bowevard, Mandaluvong City.

The deadline for submission of bids is February 11, 2019 (Monday)
at 1:30 p.m.

| 241 | The place of bid opening is BAC Omcs 37 fioor Conservatory Shaw
- Plaza Building, 605 Shaw Boulevard, Mandaiuyong City.

The date and time of bid opening is February 11, 2019 (Monday) at

| 2:00 p.m.
24.2 Mo further instructions.
243 | Mofurther instructions,
| 271 No further instructions, =N T
287 (@) | Partal hids are allowed. All Goods a7 grouped in lofs lisied beiow.

Bidders shall have the oplion of submitting a proposal on any or all
lots and evaluation and contract award will be undertaken on & per fot
basis. Lots shall not be divided further into sub-lots for the purpose of
bidding, evaluation, and confract award.

In all casas, the NFCC computation, if applicable, must ba sufficient
for all the lots or contracts to be awarded to the Bidder,

LOT | Area

JANITORIAL SERVICES FOR PCSC Mam, AND
LOTA EXTENSION OFFICES N THE NATIONAL CAPITAL
REGiON (NCR] For THREE (3) YEARS UNDER ,
CONTRACT No. GSD-JS-NCR-2018 ,
|




JANITORIAL SERVICES FOR BRANCH OFFICES IN
LOTE | LUZON FoR THREE (3) YEARS UNDER
CONTRACT No. GSD-JS-LUZON-2018

JANITORIAL SERWVICES FOR THE OFFICE OF THE

LOTC DEPARTMENT MANAGER AND BRANCH DFFICES

N VISAYAS FoR THREE (3} YEARS UNDER
ConTRACT No., GSD-J5-VISAYAS-2018

JANITORIAL SERVICES FOR THE OFFICE OF THE
LOTD DEPARTMENT MANAGER AND BRANGH OFFICES

in MINDANAD ForR THREE (3) YEARS UNDER
i ContRacT No. GSD-JS5-MINDANAQ-2018

6.4
292

|
Mo further instructions.

Subrnit within five (5} calendar days from receipt of the notice as
| Lowest Calculated Bid { Single Calculated Bid the following;
s

2

Fil

B.
)

Aldled Financial Statement for OY 2047 slamped “received by the BIR ar
itz duty accredited and suthonzed institutions

Latast Income Tax Returns within the laat s (8] moniks grior o e date
of subrmisgion ar Annual Incorme Tax Retwrn far 2047, fonly fx seims Ged

and taxes pald through the AR Eleclronic Fiimg and Fayment Spstem |

[eFPS] shall be scoephed)
Buginess Tax (Percentage Tax or WAT) Relurns within the last six &)

morhz price {o the date of subrmission, [fonly fy relums fied and taxss
paid fhrough Me G Elecironic Filing and Payment System (eFPE] shall
e acoepied)

In case of Joint Vanture, all paries shall submit the foflowing:

a.  Latest Incoma Tax Retums within the last gix (5} months pror 1o
e date of submission of Annual income Tax Retum for 2097,

b, Business Tax (Percentage Tax or VAT) Retuma within the lasl six
{@) months prior fo the date of submission

Medice of Award, Purchase Order (PO or Modice 19 Proceed (o support the
Liet of &l Ongoeing Government and Private Contracts includng those
awarded but mot yel staded, similar o the cordract to be bid within the [zt
five [5) paars

Cticial recsipt, sales invoice for completed contracts o suoport e Singla
Largest Compieted Contract (SLCC)

Duly Signed Instruction b Sidders

Duly Signed Bid Dats Sheat

Duly Signed Saneral Canditians of the Condract

16, Duly Signed Special Conditona of the Sontract
11, Cthers

a. Duly lisensed and registersd janitorial service prewvder. whose
primary purpoas provided o s Arlicles of Incerporation showld be
the provision of janitonal, sanitaticn and mainienance senaces

B W ab east five (5) years” experlence of providing janitorial
sanitation services a5 shown by accomplished cartificates of
salisfactory service from at kast three (3] clisnis;

c.  List of janitors 1o be depkoyed both regular and on-call (rekevars)
janitors,  indicating  the fellowing  datafinforrmation  in a3




32 4{F)

s |

tabulateddmatrix form: name, sge, birth date. highest sducational |
attainmerl, olfwer relevant skils, refevant fraininga (Mg, dates
taken, fraining provider), number of years a8 janifor, number of
months with ar have worked for prospective bidder as janitor, other
job experences, Induding Pag-ibig, Philhesith, 555 and TN
numbers with the following attschad docurments, duly prepared or
rgaued within the last six (8} months from the date of bidding far this
Project, excepl dipfoma and certficatas of training:

= Perscnal Data Shesl

Medical Certificates with |

complate resufls, including but nat

limited to blood tesl wrinalysis,
chest w-ray issued by a duly
licemsed  Medical Doctor  with
attestation thatthay are physically

and medically fit io be employad:, |

# Clearance from reputable neuro-
peychistnc test cenler, certifying
That e janitor are mentady and
eftclionally fit to wark:

«  Copy of Drug Result with prool of
cefificate of accraditaticn from
govemment granting office;

¥ Copy of Diploma of the highest
pducationa!  attainmend  andler
franscript of records, if collegs
kvelfundergraduate;

Copy of NBl Clearance; and,
Copy of Certifizale of Attendance
o Housekeeping Seminar,

Company Profée and Organizational setup indicating year
eslablished and years in the service of janitorial, name of saiished
clients. numbers of janitors deployed in each dlient, names of key
cfficials and number of personnel and the reporiing and functional
redationshipe among vanous units within the Sarvice Srovider

Housekeeping Plan — eaid plan must be t8ikoredfit for the sernice
reguirement of the PC30. The Sarvice Provider - shall
statefenumerate specific mathodology to be employed for the
exstubion of Housskeeping Plan. The Housskeeoing Plan shoukd
e made part of the Service ProvidersiContracior's submission,




Section IV. General Conditions of
Contract

Notes on the General Conditions of Contract

The GCC in Section IV, read in conjunction with the SCC in Section V and other
documents listed therein, should be a complete document expressing all the rights

and obligations of the parties.

The GCC herein shall not be altered. Any changes and complementary information,
which may be needed, shall be introduced only through the SCC in Section .
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1.

Definitions

1.1.

In this Contract, the following terms shall be interpreted as indicated:

(&)

(b}

(o

()

(e}

{f
(gl

{h)

(i}
(k)

(1)
{rm)

"The Contract” means the agreement entered into batween the
Procuring Entity and the Supplier, as recorded in the Contract
Form signed by the parties, including all attachments and
appendices thersto and all documents incorporated by reference
therain,

“The Contract Price” means the price payable to the Supplier
under the Contract for the full and proper performance of its
contractual obligations.

‘The Goods" means all of the supplies, equipment, machinery,
spare pars, other matedals andior general support services
which the Supplier is required to provide to the Pracuring Entity
under the Contract.

“The Services" means those servicas ancillary to the supply of the
Goods, such as transportation and ins urance, and any other
incidental services, such as installation. COmMMISsioning, provision
of technical assistance, training, and other such obligations of the
Supplier coverad under the Contract.

"GLC" means the General Conditions of Contract contained in
this Section.

"SCC" means the Special Conditions of Contract

“The Procuring Entity’ means the organization purchasing tha
Goods, as named in the SCC,

"The Procuring Entity's country” is the Philippines.

‘The Supplier" means the individual contractor tanufacturer
distributer, or firm supplying/manufacturing the Goods and
Services under this Contract and named in the SCC

The “Funding Source" means the organization named in the SCC,

"The Project Site," where applicable. means the placs or places
named in the SCC

“Day’ means calendar day.

The "Effectiva Date” of the contract will be the date of signing the
contract. however the Supplier shall commence performance of
its obligations only upon receipt of the Motice to Proceed and copy
of the approved contract.
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in) “Wenfied Report” refers to the report submitted by the
Implementing Unit to the HoPE setting forth its findings a= to the
existence of grounds or causes for termination and explicitly
stating its recommendation for the issuance of a Notice o
Teminate

2.  Corrupt, Fraudulent, Collusive, and Coercive Practices

2.1 Unless otherwise provided in the SCC, the Frocuring Entity as well as
the bidders, contractors, or suppliers shall observe the highast standard
of ethics during the procurement and execution of thiz Contract In
pursuance of this policy, the Procuring Entity:

(a)  defines, for tha purposes of this provision, the terms set forth
bedow as follows:

{i) "comupt practice” means behavior on the part of officials in
the public or private sectors by which thay irmproperly and
unlawfully enrich themselves, others. or induce others to
do =0, by misusing the position in which thay are placed,
and it includes the offering, giving, receiving, or soliciting
of anything of value o influence the action of any such
official in the procurement process or in contract execution;
entering, an behalf of the Government, into any contract or
transaction manifestly and grossly disadvantagesus to the
same, whether or not the public officer profited or will profit
thereby, and similar acts as provided in Republic Act 3019,

(i “fraudulent practice” means a misrepresentation of facts in
order to influence a procurement process or the execution
of a contract to the detiment of the Procuring Entity, and
includes collusive practices among Bidders (prior to or
after bid submission) designed to establish bid prices at
arfificial, non-competitive levels and to deprive the
Frocuring Entity of the benefite of free and opern
competition,

(i}  ‘“collusive practices® means a scheme or arrangement
betwean two or more Bidders, with or without the
knowledge of the Procuring Entity, designed to establish
bid prices at artificial, non-competitive levels.

(iv) “coercive practices” means hamiing or threatening to
hamn, directly or indirectly. persons, or their property to
influence their participation in a procurement process, or
affect the execution of a contract;

vy  “obstructive practice” iz

{aa) deiiperately destroying, falsifying, altenng or
concaaling of evidence material to an administrative
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proceedings or investigation or making false
staterents to investigators in order to materally
impede an administrative  proceedings  or
investigation of the Procuring Entity or any foreign
governmentforeign  or intemational financing
institution into allegations of a comupt, fraudulent,
coercive or collusive practice; andfor threatening,
harassing or intimidating any party to prevent it fram
disclosing its knowledge of mattars relevant to the
administrative proceedings or investigation or from
pursuing such proceedings or investigation: or

{bb) acts intended to matenally impede the axercise of
the inspection and audit rights of the Procuring
Enfity or any foreign govemmentforeign or
intematicnal financing instilution herain,

by will reject & proposal for award if it determines that the Bidder
recommended for award has engaged in any of the practicas
mentioned in thiz Clause for purposes of competing for the
contract

22, Further the Funding Source, Barrewer or Procuring Entity, as
appropriate, will seek to impose the maximum civil, administrative andfar
criminal penalties available under the applicable law on individuals and
organizations deemed to be involved with any of the practices mentioned
in GCC Clause 2.1(a)

Inspection and Audit by the Funding Source

The Supplier shall permit the Funding Source to inspect the Supplier's ascounts
and racords relating to the performance of the Supplier and to have them
audited by auditors appointed by the Funding Source, if so required by the
Funding Source.

Governing Law and Language

4.1. This Contract shall be interpreted in accordance with the laws of the
Republic of the Philippines.

4.1 This Contract has been executed in the English language, which shall
be the binding and contralling language for all matters relating to the
meaning of interpretation of this Contract. All comespendence and other
documents pertaining to this Contract exchanged by the partiea shall ba
written in English.

Motices

51 Any notice, request, or consent required or permitied to be given or
made pursuant to this Contract shall be in writing, Any such notice.
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request, or consant shall be deemed to have bean given or made when
received by the concerned party. either in person or through an
authorized representative of the Farty to whom the communication is
addressed, or when sent by registered mail, telex, telegram, or facsimile
to such Party at the address specified in the SCC, which zhall be
affective when delivered and duly received or on the notice's affective
date, whichayer iz later.

5.2 A Parly may change its address for notice hereunder by giving the other
Party notice of such change pursuant to the provisions listed in the SCC
for GCC Clausa 5 1.

Scope of Contract

6.1, The Goods and Related Services to be provided shall be as =pecified in
Section V1. Schedule of Requirements,

il This Contract shall indude all such items, although not specifically
mentioned, that can be reasonably inferred as being required for its
completion as if such items were axpressly mentioned hersin.  Any
additional requirements for the completion of this Contract shall be
provided in the SCC.

Subcontracting

1. Subcontracting of any portion of the Goods, if allowed in the BDS, does
not relieve the Supplier of any liability or obligation under this Contract,
The Supplier will be responsible for the acts, defaults, and nagligence of
any subcontractor, its agents, servants or workmen as fully as if these
were the Supplier's own acts, defaults, or negligence, or those of its
agents. servants or workrmen.

T2 If subcontracting is allowed, the Supplier may identify itz subsontraciar
during contract implementation. Subcontractars disclosed and identified
during the bidding may be changed during the implementation of this
Gontract In either case, subcontractors must =ubmit the documentary
requirements under ITB Clause 17 and Comipdy with the eligibility criteria
specified in the BDS. In the event that any subcontractor is found by the
Procuring Entity to be ineligible, the subcontracting of such portion of the
Goods shall be disallowed.

Procuring Entity's Responsibilities

8.1, Whenever the pedformance of the obligations in this Contract requires
that the Supplier obtain penmits, approvals. import, and other licensaes
from local public authorities, the Procuring Entity shall, if so needed by
the Supplier, make itz best effort to assist ths Supplier in complying with
such raquirements in a timely and expeditious mannar.

82, The Procuring Entity shall pay all costs involved in the performance of
its responsibilities in accordance with GCC Clause &,

St
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10.

11.

Prices

1

ut

For the given scope of work in this Contract as awarded, all bid prices
are considered fixed prices, and therafare fot subject to price escalation
during contract  im plementation, except under extracrdinary
circumstances and upon pricr approval of the GPPB in accordance with
Section 81 of R.A 9184 and its IRR or except as provided in this Clause.

Prices charged by the Supplier for Goods delivered andior services
performed under this Contract shall fat vary from the prices quoted by
the Supplier in its bid, with the exception of any change in price resulting
from a Change Order issued In accordance with GCC Clause 29,

FPayment

101

10.2.

10.3.

1k 4.

10.5.

Fayments shall be made only upon a certification by the HoPE to the
effact that the Goods have been rendered or delivered in accordance
with the terms of this Contract and have been duly inspected and
accepted. Except with the prior approval of the President no payment
shall be made for services not yel renderad or for supplies and materals
not yet delivered under this Contract. Ten percant {10%) of the amount
of each payment shall be retained by the Frocuring Entity to cover the
Supplier's warranty obligations under this Contract as describad in GCC
Clause 17.

The Supplier's requast(s) for payment shall be made to the Procuring
Entity in writing, accompanied by an invoice describing, as appropriate,
the Goods delivered and/or Services performed, and by documents
submitted pursuant to the SCC provision for GCC Clause 5.2, and upon
Fulfiliment of other obligations stipulated in this Confract

Pursuant to GCC Clause 10.2, payments shall be mads promptly by the
Procuring Entity, but in no case later than sixly (60) days after
submission of an invaice or claim by the Supplier. Payments shall be in
accordance with the schedule stated in the SCC.

Unless otherwise provided in the §CC, the currency in which payment is
macde to the Supplier under this Contract shall be in Philippine Pesos.

Unless otherwise provided in the SCC, payments using Latter of Credit
{LC). in accordance with the Guidelines issued by the GPPB, is allowed,
For this purpose, the amount of provisional sum is indicated in the SCC,
All charges for the opaning of the LG andior incidental expenses thereto
shall be for the account of the Supplier.

Advance Payment and Terms of Payment

1.1

Advance payment shall be made only after prior approval of the
President, and zhall not exceed fiftean percent (15%) of the Contract
amaunt, unless otherwise directed by the President ar in casas allowed
uncler Annex ‘D" of RA 9184,
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12.

13.

112 All progress payments shall first be charged against the advance
payment until the latter has been fully exhausted.

1L}, For Goods supplied from abroad, unless otherwise indicated in the 3CC.
the terms of payrment shall be as follows:

(@l  On Confract Signature: Fifleen Percent (15%) of the Contract
Frice shall be paid within sixty (80} days from signing of the
Contract and upon submission of a ¢laim and a bank guarantss
for the equivalent amount valid until the Goods are delivered and
in the form provided in Section VI, Bidding Forms.

(b}  On Delivery: Sixty-five percent (65%) of the Contract Price shall
be paid to the Supplier within sixty (80) days after the date of
receipt of the Goodz and upen submission of the documents (i)
through (vi] specified in the SCC provision on Delivery and
Docurnents.

(e} On Acceptance: The remaining twenty percent {20%) of the
Contract Price shall be paid to the Supplier within sixty (60) days
after the date of submission of the acceptance and inspection
certificate for the respective delivery issued by the Procuring
Entity's authorized representative. In the event that no inspection
or acceptance certificate is issued by the Procuring Entity's
authorized representative within forly five (45) days of the date
shown on the delivery receipt, the Supplier =hall have th right to
claim payment of the remaining twenty percent {20%) subject to
the Procuring Enfity’s own verification of tha reasonis) for the
failure to issue documants (vii) and (viii) s described in the SCC
provision on Delivery and Docurmernts.

Taxes and Duties

The Supplier, whether local or foreign, shall be entirely responsible for all the
necessary taxes, stamp duties, license fees, and other such levies imposad for
the completion of this Contract,

Performance Security

13.1. Within ten (10) cafendar days from receipt of the Notice of Award from
the Frocuring Enfity but in no case later than the signing of the contract
Dy both parties, the successful Bidder =hall furnish the performance
security in any the forms prescribed in the ITB Clause 33.2.

13.2. The performance security posted in favor of the Procuring Entity shall be
forfeited in the event it is established that the winning bidder is in default
in any of its obligations under the contract,

[3.3. Tha performance security shall remain valid until issuance by the

Procuring Entity of the Certificate of Final Acceptance.
#q -
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14.

15.

16.

134, The performance security may be released by the Procuring Entity and
returned to the Supplier after the issuance of the Certificate of Final
Acceplance subject to the following conditions:

{(a)  There are no pending claims against the Supplier or the surety
company filed by the Procurng Entity;

(b} The Supplier has no pending claims for labor and materials filed
against it; and

(cy  Other terms specified in the SCC.

15.5 In case of a reduction of the contract value, the Procuring Entity shall
allow & proportional reduction in the original performance sacurity.
provided that any such reduction iz more than ten percent (10%) and
that the apgregate of such reductions is not more than fifty percent {50%)
of the original performance security.

Use of Contract Documents and Information

I4.1.  The Supplier shall not, except for purpeses of performing the ohligations
in this Contract. without the Procuring Entity's prior written consent,
disclose this Contract, or any provision thereof, or any specification,
plan, drawing, pattsrn, sample, or information furnished by or on behalf
ofthe Procuring Entity. Any such disclosurs shall be made in confidence
and shall extend only as far as may be necessary for purpozas of such
perfommance,

142 Any document, other than this Contract itself, enumerated in GCGC
Clause 14.1 shall remain the property of the Procuring Entity and shall
be returned (all copies) to the Procuring Entity on completion of the
Supplier's performance under this Contract if so reguired by the
Pracuring Entity.

Standards

The Goods provided under this Contract shall conform to the standards
mentioned in the Section VII. Technical Specifications; and, when no applicable
standard is mentionad, to the authoritative standards approgriate to the Goods'
country of ongin. Such standards shall be the latest issued by the institution
concemed.

Inspection and Tests

6.1, The Procuring Entity or its representative shall have tha right to inspect
andfor to test the Goods to confirm their confommity to the Contract
specifiications at no extra cost to the Procuring Entity. The SCC and
Section VIl Technical Specifications shall specify what inspections
andfor testz the Procuring Entity requires and where they are to ba
conducted. The Procuring Entity shall netify the Supplier in writing, in a
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17.

timely manner, of the identity of any representatives retained for these
pUpoSes.

162, If applicable, the inspections and tests may be conductad on the
premises of the Supplier or its subcontractor(s), at point of delivarny,
andfor at the goods' final destination. If conducted on the premises of
the Supplier or its subcontractor{z), all reascnable facilities and
assistance, including access to drawings and production data, shall be
furnished to the inspectors &t no charge to the Procuring Entity.  The
Supplier shall provide the Procuring Entity with results of such
inspections and tests.

16.3. The Procuring Entity or its designated reprezentative shall be entitled to
attend the tests andfor inspections referred to in this Clause provided
that the Procuring Entity shall bear all of its own costs and EXpEnses
incurred in connection with such attendance inciuding, but not limited to,
all traveling and board and lodging expenses.

6.4, The Procuring Entity may reject any Goods or any part thereof that fail
to pass any test andfor inspection or do not conform to the specifications.
The Supplier shall either rectify or replace such rejected Goods or parts
thereof or make alterations necessary to meet the specifications at no
cost to the Procuring Entity, and shall repeat the test andior inspection,
at no cost to the Procuring Entity, upon giving 2 notice pursuant to GCC
Clause 5.

[6.5. The Supplier agrees that neither the execution of a test and/or inspection
of the Goods or any part thereof, nor the attendance by the Procuring
Entity or its representative. shall release the Supplier from any
warranties or other obligations under this Contract,

Warranty

I7.1, The Supplier wamants that the Goods supplied under the Contract are
new, unused, of the most recent or current modeis, and that they
incarperate all recent improvements in design and materals, except
when the technical specifications required by the Procuring Entity
provides othenwize.

172, The Supplier further warrants that all Goods supplied under this Contract
shall have no defact, arising from design, materials, or waorkmanship or
from any act or omission of the Supplier that may develop under normal
use of the supplied Goods in the conditions prevailing In the country of
final destination.

173 In ordér to assure that manufacturing defects shall be cormected by the
Supplier, a warranty shall be required from the Supplier for a minimum
period specified in the SCC.  The obligation for the warranty shall be
covered by, at the Supplier's option, either retention MSney in an arount
equivalent to at least one percent (1%) of every progress payment, or a
special bank guarantee equivalent to at least one percent (12¢) of the
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18.

18.

total Contract Price or other such amount if so specified in the SCC. The
said amounts shall only be released after the lapse of the warranty
perod specified in the BSCC; provided, howewver, that the Supplies
delivered are free from patent and latent defects and all the conditicns
imposed under this Contract have been fully met

174, The Procuring Entity shall promptly notify the Supplier in wiriting of any
claims ansing under this warranty. Upon receipt of such notice. the
Supplier shall, within the period specified in the SCC and with all
reasonable speed, repair or replace the defective Goods or parts thereof,
without cost to the Procuring Entity,

17.5 I the Supplier, having been notifiad, fails to remedy the defect(s) within
the period specified in GCC Clause 17.4, the Procuring Entity may
proceed to take such remedial action as may be necessary, at the
Supplier's risk and expense and without prejudice to any other rights
which the Procuring Entity may have against the Supplier under the
Contract and under the applicable law.

Delays in the Supplier's Performance

18.1. Delivery of the Goods andfor performance of Services shall be made by
the Supplier in accordance with the time schedule prescribed by the
Procuring Entity in Section VI, Schedule of Requiraments,

18,2 If at any time during the pedformance of this Contract, the Supplier or its
Subcontractor(s) should encounter conditions impeding timely delivery
of the Goods and/or performance of Services, the Supplier shall promptly
notify the Procuring Entity in writing of the fact of the delay, its likely
duration and its cause(s). As soon as practicable after receipt of the
supplier's notice, and upon causes provided for under GCC Clause 22,
the Procuring Enfity shall evaluate the situation and may extend the
Supplier's time for performance, in which case the extension =hall be
ratified by the paries by amendment of Contract.

|8.2. Except as provided under GCC Clause 22, a delay by the Supplier in the
performance of its obligations shall render the Supplier lisble fo the
imposition of iguidated damages pursuant to GCC Clause 18, unless an
extansion of ime is agreed upon pursuant to GCC Clause 29 without the
application of iguidated damages.

Liguidated Damages

Subject to GCC Clauses 18 and 22, if the Supplier fails to satisfactorily daliver
any or all of the Goods andfor to performm the Services within the period(s)
specified in this Contract inclusive of duly granted time extensions if any, the
Frocuring Entity shall, without prajudice to its other remedies under this
Contract and under the applicable law, deduct from the Contract Price, as
liquidated damages, the applicable rate of one tenth (1/10) of one {1} percant
of the cost of the unperformed portion for every day of delay until actual delivery
or performance. The maximum deduction shall be ten parcant (10%) of the

35
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20.

21.

22,

amaount of contract. Onos the maximum is reached, the Procuring Entity may
rescind or terminate the Contract pursuant ta GCC Clause 23, without prejudice
to other courses of action and remedies apen to it

Settlement of Disputes

20.1.

203,

20.4

20.5,

If any dispute or difference of any kind whatsoever shall arise between
the Procuring Entity and the Supplier in eonnection with or arizing out of
this Contract, the parties shall make every effor to resclve amicably
such dispute or differance by mutual consultation

it after thirty (30} days, the parties have fsiled to resolve their dispute or
difference by such mutual consultation, then either the Frocuring Entity
or the Supplier may give notice to the other party of its intention to
commence arbitration, as hereinafter provided, as to the mater in
dispute, and no arbitration in respect of this matter may be commenced
unless such notice is given.

Any dispute or difference in respect of which a notice of intention to
commencs arbitration has been given in accordancs with this Clayse
shall be settied by arbitration. Arbitration may ba commenced prior i or
after delivery of the Goods under this Contract.

I the casa of & dispute batween the Procuring Entity and the Supplier,
the dispute shall be resclved in accordance with Republic Act 9285
{"R.A. 82857, otherwise known as the "Alternative Dispute Resolution
Act of 20047

Motwithstanding any reference to arbitration hersin, the parties shall
continue fo perform their respective obligations under the Contract
unkess they otherwise agree; and the Frocuring Entity shall pay the
Supplier any monies due the Supplier.

Liability of the Supplier

7. 5

]
R
Fa

The Supplier's liability under this Contract shall be as provided by the
faws of the Republic of the Philippines, subject to additional provisions,
if any, set forth in the SCC.

Except in cases of criminal negligence or willful misconduct, and in the
case of infringament of patent rights, if applicable, the agaregate liability
of the Supplier to the Procuring Entity shall not exseed the total Contract
Price, provided that this limitation shall not apply to the cost of repairdng
or replacing defective equipment.

Force Majeure

2.1,

The Supplier shall not be liable for forfeiture of its performance security,
liquidatad damages, or termination for default if and to the extent that e
Suppliers delay in performance or ather failure to perform itz obligations
under the Contract is the result of a force majeurs.

o
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23.

222, For purposes of this Contract the terms “force majeure” and “fortuitous

event” may be used interchangeably. In this regard, a fortultous event
or foree maeure shall be interpreted to mean an event which the
supplier could not have foreseen, or which though foreseen, was
inevitable. |t shall not include ardinary unfavorable weather conditions;
and any other cause the effects of which could have been avoided with
the exercise of reasonable diligence by the Supplier. Such events may
include, but not limited to, acts of the Procuring Entity in its sovereign
capacity, wars or revolutions, fires, floods, epidemics, gquarantine
restrictions, and freight embamgoes.

If a force majaune situation arises, the Supplier shall promptly notify the
Frocunng Entity in writing of such condition and the cause thereof,
Unless otherwise directed by the Procuring Entity in writing, the Supplier
shall continue o perform its obligations under the Contract as far as is
reasonably practical, and shall sesk all reasonable alternative means for
performance not prevented by the force majeure.

Termination for Default

[ |
Lt}
[

The Procuring Entity shall terminate this Contract for default when any
of the following conditions attends its implementation:

{8y  Qutside of force maeure, the Supplier fails o deliver or perform
any or all of the Goods within the pedod(s) specified in the
contract, or within any extension thereof granted by the Procuring
Entity pursuant to a request made by the Supplier prior to the
delay. and such faillure amounts to at least ten percent (10%) of
the contact price;

(b} A= a result of force majeure, the Supplier is unable to deliver or
perform any or all of the Goods, amounting to at least ten percent
{10%]) of the contract price, for a period of not less than sixty (60)
calendar days aftar raceipt of the notice from the Procuring Entity
stating that the circumstance of force majeure is deemed to have
coased; or

(¢} The Supplier fails to perform any other obligation under the
Contract.

In the event the Procuring Entity terminates this Contract in whole or in
part, for any of the reasons provided under GCC Clauses 23 to 28, the
Frocunng Entity may procure, upon such terms and in such manner as
it deems appropriate, Goods or Services similar to those undeliversd,
and the Supplier shall be liable to the Procuring Entity for any excess
costs for such similar Goods or Services. Howevar, the Supplier shall
continue performance of this Contract to the extent not terminated.

in case the delay in the delivery of the Goods and/or performance of the
Senvicas axceeds a time duration equivalent to ten percent (10%) of the
specified contract time plus any time extenszion duly granted to the



24,

25,

26.

Suppiier, the Procuring Entity may terminate this Contract, forfeit the
Supplier's performance securty and award the same to a gualified
Supplier.

Termination for Insolvency

The Procuring Entity shall terminate this Contract if the Supplier is declared
bankrupt or insolvent as determined with finality by a court of competent
jurisdiction. In this event, termination will ba without compensation to the
Supplier, provided that such termination will not prejudice or affect any nght of
actian or remedy which has accrued or will accrue thereafter to the Procuring
Entity and/or the Suppfier.

Termination for Convenience

25.1. The Procuring Entity may terminate this Contract, in whole or in part, at
any time for its convenience. The HoPE may terminate a contract for
the convenience of the Government if he has determined the existence
of conditions that make Project Implementation economically, financially
or technically impractical andfor unnecessary, such as, but not limited
to, fortuitous event(s) or changes in law and national government
policies,

I
:_n'l
[}

The Goods that have been delivered and/or performed or are ready for
delivery or performance within thity {30) calendar days after the
Supplier's receipt of Notice o Terminate shall be accepted by the
Procuring Entity at the contract tearms and prices. For Goods not yet
parformed andior ready for dalivery, the Procuring Entity may elect:

(g8) o have any portion delivered and/or performed and paid at the
contract tenms and prices, andior

(b}  to cancel the remainder and pay to the Suppliar an agread
amaount for partially completed and/or parfored goods and for
materials and pars previously procured by the Supplier.

253 If the Supplier suffers loss in its inital performance of tha terminated
contract, such as purchase of raw matenals for goods specialy
manufactured for the Procuring Entity which cannot ba zold in open
market, it shall be allowed to recover partially fram this Contract, on a
quantum merwt basis. Before recovery may be made, the fact of loss
must be established under oath by the Supplier to the satisfaction of the
Procuring Entity bafora recovery may be made.

Termination for Unlawful Acts

26.1. The Procuring Entity may teminate this Contract in case it is determined
prima facie that the Supplier has engaged, before or durng the
implermentation of this Contract, in unlawful deeds and behaviors relative
to contract acquisition and implementation.  Unlawful acts include, but
ara not limitad to, the following:

b
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{a)  Corrupt, fraudulent, and coercive practices as defined in ITB
Clauze 3.1{a);

(b)  Drawing up or using forged documents,

ey Using adulterated materals, means o methads, or engaging in
production contrary to rules of science or the trade; and

(d)  Any other act analogous to the foregoing.
27. Procedures for Termination of Contracts

27 1. The following provisions shall govern the procedures for termination of
this Contract;

{m) Upon receipt of & witten report of acts or causes which may
constitute ground{s) for termination as afocrementioned, or upon
itz own initiative, the Implementing Unit ghall, within a period of
seven (7) calendar days, venfy the existence of such ground(s)
and cause the execution of a Varified Report, with all relevant
evidence attached;

()  Upon recommeandation by the Implementing Unit. the HoPE shall
terminate thiz Contract only by a written notice to the Supplier
convaying the termination of this Contract The notice shall state:

i that this Contract iz being termminated for any of the
ground(s) afore-mentioned, and a statement of the acts
that constitute the ground(s} constituting the sames;

{iiy  the extent of termination, whether in whole or in part;

{iiy  aninstruction to the Suppler to show cause a2 to why this
Contract should not be terminated; and

{iv)  special instructions of the Procuring Entity. if any.

{c)  The MNotice to Teminate shall be accompanied by a copy of the
Verified Report;

(d) Within a pericd of seven {7) calendar days from receipt of the
Motice of Termination, the Supplier shall submit to the HoPE a
verified pozition paper stating why this Contract should not be
terminated. If the Supplier fails to show cause after the lapse of
the seven (V) day pericd, either by inaction or by default. the
HoPE shall izsue an order terminating this Contract,

(g} The Frocuring Entity may, at any time before recaipt of the
Supplier's verfied position paper described in tem (d) above
withdraw the Notice to Terminate if 15 detarmined that certain
itemns or works subject of the notice had been compieted,
deliverad, or parformed befora the Supplier's receipt of tha notica:

59 ff:‘i[ ,
o L



28.

29.

30.

(f) Within a non-extendibie period of ten (10) calendar days from
recaipt of the verfied position paper, the HoPE shall decide
whether or not to terminate this Contract. It shall serve a written
notice to the Supplier of its decision and, uniess otherwise
provided, this Contract is deemed terminated from receipt of the
Supplier of the notice of decision. The tesrnination shall only be
based on the ground(s) stated in the MNotice o Terminate,;

ig)  The HoFE may create a Contract Termminabion Review Comimittes
ICTRCY to assist him in the discharge of thizs function.  All
decisions recommendsd by the CTRC shall be subject to the
approval of the HoFE; and

()  The Supplier must sanea a written notice to the Procunng Entity
of itz intention to terminate the contract at least thirty (20) calendar
days before its intended termination. The Coniract is deemed
terminated if it is not rezumed in thirty (30) calendar days after the
receipt of such notice by the Procuring Entity.

Assignment of Rights

The Supplier shall not assign his rights or obligations under this Contract, in
whole or in part, except with the Frocuring Enlity’s prior written conssnt.

Contract Amendment

Subject to applicable leaws, no variation in or modification of the tems of this
Contract shall be made except by written amendment signed by the parties,

Application

The=za General Conditions shall apply to the extant that they are not superseded
by provisions of other parts of this Contract.

o



Section V. Special Conditions of
Contract

Notes on the Special Conditions of Contract

Similar to the BDE, the clauses in this Section are Intended o assist tha Procuring
Enfity in providing contract-specific information in relation to comasponding clauses
in the GCC.

The provisions of this Section complement the GCC, specifying contractual
requirements linked to the specal circumstances of the Procurng Entity, the
Procuring Entity's country, the sector. and the Goods purchased, In preparing this
Section, the following aspects should be checked:

(&) Information that complements provisions of Saction IV must bei
incorporated. -

(b) Amendments anclior supplements to provisions of Section IV, as
necessitated by the creumstances of the specific purchase, must also be
incarporated.

However, no special condition which defeats or negates the general intent and
purpose of the provisions of Section IV should be incorporated herain.

For foreign-assisted projects, the Special Conditions of Contract to be used is '
provided in Section |X-Foreign-Assisted Projects.




Special Conditions of Contract

" GCC Clause

1.1(g)

| {GS0) — 114F Sun Plaza Bidg., 1507 Princefon cormer

The Procuring Entity is Philippine Charity Sweepsiakes |
Office (PCS0) oo General Services Depariment |

Shaw Bouwlevard, Mandaiuveng Cify

(1.10)

11,1}

| The Funding Source is the Govemment of the
| Philippines [GOP) through the 2018 PCSO Corporate

The Supplier is

Operating Budget in the amount of Four Million Eight
Hundred Minety-Three Thousand MHNine Hundred
Seyventeen and 65/100 Pesos (Fhp 4.853.917.69)

1.1k)

2.1

The Project sites are defined in Section V1. Schedule
of Requiraments

| Mo further instructions.
5.1 | The Procuring Entity’s address for Notices is:

PCE0 cio Bids and Awards Committea, 3 foor
Conservatory Shaw Flaza Building, 605 Shaw
EBovlevard, Mandaluyong City.
Atty. Lauro A Patiag, BAC Chairperson
(02} 587-0248 telefax
The supplier's address for Motices is;
Delivery and Documents =

iE.E

For purposes of the Contract, "EX\W.” "FOB,” "FCA."
"CIF,” "CIP.” "DDP" and other trade terms used to
describe the obligations of the parties shall have the
meanings assigned to them by the current edition of
INCOTERMS published by the International Chamber
of Commerce, Paris. The Defivery terms of this
Cantract shall be as follows.

For Goods Supplied from Abroad, state "The delivery

tarms applicable to the Contract are ODDP delivarad |
finsert place of desfinalion]. In accordance with |
INCOTERMS"

2
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For Goods Supplied from Within the Philippines, state |
“The delivery terms applicable to this Contract are
deliverad finsert place of desfination]. Risk and fitle will
pass from the Supplier to the Procuring Entity upon
receipt and final acceptance of the Goods at their final
destination.”

Delivery of the Goods shall be made by the Supplier in
aocordance with the terms specified in Section i
Schedule of Requirements. The details of shipping |
andsor other documents to be fumished by the Supplier
are as follows:

For Goods supplied from within the FPhilippines:

Upon delivery of the Goods o the Project Site, the
supplier shall notify the Procuring Entity and present
the following documents to the Procuring Entity:

(i) Crriginal and four copies of the Supplier's invoice
showing Goods' description, guantity, unit price
and total amount;

[ii) Qriginal and four copiez delivery receipt'nots,
railway receipt, or truck receipt;

()}  Orginal Supplier's factory inspection report; '

{n)  Original and four copies of the Manufacturer's
andfor Suppliers wamanty certificate;

{v] Original and four copies of the cedificate of
origin {for imported Goods);

{vi} Dealivery receipt detailing number and
description of items received signed by the |
authonzed receiving personnel;

(vii) Certificate of Acceptance/nspection Report
signed by the Procuring Entity's representative
at the Project Site; and

(viii) Four copies of the Invoice Recaipt for Property
signed by the Procuring Entity's representative
at the Project Site.

Faor Goods supplied from abroad;

Lipon shipment, the Supplier shall notify the Procuring
Entity and the insurance company by cable the full

datails of the shipment, incleding Contract Mumbser, |
description of the Goods, quantity, vesssl, bill of lading |

| number and date, port of loading, date of shipment,




port of discharge etc. Upon delivary to the Project Site,
the Supplier shall notify the Procuring Entity and
present the following documents as applicable with the
documentary reguirements of any letter of credit issued
taking precedence:

i Griginal and four copies of the Supplier's invoice |
showing Geoods' description, quantity, unit price,
and total amount;

{iy  Original and four copies of the negotiable, claan
shipped on board bill of lading marked “freight |
pre-paid” and five copies of the non-negobable
bill of lading ;

i)  Original Suppliers factory inspeaction rapart;

{ilv) QCriginal and four copies of the Manufacturers
andfor Supplier's warranty cerificate;

(v}  Original and four copies of the cerificate of
ornigin {for imported Goods);

{vi) Delivery receipt detaiing number and
descriplion of fems received signed by the
Frocuring Entity's representative at the Project
Site,

(viii Certificate of Acceptance/Inspection Report
signed by the Procuring Entity’s represantativa
at the Project Site; and

viii} Four copies of the Invoice Eeceipt for Fropeny
signed by the FProcuring Entity’'s representative
at the Project Site.

For purpozes of this Clause the Procuring Enfity's
Feprezentative at the Project Site is.

Incidental Services -
The Supplier is required to provide all of the following
services, including addifonal services, if any, spacifiad

in =ection V1. Schedule of Requirements:;

Select aporopriate requirements and delete the rest,

Y] parformance or supanasion of on-site assembly
andior start-up of the supplied Goods;

(b1 fumishing of tools required for assembly andior
maintenance of the supplied Goods;
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(c) furnishing of a detailed operations and |

maintenance manual for each appropriate unit
of the supplied Goods;

(dy performance or supenvision or maintenance
andfor repair of the supplied Goods, for a pariod
of time agreed by the parties, provided that this |
service shall not relieve the Supplier of any |
warranty obligations under this Contract, and

(¢}  training of the Procurng Entity's personnel, at
the Supplier's plant and/or on-site, in assembly.
start-up, operation, maintenance, and/or repair
of the supplied Goods.

The Contract price for the Goods shall include the
prices charged by the Supplier for incidental senvices
and shall not exceed the prevailing rates charged to
ather parties by the Supplier for similar senvices.

Spare Parts -

The Supplier is required o provide all of the followang
materals, notifications, and information pertaining to
spare parts manufactured or distibuted by the
Supplier:

Select appropriate requirements and delete the rest

(a1} such spare pars as the Procunng Enfity may
elact to purchase from the Supplier, provided
that this election shall not relieve the Supplier of |
any warranty obligations under this Contract;
and

[{x]] in the event of termination of production of the |
spare paris:

I. advance notification to the Procuring
Enfity of the pending temination, in
sufficient ime to permit the Procuring
Entity to procure needed reguirameants:
and

in. following such termination, fumishing at !
no cost to the Procuring Entity, the
blueprints, drawings, and specifications
of the spare pars, if requestad.

The zpare parts required are listed n Section Yl
Schedule of Requirementz and the cost therecf are |
included in the Contract Price |
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The Supplier shall carry sufficient inventones to assure
ex-stock =upply of consumable spares for the Goods
for a penod of finsert fiere the time penod specified. If |
nof used insert fime penod of three imes the warranty '

penod]

Other spare parts and components shall be supplied
as promptly as possibla, but in any case within /insearf
appropriate time pemod] months of placing the order.

Packaging -

The Supplier shall provide such packaging of the
Goods as 5 reguired to prevent their damage or
deterioration during transit to their final destination, as
indicated in this Contract. The packaging shall be
sufficient to withstand, without limitation, rough
handling during transt and exposure to extreme
temperatures, salt and precipitation during transit, and
open storage. Packaging case size and weights shall
take into consideration, where approprate, the
remotenass of the GOODS' final destination and the
absence of heavy handing facilities at all points in
transit.

The packaging, marking, and documentation within
and ouizide the packsges shall comply strictly with
such special requirements as shall be expressly
provided for in the Contract inciuding additional
requirements, if any, specified below, and in any
subssquent instructions ordered by the Procuring |
Entity. !

The outer packaging must be clearly marked on at
least four (4) sides as follows:

Mame of the Procuring Enfity

Mame of the supplier

Contract Description

Final Destination

Gaross weight

Any special liting instructions

Any spacial handlimg instructions

Any relevant HAZCHEM dassifications

& packaging list identifiying the contents and quantities |
of the package iz to be placed on an accessible point |

et}
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of the outer packaging if practical. If not practical the
packaging list is to be placed inside tha outer
packaging but cutside the secondary packaging.

Insurance —

1
The Goods supplied under this Contract shall be fully
insured by the Supplier in a freely convertible cumancy
against loss or damage incidental to manufacture or
acquisition, transportation, storage, and dalivery. Tha
Goods remain at the risk and title of the Supplier until
their final acceptance by the Pracuring Entity,

Transportation -

Where the Supplier is reguired under Contract to
deliver the Goods CIF, CIP or DDF, transport of the
Goods 1o the port of destination or such other narmed
place of destination in the Philippines, as shall be
specified in this Contract, ghall be arranged and paid
for by the Supplier, and the cost thersof shall be
inciugded in the Contract Price.

Where the Supplier is required under this Contract to
transport the Goods o a specified place of destinatian
within the Philippines, defined as the Project Site,
transport to such place of destination in the Philippines,
including insurance and storage, as shall be specified |
i this Contract, shall be arranged by the Supplier, and |
related costs shall ba included in the Contract Price.

Where the Supplier s required under Confract to
daliver the Goods CIF, CIP or DOP, Goods are io be
transported on carrers of Philippine registry. |n the
avent that no camer of Philippine registry is available,
Goods may be shipped by a camer which is not of
Philippine registry provided that the Supplier obtains
and presents to the Procuring Entity certification to this
affact from the nearest Philippine consulate to the port
of dispatch. In the event that camiars of Philippine
registry are available but their schedule delays the
Supplier in its performance of this Contract the period
from when the Goods were first ready for shiprnant and
the actual date of shipment the period of dalay will be
considered force majeure in accordance with GCC
Clause 22.

The Procuring Entity accepts no liability for the damage
of Goods during transit other than those prescribed by

ey



| suppliad from within the Philippines or supplied by |

domestic Suppliers rizsk and titte will not be deemed to
have passed to the Procuring Entity until their receipt
and final acceptance at the final destination,

Patent Rights =

The Supplier shall indemnify the Procuring Entity
against all third-party claims of infingament of patent,
trademark, or industrial design rights arising from use
of the Goods or any part theneaf

Mot applicable.

Payment using LC is not allowed.

| Maintain the GCC Clausea.

The performance security shall only be released afer |
the issuance of the Certificate of Final Acceptance by |
the End-user,

Maone.

One (1) year after acceptance by the Procuring Enfity
of the delivered Goods.

Mot Applicable.

severally liable to the Procuring Enfity.
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Section VI. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hersafter a delivery date
which is the date of delivery to the project site.

Item Description CQuantity | Total Dalivered,
Number N | Weeks/Months
JanTORIAL BERVICES FOR 1 Lot | The Contract shall
BrancH  OFFICES 1IN | be  effecfed within
LUZOM FOR THREE (3} i seven (7) calendar
YEARS UNDER CONTRACT days from receipt of
No. GSD-J5-LUZON- the MNotice to
2018 Froceed (NTF).
|
[The Service
' Frovider shall deploy
its perscnnel within
geven (7] calendar
[ days from itz recaipt
of the ~Nolice fto
Proceed. It i5
understood that
tools, equipment and
supplies shall be
ncluded in the
deployment of
. ianitorial personne(]

1. The contract shall be for a perod of three (3) years commencing from the
receipt of Notice to Proceed (MTP). The Contractor for Janitorial Services
shall, upon receipt of the NTP, render janitorial and deliver sanitation
services of high industry standards wusipg envirmnmentally-friendly
cleaning products and supplies, subjact o the result of the Annual
Parformance Evaluation of the Janitorial Agency before the end of each
year for the 3-year period. Should the Janitorial Services Agency fail 1o
maintain a satisfactory performance based on the set of performance
crteria as stated, the PCSC may pre-temminate the Contract for failure by
the Agency to performn its obligation following the procedure prescribed
under the guidelines on termination of contract issued by the Government
Procuremeant Policy Board (GFPB) under Resolution No. 018-2004, dated
22 December 2004,

2 The Contractor for Janitorial Services shall deploy ite personneal within

sevedn (7) days from its receipt of the Notice to Proceed (NTP) provide the
required number of janitors to the following areas of PCSO
premisesiproperses, as follows:;
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Areas

Locatlon

Mo, of

Puerto Princess

. . Janitors
1. Mt Province Bantoc Municipal Hall, Bontoc, 1
PPC Bldg., Post Office Loop, Upper Session Road,
2_.EtE.-_ngu-E-!. Baguic City 1
3. Kalinga City Hall Compound, Tabuk, City of Kalinga y ¥
4. liocos Norts | GF MTC Building. G/F Brg. 3, San lidefonso, San i
Micolas L
GF L City Hall, Mational Highway,
% IS oy Brgy. Calaca-anCandon Gity !
. GF North Wing Legislative Bldg. Brgy Anonas,
| 6. Pangasinan Urdaneta Gity - 1
7. La Union GF, Legislative B_I_-:Ig..San Juan 1
8. Cagayan Valley Bamic Falaca, Tuao 1
|9, Isabela ! Old RHU Buiiding Africana St Cauayan |sabels £ |
[ 10, Aurora Dld Hnspllal Bldg., San Luis St., Barangay 5, Baler 1
11. Bataan  Trade Center. Brgy. Palihan, Balanga City Tt
: Oid Capitol Compound, Burgos Ave., o
12. Mueva Ecija | Cabanatuan City ‘1_
13, Mueva Viscaya GF, Munlmpal Hall EIId-;; Bayombong 1
2™Floor Maring Arcade Building,
H FETF_E_'“E"E Brgy. Dau, Mabalacat City ) !
| 15, Bulacan Provincial Capital Compound, Malclos City 1
16, Tarlac Hospital Drive. Brgy. San Vicents 1
2%Floar, James L. Gordon Ave. Markei and Mall, Brgy.
| 1 Sameles Gzorden Ave. Pag-asa, Dlongapo City 3
1B, Batangas Ini B.. Morada St., Brgy. |, Lipa City 1
18. Cavite | Municipal Hall. Kawit
20. Laguna East Gate, Alonte Sparts Arena, Broy, Zapote, Binan 1
Trade and Investment Center,
2 lga0n Briy. lsabang, Tayahas City ! -1
22 Rizal g:nﬁéﬂ Bldg.. Cainta Municipal Hall Compound, i
23 Oriental Mindare gentrtfl ng Kabataan Compound, Brgy. Sta, Isabel, q
i dlagan ) |
| 24. Cecidantal
Mindars Bry. Central, San Jose, Clcf:il:lental Mindara 1
25, Palawan Cily Colizeum, Brgy. San Pedro, National Highway, 1

26. Mannduque

Mew Admin. Bldg., Capitol Compound, Bragy. Santal,
Bosc

27 Albay
28, Catanduancs

G, Capital Annex Bldg. Legaspl

TEA

28, Cam. Sur

31} Cam.Marks

| Jessie M. Robrede Coliseurn, Naga City

Provincial Capitol Compound, F. Pimentel St Daet

31 Soraogon
32. Mashate

A3, Romblan

Dr. Eernando Duran 5r., Hospital Macaboy

Masbate Provincial Hospital Compound, Mashate
Hoad

Romblon Provincial Hospital, Brgy. Liwanag, Odiongan

i




.

Total Mumber of Janitors: 33

3. Thirty-three (32} janitors for Branch Offices shall likewise report eight (8)
hours a day, six (6) days a week, from 7.00AM. to 4:00PM., except on
regular holidays and special non-working days as may be declarsd by the
President of the Philippines, unless otherwise requested in writing by the
concermed Branch Manager and approved by the PGSO General Manager

I hereby undertake to abide with the Hems stipulated in this Schedule of
Requirements. Failure to do so shall result into automatic disqualification of
our bid.

Mame of Company/Bidder

Signature aver printed name of
Authornzed Representative

Date

Tl



Section VII. Technical Specifications

Notes for Preparing the Technical Specifications

A set of precise and clear specifications is a prerequisite for Bidders to respond
« realistically and competitively to the requirements of the Procuring Entity without
qualifying their bids. In the context of Competitive Bidding, the specifications (e g.
production/delivery schedula, manpower requirements, and  after-sales
service/parts) must be prepared to parmit the widest possible competition and, at
the same time, present a dear statement of the required standards of workmanship,
materials, and performance of the goods and services to be procured..  Only if this
is done will the objectives of transparency. equity, efficiency, fairness and sconomy
| in procurement be realized, responsiveness of bids be ensured, and the subsequent
task of bid evaluation and post-qualification faciiitated. The specifications shouid
require that all tems, matenials and accessories to be included or incarporated in
the goods be new, unused, and of the most recent or current models, and that they
include o incorporate all recent improvements in design and materals unless
othervise provided in the Conbract,

Samples of specificaions from previous similar procuremants are useful in this
‘rezpect. The use of metric units is encouraged. Depending on the complexity of the
goods and the repetitiveness of the type of procurement, it may be advantageous
to standardize the General Technical Specifications and incorporate them in a
separate subsaction. The General Technical Specifications should cover all classes
of workmanship, materials, and equipment commonly involved in manufactuning
similar goods. Deletions or addenda should then adapt the General Technical
Specifications to the particular procurament

Care must be taken in drafting specifications to ensure that they are nol restrictive.
In the specification of standards for eguipment, materials, and warkmanship,

possible. VWhere other particular standards are used, whether national standards or
other standards, the specifications should state that equipment. matanials, and
workmanship that meet other authoritative standards, and which ensure at least g
substantially egual quality than the standards mentioned, will also be acceptable.
The foliowing clause may be inserted in the Special Conditions of Contract or the
Technical Specifications.

Sample Clause: Egulvalency of Standards and Codes

Wherever referance is made in the Technical Specifications to specific standards
and codes to be met by the goods and materials to be furnished or tested, the
provisicns of the latest edition or revision of the relevant standards and codes shall
apply, unless otherwise expressly stated in the Contract.  Where such standands

and codes are national or relate to a particular couniry or region, other authoritative

P

recognized Philippine and intemational standards should be used as much as |
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standards that ensure substantial equivalence to the standards and codes specified
will be acceptable.

Reference to brand name and catalogue number should be avoided as far as
possible; where unavoidable they should always be followed by the words ‘or at
least equivalent” References to brand names cannot be used when the Funding
Source |s the GOP.

- Where appropriate, drawings, including site plans as required, may be furnished by
| the Procuring Entity with the Bidding Documents. Similarly, the Supplier may be
requested to provide drawings or samples either with its Bid or for prar review by
the Procuring Entity during contract execution

Bidders are also required, as part of the tachnical specifications, to complete their
statement of compliance demonstrating how the items comply with the specification.




Technical Specifications

‘Specification ' Statement of Compliance '

|

Bidders must state here either
“Comply” or "Not Comply” against each
of the individual parameters of each
Specification stating the corresponding
perfiormance  parameter of  the
equipmem offered.  Stalements  of
"Comply” or "Mot Comply" must be
supported by evidence in a Bidders Bid
and cross-referenced to that evidence.
Evidence shall be in the form of |
manufacturers  un-amended sales
literature, uncenditional statements of
specification and compliance issued by
the manufacturer, samples,
ndependent test data etc, as
appropriate. A statement that is not
| supported by avidence or s
subseguently found (o be contradicted
by the evidence presented will render
the Bid under evaluation lisble for
rejection. A statement efther in the |
| Bidders statement of compliance or the |
supporting evidence that is found to be
false either during Bid evaluation, post-
qualification or the exaculion of the |
Contract may be ragarded as
fraudutent and render the Bidder or
. supplier liable for prosecution subject o
the provisions of ITB Clause 3.1{a){ii)
andfor GGG Clause 2.1(a)(i.

| GENERAL REQUIREMENTS

A Eligibility Reguirements of the Contractor for Janitorial

Services

1. The Contractor for Janitorial Services must have the following

rminimum gjualifications:

a. Shall have faithfully remitted | COMPLYMGT
| and paid its 555, Philhealth, Pag-IBIG, taxes and COMPLY

other payments and other remittances required by e
government  Submission of Cerificates of R
Clearances from 555, Philhealth and Pag-ibig forthe ——————

ar 2017 stating therein among others. that the | ~ |

7 [i} |
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agency is updatad in its paymentremittance of |
manthly contributions,

(aftachment Certificate of Clearance) _
b Shall have an adequate stock of appropriate COMPLYNOT
janitorial  and  sanitation  equipment  and | COMBLY
paraphemalia (Subrmission of Cerfiffication under
Oath is required);

Pis. rafar i

e ——— —

B. MANPOWER AND OTHER DOCUMENTARY
REGUIREMENTS

The Contractor for Janitorial Services shall provide
PCSC and maintain  the thity-three (33 COMPLYNOT
required/necessary number of janitorial personnel COMPLY
and relievers at all times in the absence of the
ragularly assigned service personnal.

_| (Submission of Undertaking under oath required)

| Eligibility of Janitorial Personnel

& The janitorial parsonnel, including their relievers and repiacemants,
must possess the following qualifications;

1. Physically, mentally fit and of good moral
character;

2. Mot less than bwenty-one (21) years of age at the
start of contract implementation, except those
recommendsd personnel to be absorbed from the

‘ present contractor by reason of trust and confidenes: = COMPLYINOT

COMPLY

3. At least a high schoal graduate;

4. With minimum of three (3) years of experiencs in
| janitorial and housekseping;

‘ 5. Attanded basic housekesping Janitorial trainings
| endfor saminars, i
C. SCOPE OF S

Scope of Work shall include but not limited to the following as may be
deemed applicable to subject coverad areas of hid:

a. Daily Routine Operations — Including, but nat | ,
limited to, the following areas: (i} common office COMPLYINGT
areas; (i} conference rooms; (i) hallways/corridors: | COMELY

(iv) stairways, {v) pantries; (vi} restrooms: (vii)
grounds and parking areas,

]



I Cleaning, sweeping, mopping, spat- |

mopping, scrubbing, buffing and polishing
of floors areas including stairs. waiting
areas, hall ways and walkways,

2 Dusting and paolishing of all vertical and
honzontal surfaces tables, chairs, cabinets,
racks, doors, bookshelves, furniture and
fixhures and the like;

i.Cleaning/dusting/scrubbing of windows and
blinds. walls, glass panes, doors and
cOMmers;

4 Frequent collection and proper  trash
removal such as emptying wastebaszkets
and other waste racaptacles. Segregation

of bicdegradable and non-blodegradable |

washes shall be observed;

5.Cleaning, scrubbing, sanibizing  and
deodorizing comfort rooms and its walls,
floors, water closets, toilet bowls/urinals,
countertops, and MinTs. Only
envionmentally friendly sandizing and
disinfecting agents shall be used for this

pUrpase:;

6. Vacuuming of carpeted areas. curtains and |

other fabric upholstery;

T.5weeping and cleaning of surcundings
such as grounds, parking areas and the
like;

&.\WVatering of planiz and pulling of weeds |

from plants when needed.

b. Weekly Maintenance- General cleaning of all
areas every Saturday.

1.Scrubbing, waxing, buffing and polishing of
floors, stairs, waiting areas and hall ways;

2. Washing of trash and cigarette bins;

3. Vacuuming and shampooing of carpated

sreas, curtains and other fabric upholstery,

4. Cleaning/scrubbing of ceilings, walls and

comers, and remaoving of cobwebs;

5. Polishing of signage, markers, logos and

thie lke;

8. General cleaning, sanitizing, disinfecting

of comiort roeoms:

7. Cleaning of gutter and washing of building

dumpster.

c. Miscellaneous Services to be performed

when required.
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q;ﬂ,m' w1
/



1. Provide |ogistical support assistance
during meatngs and conferences;

2. Reporing of leaking faucets, busted
bulbs, and broken fixtures that need
imrmadiate repair or replacement;

3. Cleaning of lighting fixtures. roof gutters
and canals; and

4. Camying and hauling of furniture and
fixtures, supplies, materiale and
records, |

| D, SUPPLIES, MATERIALS, EQUIPMENT/TOOLS
REQUIREMENTS

1. The Contractor shall provide and ensure the
prompt delivery and availability of minimum
equipment, supplies, materals and cleaning COMELYINOT
agents in its designated areas attached hereto as COMPLY
ANNEX “A™. Al deliveries shall be propery |
acknowledged and inspected by an authorized |
representative from the PGSO,

refer 1o

2. The Contractor must have in its possession

the reguired tools and egquipment, which should be

operational at all times during the perfod of the

service contract ta be ulifized by the fanitors (Refer |
to ANNEX “A" for the required equipment:

Attachment Required).

COMPLY/NOT
COMPLY

3. The Contractor for Janitonal Services
(Provider) may offsst any of the listed supplies that
are not consumed in lieu of those that are regulary
used.

COMPLYINOT
CSOMPLY

4. The Contractor for Janitorial Services must at
least have two (2) weeks supply on hand of cleaning
agents .

COMPLYINGT
In the event of breakdown of any of the tools COMPLY
and equipment provided by the Contractor for
Janitorial Services to the PCSO. the former shall
within foriy-sight (48) hours to replace or repair the ‘

defective unit assigned to the Branch Office.

| l . P PeR
| 1L GENERAL TERMS AND CONDITIONS

| A The Contractor COMPLYINGT COMPLY
for Janitenal Services, at its |

"
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own cost, shall provide the
janitors  the  necessary
uniforms and identification
cards, The janitors shall
ahlways wear their prescribed
complate uniforms, IDs and
bucket bags, and obsarve
progar appearance while on
duty:

B. The Contractor
for Janitorial Services shali
at its own expense provide
high  guality cleaning
supplies, matenalz and
equipment necessary for the
efficient perfermance of the
persannel of the Contractor
for Janitorial Services as
required by the PCS0D. For
this purpose, the PCS0 shall
provide a storage space for
such supplies, tools and

equiprment bt the
Contractor  for  Janitoral
Services shall be

responsible for securing and
custody of said supplies,
materialz and aquipment;

The PCS0
Department/Branch
Manager andfor authorized
representative shall exercize
operational  contred  over
jJamitors  assigned at the

| Branch Offices,

Y. The Contractual Janitorial
Services  shall faithfully |
pay wages, compensation
and other benefits to its
employeas |n accordance
with the minimum wage
and other existing laws
relating to the wages and '
compenzation of  its
employees,

|
K. The Contrector  for
janitarial  services  shall

T
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and'or damages ara due ta
| | fortuitous events or force

aszign an accountant and
bookkesper who  shall
submit the billing
statemants to the PCS0O
General Manager thru the
Cepartment Manager of
the General Services
Department; copy
furnished the Assistant
General Manager for
Branch Operations on or
before the seventh (7'
working day aftar
referance pay period,
including copies of proof of
payments and remittances
to Social Securty System,
Pag-IBIG, Employees
Compensation

Commission and
Fhithealth and Summary of
Menthily Attendance

Report and xerox  copies |

of DTRs duly certified;
F. The Eunh'ar;t:}r
for Janitorial Services shall
be solely liable for any claim
made by its personnel in
conmaction with the
provisions of the Labor
Coda, Minimum YWage Law,
the Woaorkmen's
Compensation Act, Social
secunty System, Medicare
Act and such ather laws
which now presently exist
which regulate employee-
employer relationships;

The Contractor for
Janitonal Semvices shall ba
liakble for all losses andior
damages directly caused
by the negligence, fault
and dishonesty of its
personnel while
parforming  their duties.
except when such |osses

Th
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majeure and incidents
beyond the control or
competence of the
parsonnel of the
Conltracter for Janitorial
Services present;

IL The Contractor for
Janitorial Services, being
the employer of the janitors,
shall;

1. Be responsible
for any incident, mishap or
injury of any kind or nature
that may be sustained by the
janitors during their tour of
duty in connection with thair
services in PCS0; and,

2. Be ligble for all
benefts that said perzonnal
ar their heirs may claim in
connection with their
employment by the
Contractor  for  Janitorial
Services;

L The FCS0 shall not

entertain - cash  advances
from the assigned janitors
with  or  without written
approval from the Contractor
for Janitorial Services,

1. The PCEO General |

WManagerManager of the
General Senvices
Department reserves  the

right to demand in writing the |
immediate replacement of |

any of the personnel of the
Contractor  for  Janitorial
Services  assigned o

designatad premises, who in |

the opinion of the
Department/Branch

Manager is incompetent or
undesirable, andfor whose




services are prejudicial to
the discipline and good order
among PCS0's employees,

K. The petssnnel of

the Contractor for Janitorial
Services shall automatically
become members of the
PC30 fire brigade and
energy conservation team
that may be created.

L. The Contractor for

Janitorial  Services  shall
provide an "Attendance Log
Book (LOG IN and LOG
QUT) and Daily Time
Records® indicating therein
the date, name and daily
attendance to be individually
supplied/filled up by janitors
assigned in the procuring
entity. Daily Time Records
shall be certified and verified
by the Deparment’Branch
Manager to be attached to
the contractor's billing.

M. The Contractor for
Janitorial  Services  must
submit a copy of its
Guidelines on #s Code of
Disgipling and Conduct for
its employees with
provisions on  penalties.
upon assumption of work,

™, nder no |
cireumstances  shall  the |

Contractor  for  Janitorial
senvices allow traineas or
spprentices to perform any
ianitorial services under jts
service contract;

%1




0. Janitors shall not be
authonzed to leave their
respective work area of
asgignment except during
allowable braaks;

P. The employees of
the Contractor for Janitorial
Sarvices shall be allowed
access o the premises of |
PCS0-ownecd properties
and designated sites only
during the employee's
respective work schedules,
as approved by the PCSO
Management,

0, When  in the
exigency of the work =o
demand, the PCS0 Ganeral
Manager with the
recommendation from  the
Manager of the General
Sarvices Departrment, has
the right to effect changes in
the assignment'deploymeant
of the Janitors at any time
during the contract pariod
through a written notice to
the Contractor.

K. Likewise, PCSO

may increase the number of
janitors as may be
nacessary and reserves the
right to increase the scope of
services of the Contractor.
In  such  event  any
corresponding adjustmeant in
the cost shall not exceed tha
Approved Budget of tha
Contract

5. The PCS0 General |
Manager thru the General
aenices Department, shall
be informed in writing by the
Contracter  for  Janitorial




| | Services of the renewal or
separation from service of

any of its janitorial personnel

or  supenvisors within a

period of ten (10} days
thereafter, including the

cause/s of such removal or
separation from the service; |

T. The Contractor for |
Janitorial Services  shall
ansure that its personnel
paformm their duties
efficiently, and for this
purpose the Contractor for
Janitorial  Services shall
conduct & performance
avaluation of its janitors and
supervisors every six (B)
months commencing  from
‘ ‘ date of the implemeantation:

L The Contractor for
Janitorial Services  shall
maintain & satisfactory level
of performance throughaout
the term of the contract. It

‘ shall submit to the PCSO

Geaneral Manager, thru the
Genaral Services
Dapartment a sameastral
progress report, indicating

the following:

1. Qualty of semnice
delivered:

2. Time management:

3. Management and
suitability of personnel
{Plzase attach the

Performance Evaluation

Heports of the janitors and |

slipervisor assigned at the

designated areas.); and

4. Contract administration
‘ and management.

¥. The Contractor for
Jaritorial Services agress fo |
strictly adhere to, and

83




heraby submits itself, its
representative and all its
parsonne| and employeas,
to the rules and regulations
of the PCSO as regards to
sanitakon, security  and
safety.

W. The Contractor for
Janitorial Services falure to

delver =ervices when due |

shall authorize the PCSO
General Manager, to impose
either of the following
penalties:

1 Ta deduct one- !

tenth (1/0) of one percent
(1%} from the contract price
for each day of delay until
actual performance, as
iquidated damages. The
maximum deduction shall be
ten percent (10%) of the
amount of contract. Once
the cumulative amount of
llquidated damages reaches
tan percent (10%) of the
cantract price, the PCSO
Ganeral Managar  shall
rascind the contract, without
prejudices to other courses of
action and remadies
availabla to the PCSO;

2. To make an
open market purchase of the
items  undelivered  and
charge the defaulting
Contractor for  Janitorial
Services the excess in price,
if any. The PCS0 General
Manager however ressrves
the right to:

I. Rescind or cancel the
sarvice contract; and

ii. Deductthe value of tha |

penalty imposed from any
meney due or which may

34
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becomne due o the |
Contractor  for  Janitorial |
Services, or to recover from
the bond of the Contractor |
for Janitorial Services, if any.

X For the scope of
work awarded in this service
contract, all bid prices are |
considered fixed prices, and
therefone not subject to price
escalation during contract

implementation, except
under extracrdinary
circumstances in

atcordance with Section 81
of Republic Act 9184 and its
Implementing Rules and
Regulations as follows:

1. Increase in minimum daily
wage pursuant to law or new
Wage order issued after date
of bidding;

2. Inorease in taxes,

3, If dunng the term of the
contragt, PCSO sees the
nead for an increase or
decrease in the number of
janitors.  provided  the
resulting cost of the said
increéasze or decrease does
not excesd the Approved
Budget for the Contract
(ABC) for the vear and,

4 In case of a dispute
between the PCSO and the
Contractor  for  Janitorial
Services, the dispute shall
be resolved in accordance
with Republic Act 9285,
otherwise known as the
“Alternative Disputs
Raesolution Act of 2004™

Y. In case of
ameandments to the present
minimum wage and cost of

| lwving  allowances (COLA)

b




‘ | including other  statutory
contributions (i.a Philhealth,
Pag-ibig, ECC etc.) after the |
signing of the contract by
subszequent gavernment
decrees  or orders, the
Contractor  for  Janitorial
Services shall immediately
inform the PCS0 General
Manager or his duly
authonzed represantative of
these amendments.

The Contractor for Janitorial
Services shall immediately
pay the concemed janitors of
the mandated and
applicable wage increase
andior COLA including ather
statutary contributions (e
Philhealth, Pag-ibig, ECC
eto. ), including other
statutory contributions,
PCS0 shall reimburse the |
Contractor for  Janitorial
Services of the payments
made to concemed janitors
pursuant to said wage order |
upon  proper  billing and
submizsion of complete
| supporting docurments.

Z. It is understood that
the failure of the PCS0Q
Genaral Manager andfor |
General Senvices
Cepartment to  demand
compliance with any of tha
terms and condifions
stipulated in the senvice
contract shall not be
considered a waiver on
PCS0O's pat in  the
anforcament of any of its
provisions:

AA.The Contracltor for |
Janitoral  Services  shall
comply  with  reasonable
instructions  relative  io




frorn time 1o time be given by
the PCE0 General
Manager/Manager of the
Genaral Services
Departmeant or their
authorzed representatives;

‘ janitorial operations as may ,

BE. The Contractor for |
Janitorial Services shall not
assn its obligations under
the service contract or the
performance thereaf without
the prior written conformity

of the PCSQ  General ‘ ‘

Manager;

CC. As a precondition to the |

PCS0's acceptance of the

seryice contract the

Contractor  for  Janitonal

Services shall be held liable ‘
to pay the PCS0 when there

is & finding of overpricing in

the transactions covered by |

the service contract,

OTHER REQUIREMENTS:

1. The bidder shall submit during bid submission a certification attesting its
compliance to all the requirements specified in the technical
specifications.,

2. Inaddition to the Financial Bid Form, the bidder must submit the detailed
cormputation/cost distribution *Annex B” (rate per janitorial personnel).

Mame of Company/Bidder

Signature over printed namsa of
Authorzed Representative

Date
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Section VIli. Bidding Forms

Notes on the Bidding Farms

The Bidder shall complete and submit with ite Bid the Bld Eorm and Price
Schedules in accordance with ITB Clause 15 with the requirements of the
Bidding Documents and the format set cut in this Section,

| When requested in the BDS, the Bidder should provide the Bid Security, either
in the form included hereafter or in another form acceptable to the Entity,
pursuant to ITEB Clausa 13.1.

The Contract Agreement Form, when it is finalized at the time of contract
award, should incorporate any comections or modifications to the accepted Bid
resuling from price corrections. The Price Schedule and Schedule of
Requirements deemed to form part of the contract should be modifiad
accordinghy.

| The Performance Security Form and Bank Guarantee Form for Advance
Payment should not be completed by the Bidders at the time of their Bid
preparation. Only the successful Bidder will be required to provide performance
security and bank guarantee for advance payment in accordance with one of the
femms indicated herein or in another form acceptable 1o the Frocuring Entity and
pursuant o GCC Clause 13 and its corresponding SCC provision,

The swom affidavit must be completed by all Bidders in accordance with ITB |
Clause 4.2, Failure to do so and submit it with the bid shall resultin the rejection
of the bid and the Bidder's disgualification.

R
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Bid Form

Data:
Invitation to Bidgd Mo

To: [name and address of Frocunng Entity]
Gentlemen and/or Ladies:

Having examined the Bidding Documents including Bid Bulletin
MNurmbers the receipt of which is hereby duly acknowledged, we, the
undersigned, offer fo supplwdeliverperform  JANTORIAL SERVICES FOR BRANCH
OFFIcES IN LUZON FOR THREE (3) YEARS UNDER ConTracT No, GSD-J5-LUZON-2018
in conformity with the =aid Bidding Documents for the sum of

ffotal Bid amount in words and figures] or =uch other sums as may be
ascertained in accordance with the Schedule of Prices attached herewith and mada
part of this Bid.

VWe undertake, if our Bid is accepted, to deliver the goods in acocordance with the
delivery schedule specified in the Schedule of Requirements.

If our Bid is accepted, we undertake to provide a pedformance security in the
form, armounts. and within the times specified in the Bidding Documents.

We agree to abide by this Bid for the Bid Validity Period specified in BDS
provision for ITB Clause 18.2 and it ghall remain binding upon us and may be accepted
at any time before the expiration of that period.

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this
Bid, and to contract execution if we ane awarded tha contract, are listed below:S

Mame and Armount and Punposea of
address of agent Cumrency Commission or
gratuity

{if none, state "None™)

Until a formal Conlract is prepared and executed. this Bid, together with your
written acceplance thereof and your Motice of Award. shall be binding upon us,

21 ADB, JICA and W Funded propests, use IFE.
= Applicable vaby if the Fursling: Sowree is the ADE, TICA or WR
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vie understand that you are not bound to accept the Lowest Caloulated Bid or
any Bid you may receive.

We cerify'confirm that we comply with the eligibility requirements as per ITB
Clause 5 of the Bidding Documents.

We likewize cerifyiconfirm that the undersigned, [for sole propristorships, insen;
as the owner and sole proprietor or authorized reprezentative of Name of Bidder,_has
the full power and authority to participate, submit the bid, and to sign and execute the
ensuing confract, on the latter's behalf for the Name of Project of the Name of the
Pracuring Entity] [for parinerships, corporations, cocperatives, or joint ventures, nsert.
is granted full power and authority by the Name of Sidder, to participate, submit the
bid, and to sign and execute the ensuing contract on the latter's behalf far Mame af
Prafect of the Name of the Erocuring Entify]

We acknowledge that failure to =ign each and evary page of this Bid Form,
including the attached Schedule of Prices, shall be a ground for the rejection of our
b,

Dated this _ day of 20

fsignature] [in the capacity off

Culy authorized to sign Bid for and on behalf of

|



For Goods Offered From Abroad

Marne of Bidder . Invitation to Bid® Number Page
af
1 2 3 ] 4 5 5 T B g
Hem | Orsedpion | Couming | Quetily | Une proe CF portad | Tobal oF o Lnit Price Unit priza Tocal Paca
o angn Gty {epecify port] or | pP priceper | Deiberes July | Dol July dalvered
CIF ramad e e Unpaig (1)) P [ CaaFy oee
[=nanty Dorder pait | feal 4w E) ford 4w 8
ot plaoe af
chzbnighan
—1 i 1 .
[signature] [in the capacify off

Duly autharized to sign Bid for and on behalf of

G IF AL 1ICA and WE funded projects, use 1F13




For Goods Offered From Within the Philippines

Mame of Bidder . Invitation to Bid” Mumber : Page

of
1] 2 3 4 | 5 8- | 7 8 g | 10
e | Desenplon | Coursry | Duantly Lt pncos | Transporatic | Saies and Cogst af Tetal Prive | Total Froe
of angin | e per e i and oERAT TR e Inckemal e ouril daiveradl Firm
IFsuranes Mayable it Syl |t G+E~T+E) Crstirion
anlgll clhver | Corkract s | appfcsble, por | oo G Jeel 4
coshs LT | tbarn
irkAgertal in aar Tarn
collvary, gar
i
L = e L
in the capacity of]

[signature]
Duly authorized to sign Bid for and an behalf of

PP ADB, JICA and WE funded projects, uge [FEB.
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Contract Agreement Form

THIS AGREEMENT made the day of 20 between
[name of FROCURING ENTITY] of the Philippines (hereinafter called “the Entity™) of
the one part and [name of Suppiter] of fcity and country of Supplier] (hereinafter called
"the Supplier’) of the other part:

WHEREAS the Entity invited Bids for certain goods and ancillary sefvices, viz.,
{brief description of goods and senvices] and has accepted a Bid by the Supplier for
the supply of those goods and services in the sum of foontract grice in words and
figures] (hereinafter callad *the Contract Prica™.

MNOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as are
respectively assigned to them in the Conditions of Contract referred to.

2 The following documents shall be deemed to farm and be read and construed
a& part of this Agreement, viz.:

(a]  the Suppliers Bid, including the Technical and Financial FProposals, and
all other documents/statements submitted (e.g. bidder's response o
clarifications on the bid). including carrections to the bid resulting from
the Procuring Entity’s bid evaluation;

(by  the Schedule of Requirements;

{c)  the Technical Specifications:

(d)  the General Conditions of Contract;

(&1 the Special Conditions of Contract:

{F the Parformance Secuiity; and

(o)  tha Entity's Motice of Award.

3. In consideration of the payments to be made by the Entity to the Supplier a=
hereinafter mentioned, the Supplier hereby covenants with the Entity to provide the
goods and services and to remedy defects thersin in cohfarmity in all respects with the
provisions of the Contract

4. The Enfity hereby covenants to pay the supplier in consideration of the
provision of the goods and services and the remedying of dafects thersin, the Contract
Frice or such other sum as may become payable under the pravisions of the contract
at the time and in the manner prescribed by tha contract.

IN WITNESS whereof the parfies hereto have caused this Agreement to ba
executed in accordance with the laws of the Republic of the Philippines on the day
and year first above written.

Sigred, sealed, delivered by the (for the Entity)




Signed, sealed, delivered by

b5

(for the Suppliar).



Omnibus Sworn Statement

REPUBLIC OF THE PHILIPPINES }
CITY/MUNICIPALITY OF 8.8

AFFIDAVIT

|, [Name of Affiant], of legal age, [Civil Status], [Nationality] and residing at
[Address of Affiani], after having been duly sworn in accordance with faw, do hersby
depose and state that;

1. Select one, defele the ofher:

If a sole proprieforship: | am the sole proprietor or authorized representative of
[Name of Bidder] with office address at [address of Biddar],

If a partnership, corparation, cooperalive, or joinf venture: | am the duly
authorized and designated representative of Wame of Bidder] with office
address at faddrass of Bidder],

2 Sefect ope, defete the offter:

If & sole proprieforship: Az the owner and sole proprietor, or authorized
representative of Name of Bidder] | have full power and authority to do,
execute and perform any and all acts necessary to participate, submit the bid,
and to sign and execute the ensuing contract for (Name of the Froject] of the
[Wame of the Procuring Entity], as shown in the alfached duly notarized Special
FPower of Aftorney,

if a partnership, corporafion, cooparative, or foint venture: | am granted full
pewer and authaority to do, execute and perform any and all acts necassary to
participate, submit the bid, and to sign and execute the ensuing contract for
[Wame af the Frojact] of the [Wame of the FProcurning Entityl, a5 shown in the
attached [sfafe htle of atfached document showing proof of authonzalion (2.0,
duly noftanzed Secrefary's Cerfificate, Board/Parfnership Fesolution, or
Special Power of Atfomey, whichever is applicable; )l

3. [Wame of Bidder] is not "blacklisted" or barred from bidding by the Government
aof the Philippines ar any of its agencies, offices, corporations, or Local
Government Units, foreign governmentfforeign or international financing
institution whose blacklisting rules have been recognized by the Government
Procurement Policy Board:

4. Each of the documents submitted in satisfaction of the bidding requirements is
an authentic copy of the original, complete, and all statements and information
provided therein are true and correct;

0 if*"'.{ \'V
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5. [Neme of Bidder] is authorizing the Head of the Procuring Entity or its duly
autharnized representative(s) to verify all the documents submittad:

5. Select one, delete the rest:

If & sole propnetorship: The owner or scle proprietar is not related to the Head
of the Procuning Entity, members of the Bids and Awards Committes (BACY, the
Technical Working Group, and the BAC Secretariat. the head of the Project
Management Office or the end-user unit, and the project consultants by
consanguinity or affinity up to the third civil degres;

'f @ partnership or cooperative: None of the officers and members of [Name of
Sicder] is related to the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit
and the project consuliants by consanguinity or affinity up to the third civil
degras;

If & corporatian or foint venture: None of the officers, directors, and contreling
stockholders of (Mame of Bidder] is related to the Head of the Procuring Entity,
membars of the Bids and Awards Committee {BAC), the Technical Working
Group, and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity ar affinity up to
the third civil degree:

7. [Name of Bidder] complies with axisting labor laws and standards: and

8. [Name of Biddar] is aware of and has undertaken the feliovang responsibilities
as a Bidder:

a) Carefully examine all of the Bidding Documants:

k) Acknowledge all conditions, local or otherwise, gffecting the implementation
of the Contract;

¢} Made an estimate of the facilities available and needed for the contract to
be bid, if any; and

d) Inquire or zecure Supplemental/Bid Bulletin(s) issued for the Name af the
Project]

9. [Name of Bidder] did not give or pay directly or indirectly, any commission,
amount, fee, or any form of consideration, pecuniary or othanwi se, to any parson
or official, personnel or representative of the government in ralation to any
procurement projact or activity.

IN'WITNESS WHEREOQF, | have hereunto set my hand this _ day of . 1
at , Philippines.

97 i %L
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Bidder's Representative/Authonzed
Signatary

SUBSCRIBED AND SWORN to before me this _ day of fmonth] [year] at
[place of execution], Philippines. Affiant/s isfare personally knawn ta me and washere
identified by me through competent evidence of identity as defined in the 2004 Rulas
on Motarial Practice {A.M. No. 02-8-13-5C). Affiant/s exhibited to ma his/her [insert
type of government dentficatien card used], with his/her phatograph and signaiure
appearing thereon, with no. and his/her Community Tax Certficate No.

Issued on at

Witness my hand and seal this ___ day of [month] [vear].

NAME OF NOTARY PUBLIC

Sarial Mo, of Cammission
Motary FPublic for gl
Roll of Attorneys MNa.
FTR No. {date issuved] [place
Issued]
IBF No. [date issued], [piace issuad]
Doc. Mo,
Fage No.
Book Mo,
Series of

* This form will not apply for VWE funded projects.
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Bank Guarantee Form for Advance Payment

Ta:  [name and address of PROCURING ENTITY]
fname of Contract]

Gentlemen and/or Ladies:

In accordance with the paymeni provision included in the Special Conditions of
Contract. which amends Clause 10 of the General Conditions of Contract to provide
for advance payment, fname snd address of Supplier] (hereinafter called the
*Supplier’) shall deposit with the PROCURING ENTITY a bank guarantea to
guarantee its proper and faithful performance under tha said Clause of the Contract in
an amount of famount of guarantee in figures and words],

We, the [bank or fnancial instifufion), as instructed by the Supplier, agree
unconditionally and irevocably to guarantes as primary obligator and not as surety
maraly, the payment to the PROCURING ENTITY on its first demand without
whatsoever nght of abjection on our part and withaut its first claim to the Supplier, in
the amount not exceeding famount of guarantee in figures and words]

W further agree that no change or addition to or other modification of tha terms of the
Contract to be performed thereunder or of any of the Contract documents which may
be made between the PROCURING ENTITY and the Supplier, shall in any way
release us from any liability under this guarantes, and we hereby waive natice of any
such change, addition, ar madification

This guarantee shall remain valid and in full effact from the date of the advance
payment received by the Supplier under the Contract until [date]

Yours truly,

Signature and seal of the Guarantors

[name of Bank or finanoial institulion]

faddress]

[date]

i\



BID SECURING DECLARATION FORM

REPUBLIC OF THE PHILIPPINES)

CITY OF

x

} 8.8.

BID SECURING DECLARATION
Invitation to Bid: [Insert Reference number]

Ta: [insert name and address of the Procuring Entity]

|.l"l.l"'-"EE', the undersigned, declare that:

A

3

e understand that according to your condilions, bds must be
supported by a Bid Security, which may be in the form of a Bid-Securing
Declaration,

IZWe accept that: (&) Ifwe will be autematically disqualified from bidding
for amy contract with any procuring entity for a pericd of twe (2} years
upon receipt of your Biacklisting order; and. (b) lhwe will pay the
applicable fine provided under Section 6 of the Guidelines an the Use of
Bict Securing Declaration, within fifteen (15) days from raceipt of the
written demand by the procuring entity for the commission of acts
resulting to the enforcement of the bid securing declaration under
Sections 23.1(b), 34.2. 401 and £68.1, except £9.1(fi, of the IRR of RA
G184 without prejudice to otner legal action the govemnment may
undertake.

e undarstand that this Bid Securing Declaration shall cease to be valid
on the fallowing circumstances:

(a)  Upon expiration of the bid validity penod, or any extension thareof
pursuant to your request:

ib) | amiwe are declared ineligible or post-disqualified upon receipt
aof your notice to such effect, and (i} we failed to timely file a
request for reconsideration or (i) Wwe filed & waiver to avail of said
right;

¥ Gaiert apie amd dedele the other, Adop! e s rsacnGn for siealar teer s thrcugho! thee shod IMERL.
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] | amiwe are declared the bidder with the Lowest Calculated
Responsive Bid, and lwe have furmished the perfarmance
sacurity and signed the Coniract.

IN WITNESS WHEREOF, IiWWe have hereunta set myfour hand/s this day
of fmonth] [yaar] at jplace of exacution].

finsert NAME OF BIDDER'S AUTHORIZED
BEPRESENTATIVE]
lInsert Signatory's Legal Capacity]
Affiant

SUBSCRIBED AND SWORN to before me this ___ day of Imanth] [year] &t
Iplace of execution], Philippines. Affiant!s isfare personally known to me and was/were
idantified by me through competent evidence of identity as defined in the 2004 Rules
on Motarial Practice (A M, No. 02-8-13-8C). Affiant/s exhibited to me hesfher [insert
type of government identification card usad], with histher phatograph and signature
appearing thereon, with no. and histher Community Tax Cerificate No.

issued on at

Witness my hand and seal this ___ day of fmanth] [year],

NAME OF NOTARY PUBLIC
Serial No. of Commission
Motary Public for until
Rall of Attorneys No.
PTR No. [date issved], [piace issued]
IBF Mo, [date 1ssued], [place issued]

Doc. Mo, _
Page No.
Book Mo.

Series of
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List of all Ongoing Government and Private Contracts including
those awarded but not yet started, similar or not similar to the
Contract to be bid within the last five (5} years

Business Name:

Business Address:

a. Dale
Bywarded
. Crarbe Sarbed

G, Data ol
Comphetion

% af Arcomplishment Walue of

Flannedl

) _ Dutstending
Actual Wlork=!
I.Inn:lnliw:_rn-d-
Fortion

| Marne ot |a.ﬂ'wm:r=1i Bidder's Rale
Coniract! Blarne
| ProjeciCost | b, Address | Malureol | Descriplion = %
Witork
C.
Tul=phate
| Nos
Gowermnefit
_Erivgte
Submitted by

Todal Cost

Designation :

Date :

(Printed Name & Signature)
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Statement ldentifying the Single Largest Completed Contract
Similar to the contract to be bid within the last five (5) years

To the Bids and Awards Committee;

's (Company Name) Single
Largest Completed Contract similar to the contract to be bid is the contract
! project with with the
following details:

Mame of the Contract :
Date of the Contract :
Contract Duration :

Owner's Name and Address :

Kinds of Goods:

The Contract Price is P . which value is

equivalent to or more than fifty percent (50%) of the Approved Budget for
the Contract (ABC) of PhP 4,893,917.69. The Supply and Delivery of

were

delivered and completed on
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A,

B

NFCC FORM

Summary of the Applicant Supplier's/Distributor's/Manufaciurer's assets
and liabilities on the basis of the attached Audited Financial Statements,
submitied to the Bureau of Internal Revanue (BIR),

Year 2017 |

Total Assets
Currant Assets
Total Liakilities
Current Liabilities
Net Worth (1-3)
MNat Working Capital {2-4)

=l b B L e

The Met Financial Confracting Capacity (NFCC) using the following
formula, must be equal to the ABC to be bid:

NFCC = [(current asssis — curmrent liakiiities) {15)] minus valua of all
autstanding or uncompleted porions of the projects under angaing
cantracts, including awarded contracts yet to be started conciding with the
cantract to be bid,

NFCC =P

Please reflact yvour computation on the space provided.

Subrnitted by

Mame of Suppler/DistributoriManufacturer

Signature of Authorized Representafive

Data

|
"

|



Bid Security Form

Date:

To: PHILIPPINE CHARITY SWEEPSTAKES OFFICE
Conservatory Bldg., 805 Shaw Boulevard, Mandaluyong City

Gentlemen andlor Ladies:

Pursuant to the Ravised IHK of KA 5184, enclosed is our bid secunty in the

form of:

——
——

()

Bid Securing Declaration — No percentage required

Cash or Cashier's/Manager's Check issued by a Universal
or Commercial Bank (2% of the Approved Budget Contract of
the item to be bid)

Bank Draft/Guarantee or irrevocabla Letter of Credit

issued by & Universal or Commercial Bank: Provided,
however. that it shall be confirmed ar authenticated by &
Uriversal or Commercial Bank. if izsued by a foreign bank (2%
of the Approved Budget Contract of the item to be bid)

Surety Bond Callable upon Demand issued by a surety or
iPsurancs company duly cerified by the Insurance Commission
as authorized to issue such security (5%)of the Approved
Budgat Contract of the item to be bid)

Werny truly yours,

Signature over printed name of
Authorized Representative

Name of Company/Biddar
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Section [X. Appendices

TABLE OF CONTENTS

Checklist of documents to be submitted:

A, Eligibility/Technical Documents {Envelope g B s
E. Financial Proposal (Envelope 2)...

C. Post-Qualification Requirements [tn t:ne submltted o

upon receipt of Notice as LCB/ISCB).

D. lllustration: Form and Marking of Bid Enﬁ.rr.—:-l'up.:'es
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Checklist of the Eligibility and Technical Requirements
(ENVELOPE 1)

A. Eligibility Documents:
CLASS “A” DOCUMENTS

1. PhilGEPS Certificate of Ragistration and Membership under Platinum Categaory
in accordance with Section B.5.2 of the IRR, except for forgign bidders
participating in the procurement by a Philippine Foreign Service Office or Post,
which shall submit thar eligibility documents under Section 23.1 of the IRR,
provided, that the winning bidder shall register with the PhilGEPS in accordance
with Section 37.1.4 of tha IRR.

Pursuant to GPPE Circular No. O7-2017 dated July 31, 2017, if the bidder 1s not
yet registered in the PHIlGEP S as Platinum Member, it shall submit the foliowing
Class “A" eligibility documents under Section 23.1(a) and 24.1 (a} of the same
IRR:

+ Renqistration Certificate from Securities and Exchange Commission
{SEC), Department of Trade and Industry (DTI) for sola proprietorship or
Cooperative Development Authority {CDA) for cooperatives.

= Mayor's Business Permit issued by the city or municipality whare the
principal place of business of the prospective bidder is located, or the
equivalent document for Exclusive Economic Zones or Areas; and

» Tax Clearance, per E.O. 398, s, of 20058, as final revised and approved
by the Bureauw of Internal Revenue (BIR).

2. (&) Statement of all its on-going government and private contracts, including
contracts awarded but not yet started, if any, whether similar or not similar in
nature and complexity 1o the contract o be bid, and

ib} Statement of the Bidder's SLCC similar to the confract to be bid, in
accordance with [TB Clause 5.4, within the last five {3) years (form supplied).

(The single largest confract should have a value of 8t [2ast 50% of the ABC of the
project to be bid).

3. MFCC computation in accordance with ITE Clause 5.5 OR a committed Line of Cradit
from a universal or commercial bank (form supplied).
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CLASS “B" DOCUMENT

4. If applicable, the JOINT VENTURE AGREEMENT (JVA) in case the joint
verlure is already in existence, or duly notarized statements from all the
potantial joint venturs partners in accordance with Section 23.1(b) of the IRR

B. Technical Documents:
1, Bid Security in accordance with ITB Clause 18, in any of the following forms:

i. Bid Securing Declaration; OR

. Cash, Cashier's/iManager's Check issued by a Universal or Commercial
Bank {2% of the ABC); R

i, Bank Draf/Guarantee or Irrevocable Latter of Credit issued by a Universal
ar Commercial Bank, Provided, however, that it shall be confirmed or
authenticated by & Universal or Commercial Bank, 7 issued by a foreign
bank (2% of the ABC) OR

iv, Sursty bond callable upon demand issued by a surety or INsurance
company duly certified by the Insurance Commission as authanzed o
issug such securnty- (5% of the ABC).

2. Duly accomplished Schedule of Requirements
3. Duly accomplished Technical Specfications [with attachment/s)
4. Duly notarized Cmnibus Sworn Statement

NOTE: SUBMIT ONE (1) QRIGINAL AND FOUR (4) PHOTOCOPIES OF ALL
THE REQUIREMENTS STATED ABCVE.

PLEASE PUT A LABEL ({TABBINGS) FOR EACH DOCUMENT FOR
EASY BROWSING.
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NOTE :

The Financial Proposal shall contain the:
{ENVELOFE 2)
Financial Bid Form {in prescribed form)
In addition to the Financial Bid form, the Contractor/Bidder shall submit the
Detailed Computation/Cost Distribulion of Janitorial Services per attachad
format hereof marked a= ANNEX “B”
Certification from the DT issued in accordance with ITB Clause 27, if

applicable.

SUBMIT ONE (1) ORIGINAL AND FOUR (4) PHOTQCOPIES OF ALL THE
REQUIREMENTS STATED ABOVE.

PLEASE PUT A LABEL (TABBINGS) FOR EACH DOCUMENT FOR
EASY BROWSING.
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POST-QUALIFICATION REQUIREMENTS

After the Bid Opening, the PCS0 Bids and Award Committee (BAC) and Technical
Waorking Group (TWG) shall conduct evaluaton of the Technical and Financial
components of the eligible bids to determine the Lowest Calculated Bid/Single
Calculated Bid {SCBILCE).

Only the bidder with the LCB/SCE shall be notified to submit the following post-
qualification documents within five (5) calendar days from receipt of the Naotice of Post-
Quslification,

1. Duly signed Instructions to Bidders

2. Duly Signed Bid Data Sheet

3. Duly Signed Special Conditions of the Contract
4. Duly signed General Conditions of Contract

3. Latest Income Tax Refurns within the last six {8) months prior to the date of
submission or Annual Income Tax Refurn for 2017, {only tax returns filed and taxes
paid through the BIR Electronic Filing and Payment Systemn (eFPS) shall be
accepted)

6. Business Tax (Percentage Tax or VAT) Returns within the last six {8) manths prior
o the date of submission. fonly tax retums filed and faxes paid through the BIR
Electronic Filing and Payment Syslem (eFPS) shall be accepfed)

7. Incase of Joint Venture, all parties shall submit the following:

a. Latest Income Tax Returns within the last six (6) months prior to
the date of submission of Annual Income Tax Return for 2017,

b. Business Tax (Percentage Tax or VAT) Retums within the last six
{B) months prior to the date of submission

Crhers:

a. Duly licensed and registered janitorial service provider, whose primary purpose
provided in its Articies of Incorporation should be the provision of janitorial,
sanitation and maintenance senvices

b. With at least five (5} years' experience of providing janitorial sanitation services as
shown by accomplished cerificates of satisfactory service from at least three (3)
clients,

c. following datafinformation in a tabulated/matrix form: name. age, bith date,
highest educational attainment. other relevant skills, relevant rainings (ttle, dates
taken, fraining provider), number of years as janitor, number of months with or have
worked for prospective bidder as janitor, other job experiences, including Pag-ibig,
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Fhilhealth, 555 and TIMN numbers with the following attached documants, duly
prepared or issusd within the last six (8) months from the date of bidding for this
Priject except diploma and certificates of training:

&

Personal Data Sheat

Medical Certificates with complete results, including but not limited to
blood test, urinalysis, chest x-ray, issued by a duly licensed Medical
Doctor with attestation that they are physically and medically fit fo be
employad,

Clearance from reputable neuro-psychiatric tast center, certifying that
the janitor are mentally and emotionally fit to work;

Copy of Drug Result with proof of cerificate of accreditation from
government granting office;

Copy of Diploma of the highest educational attainment andfor transcript
of records, if college leveliundergraduate;

Copy of NBI Clearance; and,

Copy of Cartificate of Attendance on Housekeeping Seminar,

d. Company Profile and Organizational set-up indicating year established and years
in the service of janitorial, name of satisfied clients, numberz of janitors deployed
in each client, names of key officials and number of personnel and the reparing
and functional relaionships among vanous units within the Service Provider

& Housekeeping Plan - said plan must be tallored-fit for the service requirement of
the PCSC. The Service Provider shall state/enumerate specific methodology to be
employed for the execution of Housekeeping Plan, The Housekeeping Plan should
be made part of the Service Provider's/Contractor's submission.

*NOTE: TQ BE SUBMITTED WITHIN FIVE (5) CALEMDAR DAYS FROM
RECEIPT OF THE NOTICE FROM THE BAC DECLARING YOUR BID AS THE
LOWEST/SINGLE CALCULATED BID (LCB/SCR),



ILLUSTRATION: Format and Marking of Bid Envelopes

A. The Mother Envelope

L]

1

1

i

= I !
Front View (Mother Envelope) ! ORIGINAL BID

— I

'.

[}

I

MAME OF PROJECT o

_——————— -

MAME OF COMPANY Sy FTTmLE

! Mother envelope to contain sealed & E
i duly signed original, copy 1 - 4
| envelopes (no preferred color, shaded |
| box for emphasis only) :
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B. Ornginal Envelope and its content

N
! Fromt Wiew [Qriginal Envelapes} i  poeecremmsmmsonommooorkmimel e "
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1
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T e e e b e e ! ' Back Yiew (A1l Envelopes) :
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C. Four (4) envelopes (copies 1 - 4) and its contents

e S W e e e o e P

BMAIN ENVELOPES TO '
CONTAIN ENVELOPES 1 AND 2

(COPIES 1 - 4) |

S i S S e i

2. ENVELGFE 2 TGO CONTAIN THE “QOPY (Wlioemr

CEFY b - Tackricsl Camponerl
IERgibiity e Pooterd Bl d i m e

. EHVELOPE 1 T& CONTAIN THE “COFY  nuvdnbs"
i ELIGIRLITY AND TECHNICAL DOCLIMERNTS

o P o

B W W s

' THECORRECTFORMATAND |
. PROPERWAY TOSEALAND ~7°
! MARK YOUR EID ENVELDPES ™"~

ALL envelopes must be properly sealed and marked/|abeled The marking/label shall
contain the following details:

Wame of the contract to be bid;
Mame and address of the prospective bidder;
« Be addressed to the following:

PHILIPPINE CHARITY SWEEPSTAKES OFFICE (PCSO)
cio BIDS AND AWARDS COMMITTEE [BAC)

3R FLOOR CONSERVATORY BLDG.. SHAW BLVD.
MANDALUYONG CITY

« Bear awarning “DO NOT OPEN BEFORE. .." the date and time for the opening
of bids.
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